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TepMHHbI H onmpeacjacHnust

TepmuHbl U omnpeneneHusi, UCHOJIb3yeMble B HACTOSIIEM aJMHHUCTPATUBHOM perjaMeHTe IO
IIPEJOCTaBICHUI0 MyHHLIUIIANBHON yeinyru «lIpepocraBnenne nHpopmanuu 06 00beKTax HEIBUKUMOIO
MMYIIECTBA, HAXOJAIIUXCA B MyHUIIUIIAIbHON COOCTBEHHOCTH U ITpeIHA3HAUEHHBIX Ul CAAYM B apeHIy»
(manee — AJIMHUHUCTPATHBHBIM perJlaMeHT), ykazaHbl B Ilpunoxenun 1 K  Hacrosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

I. O6mme moJiokeHust

1. Ilpeomem pecynuposanusa AOMUHUCIMPAMUBHO20 PelAMEHMA

1.1. AIMUHHCTPATUBHBIN PErJIaMeHT yCTaHABJIMBACT CTAHJAPT MPEJIOCTABICHUS MYHHUIMIIATbHON
yeayru «lIpenocraBienue uHdopmanuum 00 00BEKTaX HEABM)KUMOIO HMYIIECTBA, HAXOIALIMXCS B
MYHUIIUTIATBHONH COOCTBEHHOCTH W TPEJHA3HAYCHHBIX JUIS CA4d B apeHay» (nanee — MyHHIUTaIbHAS
ycllyra), COCTaB, IIOCJIE€OBATEIbHOCTh M CPOKH BBIIOJHEHUS aJIMUHUCTPATUBHBIX MpoOLEAyp IO
MIPEOCTABICHNI0O MYHUIIMNAIBLHON YyCIyrd, TpeOOBaHMsI K IOPSJIKY HX BBINOJIHEHUS, B TOM YHUCIIE
0COOCHHOCTH BBIMIOJHEHUSI aIMHHUCTPATHBHBIX IMPOLEAYP B SJIEKTPOHHOU (opme, a Takke (HOpMBI
KOHTpPOJISI 32 MCHOJHEHUEM AJMUHUCTPATUBHOIO DPErJIaMEHTa, JOCYIEOHbIN (BHECYIEOHBIN) MOPSIOK
o0)kajoBaHUs pelieHui u aedcTBuil (Oe3zneiicTBus) AQMHUHHUCTpauuu Py3ckoro ropoickoro okpyra
MockoBckoii 001acTu (Janee — AIMUHUCTPALNS ), JOTDKHOCTHBIX JIUL A JMUHUCTPALIUH.

1.2.  JlelictBue HacTosmero AJIMHUHMCTPATUBHOIO perjaMeHTa He pacHpoCTpaHsercss Ha
IpeJocTaBlIeHue HH(OPMAIIMU O 3eMEIbHBIX yJacTKaX.

2. Jluya, umerowjue npago na noayuenue Mynuyunanvhoil yciyzu

2.1. Jlunamu, UMEIOLIMMH NPaBO Ha MojdydeHrne MyHUIIUNaIbHOW YCIyTH, SIBISIOTCS, (pU3ndeckue
JU1a, IOPUINYECKHe JHUIA, MHANBUAYAIbHbIE IPEANpUHUMAaTENH (1anee — 3assBUTENb).

2.2. UHTepechl nMIl, yKa3aHHBIX B MyHKTe 2.1. HacTosmero AJIMUHHCTPATUBHOTO DPETIIAMEHTa,
MOTYT HpPEJCTaBISITh MHBIE JIMLA, NEHCTBYIOIIME B HMHTEpecax 3asBUTENsI HA OCHOBAHUU JOKYMEHTA,
YJIOCTOBEPSIOUIETO HX IOJHOMOYMSA, JHOO B COOTBETCTBUM C 3aKOHOAATENIbCTBOM (3aKOHHBIE
npencraButenn) (ganee - [lpeacraBuTens 3asBUTE).

3. Tpebosanusa k nopaoky ungopmuposanusn o nopsaoke npeoocmaeienus Mynuuyunanvhoi
yeayau

3.1. WNudopmarus 0 Mecte HaxoxIeHUs, rpaduke pabOThl, KOHTAKTHBIX TeledoHax, agpecax
opunmanbHeIX caiToB B ceTH MHTepHeT AJIMHHHMCTpAallMM M OpraHM3alMi, Y4YacTBYIOIIMX B
NPEOCTaBIEHUN U UHOOPMHUPOBAHUY O MOPSAIKE MpeAocTaBiIeHUs] MyHUIMITAIbHON yCIyry MpUBEIEHBI
B [Ipunoxenun 2 k HacTosAmeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. [lopsmox mMONMy4eHHs 3aMHTEPECOBAHHBIMHM JHUIAMH HH(OpPMAUU IO BOIPOCAM
MIpeA0CTABICHUs] MyHUIIMNIATBHOM YCIIYTH, CBEACHUM O XOZA€ NpenocTaBieHnss MyHHIIMIaIbHONW YCIIyTH,
nopsake, ¢GopMe M MecTe pa3MelleHHs HHPOpPMAlMHU O MOPSAJKE IMPeloCTaBiIeHus MyHHIMIATbHON
yciyru npuseneHsl B [Ipuiokenun 3 k HacTosAeMy AJIMUHUCTPaTUBHOMY PETVIAMEHTY.

Il. Crangapt npegocraBjienusi MyHHIMIAJIBHON yCJIyTrd



4. Haumenoeanue MynuyunaivHou yciayeu

4.1. MynununansHas ycnayra «lIpemocraBnenne uHpopManuu 00 OOBEKTaX HEIBHKUMOTO
MMYIIECTBA, HAXOAALIMXCS B MYHMLMIAIBHOM COOCTBEHHOCTHM M NpPEAHA3HAYEHHBIX JUId CIadd B
apeHIy».

5. Opzanvl u opzanuzayuu, yuacmeyrujue ¢ npedocmasienuu MyHuyunaivHou yciyzu

5.1. OpraHoMm, OTBETCTBEHHBIM 3a HPENOCTaBIE€HUE MYHUIMNAIBHON YCIYIH, SBISETCS
Anmunuctpanus.  3asBurtens ([IpencraButens 3asBuTens) oOpamiaeTcss 3a MPeAOCTaBICHHEM
MyHununaapbHOW yCIyru B AJMUHUCTpALMIO TOPOJCKOTO OKpyra, Ha TEpPPUTOPUU KOTOPOTO
PacrojoKeHO UMYILIECTBO, B OTHOLIEHUH KOTOPOT'O 3alpaliuBaeTcss HHpopMaIus.

5.2. AnmuHuCTpanusi obecrnieuynBaeT MpeaocTaBieHre MyHULMNAIbHOW yciayrd Ha 0ase

PETrMOHANIBHOTO MOpTajla TOCYAAPCTBEHHBIX M MYyHHULMNAIBHBIX YCIyr MOCKOBCKOM obnactu (nanee —
PIIT'Y).

5.3. AnvmuHucTpanmst He BrpaBe TpeboBath or 3asButens ([IpencraBurtens 3asBUTENS)
OCYILIECTBJICHUS AEHCTBUI, B TOM YHCIIE€ COTJIACOBAHUM, HEOOXOIUMBIX JUIsl MOTY4eHHUs] MyHUIMnanbHON
YCIyTH W CBS3aHHBIX C OOpAalIeHHEM B HHBIE TOCYAApPCTBEHHBIC OpPraHbl WM OPTraHbl MECTHOTO
CaMOYIIPaBJICHUs, OPraHU3aLUN.

6. Ocnoganusa 0na oopawienus u pe3yaomam npeoocmasgienus MyHuyunanvHo yciayeu

6.1. 3asButens (IlpencraBurens 3asBuTeNs) oOpamaercs B AAMuHUCTpaiuio nocpeacrsom PIITY
3a Hojy4yeHrueM uHpopManuu 00 00beKTax HEABMXKUMOI'O UMYIIIECTBA, HAXOAAIIUXCS B MyHUIIUIATBbHOM
COOCTBEHHOCTH U MPEJHA3HAUYECHHBIX I Cauu B apeH/y.

6.2. CrnocoObl mojauu 3asBIE€HUS O MPENOCTaBICHMM MyHUIUNAIBHONH YCIYrM NpUBEAEHBI B
IyHKTE 17 HacTosmero AJMUHUCTPATUBHOIO PETJIAMEHTA.

6.3. PesynpTatom npenocraBieHruss MyHUIMITAIbHON YCITYTH SIBIISETCS:

6.3.1. IlpenocraBnenne uH(POpMaruu 00 OOBEKTaX HEIABMKUMOIO MMYILECTBA, HAXOIAIMIUXCS B
MYHHMIIMITAJILHOM COOCTBEHHOCTH U MpeHa3HAYEHHBIX JUIS clauu B apeHay (dhopmMa pesynbTaTa yka3aHa B
[Tpunoxxenuu 4 x HacTOSAIIEMY AJTMUHUCTPATUBHOMY PETIIAMEHTY).

6.3.2. VYBegomieHne 00 OTCYTCTBHH OOBEKTOB HEIABM)KMMOIO HMYIIECTBA, HAXOMISIIUXCS B
MYHHIIMIIAJIbHOW COOCTBEHHOCTH U MpeIHAa3HAaYeHHBIX JUIsl clauM B apeHay (popma pesynbrara ykazaHa B
[Ipunoxxenuu 5 K HacTosILIEMY AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

6.4. Pesynbrar npepocraBieHuss MyHUIIMNAIBHON yCIyrd, B BUJE DJIEKTPOHHOI'O JTOKYMEHTA,
MOJMMCAHHOTO  YCHJICHHOM  KBaJM(PUUUPOBAHHOM  DIEKTPOHHON MOAMMCHIO  YIOJTHOMOYEHHOTO
JOJDKHOCTHOTO Juia AJIMUHHCTPALMM, HANpaBIsAETCS CHELHMATUCTOM AJMUHUCTpAUU B JIMYHBIN
kabuner 3asButens (IlpeacraButens 3assurtenst) Ha PIII'Y mocpenctBom Mojynsi oka3zaHUS yCIyr
eIMHON MH(GOPMAITMOHHON CUCTEMbI OKa3aHUs TOCYIapCTBEHHBIX M MYHUIIUTNIANIBHBIX YCIYT MOCKOBCKOM
obnactu (manee — Monynp okazanust ycryr EMC OY). B 6ymakHoM Bujae pe3yibTaT MpeaoCTaBICHUS
MyHUIIMIIaIBHOM YCIYTH XpaHUTCS B AZIMUHUCTPALIVH.

6.5. @akT MNpenocTaBleHUsT MYHHIMNAIBHOW yCIYTM C  TOPUIOKEHUEM  pe3ysbTaTa
npeocTaBieHuss MyHULIMnansHoU yeinyru ¢pukcupyercs B Moayne okazanus ycayr EUC OV.

7. Cpok pecucmpayuu 3asenenus na npedocmasnenue MynuyunanvHoil yciyeu



7.1. 3asBieHue, MojJaHHoe B AjeKTpoHHOU dopme yepe3 PIIIY no 16:00 pabouero s,
peructpupyercss B AIMUHUCTpauuMu B AeHb ero noxaud. [Ipu nmomade 3asBnenust yepe3 PIII'Y mocne
16:00 pabouero aHs OO B HEpabOOUWU J€Hb, PETUCTPUPYETCS B AJIMHUHUCTPAIMM Ha CIEIYIONIIUN
pabouwii eHb.

8. Cpok npedocmaenenus MynuyunaivHoi ycayeu

8.1. Cpox mpenocraBienuss MyHUITUIIATBHON YCIYTH COCTaBIsieT He Oonee 3 (Tpex) pabouux nHei
C JIaThl PETUCTPAllUH 3asiBICHUS B A IMUHHUCTPALIUH.

9. Ipasosvie ocnosanus npedocmagnenus MyHuyunaibHo yciyzu

9.1. OCHOBHBIM  HOPMATHUBHBIM  TIPABOBBIM  aKTOM, PETYIHUPYIOIMIMMH  MPEAOCTaBICHHE
MyHuMnaabHOM yCiayru, iBIsETCS:

9.1.1. Ilpukaz MuHHCTEpCTBA DKOHOMHYECKOTO pa3Butus Poccuiickoii ®enepanuu oT
30.08.2011 Ne 424 «O6 yrBepxnenuu [lopsnka BeqeHUs: opraHaMyu MECTHOTO CaMOYIIPaBJIEHUSI pEECTPOB
MYHUIIMIIAJIBHOTO UMYILECTBAY.

9.2. CriMcok MHBIX HOPMATUBHBIX aKTOB, IMPUMEHSIEMBIX IPU NPEAOCTaBICHHH MyHHUIIMTATBEHON
ycnyrH, npuBeneH B [Ipunoxennu 6 k HacTosieMy AJMUHUCTPATHBHOMY PETJIAMEHTY.

10. Hcuepnuvisaroujuit nepeuenv 00KyMeHmog, He00X00UMblX 0/ NPeOOCmagieHus
Mynuyunanonou ycnyu

10.1. B cnmyuyae oOpameHusi 3a NOJy4eHHEM MYyHHIUMIAIBHON YCIyTH HETOCPEACTBEHHO CaMHM
3asBUTEIIEM, TIPEJICTABIISIOTCS CIIEAYIONINEe 00s13aTebHbIE IOKYMEHTHI:

10.2.1. 3asBieHue, MOANMUCAHHOE 3asBUTEIEM, B COOTBETCTBUU ¢ [IpuiioxkeHreM 7 K HACTOSIIEMY
AJIMAHUCTPATHBHOMY PETJIAMEHTY.

10.2.2. JloKyMeHT, yAOCTOBEPSIIOIIUI JINYHOCTb 3assBUTEIIS.

10.3. Ilpu oOpameHun 3a mnosydyeHueM MyHununanbHoM yciyru IlpeacraButens 3asBuTens,
YIIOJIHOMOYEHHOT0 Ha MoJjauy JOKYMEHTOB U MOJyYeHHE pe3ysbTaTa MpeAocTaBieHUss MyHUIMIATbHOM
YCIYTH, IPEACTABISAIOTCS CIeayolue 00s3aTeIbHbIe JOKYMEHTHI:

10.3.1. 3asgBienune, moanucaHHoe 3assBUTEIIEM.

10.3.2. JIokyMeHT, YAOCTOBEPSIOIMINI TUYHOCTH [IpencraBurens 3asBUTEIII.

10.3.3. JlokyMeHT, MOATBEeP X TAFOIINN TToTHOMOYHS [IpeacTaBuTens 3assBUTEIIS.

10.4. Ilpu oOpamenun 3a mnoiaydyeHueM MyHununanbHou ycnyru IlpencraButenst 3asBUTENS,
YIIOJIHOMOYEHHOI'0 Ha MOJNUCaHue 3asBICHHS U M0Jady JOKYMEHTOB, a TaKXKe MOJIy4YeHHE pe3ysibTaTa
npeaocTaBiIeHus] MyHUIMNIAIBHON YCIYTH, IPEACTABISIIOTCS CIEAYIoUIe 00s3aTelbHble JOKYMEHTHI:

10.4.1. 3asBnenue, noanucanHoe [IpencraBurenemM 3asBUTENS.

10.4.2. JIokyMeHT, yIOCTOBEPSIIOIINM TUYHOCTH [IpeacraBurens 3asBUTENS.

10.4.3. JlokyMeHT, moATBep kK AA0LIMIA ToTHOMouHs [IpencTaBurens 3asBUTENS.

10.5. /IoKkyMEHTBI, COCTaBICHHbBIE HA UHOCTPAHHOM S3bIKE, ITOJIEKAT MEPEBOY HA PYCCKUM SI3BIK.
BepHocTh mepeBosa M MOJUIMHHOCTh MOJINUCH TEPEBOJYMKA CBUICTEIBCTBYIOTCS B MOpPSIKE,
YCTaHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi denepanun 0 HOTapuare.

10.6.0nucanue nokymeHTOB npuBeneHO B [Ipunoxenun 8 k HacrosmeMy AJIMUHUCTPATHBHOMY
periaMeHTy.



11. Hcuepnuviearowuii nepeuenb 00KymMeHmos, HE0OX00UMBIX 0J11 NPEOOCHABICHUSA
MmynuyunanvHoil yciyzu, KOmopsle Haxo0amca 6 pacnopaxcenuu Opzanoe énacmu,
Opzanoeé mecmnozo camoynpagnenus unu Opzanuzayuii

11.1. JlokymMeHTBl, HEOOXOAWMMBIE Uil TPEAOCTAaBICHUA MYHHULIMNAIBHOW YCIYTH, KOTOpBIC
HaxoJiaTcs B pacnopskeHur OpraHoB BiacTH, OpraHoB MECTHOIO caMoyIipaBieHus uiau OpraHusanuii,
OTCYTCTBYIOT.

12. Hcuepnulearouwuii nepeuens 0CHOBAHUIL 011 OMKA3A 6 NpUEMe U Pe2UCmpauuu 00KyMeHmoes,
Heo0x00umbix 011 npedocmasienus Mynuyunaivhou yciyzu

12.1. OcHoBaHWSIMH JUIS OTKa3a B INPHEME M PETUCTPAIMH JOKYMEHTOB, HEOOXOAMMBIX JIJIs
IIPEAO0CTaBICHUsT MyHULIUITAIBHON YCIyTH, SIBIISFOTCS:

12.1.1. OOpamenue 3a mnpegocTaBieHMEM MYHUIUNAIBHON YCIyTrd, HE MPEeIoCTaBIIeMOi
AJIMUHUCTpaLIUECH.

12.1.2. Obpaienue 3a npenocrapieHueM MyHHUIIUNIATBHONW YCIyru 0€3 MpeIbsBICHHs JOKYMEHTa,
MO3BOJISIOIIET0 YCTAHOBUTH JIMYHOCTB JIMLA, HEHOCPEICTBEHHO MOIAI0LIET0 3asBICHHE.

12.1.3. JIokyMeHThI coiepKaT IMOAYUCTKU U UCTIPABIEHUS TEKCTA.

12.1.4. JlokyMeHTBl UMEIOT UCHPABJIEHUS, HE 3aBEPEHHbIE B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSJIKE.

12.1.5. JIOKyMEeHTBl COJepKaT TMOBPEXKJEHUS, HAIU4YME KOTOPBIX HE IO3BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJIEpKaHUE.

12.1.6. JIokyMeHTBI yTpaTUIM CUITy HA MOMEHT OOpallleHus 3a MpelocTaBiIeHneM MyHHUIMIAIbHOM
YCIYTH.

12.1.7. HexoppekTHOe 3aroyIHeHHe O0s3aTeNbHbIX Moyiell B 3asBlIEHHM, B clydae oOpalieHus
[IpencraButens 3asBUTEN, YINOJIHOMOUYEHHOIO Ha IOJady JOKYMEHTOB M IIOJIyYE€HHE pe3ylbTara
MIPEAOCTaBICHUS] MyHUIIUITAIBHON YCITyTH.

12.1.8. ®opma nomannoro [IpencraBureneM 3asBUTEINS, YITOTHOMOUYEHHOTO Ha 1MO/1a4y JOKYMEHTOB
U TOJy4YeHHE pe3yjbTaTa IpenocTaBlieHuss MyHHUIMNAIbHOW YCIYyrH, 3asiBI€HHS HE COOTBETCTBYET
¢dbopMme 3asiBiIeHUs, YCTAHOBICHHOW AIMUHHCTpAaTUBHBIM pernameHToM (IIpunokenue 7 x Hacrosmemy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY).

12.1.9. IIpencTaBieH HEMOJHBIA KOMIUIEKT TJOKYMEHTOB B COOTBETCTBHHU € IMyHKTOM 10 HacTosIIero
AJIMUHUCTPAaTUBHOTO PErJIaMEHTA.

12.1.10. HekoppekTHOe 3amojiHeHHE O00s3aTenbHbIX mojed B ¢opme 3asBneHus Ha PIITY
(oTCyTCTBHE 3alOJHEHUS, HEJOCTOBEPHOE, HEMOJIHOE 100 HEMpaBUIIbHOE MPEACTaBIeHUE CBEICHUN, HE
COOTBETCTBYIOIIUX TPEOOBAHUSAM, YCTAHOBJIEHHBIM HACTOSIIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM).

12.1.11. TlpencraBieHne  HEKAYECTBEHHBIX WM  HEJIOCTOBEPHBIX  JJICKTPOHHBIX  00pa3oB
JOKYMEHTOB, HE TMO3BOJISIOIIUX B IOJHOM O0bEMEe MPOYUTaTh TEKCT JAOKYMEHTa W/WIM pacro3HaTh
PEKBU3UTHI JOKYMEHTA.

12.2. Pemenue 00 oTka3ze B TMpUEeMe JIOKYMEHTOB, HEOOXOIUMBIX Ui TPEeIOCTABICHHUS
MynununansHoOi  ycnyru, odopmisiercs 1mo ¢opme cornacHo Ilpunmoxenuto 9 k Hacrosmemy
AJIMUHUCTPAaTUBHOMY  pErJaMEHTY, IOJINUCHIBAETCA  YHNOJHOMOYEHHBIM JOJDKHOCTHBIM  JIMILIOM



AJMUHHCTpAIMK W HampaBisieTcsl B JIMUHbIN kabuHeT 3asButens (I[IpencraBurens 3assurens) Ha PIITY
HE T03/IHee epBOro padoyero JAHs, CASAYIOUIEro 3a JHEM Mo1auu 3asBICHHUS.

13. Hcuepnuiearouyuii nepeuensb 0CHOBAHUIL O OMKa3a 6 npedocmaeneHuu MyHuyunanvHou
yeayeu

13.1. OcHoBaHus U1 OTKa3a B IPEIOCTABICHUU MyHUITUTIAIBHON YCIYTH OTCYTCTBYIOT.
14. Om3wvi6 3asaenenus na npedocmasienue MyHuyunaibHou yciyeu

14.1. Ot3piB 3asBieHHs HA MIpelocTaBlieHne MyHUIIMTIATBHON YCIYTH HE IPETyCMOTPEH.

15. Iopaook, pazmep u ocHoGAHUA 83UMAHUA 20CYOAPCHMEEHHOI ROWITUHBL UIU UHOU NIIAMBbL,
e3umaemoii 3a npedocmagnernue MynuyunanoHou yciayeu

15.1. MynununanpHas yciyra npeaocTaBisieTcs: 0ecIiaTHo.

16. Ilepeuens ycnyz, He00X00UMBIX U 00A3AMEILHBIX 0J1A NPEOOCM ABICHUA
MyHnuyunansvhoil yciyzu, 8 mom uucie nopaookK, pasmep u 0CHOGAHUA 63UMAHUA NIIAMYL 30
npeoocmaenenue maKux yciye

16.1. Ycnyru, HeoOXxoauMmble U 00s3aTeNbHBIE Ui NpenocTaBieHus MyHHUIMNATIbHOW YCIyTH,
OTCYTCTBYIOT.

17. Cnocoowvl npedocmasnenus 3aseumenem 00KyMeHH 08, HEOOX0OUMbBIX OJ11 NOTYUEHUS
Mynuyunanonou ycnyu

17.1.  O6pamenue 3assutens (I[Ipencrasurens 3asButens) nocpeacrtsom PIITY.

17.2.1. Inss monydenuss MyHununaiapHoi yenyrn 3asButens (IIpeactaBuTesnb 3asBUTENs)
aBTopusyercss B EauHoil cucreme uaeHtudukanuu u ayreHtudukauuu (nanee — ECHA), 3arem
3aroJiHsAeT 3asBICHHUE C MCIIOJIB30BaHUEM CIEIMATbHON WHTEPAaKTUBHON (DOPMBI B 3JIEKTPOHHOM BHJIE.
3amonHeHHOe 3asBICHME OTIpPaBJIAET BMECT€ C MPUKPEIUVIEHHBIMH 3JIEKTPOHHBIMH 0Opa3amu
JIOKYMEHTOB, yKa3aHHbIX B MyHKTe 10 Hacrosero AIMUHUCTPATUBHOTO periaamenTa. [Ipu aBropusanun
B ECHA 3asgBnenwe cuuTaercs MNOAMUCAHHBIM MPOCTOM BJIEKTPOHHON TOAMMUCHIO 3asBUTEINS
(ITpencraButens 3asgBUTENS, YIOJIHOMOYEHHOTO HA MOJNUCAHUE 3asBICHMUS).

B cnyuae oOpamenuss IlpencraButens 3asBuTeNs, HE YINOJHOMOYEHHOIO Ha MOAMHCAHUE
3asiBICHUS, TPUKPEIIISETCS 3JEKTPOHHBIN 00pa3 3asBiIeHUs, TOAMUCAHHOTO 3asiBUTEIIEM.

17.2.2. OrnpasnenHoe 3asiBlIeHHE U TOKYMEHTHI IocTynatoT B Moayine okazanus yciayr EMC OY.

18. Cnocoowvl nonyuenus 3aneumenem pesyibmamos npedocmasienus MynuyunaibHou yciuyzu

18.1. 3asButens ([IpencraButens 3asBUTENS) YBEJOMIISIETCS O XOJ€ PACCMOTPEHHS U TOTOBHOCTH
pe3ynbTaTta npeaocTaBieHuss MyHUITMIAIBHON YCIYTH CIEIYIOUUME CIIOCO0aMu:

18.1.1. Yepes nuunblii kabunet Ha PIITY.

18.1.2. Tlo »neKTpOHHOM MOYTE.



Kpome Toro, 3asButens (IIpencraBurenn 3asBUTENs) MOXKET CaMOCTOSTENIBHO MONYyYUTh
nH(OpPMALIHIO O TOTOBHOCTHU pe3yJibTaTa MpeAocTaBiIeHus] MyHUIIMNIANBHON yCIyrd 1o TelaeQoHy IeHTpa
TenedoHHOTO OOCTyXuBaHMs HaceiaeHuss MockoBckoit oOmactu 8(800)550-50-30, mmu mocpeacTBoM
cepauca PIII'Y «Y3Hath craryc 3asBiaeHUs».

18.2.  PesympraT mpemocTtaBieHHss MYyHHUIMNAIBHOW YCIyrd HampaBisieTcss  3asBHTEINIO
(ITpencraBurento 3assBUTENs1) B TMIHBINA KaOuHeT Ha PII'Y B BHJIE JIGKTPOHHOTO JOKYMEHTA.

19. MakcumanvHulii cpox oxcuoanus 6 ouepeou

19.1. JIuynoe obparieHue 3a npegocTaBieHueM MyHUIIMTAIBHON yCayru npy nojaue 3asBICHUS U
MOJIYYEHUU pe3yibTaTa MpenocTaBieHuss MyHUIIUNIATbHON YCIYTd HE MIPEIyCMOTPEHO.

20. Tpebosanus k nomeuwsenuaM, 8 KOmopwix npedocmagnnaemca MyHuyunanohas yciyea

20.1. Tpe6OBaHI/IH K TIIOMCHICHUSAM, B KOTOPLIX IIPCAOCTABIIACTCA MYHI/IHI/IHaJ'IBHaH yciyra,
IIPpUBCICHLI B HpI/IJIO)KeHI/II/I 10 x HACTOAIICMY AI[MI/IHI/ICTpaTI/IBHOMy PEriIaMCHTY.

21. Ilokazamenu oocmynnocmu u kauecmea MyHuyunanvHoiul yciyzu

21.1. Tlokazarenu [JOCTYITHOCTH U KadecTBa MYHHIMITATGHOW YCIYIH TIPHUBEICHBI B
[Tpunoxxenuu 11 x HacTosAEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

21.2. TpebGoBaHWs K OOECIEUEHHUIO IOCTYIMHOCTH MYHHUIMIAIBLHOW YCIYyTH JJII WHBAIHIOB
npuBeneHbl B [Ipunoxenuu 12 k HacrosinieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

22. Tpebosanusn opzanuzayuu npedocmasenus MyHuyunanbHoil yciyzu 6 3J1eKmpoHHOU
¢opme

22.1. B onexTpoHHOH (QopMe JOKYMEHTHI, yKa3aHHble B myHKTe 10 Hacrosmero
AJIMAHHCTPAaTUBHOIO perjIaMeHTa, moAaroTcs rmocpencrsoM PIITY.

22.2. Tlpm momade JOKYMEHTHI, yKa3aHHble B TyHKTe 10 Hacrosmiero AIMHHHCTPAaTHBHOTO
periaMeHTa, MpUJIaralTcs K JIeKTpOoHHOU (opme 3asBieHHs B BHJE OTAENbHBIX ¢aitnos. KoanuectBo
(bailyioB JOJKHO COOTBETCTBOBATh KOJMYECTBY IOKYMEHTOB, 2 HAUMEHOBaHHE (aiiya T0JKHO MO3BOJIATH
UACHTU(DUIMPOBATE JOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE.

22.3. Bce opurvHambl JOKYMEHTOB JIOJDKHBI OBITh  OTCKAHMPOBAaHBl B  OJHOM M3
pacnpocTpaHeHHBIX rpaduueckux GopmaroB ¢ailioB B IIBETHOM pexuMe (pa3pelieHne CKaHUPOBAHUS —
He MeHee 200 Touek Ha AroiiM), oOecleyMBAIOIIEM COXpPAaHEHHE BCEX AyTEHTHYHBIX IPU3HAKOB
MOJIMHHOCTH, @ UMEHHO: TpadruecKoi MOIUCH JIUIa, TeYaTH, YIII0BOTO IITaMIia OJlaHKa.

22.4.  3assutens (I[IpencraBuresns 3asBUTENS) HMEET BO3MOXKHOCTD OTCJICKHUBATH X0J1 00pabOTKU
JOKYMEHTOB B JIMYHOM KaOWHETe, MO 3JIEKTPOHHOM MOYTe, YKa3aHHOW B 3asBJICHUU WJIH C IOMOIIbIO
cepauca PIII'Y «Y3Hath craryc 3asBiaeHUs».



I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbINIOJTHEHUS] AIMUHUCTPATHBHBIX MPoLeayp,
TpeOOBaHUS K MOPSIAKY UX BbINOJHEHHUS

23. Cocmas, nocineoosamenbHOCHb U CPOKU 8bINOJIHEHUA AOMUHUCHPAMUBHBIX RPOUEOYD
(oeiicmeuii) npu npedocmasienuu MyHUyunaaIbHou ycayeu

23.1. IlepeueHb aIMHUHUCTPATUBHBIX MIPOLETYP MPH MPEIOCTaBICHUNA MYHHUIIMIIATBHON YCIYTH:

1) npuemM 3asBICHUS U JOKYMEHTOB;

2) 00paboTKa U MpeIBapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB;
3) NPUHSATHE PELICHNUS;

4) HalpaBJICHUE pe3yiIbTaTa.

23.2. Kaxpas agMHUHHCTpaTUBHAas IMPOLEAypa COCTOMUT W3 aIMHHHCTPATUBHBIX JICHCTBHH.
[lepedeHb u cojep)KaHUe aIMUHUCTPATHBHBIX ICUCTBUI, COCTABISIOMINX KKIYIO aIMUHHUCTPATUBHYIO
npoueaypy, npuseacH B [Ipunoxenuu 13 k HacTosmeMy AJJMUHUCTPATUBHOMY PETIIAMEHTY.

23.3.  biok-cxema mpenocTaBieHusi MyHUIMITaNbHON ycnyru npuBeneHa B [Ipunoxennn 14 x
HacTosAIIeMYy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IV. lopsinok u ¢popMbI KOHTPOJISI 32 HCIIOJTHEHHEM AIMUHHCTPATHBHOIO perjiaMeHTa

24. Ilopadoxk ocyuwiecmenenus KOHMPOJA 3a COO1I00eHUEM U UCNOTTHEHUEM
0071HICHOCHIHBIMU TUUAMU, MYHUYURATbHOIMU CAYHCAUWUMU U Cheyuanucmanu Aomunucmpayuu
nonoxceHul AOMUHUCMPAMUBHO20 PEcIAMEHMA U UHBIX HOPMAMUBHBIX NPABOBHIX AKM 08,
ycmanagnusaruiux mpedoganus K npedocmasnenuio Mynuyunanvhoil yciy2u, a makice
NpUHAMUEM UMU DEUIEHUTL

24.1. Kontponps 3a colOmofeHreM JOMKHOCTHBIMU JIMIIAaMH  AJMUHUCTPAIUU, TOJIOKEHUIN
AJMUHUCTPAaTUBHOIO pErjaMeHTa ¥ WHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUs K NPeAOCTaBIeHII0 MyHUIIMNIAIBHON YCIIYTH, OCYILIECTBIsAETCS B (hopMe:

1) TEKYIIEro KOHTPOJs 3a COOJIOJIGHMEM IOJHOTBI M KayecTBa MPEAOCTABICHHS
MyHUIMIaIBHOR YCIIyTH (Jlasiee - TeKYLIHi KOHTPOJIb);

2) KOHTPOJIS 32 COOJIIOIEHUEM MOPsKa MPeloCTaBlIeHNUss MyHUIIMITATbHOM yCITyTH.

24.2.  Texymuii KOHTPOIb OCYIICCTBIISIET 3aMECTHTEIh PYKOBOIUTENS AIMUHUCTpAIH B
COOTBETCTBHUH C ITPUKA30M O pacrpeieIeHuU 005S3aHHOCTEH U YIIOJHOMOUYEHHBIE UM JOKHOCTHBIE JIMIIA

24.3. Texymuii KOHTPOJIb OCYIIECTBISIETCS B TOPSAKE, YCTAaHOBJIEHHOM PYKOBOAMTEIEM
AJMUHUCTpAIUU 7151 KOHTPOJIS 32 UCIIOJTHEHUEM MPABOBBIX aKTOB AJIMUHUCTPALIUH.

244,  Koutpomp 3a coOdrofieHHEM TOpsijAKa NpefocTaBieHus: MyYHUIUNAIBHONH — YCIyTrH
ocyuecTBisieTcs MHUHHCTEPCTBOM T'OCYJapCTBEHHOTO YIPABICHHs, MHPOPMALMOHHBIX TEXHOJOTUH H
cBsi3u MOCKOBCKOIl 00JIacCTM B COOTBETCTBUH C TMOPSAKOM, YTBEP)KIACHHOM IOCTaHOBJIEHUEM
[TpaBuTenbcTBa MockoBckoit obsactu oT 16 ampenst 2015 roga Ne 253/14 «O6 yreepxaenuu Ilopsiaka
OCYILIECTBJICHUSI KOHTPOJISI 32 MPEJOCTAaBICHHEM TOCYIAapCTBEHHBIX M MYHUIMIAIbHBIX YCIYyT Ha
Tepputopun MockoBckoid oOnacth U BHeceHuu wu3MeHeHuil B Ilonoxenume o MuHHcTEepcTBe
rOCYJJapCTBEHHOTO YNpaBJIeHUs, HH(POPMALIMOHHBIX TEXHOJOIMH M CBA3M MOCKOBCKOWH 0OsiacTh» M Ha



ocHOBaHMHM 3akoHa MockoBckor oOmactu oT 4 mag 2016 roma Ne 37/2016-0O3 «Komexkc MockoBCKOM
obyactu 00 aIMUHUCTPATUBHBIX MMPABOHAPYIICHUIX ).

25. Ilopadoxk u nepuoduuHoOCmMb OCyU|eCmeieHUs meKyule2o KOHmpoJia NOJIHOMbl U
Kauecmea npedocmasienus MyHuyunaivHoul ycay2u u KOHmMpoJia 3a coonwdenuem nopaoka
npedocmaenenus MyHuyunaivHoil yciyeu

25.1. Texkymuii KOHTPOJIb OCYyLIECTBIsieTcs B (¢GopMe MPOBEPKH pEIIeHWH U JIeHCTBUH,
Y4acTBYIOUIUX B IPENOCTABICHUM MyHUIMIIAIBHOM YCIYI'M AOJDKHOCTHBIX JIMI], TOCYJapCTBEHHBIX
IPaXJaHCKUX CIyXalMX AIMHUHHUCTPALUY, a TaKke B (hOpME BHYTPEHHUX IPOBEPOK B AJIMUHHUCTPALIUU
1o 3asBJICHUSAM, OOpaIlleHUsM U jKanobaM rpakaaH, UX OOBEIMHEHMH M OpraHu3alliil Ha peleHus, a
Takxke JeictBus (0e34elCTBUSA) IOKHOCTHBIX JIMIL, MYHUIMIAJIBHBIX CIyXKallUX AJMUHUCTPALUH,
YUYacCTBYIOIIMX B IPEJOCTABICHUN MyHUIIMTIIAIIBHON YCIIYTH.

25.2.  Tlopsmok ocymecTBieHus] Tekymero KOHTpONs B AJMHUHUCTpAIMM YCTaHABIMBACTCS
pyKoBoauTENEM AJIMUHUCTPALIUH.

25.3. Koutpomp 3a coOnrofeHMEM TOpsSAKA NPEJOCTaBIeHUS MyHHIMNAIBHOW YCIYTH
OCYLIECTBJISICTCS YIOJHOMOYEHHBIMH JOJDKHOCTHBIMM JIMIAMM MMHHCTEPCTBA T'OCYJAapCTBEHHOIO
yIpaBiieHUs, MTHQOPMAIIMOHHBIX TEXHOJIOIMH U CBA3M MOCKOBCKOH 00acTH IOCPEICTBOM IPOBEIECHUS
IUIAHOBBIX W BHEIUIAHOBBIX IIPOBEPOK MCIIOJHEHUS YIOJIHOMOYEHHBIMH JOJDKHOCTHBIMM JIMIIAMH
AnMmuHuCTpanuu 00s3aTeNIbHBIX TPeOOBAaHUM MOpsAAKA IMpeJoCTaBlIeHUs MyHHMLIMIAIBHOM yCayru u
TpeOOBaHUH, YCTAaHOBJIECHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

25.4.  TlnaHoBbIe TPOBEPKH AJIMUHHUCTPAIMU TPOBOISATCS YIMOTHOMOUYEHHBIMH JOJHKHOCTHBIMU
munamMu  MUHHCTEPCTBAa TOCYJAapCTBEHHOIO YIpaBiIeHUS, HMH(POPMAIMOHHBIX TEXHOJOTHH U CBA3U
MockoBcKkoil 007aCTH Ha OCHOBAHMM €XKETOJIHOTO IJIaHa MPOBEJIEHUS MPOBEPOK, CPOPMUPOBAHHOTO U
cornacoBaHHoro IIpoxypaTtypoit MockoBckoil 0651acTH, HE Yallle 0JIHOTO pa3a B J1Ba Toja.

25.5. BHemnaHoBble  TPOBEPKHU AIMUHUCTpAallUd  TPOBOASTCS  YHIOJIHOMOYEHHBIMHU
JOJDKHOCTHBIMU  JIMLIAMHU MuHuCcTepCTBAa TOCYJAapCTBEHHOIO  YHpaBJieHUs, HH()OPMAIIMOHHBIX
TEXHOJIOTUH U cBsI3Uu MOCKOBCKOHM 065acTu mo coriacoBanuto ¢ [Ipokyparypoit MockoBckoit obmacTu
Ha OCHOBaHUM peLIeHMs 3aMecTutens npeacenatens IlpaButensctBa MOCKOBCKOM 0071acTH — MUHHUCTpA
rOCYJJapCTBEHHOTO YIpPaBICHUs HMH()OPMAIMOHHBIX TEXHOJOTUH U CBsi3u MOCKOBCKOWM 00iacTy,
MIPUHUMAEMOT'0 Ha OCHOBAaHMM OOpallleHui Tpak/iaH, OpraHu3aluil ¥ MOIYy4eHHON OT TOCyJapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOIO CaMOYIpaBieHHUs HMHPopManuu O (pakTax HapyIIEHUH 3aKOHOJATENIbCTBA
Poccuiickoit ®denepanuy 1 BIEKYIIUX WM MOTYIIUX ITOBJIEYb BOSHUKHOBEHHE YPE3BBIYANHBIX CUTYALlNM,
YIpO3y *KU3HH U 3J0POBBIO I'PAXK/AH, a TAKKE MACCOBbIE HAPYIICHUS IIPaB IPaXaaH.

25.6. BaemnaHoBble MPOBEPKHM MOTYT TakXe NPOBOAUTHCA MO TpeboBaHuto IIpokypaTypbl
MockoBCKOi 001acTH, a TaKXKe B LENAX KOHTPOJIS 32 UCHOJHEHHWEM paHee BBIIAHHOTO MPEInHCcaHus 00
YCTpaHEHUH HapyIIEeHUs 00s3aTeIbHBIX TPeOOBaHUIA.

26. OmeéemcmeeHHOCHb 00IHCHOCHHBIX TUY, MYHUUURATIbHBIX CTIYHCAUWUX U CREUYUATIUCT 08
AOmunucmpayuu 3a pewienusn u oeiicmeus (6ezoelicmeue), npuHumaemovle (0cyuiecmeiiemole) UmMu 6
Xo00e npedocmasnenuna MynuyunanoHou ycayu



26.1. JloKHOCTHBIE JIMIA, MYHUUUNAIbHBIE CIyXalllue M CHELUAIUCThl AJMUHHUCTpAlLUY,
OTBETCTBEHHBIE 3a IpelocTaBlIeHue MyHHIMNANbHON YCIYrM W Yy4acTBYIOIIME B HPEJOCTaBICHUM
MyHUIMIAAbHON YCIYyrd HECYT OTBETCTBEHHOCTb 3a IIPUHUMAaeMble (OCYIIECTBIISIEMbIE) B XOJ€
MpeIoCcTaBlieHuss MyYHUIIMTIATBHON YCIYTH pelleHuss W JelcTBus (0e3neiicTBHE) B COOTBETCTBUU C
TpeOoBaHUAMH 3aKoHOaTeNnbCTBa Poccuiickoiit denepannu.

26.2.  HemomHoe WM HEKaueCTBEHHOE MPeI0CTaBIeHne MyHUIIMTIAIBHOW YCITyTH, BBISIBJICHHOE B
IIPOLIECCE TEKYILIEro KOHTPOJISI, BJICYET NMPUMEHEHHE NUCLUIUIMHAPHOIO B3BICKAHHS B COOTBETCTBUU C
3akoHoJaTeNbcTBOM Poccuiickoit denepanmu.

26.3. Hapymenue  mopsaka  OpefocTaBieHUss — MyHUIMNAAbHOM — yClayrw, — IOBJIEKILEe
HeTpeAoCTaBliecHne MyHHUIMNIAIBHON yCIyrH 3asBHTENI0 JUOO0 TpenocTaBieHHe MyHUIMTAIBHON
ycayrd 3asBUTENIO C HApyIIEHUEM YCTaHOBJIEHHBIX CPOKOB, IPENyCMAaTpUBACT aAMHUHUCTPATHBHYIO
OTBETCTBEHHOCTb  JOJDKHOCTHOIO  JUIa AJMMHHUCTpPAllMM  OCYIIECTBISIOUIET0  MCIOJHUTEIbHO-
pacnopsiITeNbHbIE TIOJTHOMOYHS B COOTBETCTBHH ¢ 3akoHOM MockoBckoit obsactu ot 4 mas 2016 rona
Ne 37/2016-03 «Konexc MockoBcKoit 061acT 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX).

26.3.1. K mHapymeHusiM TOpsJIKa MperocTaBieHuss MyHHIMNAIBHOW YCIYTH, YCTAaHOBJICHHOTO
HACTOSIIUM AJMUHUCTPATUBHBIM PErilaMeHTOM B cOOTBETCTBUM ¢ DenepaibHbIM 3aKkoHOM OT 27.07.2010
Ne 210-®3 «OO6 opranu3zaiuy NpeJocTaBIeHUs TOCY1apCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT» OTHOCUTCA:

1) tpeboBanue ot 3assutens ([IpencraBurens 3asBUTENs]) NPEICTABICHUS JIOKYMEHTOB H
uHbOpMallUd WM OCYLIECTBICHUS JEHUCTBUM, MpPEICTABICHHE WU OCYLIECTBICHHE KOTOPBIX HeE
IIPEyCMOTPEHO HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM, MHBIMH HOPMAaTUBHBIMU IPAaBOBBIMU
aKTaMu, PEryJUpPYIOLIMMU OTHOUIEHMS, BOSHHMKAIOUIME B CBA3M C IpelocTaBieHueM MyHununaibHON
YCIIyTH;

2) tpeboBanmre ot 3asBurens ([IpencraButens 3asBUTENsI) MPEACTABICHHS TOKYMEHTOB U
uH(popMallMK, B TOM YHCIE MOATBEPXKIAIOIIMX BHECEHHWE 3asBUTENEM IUIaThl 3a MpEeAOCTaBICHUE
MyHULMNIaTBHOW ~ YCIYTHM, KOTOpBIE HAXONATCA B PACIOPSDKEHUU OPraHoB, IIPEJOCTAaBIAIOLINX
MyHUIMNIATIBHYIO YCIYTY, HHBIX TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBlIeHUs 100
MIOJIBEIOMCTBEHHBIX OpPraHM3ali, YYacTBYIOIIUX B IPENOCTaBICHNN MyHMIMIAIBHOM YCIYyrM B
COOTBETCTBUH C HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM;

3) tpeboBanue ot 3asBurens ([IpeacTaButens 3assBUTENS) OCYIICCTBICHUS JCUCTBHIA, B TOM YHCIIC
COIJIACOBaHUM, HEOOXOAUMBIX JUIsl MOTYYeHHs] MyHUIIMIATIBbHOM YCIYTH U CBSI3aHHBIX C OOpallleHUEM B
WHBbIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYNpAaBJIEHUS, OpraHu3aluu, Ui
npenocTaBieHuss MyHMIMIATBHOM YCIYIM HE NPEAyCMOTPEHHBIX HACTOAIIUM AJMUHUCTPATUBHBIM
pErIaMeHToM;

4) mapymenue cpoka peructpanuu 3asBieHus 3assutens (IIpencraBurtens 3asBuTENs) O
IIPEIOCTABIEHNN MYyHUIIMTIIANIBHOMN YCIIYTH, YCTAHOBIEHHOTO A IMUHUCTPATUBHBIM PETTIAMEHTOM;

5) HapymieHHe ~ cpoka  NpeaoCTaBleHUs ~ MyHUIMIIAIBHOW  YCIOYT'H,  YCT@HOBJIEHHOTO
AJMUHUCTPATUBHBIM PETJIaMEHTOM;

6) oTtka3 B mpueme qoKymMeHTOB y 3asBurens ([IpencTaButens 3assBUTENs ), €CIM OCHOBAHUS OTKa3a
HE TPeyCMOTPEHbI HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) oTKa3 B mpeAoCTaBICHINH MYHHUIUITATIBHON YCIIyTH, €CIIH OCHOBAHHUS OTKa3a HE MPEyCMOTPEHBI
HACTOAIMM AJIMUHHUCTPATHBHBIM PETJIAMEHTOM;

8) HEeMOTHBHPOBAaHHBIM OTKa3 B MPEJOCTABICHUN MYyHUIMIIATBHOW YCIYTH, B CIy4ae OTCYTCTBUS
OCHOBAaHMH JJIs OTKa3a B IIPEIOCTaBICHUN MyHUIIUNIAIbHOW YCIIYTH;

9) oTKa3 B HCHpaABJICHHHM [JONMYHICHHBIX ONEYaTOK W OMHMOOK B BBIJAHHBIX B pPE3ylbTaTe



MpeocTaBlieHnss MyHUIIMNIAIBHON YCIIyTH JOKYMEHTaxX J100 HapylIeHHE YCTaHOBICHHOI'O CPOKa TaKUX
HCTIPABJICHUM.

26.4. JIOMKHOCTHBIM =~ JIMIIOM ~ AJMUHUCTpPAllMM, OTBETCTBEHHBIM 3a COOJIIOJIGHHE TOpsIKa
NpeAoCTaBieHuss MYHUIMNAIBHOW YCIYTH SIBJISIETCA PYKOBOAMUTENb CTPYKTYPHOrO TMOJpa3eieHus
AJIMUHUCTpALIUH.

217. Honooscenusn, xapaxmepusyruiue mpedoeanus K nopAaoOKy u popmam KOHmpoas 3a
npedocmaenenuem MyHuyunaibHou yciyzu, 6 Mom Yucie co CHOPOHbL 2PAHCOAH,
UX 00beOUHeHUIl U OP2AHU3AUULL

27.1. TpeOoBaHusMH K TOPSIIKY H (opMaM TEKYIIEr0 KOHTPOJS 3a IPEeIOCTABICHUEM
MyHUIMIIaIbHOM YCIYTH SBIISFOTCS:

— HE3aBHUCUMOCT;

— TIIATENbHOCTb.

27.2. He3aBUCHMMOCTh TEKYLIEr0O KOHTPOJS 3aKIKOYaeTCsl B TOM, YTO JOJDKHOCTHOE JIUIIO,
YIIOJIHOMOYEHHOE Ha €ro OCYILECTBJIEHHME HE3aBUCUMO OT JOJDKHOCTHOIO JIMIA, MYHUIMIAIbHOTO
CIIy’Kalllero, cHenuaiucra AJMHHHMCTPALUH, YYacTBYIOIIEIO B NPEAOCTaBlIeHMH MyHUIMIAIbHOM
YCIyTH, B TOM YHCJIE HE UMeeT OJMU3KOTO POJCTBA WIIM CBOWCTBA (POAMTENH, CYNPYTH, JIETH, OpaThs,
CECTpBI, a TAK)Ke OpaThsi, CECTPBI, POJUTEIH, JCTH CYIIPYTOB U CYNIPYTH JETEH) C HUM.

27.3.  JIOWKHOCTHBIE JMIA, OCYIICCTBISIOMNE TEKYIIMH KOHTPOJIb 3a MPEIOCTABICHUEM
MyHuLMNaabHON YCIYTH, JODKHBI IPUHUMATh MEpPHI 1O NMPEAOTBPAIllEHNI0 KOH(INKTAa UHTEPECOB MpU
IIPEIOCTABIEHNN MyHUIIMNIANIBHOMN YCIIYTH

27.4. TmarenbHOCTb  OCYHIECTBICHMS  TEKYIIEro  KOHTPOJsS  3a  IPeJOCTaBICHUEM
MyHHULIUTIaTIBHON YCIIYTU COCTOUT B CBOEBPEMEHHOM M TOYHOM HCIIOJHEHUH YIIOJHOMOYEHHBIMU JIMLIAMHU
00513aHHOCTEH, IPEAYCMOTPEHHBIX HACTOSAIIMM Pa3/IEJIOM.

27.5. T'paxnane, ux OOBEIMHEHHWS W OpPTaHMU3ALWU JUIS OCYIIECTBICHUS KOHTPOJS 3a
IpelocTaBlieHneM MyHUIIMNIANBHON YCIYTH C LENb0 COONIIOICHUS MOPSAKA €€ MPEJAOCTaBICHNUS UMEIOT
[IpaBO HAIpaBJIsITh B MUHHUCTEPCTBO IOCYIapCTBEHHOTO YIpPaBlIeHUsS, THPOPMAIIMOHHBIX TEXHOJIOTHH U
cBA3M MOCKOBCKON 00jacTu >kano0bl Ha HapylIeHHE JIOJDKHOCTHBIMHM JIMLIAMU, MYHHUIIMIAJIbHBIMU
CIy’)KallUMU  AJIMUHUCTpallMM TOpsAKa IPENOCTaBlIeHUs MyHUIMNAIBHON YCIIyTH, IOBJEKIIEE €€
HENPEJICTaBICHUE WM IPENOCTABIECHUE C HApPYIIEHUEM CpPOKa, YCTAHOBJIEHHOIO HACTOSIIUM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

27.6. TI'paxnane, ux OOBEIMHEHHS U OpPraHMU3ALMU JUIS OCYILECTBICHUS KOHTPOJIS 3a
IpelocTaBlieHneM MyHMIMNAAbHOW YCIYTM MMEIOT [pPaBO HAmNpasiIsaTh B AJIMUHHUCTPALUIO
WHIUBUAYAJIbHbIE M KOJUJIEKTUBHBIE OOpAIleHUs! C MPEJIOKEHUSIMH MO COBEPIIEHCTBOBAHHMIO MOPSIKA
npenocTaBiieHnss MyHUIIMIANBHOM YCIYTH, a TakXke >kajoObl U 3asiBlIeHus Ha aelcTBus (Oe3nelicTBue)
JNOJDKHOCTHBIX JIMI AJIMUHUCTPAllMM W TPHUHSTHIE MMM pELIEHHs, CBSI3aHHbIE C MPEAOCTaBICHUEM
MyHuIMNaabHON YCITYTH.

27.7.  Koutponp 3a mpenoctaBieHMeM MyHUIUMNAIBHONH YCIYrH, B TOM YHCIE CO CTOPOHBI
rpaxjaaH ux oObEIMHEHUH M OpraHU3allUil, OCYILECTBISETCS MOCPEICTBOM OTKPBITOCTU JEATEIEHOCTH
AJMUHUCTpalMU MpPU NPEJOCTaBICHUN MyHHMIMNAIbHOW YCIYTHM, MOJYYEHHs IIOJIHOM, aKTyaJlbHOW H
JIOCTOBEPHOH HMH(MOpMAIMK O TOPSAIKE MPEeNOCTaBICHU MYHHUIMIAIBHONH YCIYTH M BO3MOXKHOCTH
JTOCYIeOHOTO paccCMOTpEeHUs oOpaneHuit (5kamo0) B mporiecce moaydeHns MyHUIIUITATbHON YCITYTH.



27.8. 3Bassutenu (IIpencraButenu 3asBUTENS]) MOTYT KOHTPOJUPOBATh IPENOCTABICHUE
MyHULIMIaTBHONW YCIYTH MyTeM MOJy4deHHs HWH(OpMalUd O XOojAe MpefocTaBieHus MyHULUMATbHON
YCIyTH, B TOM YHCJE€ O CPOKaxX 3aBEpUICHUs aJIMHUHHCTPATUBHBIX Mporenyp (AedcTBuil) mo Tenedony,
MyTeM IMUCbMEHHOT'0 00pallleHus, B TOM YHCIIC IO 3JIEKTPOHHOM mouTe u yepe3 PIITY.

V. locyneOHblii (BHecy1e0HBbII) MOPSA0K 00KaI0BaAHUS PellIeHUil U AeiicTBuil (0e3/1elicTBHA)
JAOJKHOCTHBIX JIMI, MyHUITUNATbHBIX CJYKAIIMX H CHEeNUATUCTOB AJIMUHUCTPAIIUH,
YYACTBYIOIIMX B IpeAocTaBjieHu MyHUIIUNIAIbHOM YCJIYTH

28. locyoeonbwtii (6HecyoedoHblit) nOpaooK 00xcanosanus peuieHuil u oeiicmeuil (be3oeiicmeus)
0071ICHOCHHBIX JIUY, MYHUUUNATLHBIX CIIYHCAUUX U CREYUATUCI 08, YUACMEYIOUUX 6
npedocmaenenuu Mynuyunaivnou yciyeu

28.1.  3assutens (IIpencraButens 3asBuUTENS) UMEET MPaBO OOpPATUTHCA B AJAMHHHCTpAIHIO, a
Takke MUHHUCTEPCTBO TOCYAAPCTBEHHOIO YIpPAaBICHUS, HH(MOPMALMOHHBIX TEXHOJIOIMH U CBS3U
MockoBCKO 00J1aCTH € *ano0oi, B TOM YHCJIE B CIEAYIOUUX CIydasx:

1) Hapymenue cpoka peructpauuu 3assieHus 3asBurens (IIpencraButens 3asBurens) o
NpefoCTaBIeHu MyHHIUNATBHOW — YCIYTH, YCTAaHOBJICHHOTO HACTOSIIMM  AJIMAUHUCTPATHBHBIM
peraaMeHToM;

2) HapylleHHe CpoKa MpeAocTaBieHUs MyHUIUNAIbHONW  YCIYyTH, YCTaHOBJIEHHOTO
HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

3) TpeboBanue y 3assurens (IIpencraBurens 3asBuTeNs) 10KyMEHTOB, HE IPEAYCMOTPEHHBIX
HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM JUIsl ITpelocTaBlIeHuss MyHUIIMIIAIBHON yCIyTH;

4) OTKa3 B TIpueMe TOKyMeHTOB y 3asButedns, (IIpencraButens 3asBUTENs) €CIM OCHOBAHUS
OTKa3a He MPEeTyCMOTPEHBI HACTOSIIIIUM A TMHHHUCTPATUBHBIM PETJIAMEHTOM;

5) OTKa3 B TMpPEIOCTaBICHMM MyHUIHMNAIbHON YCIYrdM, €CIM OCHOBaHHS OTKa3a He
MPEyCMOTPEHBI HACTOSIINM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) TpeboBanue ¢ 3asButens (IIpencraBurens 3asBuTeNs) TNOpU  MPEIOCTABICHUH
MyHUIMNaABHON YCIIyTH IJIAThl, HE MPEAYCMOTPEHHON HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIaMeHTOM;

7) OTKa3 JIOJDKHOCTHOTO JIMIAa AJMHUHUCTPAIMM B MCIPABICHUHU JOMYIIEHHBIX ONEYaTOK U
omMOOK B BBIJAHHBIX B pe3yJbTaTe MperocTaBieHus MyYHUIMNAIBHON YCIyrH AOKyMEHTax JHu0o
HapyleHHe YCTaHOBJICHHOTI'O CPOKa TaKUX UCIPABICHUH.

28.2.  YKanoba momaercsi B MMUCbMEHHOW (popMe Ha OyMa)KHOM HOCHTENE JTMOO B DIEKTPOHHOH
dbopwme.

28.3. JKanmoba MokeT OBITH HampaBlieHa MO IIOYTE, C KCIIOJBb30BaHUEM HH()OPMAIMOHHO-
TEJIeKOMMYHUKAalMOHHOW cetu «MHTepHeT», oduIuanbHOro caita AJMUHUCTPALlUM, [OPTAJOB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxe MOXXET ObITh MPHHATA MPH JINIYHOM TPUEME
3assutens (IIpencraBurens 3asBuTens).

28.4.  JKano0Ga momkHa COaepKaTh:

1) HAaMEHOBaHME  OpraHa, MpPEJOCTaBIAONIEr0  MYHHIMIAIBHYIO — yCIyry, Jubo
OpTaHW3aIlNK, YJacCTBYIOUIEH B MpEAOCTaBIeHHH MYyHHUIIMTAIBHOW YCIYTH;, (aMHIIHIO, UMs, OTYECTBO
JOJDKHOCTHOTO  JIMLA, MYHHUIIMIAJBHOTO CIIY)Kalllero, CHelualucTa OpraHa, IpeloCTaBIISIONIEro
MyHULIMNIABHYIO YCIYTy JHOO CHeluallicTa OpraHu3alid, YYacTBYIOLIEH B MPeaIoCTaBICHUU
MyHULMIaTBHON YCIyTH, pelIeHus U AercTBus (0e3aeiicTBIE) KOTOPOro 00XKaIyroTCs;

2) bamunuio, UMs, OT4ECTBO (TIOCJIEAHEE - MPH HAIWYHM), CBEJCHHUS O MECTE XHUTEIbCTBA
3assurens (IIpexcraButens 3asBuTens) - U3UUECKOro JIMIA JIMOO HAUMEHOBAHHUE, CBEICHUS O MeCcTe



Haxoxaenusa 3assurens (IIpencraBurens 3asBUTeNs) - IOPUIUUECKOrO JIMIA, a TaKke HoMep (HOMepa)
KOHTakTHOro TenedoHa, aapec (agpeca) AJIEKTPOHHOW MOUTHI (MPU HAIWYUHM) U MOYTOBBIN ajapec, Mo
KOTOPBIM JIOJIKEH OBbITh HampasiieH oTBeT 3asButento (I[IpencraBurento 3asButes);

3) cBeicHHs 00 00KaTyeMbIX PEIICHUSX U JCUCTBUSIX (Oe3AeiCTBHN);

4) JIOBOJIbI, HA OCHOBaHUM KOTOPBIX 3asButenb ([IpencraButens 3asBUTENSA) HE COTJIACEH C
peleHneM U JieiictBueM (0e31eiiCTBUEM).

3assureneM (IIpeacraBurenem 3asBUTENS) MOTYT OBITh IPEACTABICHBI TOKYMEHTHI (TIPH HAJIMYUN),
MOITBEP>KIAIOIIUE €TO TOBOJIBI, THO0 X KOIMUH.

285, B cmywae, ecnmu kamoba momaercs uepe3 [IpeactaBuTens 3asBHTENA, TaKKe
MIpeJICTaBIsIeTCs] JOKYMEHT, MOATBEP KIAIONIUN MMOJHOMOYHUSl HAa OCYILECTBICHHE ACHCTBUI OT HMMEHHU
3asBUTEIIS.

28.6.  XKanobGa, mocrynuBmIass B AJMHUHHUCTPAIMIO, IMOJUIEKHUT PACCMOTPEHHIO JOJDKHOCTHBIM
JIMIIOM, YIIOJIJHOMOYEHHBIM Ha PACCMOTPEHHE Kajl00, KOTOPBIH 00ecIieunBaeT:

1) IIPUEM M PaCCMOTPEHHE Kallo0 B COOTBETCTBHH € TpeOoBaHMsIMH DeiepaabHOro 3aK0Ha OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuy IpeJOCTaBIEHUS TOCYAAPCTBEHHBIX M MYHUIMNAIbHbBIX
yCIyTY;

2) unpopmupoBanue 3asBureneit (IIpencraBureneit 3asButens) o mopsake 00XKaloBaHUS
pelieHuit u nercTBui (0e31eiCcTBUS ), HApYIIAOIINX UX MIpaBa U 3aKOHHBIE UHTEPECHI.

28.7. Kanoba, mnoctynuBmas B AJIMUHUCTPALMIO, TMOMJIEKHUT PETHCTpPAlMK HE IO3HEe
ClIeyIoIero pabodero JHs CO JHS €€ MOCTYIUICHHUS.

28.8. Kanoba noIexuT pacCCMOTPEHHIO:

1) B TeueHue 15 pabouux 1HEH co AHS €e perucTpaluuu B AIMUHHUCTpAINH;

2) B TeueHue 5 paboumx IHEH COo JHS e€e pPerucTpaly B ciiydae O0KaloBaHHUS OTKa3a B
npueme nokymeHToB y 3asButens (IlpeacraBurens 3asBuTens) auMO0 B HCIPAaBICHUU JOMYIIEHHBIX
OMEYaTOK M OIIMOOK WIM B CiIydyae OO0XKaJOBaHUS HApYLIEHHS YCTAHOBJIEHHOTO CpOKa TaKuX
UCIIPaBIICHUMN.

28.9.B cnyuae ecnu 3asBurenem (IIpencraBurenem 3asBUTENs) B AJMUHHCTPALMIO [OJaHA
Kanoba, pacCMOTpPEHHE KOTOPOW He BXOJMT B €r0 KOMIIETEHIIMIO, B TeueHUe 3 pabouux JHEH co JAHS ee
peructpauu B AJIMUHUCTpALUMU Kanoba NepeHarnpaBiseTcs B YIOJIHOMOYEHHBIN Ha €e pacCMOTpEHHE
Opra, o 4YeM B MMCbMEHHOM (opMe nHpopmupyetcs 3assurens (IIpeacraBurens 3asBUTENS).

IIpy >TOM CpOK paccMOTpEHHUs >KaloObl MCUUCISIETCS CO JHS PETrUCTpaluy >KajJoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPTaHe.

28.10. TIlo pe3ynabrataM pacCMOTpPEHHs JKaNOObl AJMUHUCTpAlMs TNPUHUMAET OJHO U3
CHEAYIOLIUX PEIICHUM:

1) yIOBIETBOPSIET ’kajgo0y, B TOM uucie B (opMe OTMEHBl NPUHSATOrO peIIeHUs,
UCTPABJICHUsl JONYIICHHBIX OIEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yibTaTe MpeoCTaBICHUS
MyHUIIUITaTBHON YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO IEHEKHBIX CPECTB, B3UMAHUE KOTOPHIX HE
MPEeyCMOTPEHO HOPMATHBHBIMH TMpPaBOBbIMU akTamu Poccuiickoit ®enepannu, HOPMATHUBHBIMHU
MIPaBOBBIMU aKTaMi MOCKOBCKOM 0011aCTH;

2) OTKa3bIBaeT B y/IOBJIETBOPEHUH KaJIOOBI.

28.11. He no3anHee AHs, CIEAYIOLIETO 32 JHEM MPHUHITHS PEIISHHs], YKa3aHHOTO B myHKTe 28.10
HACTOSIIEro AIMHUHHUCTPATUBHOTO periamenTa, 3assurento (IlpeacraButento 3asBuTeNsl) B MUCbMEHHOMN
dopme u mo sxenanuto 3asBurens (IIpexcraButens 3asBuTeNs) B AIEKTPOHHON (opMme HaIpaBlseTCs
MOTHBHPOBAHHBIN OTBET O pe3yJabTaTaX PaCCMOTPEHHS KaIOOBI.
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28.12. Tlpu ynoBIETBOPEHHUH KAIOObI AJIMHHHUCTPAMSA MPUHUMACT MCUEPIBIBAIONIUE MEPHI IO
YCTpaHEHUIO BBISIBICHHBIX HApYyLICHU, B TOM uncie 1o Beiade 3assurento (IIpeacraBurento 3asBuTens)
pe3ynbrata MyHUIIMNIAIBHOMN YCIIYTH, HE To3/1Hee 3 pabounx AHEH O THS NPUHSATHS PEIICHUSI.

28.13. AaQMUHUCTpAIUs OTKA3bIBACT B YIOBJICTBOPEHUH JKATOOBI B CICIYIOIINX CIIyJasX:

1) HAJIMYHWs BCTYIUBIIETO B 3aKOHHYIO CHJTy PEUICHUS Cy/a, apOUTPAKHOTO CyJa M0 kKanooe
O TOM K€ IIPEJMETE H 0 TEM K€ OCHOBAHUSM;

2) MOJa4M  JKAJIOObI JIMIIOM, TIOJHOMOYMS KOTOPOTO HE TOATBEPXKIEHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAaTesIbcTBOM Poccuiickoit denepanny;

3) HaJIM4Yusl pelIeHusl MO jkajio0e, MPUHATOTO paHee B COOTBETCTBUU C TpeOOBAHUSIMU
HACTOALIEr0 AJMHMHHCTPAaTHUBHOIO perjamMeHTta B oTHomeHuH Toro ke 3assutens ([IpencraButens
3asiBUTEIS1) U 110 TOMY K€ IPEMETY KaoObl;

4) MIPU3HAHUS JKaT00bI HEOOOCHOBAaHHOM.

28.14. B cny4ae ycTaHOBIICHHS B XOJ€ MJIM IO pe3yJbTaTaM PAaCcCMOTPEHUS >KaI0ObI MPU3HAKOB
COOBITHSI aMUHHCTPATUBHOTO IMPABOHAPYIIEHHS TOJHKHOCTHOE JIUIO, HAJEIEHHOE MOJHOMOYHSIMH IO
PacCMOTPEHHIO JKa00, HE3aMeIUIMTENIBHO HAIlpaBisieT HMMEIOUIHECs MaTepualibtl B MHHHCTEPCTBO
rOCy/IapCTBEHHOT'O yIpPaBICHUS, UH(POPMAIIMOHHBIX TEXHOJIOTUHN U CBsI3U MOCKOBCKOW 001aCcTH.

28.15. B cnyuyae ycTaHOBJICHHUS B XOJie¢ WIH IO Pe3ylbTaTaM PacCMOTPEHHUS KAIOObl MPU3HAKOB
MPECTYIUICHUs JODKHOCTHOE JIMIIO, HAJEJICHHOE TIOJHOMOYHUSMU TI0 PACCMOTPEHHUIO0  Kalloo,
He3aMeUINTEILHO HAMIPABIIIET UMEIOIINECS MaTepHallbl B OpraHbl IPOKYPATYPHI.

28.16. B otBere mo pe3ynbTaTaM pacCMOTPEHHS Kal0ObI YKa3bIBAIOTCS:

1) JIOJDKHOCTh,  (aMuius, UMS, OTY4eCTBO (IpWM HATUYMK) JIOJHDKHOCTHOTO  JIUIIA
AJMUHHUCTpAIUH, IPUHSBIIETO PEIIeHUE 0 Kajlooe;

2) HOMEp, JlaTa, MECTO NPUHATHS pELIEHUs, BKIJIIOYas CBEIEHUS O JOKHOCTHOM JIMIIE,
pelieHre win aeiicteue (6e3aeiicTBre) KOTOPoro 00xKamyercs;

3) bamunus, UMs, 0TYECTBO (MPH HAJTMYUM) WIK HAMMEHOBaHUE 3asiBUTEIIS;

4) OCHOBAHUS JJIsl IPUHATHS PELISHUs 10 XKajo0e;

5) MIPUHATOE TI0 KaJo0e pelIeHue;

6) B clyyae eciu »ajno0a NpU3HaHa OOOCHOBAHHOW — CPOKHM YCTPAHEHUs BbISBIECHHBIX

HapyLIEHNUH, B TOM YHCJIE CPOK IIPEIOCTABICHUS pe3ybTaTa MyHUIUIIAIBHON YCIIYTH;

7) B Ciy4yae €clid jkajoba TMpu3HaHAa HEOOOCHOBAHHOW, - MPUYUHBI TMPU3HAHMS >KajI00bI
Heo0OCHOBaHHOM U nHpopMaius o npase 3asButens ([IpencraBurens 3asBuTens) 00>kaaoBaTh NPUHATOE
perieHue B CyIe0HOM MOPSIIKE;

8) cBenieHMs O MOpsAIKE 00KATOBaHUS IPUHATOTO MO KajloOe perIeHus..

28.17.0TBeT MmO pe3ynbTaTaM pPACCMOTPEHHUS >KAIOObI MOJMUCHIBACTCS YHNOJHOMOYEHHBIM Ha
paccMOTpeHHeE KaJ00bI TOIKHOCTHBIM JTUIIOM AJIMUHHCTpAlUU.

28.18. AaMHUHUCTpaIMs BIIpaBe OCTAaBUTh Kajlo0y 0€3 OTBETa B CIEAYIONIUX CITydasx:

1) OTCYTCTBHUSI B )kasio0e GamMuianu 3assBUTENS WIIM IMOYTOBOTO ajipeca (aapeca AJIeKTPOHHON
MIOYTHI), IO KOTOPOMY JIOJKEH OBITh HAalpaBJIeH OTBET;

2) HaJIM4Yus B KajloOe HELEH3YpPHBIX JHOO0 OCKOPOMTENbHBIX BBIPAKEHUH, yrpo3 KHU3HHU,
3I0POBBIO M UMYIIECTBY JTIOJDKHOCTHOTO JIMIIA, @ TAKXKE YIeHaM ero ceMbH (Kajioba octaeTcst 0e3 OTBeTa,
npu 3toM 3asButento (IIpencraBurento 3asgBuUTENsI) COOOIIAETCS O HEJOMYCTUMOCTH 3JI0YMOTPEOIeHUs
IPaBoOM);

3) OTCYTCTBHSI BO3MOXXHOCTH TPOYHMTATh KaKylO-JIMOO 4YacTh TEKCTa >KainoObl (kanoba
ocraercs 0e3 OTBeTa, O YeM B TeueHHe 7 pabouux JHEH CO JHS PEerucTpanuy *KajaoObl cooOIIaeTcs



asgButento (IIpencraButento 3asButTens), eciu ero (aMuius W TOYTOBBI ajpec MOAAAI0TCs
MIPOUYTEHUIO).

28.19.3asButens (IIpencraBuTenp 3asBUTENS) BIIpaBe 00’KaJIOBATh MPUHATOE 10 YKajlo0e pelIeHue
B CyJIeOHOM TOPSIIKE B COOTBETCTBUU C 3aKOHOATENLCTBOM Poccuiickoit denepanuu.

28.20.ITopsimox paccMmoTpenus xkanod 3assurencii ([IpeacraBurencii 3asButens) MUHHUCTEPCTBOM
rOCYJapCTBEHHOTO YIpaBlieHHs, HWH()OPMAIIMOHHBIX TEXHOJIOTUH M CBS3M MOCKOBCKOW 001acTu
INPOUCXOIUT B TOPSAKE OCYIIECTBICHUS KOHTPOJIS 3a NPEIOCTaBICHHEM TOCYIapCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT, YTBEPkKACHHOM noctaHoBieHueM I[IpaButenbctBa MockoBckoit o0iactu ot 16
ampenss 2015 roma Ne 253/14 «O6 yrBepxknenun Ilopsaka oOCyIIECTBICHHS KOHTPOJSA —3a
MIPEIOCTABIIEHUEM TOCYAApCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT Ha TEPPUTOPHUH MOCKOBCKOM obiacTu u
BHeceHMun wu3MeHeHuit B Ilomokenne o  MuHHCTEpCTBE  TOCYJAapCTBEHHOIO  YIIPaBJICHMUS,
MH(POPMAIMOHHBIX TEXHOJIOTHN U CBSI3U MOCKOBCKOM 00J1aCTH.

V1. IIpaBunjia 00padoTKH NepCOHATIBHBIX JaHHBIX NPH NpeaocTaBaeHu MyHUIIUNIAJIbLHOM
yCJIyru

29. Ilpasuna o6pabomku nepconanbHbvlX OAHHBIX npu npedocmasienuu MyHuyunaibHol
yeayeu

29.1. O6paboTka TEpCOHANbHBIX MaHHBIX TMPH MpPeAOCTaBICHHMH MYHUIUNAIBHON yCIyru
OCYILIECTBIISICTCS Ha 3aKOHHOM M CIpaBeVIMBOM OCHOBE C Y4eTOM TpeOOBaHUU 3aKOHOIATEIhCTBA
Poccuiickoit @enepaiuu B cepe NepCcoOHANbHBIX JaHHbBIX.

29.2. OOpaboTka NEPCOHAIbHBIX MJAHHBIX NpPU NPEJOCTaBICHUM MYyHUIMNAIBLHOW YCIyrd
OTPAaHUYUBACTCS JIOCTM)KCHHEM KOHKDPETHBIX, OIPEICICHHBIX HACTOSIIIAM AJMUHUCTPATHBHBIM
perimamenToM 1eneii. He momyckaercss o0paboTka MepcoOHANbHBIX JTaHHBIX, HECOBMECTHMAsl C IENSIMHU
cOopa nmepcoHaNbHBIX TaHHBIX.

29.3. OOpaboTke mOMJEKaT TONBKO MEPCOHATbHBIE JaHHBIE, KOTOPbIE OTBEYAIOT LETSAM HX
00paboTKH.

29.4. llempto 00paOOTKM TEPCOHANBHBIX JAHHBIX SBISETCS HCIOIHEHUE JOJKHOCTHBIX
O0S3aHHOCTEH W TIOJIHOMOYHUH CIEIUAIMCTaMHd  AJMUHUCTPAllMd B TIPOIECCe TPEIOCTABICHUS
MyHUIIMIIaBHOM YCIIYTH, @ TAaK)KE OCYLIECTBJIECHUS YCTAHOBJIEHHBIX 3aKOHOAATENIBCTBOM Poccuiickoi
denepanun rocyJapCTBEHHBIX QYHKIIUN 110 00pabOTKe PEe3yJIbTaTOB MPEJOCTABICHHOM MyHUIIUTTATbEHON
YCIIYTH.

29.5. IIpu oOpaboTKe MEepCOHANBHBIX JaHHBIX B IENIAX MpeaocTaBleHus] MyHUIIMTIANBHON yCIyru
He JomyckaeTcs oObeanHeHne 0a3 JTaHHBIX, COJEPKAlINX MEepCOHANBHBIC JaHHBIE, 00pabOTKa KOTOPHIX
OCYIIIECTBIISIETCS B IIEIIAX, HECOBMECTUMBIX MEKTY COOOM.

29.6. Conmepxxkanue u 00beM 00pabaThIBa€MBIX MEPCOHATBHBIX JaHHBIX JIOMKHBI COOTBETCTBOBAThH
3asBJIEHHON 1lenu oOpaboTku. OOpabaThiBaeMble TMEPCOHANBHBIE JaHHBIE HE JOJKHBI OBITH
M30BITOYHBIMU IO OTHOIICHHIO K 3asBJIEHHOM 1€ UX 00pabOTKH.

29.7. Tlpu 0OpabOTKe MEPCOHATBHBIX IAHHBIX JOJDKHBI OBITH 00€CTIeueHbl TOUHOCTh IEPCOHATBHBIX
JAHHBIX, X JIOCTATOYHOCTh, @ B HEOOXOJHMMBIX CIIy4asX M aKTyaJbHOCTh IO OTHOIICHHWIO K IICJIH
00pabOTKM TEPCOHAIBHBIX JAHHBIX. JlOJDKHOCTHBIC JIMIa AJMUHHUCTpPAIUU JODKHBI TPUHAMATH
HeoOXouMBbIe Mephl 00 obecreynBaTh WX MPHHITHE MO YAAICHUIO WM YTOYHEHUIO HETIOIHBIX WU
HETOYHBIX JaHHBIX.



29.8. XpaHeHHE TMEepPCOHAIBHBIX JAHHBIX JIOJDKHO OCYIIECTBIIATBCA B (OpMeE, IO3BOJISIONICH
ONpeleNuTh CyOBbEKTa MEepPCOHANbHBIX JAHHBIX, HE [OJIbLIE, YeM JSTOro TpeldyeT MLeiab 00paboTKH
MEPCOHANBHBIX JAHHBIX, €CIU CPOK XpaHEHUsS MEPCOHAJIbHBIX JAaHHBIX HE YCTaHOBJIEH (eaepaabHbIM
3aKOHOJATEIBCTBOM, 3aKOHOJATENLCTBOM MOCKOBCKOW 007acTH, IOrOBOPOM, CTOPOHOM KOTOpPOTO,
BBITOJIONIPHOOpETATEIeM WIH MOPYYUTENEM, 10 KOTOPOMY SBIISETCS CYOBEKT MEPCOHAIBHBIX JTAHHBIX.
OOpabatbiBaeMble TMEPCOHATBHBIC JaHHBIC TMOUICKAT YHUUYTOKEHUIO JHOO OOE3TMYMBAHUIO TI0
JOCTIDKEHHUH 1ienieil 00paboTKH WK B Cilydae yTpaThl HEOOXOJUMOCTH B JIOCTMIKCHUU 3THX IIEJIeH, eciu
MHOE HE MPElyCMOTPEHO 3aKOHO/IaTEIbCTBOM.

29.9. B cooTBeTCTBUH C IIeNbI0 00paOOTKH TEPCOHATBHBIX JIaHHBIX, YKa3aHHOW B MyHKTe 29.4.
HACTOAIIET0 AJIMUHUCTPATUBHOTO periaMeHTa, B AJIMUHUCTpaluu 00padaThIBAlOTCS MEPCOHANbHBIC
naHHble yka3zaHHbIe B 3asBieHuu ([Ipuiokenue 7 K HacTosAlEeMy AIMUHUCTPATUBHOMY PETJIAMEHTY) U
IpUJIaraéMbIX K HEMY IOKYMEHTaX.

29.10. B cooTBeTCTBHHM C IENBI0 00pabOTKU MEPCOHATBHBIX AAHHBIX, YKa3aHHOH B MyHKTe 29.4.
HACTOALEro AJIMUHHUCTPATUBHOIO PpEIJIAMEHTAa, K KaTeropusM CyObEKTOB, IEPCOHAJIbHBIE JlaHHBIE
KOTOpBIX 00pabaThiBalOTCS B AJMHUHUCTPAIMH, OTHOCATCA (U3WYECKHe, IOPHIUYECKHE JHLIA |
WHIUBUAYAIbHBIE [pEeANpUHUMATENH, OOpaTHBIIMECS B AJIMUHUCTPALMIO 3a MPEAOCTaBICHHEM
MyHununaibHON yCIyTH.

29.11. Cpoku 00pabOTKH U XpaHEHUs yKa3aHHBIX BBIIIE NMEPCOHAIBHBIX JAHHBIX OMPENEISIOTCS B
COOTBETCTBHUM CO CpPOKOM JIEHCTBHUSI COIJIALIEHUS C CYOBEKTOM, a TaKkKe HHBIMH TpeOOBaHHUSIMU
3aKOHOJATEIbCTBA U HOPMAaTUBHBIMHU JOKyMeHTamu. [lo HcTeueHHio cpokoB 0OpabOTKM M XpaHEHUS
MIEPCOHANIbHBIE JJAHHBIE MOJIEKAT YHUUYTOXKEHHUIO JIUO0 00€3IMYMBAaHUIO, €CIIM MHOE HE MPETyCMOTPEHO
3aKOHOAATEIBCTBOM.

29.12. B ciayyae IOCTHXKEHHUS 1€ 00paOOTKU MEPCOHATbHBIX JaHHBIX AJMHHHMCTpalus o0s3aHa
MPEKpPaTUTh O00pabOTKY MEpPCOHANbHBIX JAHHBIX WM OOECHEeUuTh €€ MpekpalleHue (eciau odpadboTka
NIEPCOHAIBHBIX JIaHHBIX OCYIIECTBISAETCS APYIMM JIMLOM, JEHCTBYIOIIMM [0 €ro IMOPYYEHUIO
YHUUTOXXUTh NEPCOHAIbHbIE JTaHHBIE WM 00ECIeYNTh UX YHUUTOKEHHUE (eciu 00paboTKa MepcoHaIbHBIX
JAHHBIX OCYILECTBISAETCS APYTHM JIMLIOM, AEUCTBYIOLIMM IO €r0 MOPYYEHHUIO B CPOK, HE NIPEBBILIAOIINN
30 nHelt ¢ JaThl NOCTHXKEHMS LI€IH 00paOOTKU MEPCOHANBHBIX JaHHBIX, €CIU MHOE HE MPEAYCMOTPEHO
CIIy’)kE€OHbIM KOHTPAaKTOM, JOTOBOPOM WJIM COTJIAIIEHUEM, CTOPOHOH KOTOpOro SBJISETCS CYOBEKT
NEPCOHANBHBIX JAHHBIX, JUOO ecau AJMHHHUCTpallMsi HE BIIpaBe OCYIIECTBIATH 0OOpabOTKY
MEPCOHANBHBIX JAaHHBIX 0e€3 corjacus CcyObeKTa TMEepCOHANBHBIX JAaHHBIX Ha OCHOBAHUSX,
MIPEeyCMOTPEHHBIX (PeiepaTbHBIMU 3aKOHAMHU.

29.13. B cinyuae oOT3bIBa CYOBEKTOM IEPCOHAIBHBIX JAHHBIX COIJIACHS Ha OOpabOTKy ero
MEePCOHANBHBIX JAaHHBIX AJIMAHUCTpalUsS JOJDKHA TMPEKpaTuTh X 00paboTKy WM o00ecrneduThb
IpeKpalleHue Takoil o0paboTku (eciau oOpaboTKa NMEepCOHANBHBIX JIAHHBIX OCYIIECTBISETCS APYTHM
JIUIOM, JEHCTBYIOIIMM [0 NMOPYYEHHI0O AJIMHUHHUCTPALMM U B CIIy4ae, €CIM COXPAaHEHUE MEPCOHAIbHbBIX
JaHHBIX Oosiee He TpedyeTcs A Leel 00paboTKH NepCOHANBHBIX JaHHBIX, YHUUTOXKHUTH E€PCOHATIbHBIE
JAaHHBIC WKW O0ECIEYUTh MX YHUYTOXEHHUE (eciu 00pabdoTKa MEepCOHATBHBIX JAHHBIX OCYIIECTBIISAETCS
OPYTUM JIAIIOM, JEWCTBYIOIIMM I10 MOPYYEHHIO AJIMMHHCTPAallMM B CpOK, He mnpesblmaromuid 30
KaJIeHJAAPHBIX JHEU C 1aThl MOCTYIUIEHHS YKa3aHHOTO OT3bIBA, €CJIM HHOE HE IPEYyCMOTPEHO CIYKEOHBIM
KOHTPAKTOM, JOrOBOPOM MWJIM COTJIAIIEHHUEM, CTOPOHOW KOTOPOIO SIBISETCS CYOBEKT MEepPCOHAIBHBIX
JAHHBIX, MO0 ecnu AIMUHHUCTpalKs HE BIPaBE OCYLIECTBIATh 00pabOTKY MEpPCOHAIBHBIX JTAaHHBIX 0e3
cormacust CyOBbEeKTa MEpCOHAJBHBIX MJAHHBIX Ha OCHOBAHHUAX, MPEIYCMOTPEHHBIX (enepaTbHbIMU
3aKOHaMHU.



29.14. YHUUYTOXEHHE JIOKYMEHTOB, COAEpKAaIIUX MEpPCOHAIbHbIE JaHHbIC, YTPATHBIIMX CBOE
MIPAKTUYECKOE 3HAUCHUE U HE MOJIEKAIIUX apXHUBHOMY XPaHEHHIO, IPOU3BOJUTCS HA OCHOBAaHUU aKTa
YHUUYTOKEHHUS MTEPCOHANBHBIX TaHHBIX.

29.15. YnonmHOMOYEHHBIEC JIMIa HA TIONy4eHHne, 00paboTKy, XpaHEeHHe, Nepenady u Jrdoe Ipyroe
MCIOJIb30BAHUE TIEPCOHAIBHBIX TAHHBIX 00S3aHBI:

1) 3HAaTh W BBINOJHATH TPEeOOBAaHUS 3aKOHOJATENIbCTBA B O0JIACTH OOECIECUYEHUS 3aLIUTHI
MEPCOHAIBHBIX JAHHBIX, HACTOSIIET0 AJIMUHUCTPATUBHOTO PETIAMEHTA,

2) XpaHUTh B TallHE H3BECTHBIE WM IEpPCOHANBHBIC JaHHbIE, WHGOPMUPOBATH O (aKTax
HapyLIeHUs TOpsAKa oOpalleHHsl C MEePCOHAIbHBIMU JaHHBIMU, O MOMBITKAX HECAHKIIMOHUPOBAHHOTO
JIOCTYTIa K HUM;

3) coOMroAaTh MpaBWJia KCIOJNb30BAaHUS MEPCOHANBHBIX JaHHBIX, MOPAJOK HX Yydera H
XpaHEHUs!, UCKJIFOYUTH JOCTYIT K HUM MTOCTOPOHHUX JIHII,

4) 00pabaTbIBaTh TOJBKO T€ MEPCOHAIBHBIE NAaHHBIC, K KOTOPHIM IMOJyYeH JOCTYI B CHIY
WCTIOJTHEHUS CITyKEeOHBIX 005 13aHHOCTEH.

29.16. Tlpu 00pabOTKEe TMEPCOHATBHBIX JIAHHBIX YIIOJIHOMOUYCHHBIM JIUIIAM Ha IOJY4YCHHE,
00paboTKy, XpaHeHue, epeIavy 1 JII00e APyroe UCIoIb30BaHUE MEPCOHANBHBIX JAaHHBIX 3aIPELIacTCs:

1) MCIIOJIb30BaTh CBEICHMS, CO/IepIKAIllMe TIEPCOHANIbHBIE TaHHBIC, B HECIYKEOHBIX LIETsX, a
TaKk)Xe B CIY)KEOHBIX LEJNSAX - IPU BEACHUH MEPErOBOPOB MO TeaehOHHON CETH, B OTKPHITOHN Mepenucke,
CTaThsIX U BBICTYILICHUSX;

2) nepeaaBaTh TEPCOHANBHBIC JaHHBIC 10 HE3ANIUINEHHBIM KaHajaM CBSI3M (Tenerailm,
(bakcumuIIbHas CBA3b, ODJIEKTPOHHAs IMo4yTa) O€3 WCHOJB30BAHHUA CEPTHU(PHUIMPOBAHHBIX CPEICTB
KpunTorpaguueckoi 3amuTbl HHPOpMaIuy;

3) BBHITIOJIHATh HAa JIOMY paOOTHI, CBSI3aHHBIE C HWCIOJIH30BAHWEM TNEPCOHAIBHBIX JIaHHBIX,
BBIHOCHTDH JJOKYMEHTHI M IpyTHe HOCUTENN HHPOPMAITUH, COIeprKalllie TIepCOHANBHBIC TaHHBIE, U3 MeCTa
WX XpaHEHUS.

29.17. JIuua, ynoJqHOMOYEHHbIE Ha MOJlydyeHHe, 00paboTKy, XpaHEeHue, nepeaady u Jiroboe aApyroe
UCIOJIb30BaHNE TEPCOHANBHBIX JaHHBIX, BUHOBHBIE B HApyIIEHWU TpeOOBaHUI 3aKOHONATENHCTBA O
3aIUTe MePCOHANBHBIX JaHHBIX, B TOM YHCIIE JOMYCTUBIINE pa3rialleHrne NePCOHANbHBIX JaHHBIX, HECYT
MEPCOHATBHYI0 TPAaXIAHCKYI0, YTOJOBHYIO, aIMHUHHCTPATUBHYIO, JUCIHUIUIMHAPHYID W HHYIO
MPEYCMOTPEHHYIO 3aKOHO/IaTEIbCTBOM OTBETCTBEHHOCTb.

29.18. ADMUHHCTpALUS ISl 3alIATHI TIEPCOHABHBIX TAHHBIX OT HETPAaBOMEPHOTO HITU CIIyYaifHOTO
IOCTyna K HHUM, YHHYTOXKCHHS, W3MEHEHHWs, OJOKMPOBAHMS, KOIMHMPOBAHUS, IPEIOCTABICHHUSA,
pacTipocTpaHeHUs] IEPCOHANBHBIX JIaHHBIX, 4 TAKXKE OT MHBIX HEMPABOMEPHBIX NEHCTBUII B OTHOIICHHUH
MEePCOHANBHBIX JIAHHBIX, IPUHUMAET MEPHI 3alIUThI, IPETyCMOTPEHHBIE 3aKOHOIaTENbCTBOM Poccuiickoi
denepanuu.



[Tpunoxenue 1

k Tunooii hopme
aJIMMHHCTPATUBHOTO PETJIaMEHTa
10 IPEIOCTABICHUI0O MYHUIIMITAIBHON YCIIYTH

TepMuHBI U onpeeIeHUs

B A,Z[MI/IHI/ICTpaTI/IBHOM PErIaMEHTE UCIIOJIB3YIOTCA CICAYIOIUE TCPMHUHBI U OITPECACIICHUSA !

aJIMUHUCTPATUBHbI
1 persiaMeHT

AJIMUHUCTpaALHS

ECHA

3asABUTCIIb

3asiBUTEJID,
3apEeruCTPUPOBAHH
piit B ECHUA

3asBJICHHUC

nc

JINYHBIA KaOUHET

M®I]

MOJYJIb OKa3aHUus
ycayr EUC OY

MYHUITUTIATTBHAS
yciyra

AJMUHUCTPATUBHBIM pErjiaMeHT MO MPEeIOCTABICHUI0 MYHULUIAIbLHON
yenyru  «[IpenocraBiennto uHbopManmu 00 O0OOBEKTaX HEIBUKUMOIO
UMYIIECTBA, HAXOAAIIUXCS B MYHUIUNAIBHOH COOCTBEHHOCTH U
MPEAHA3HAYECHHBIX U CIA4YU B apEeHAY»;

OpraH MECTHOTO CaMOYIMPAaBJIEHUS, YIIOJIHOMOUYEHHBIH Ha IPEIOCTABICHUE
MyHununaabHOU yciyTu;

benepanbHas rocynapctBeHHas MHQopMainuoHHas cuctema «EnuHas
cucTeMa WACHTH(PHUKAIMA W ayTeHTH(QHKanud B HHOPACTPYKTYpE,
oOecrieunBaromeil MHPOPMALMOHHO-TEXHOJIOTUYECKOE B3aHMMOAEHCTBHUE
MH(OPMALIMOHHBIX ~ CHUCTEM, HCIOJIb3YeMBIX I  IPEIOCTaBICHUS
rOCyJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT B 3JIEKTPOHHOM popmer;

JM10, oOpalaromeecs ¢ 3asBIEHUEM O MPEIOCTaBIeHU MyHUIMIAIbHON
yCIIyTH;

JUI0, OOpalaroiieecs ¢ 3asiBJICHUEM O TPeIOoCTaBlIeHnd MyHHUIIMTIATBHON
yCIIyrd, umerouiee ydyetnyro 3anuck B ECUA, npomeamyio npoBepky, a
JUYHOCTH TOJB30BATEls MOJATBEPKACHA HAJIekKAITUM 00pa3oM (B JIFOOOM
U3 1EeHTpoB oOcnyxuBanus Poccuiickoit @enepannu wumn  MOI]
MockoBckoii 0651acTH);

3ampoc O MPENOCTaBICHUM MyHMIIMNAIBHOW YCIYIHM, IPEICTaBICHHBIN
JHOOBIM MPEyCMOTPEHHBIM A IMUHHUCTPATUBHBIM PErJIaMeHTOM CIIOCOO0M;

I/IH(I)OpMaI_II/IOHHEUI CHUCTEMA,

cepuc PIIT'Y, no3posstromuii 3asBUTENIO MONIyYaTh HH(OPMAIIHIO O XOe
00paboTKu 3asBIeHUH, MoAaHHbIX ocpeacTsoM PIITY;

MHOTO(QYHKIIMOHAIbHBIA LEHTP NPEJOCTaBIECHUS TOCYIapCTBEHHBIX U
MYHHULIMINIAJIBHBIX YCIIYT;

MOAYJb OKa3aHUs YCIYr eAuHOW WH(GOPMAIIMOHHOW CHUCTEMBl OKa3aHUs
YCIyT, YCTAHOBJICHHBIN B AJIMUHUCTPALINH;

MyHununanpHas ycayra «lIpemocraBnenue uHpopmanuu 006 00BEKTax
HEIBKUMOTO  MMYIIECTBA,  HAaXOJAIIUXCA B MYHHMIMIAIBHOM
COOCTBEHHOCTH M IPeHA3HAYCHHBIX JUIS CIIAYH B apeHIY»;



npocras
OJICKTPOHHAasA
IIOAIIMUCH

PIIT'Y

cetp MHTEpHET

YAOCTOBEPSOIIMNI
LEHTP

¢aiin toKkymMeHTa

OIl  (ycunenHnas
KBaJIM(DUIIUPOBAHH
as  DJICKTPOHHAs
TTO/TIHCH)

3JIEKTPOHHBIN
o0pa3 JToKyMeHTa

3JIEKTPOHHBIN
JOKYMEHT

AIIEKTPOHHAsI TMOAMKUCh, KOTOpas IOCPEICTBOM HCIIOJIb30BAHUS KOJIOB,
napojieif WiIM UHBIX CpeACTB NOoATBepkaaer (akt GopMUpoBaHUS
AIIEKTPOHHON MOJMUCH ONPEIeIEHHBIM JIULIOM;

rocyJapcTBeHHass HMH(POpPMALMOHHAs cucreMa MOCKOBCKOM —o0sacTu
«[Iopran rocymapCTBEHHBIX M MYHHMIMNAIBHBIX YCIyr MOCKOBCKOM
oOnactu»,  paclojio)keHHas B ceTw  VHTepHer 1mo  azpecy
http://uslugi.mosreg.ru;

MH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHAs ceTh « HTepHETY;

YAOCTOBEPSIOIIMN LIEHTP, AKKPEAUTOBAHHBIN MUHHCTEPCTBOM CBA3U U
MaccoBbIX kKoMmmyHMKauui Poccuiickoit denepanuu;

ANIEKTPOHHBIA 00pa3 JOKYMEHTa, IIOJNyYCHHBIH IIyTeM CKaHUPOBAHUS
JOKyMeHTa B OyMa)KHOH popme;

SJICKTPOHHAA III/I(l)pOBaSI MOoANUCH, BbIJaHHAA YAOCTOBCPAIOIIUM LCHTPOM;

JOKYMEHT Ha OyMa)XHOM HOCHTEJIE, MPeoOpa3OBaHHBIM B AJIEKTPOHHYIO
dbopMy IyTeM CKaHUPOBAHUS C COXPAHEHUEM €T0 PEKBU3HUTOB;

JIOKYMEHT, HH(pOpMaIusi KOTOPOro MpeAocTaBiIeHa B 3JIEKTPOHHOI Gopme
U MOAMNKCAaHA YCUIICHHOM KBaTM(UIIMPOBAHHON 3JIEKTPOHHOH MOAIMHUCHIO.


http://uslugi.mosreg.ru/

[Ipunoxenue 2

k TumoBoii opme

aJIMUHUCTPATUBHOTO pErjaMeHTa

0 MPEAOCTABICHNI0 MyHUIUTIATBHOM yCIIyTH

CnpaBouHasi uH(popManus 0 MecTe HAXO0KIeHNsl, rpadukKe padoThl, KOHTAKTHBIX TeJdedoHax,
aapecax JIeKTPOHHOM MOYThl AIMUHHCTPALMS U OPraHU3alUi, YYACTBYIOIIMX B
NpeI0CTABIEHNH U HH(POPMHUPOBAHUM 0 MOPSAKe NpeaocTaBieHnss MyHUIIUNIATbHON YCJIYTH

1. Yka3aTb HauMeHOBaHUEe AJIMUHUCTPALMH.
Mecto Haxoxaenus: MockoBckas o0, . Py3a, yn. Connuesa, 1. 11

[TouroBsrii aapec: 14103, MockoBckas 00:1., T. Py3a, yi. Connrena, 1. 11
KonrakrtHsiit Tenedon: 8(49627)24-230
I'opsiuast muams ['ybepraropa MockoBcekoit oomactu: 8-800-550-50-30.
OdunumanbHbIi caiiT B ”HPOPMAIHOHHO-KOMMYHHUKAIIMOHHOH cetn «HTepHeT»: http://ruzaregion.ru
Ajpec 3IIeKTPOHHOM 1mouThl B cet MHTepHeT: region_ruza@mail.ru

2 CnpaBouyHasi uHGopMaLUst
WNudopmanus npuseaena Ha caiire PIII'Y: uslugi.mosreg.ru


http://ruzaregion.ru/
mailto:region_ruza@mail.ru

[punoxenne 3

k TumoBoii hopme

aJIMUHUCTPATUBHOTO pErjaMeHTa

10 TIPEJIOCTABIICHUI0 MYHHIIUTIAIBHOM YCIYTH

Iopsaok nojiyuyeHusi 3aMHTEPECOBAHHBIMU JMUIAMU HHGOPMAIIUM MO BONIPOCAM NMPEI0CTABJICHUS
MyHUIUNAJBLHOM YCJIYTH, CBeJIeHUI 0 Xo/1e npeaocTaBjieHuss MyHMUMIAJIbHON yCIyry,
nopsiaike, popme U MecTe pa3MenleHuss HHGpopMauM o MOPAIKe NMPeI0CTABICHUS
MyHHUIUNIAJBLHOM YCJIOYTH

1. Nudopmanus o npegocraBieHnn MyHUIUITAIBHOW YCIIYTH Pa3MENIaeTcsl B 3JEKTPOHHOM
BHU/IE:

a) Ha 0UIIMATILHOM caiiTe AJIMUHUCTPALINH - Www.ruzaregion.ru;

0) Ha nmopramax  uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHMIaX, IOCBSIICHHBIX

MyHULMNIATBHON yCITyTE.

2. PazMenienHass B 2JIEKTPOHHOM BHJE MHGPOpPMANUs O NPEAOCTaBICHHH MyHHUIUIATBHOMN
YCIYTH JIOJKHA BKJIIOYATh B ceO:

B) HalMMEHOBaHME, [TOYTOBLIE a/ipeca, CIIPaBOYHbIE HOMEpa TeIe(OHOB, ajpeca JIEKTPOHHOM
IIOYTHI, aJjpeca CaiToB A JMUHUCTPALUY;

T) rpaduk paboThl AIMUHUCTPALIVH;

1) TpeOOBaHMUs K 3asBICHUIO U TIPUIIATraeMbIM K HEMY JIOKyMEHTaM (BKIIOYast UX MEPEUCHbD);

e) BBIJICP’KKHU U3 IIPABOBBIX aKTOB, B YAaCTH Kacarouieics MyHUIIMNIaIbHON YCIIyTH;

x) TEKCT AZIMUHUCTPATUBHOTO PETJIAMEHTA C MPUIIOKECHUSIMU;

3) KpaTKO€ OIMCAaHUE MOPsIIKA IIPEeIOCTaBIeHUT MyHUIIMIIAIBbHON YCIYTH;

n) o0pa3ubl 0opMIIEHUSI TOKYMEHTOB, HEOOXOJUMBIX MAJsi MONXydeHUus MyHuIunaabHOM
yCIYTH, U TpeOOBaHUS K HUM;

K) NepevYeHb TUIMOBBIX, HanOoJiee aKTyalbHBIX BOIPOCOB, OTHOCIIIUXCA K MyHHMIMIIAIBbHOM

yciayre, 1 OTBEThI Ha HUX.

3. KoHcyneTupoBaHne 1o  BompocaM  NIPeNOCTaBieHUs  MyHMIMIAIBHOW  YCIYTH
crielanucTaMu AJIMUHUCTPALlUU OCYILECTBIISIETCS OECIUIaTHO.

4. WndopmupoBanne  3assureneit  (IlpencraButenedt  3asButeneil) o0 HoOpsaKe
MpeocTaBlieHnss MyHUIIMTIANBHON YCIYTH OCYIIECTBIIIETCS TAaKKe MO TelNeQOHY «ropsiuedl JUHUUY» 8-
800-550-50-30.



[Ipunoxenue 4

k TumoBoii hopme
aJIMHHHCTPATHBHOTO PETJIaMEHTa
10 TIPEJIOCTABIICHUI0 MYHHUIIUIIATBHON YCITyTH

®opma pe3yabTara npeaocTaBjieHuss MyHUIMIIAJIbHON yCIayrH

OdopmisieTcs Ha opUITUATBHOM OJlaHKE AIMHUHHUCTPAIAH

Komy

(nns rpakaaH: haMuIMs, UMs, OTYECTBO

JUTSL FOPUIAMYECKUX JINLL:

IMOJIHOC HAMMCHOBAHHEC OpraHn3anuu,

(bamuus, UMs, OTIECTBO PYKOBOJTUTEIIS),

aJpec IEKTPOHHOU TOYTHI)

Nuadopmanus

00 00beKTaX HeIBUKMMOTI'0 UMYILIECTBA, HAXOAAIIMXCS B MyYHHIMNIAJbHO COOCTBEHHOCTH U
NnpeIHa3HAYeHHBIX /ISl ¢Ia4M B apeHy

Nenm/m Ne B peectpe
HMYIIIECTBA

Mo COCTOSIHHIO HA . .

HanmenoBanue
o0BbeKTa

MecToHaxokaeHune
o0BeKTa

KomngectBo CTpaHuIl

Kapnacrposbiii
(ycJI0BHBIIT) HOMepP

O6man
II0IAAb
00beKTa,

KB.M

VnomaoMOYeHHOE JOJIXKHOCTHOEC JIMIIO

(moamuceh, haMuIms, HHUITAAITBI)

« »

20




IIpunoxenue 5

k TumoBoii opme

aJIMUHUCTPATUBHOTO pErjaMeHTa
npenocTaBieHuss MyHUIIMNIANBHON YCIYTH

dopma yBeoMJIeHHsI 00 OTCYTCTBHU 00bEKTOB HEIBHKHUMOI0 MMYIIECTBA, HAXOASIIIUXCS B
MYHUI[UNIAJTbHOH COOCTBEHHOCTH U MPEeIHAZHAYEHHBIX I C1A4YM B apeHay

OdopmasieTcs Ha oGUITUATBHOM OJlaHKE AJIMHHHUCTPAIAH

Komy
(1st rpaxkaH: GpaMuiIMs, UMsl, OTYECTBO

JJI OPUIUYCCKUX JIUIT: ITOJTHOC HAMMCHOBAHUC

OopraHusanuu, (baMI/IJ'II/IH, M, OTYECTBO pYKOBOI[I/ITeJ'IH),

aipec PIEKTPOHHOM MOYTHI)

YBeaomiienue
00 OTCYTCTBMH 00bEKTOB HEABMKUMOI0 MMYILIIECTBA,
NMpeIHA3HAYEHHBIX ISl CIa4YU B apeH/1y

Anmvunuctpanus Py3ckoro ropojckoro okpyra MockoBckoi o0iactu, paccMoTpeB Bar 3ampoc ot
Ne , yBenomisieT Bac 00 oTCyTCTBUU OOBEKTOB HEIBUKMMOIO MMYIIECTBA,
HaXOIALINXCS B MYHHHHHaHBHOﬁ COOCTBEHHOCTH U NpE€aAHa3HAYCHHBIX OJId CAa4u B apCHAY.

VYnoaHOMOUYEHHOE JOJIXKHOCTHOC JIMIIO

(moamucek, haMuImsl, MHUITAATBI)

« » 20 1.




[Ipunoxenue 6

k TumoBoit opme

aJIMUHUCTPATUBHOTO pErjaMeHTa

10 TIPEJIOCTABIICHUI0 MYHHUIIUIIATBHON YCIYTH

CnucoK HOPMATHBHBIX AKTOB, B COOTBETCTBHHU € KOTOPBLIMH OCYLIECTBJISICTCS
npegocrasjaeHue MyHHIMIAIBHON yCIYTH

IIpenocraBienne MyHULIUIIAIBHON YCIIYTH OCYILECTBIIAETCS B COOTBETCTBUH C:

1. Koncrurynueii Poccutickoit @eneparuu;

2. I'paxxnanckum kogekcom Poccuniickoit denepannu;

3. ®denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «OO6 opraHuzanuy MpeaoCTaBICHUS
roCyAapCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT»;

4, ®denepanbbiM 3ak0HOM OT 06.10.2003 Ne 131-®D3 «O06 00mMX MPUHIIMIIAX OpraHU3AINH
MECTHOTO caMoyIpaBiieHust B Poccuiickoit @enepaum»;

5. IIpukazom MuHHCTEpCTBA SKOHOMHYECKOTO pazBuTua Poccuiickot ®Denepanuu  oOT

30.08.2011 Ne 424 «O6 yrBepxnenuu [lopsnka BeeHUs: OpraHaMy MECTHOTO CaMOYIIPaBJIEHUS pEECTPOB
MYHUIUIAIBHOTO UMYILECTBAY,



[Ipunoxenue 7

k TunoBo#t hopme

aJIMUHUCTPATUBHOTO pErIaMeHTa

0 MPEeAOCTaBICHUI0 MYHUIIUTIAIBHON YCIIYTH

<I)0pMa 3asiBJICHUSA

B Aamunuctparmio Py3ckoro roposickoro okpyra

oT
(manmeHoBaHue Iopumgmdeckoro smma, ©.M.O. 3asBurtens —
(u3nIecKoro IMIa)

KonTaxtHblii TenedoH:

AJpec AIIEKTPOHHOM MOYTHI:

3asiB1eHME
0 IPeI0CTABJIEHHN MYHHIIMNAJIbHOMH yciayru «[IpexocraBiienne uHGopManum 06 00beKTax
HeIBH;KHMOT0 HMYIIIECTBA, HAXOASILIIMXCSI B MyHHIIUTNIAJIbHOI COOCTBEHHOCTH U MPETHA3HAYEHHBIX JIJIsl
C1a4H B apeHIy»

[Tpomury mpenoctaButh HHOOPMAIHIO 00 00BEKTaX HEIBUKHUMOTO UMYIICCTBA, HAXOISAIINXCS B
MYHHUIIANIATBHON COOCTBEHHOCTH M MIPEHA3HAYCHHBIX JIJISI C/Ia4d B apeHTy.

Bup oObekTa: HeXXHIIbIe IOMEIICHHUS, 3/1aHUS, COOPYKCHHUS, TMHEUHBIC O0BEKTHI (HYIHCHOE
NOOYEepKHYmb).

MecTopacnoyioxkeHue:
(VKaszvieaemes meppumopust, Ha KOmopou MO2ym pacnoiazamscsi 00beKmol, UHMepecyouue 3ai6umelis)

ITnomans KB. M (10 JiCelanUio 3aA6Umeis yKasvleaemcs niouaosb, Heodxooumas 0
NOJYYeHUsl 8 APeHOY).

Bun neareapHocTH

(no orcenanuio 3assumensi yKazvl8aemcs UCNONb308AHUL UMYWECMEd, 8 OMHOULeHUU KOMOPO20
3anpawiueaemcs uHGoOpMayus)

JIOTIOTHUTENIbHBIE CBEICHUS

(I’ZO HCENAHUIO BQﬂBMmeﬂﬂyKGS’blGaemc}l umerowasics y Heco qubopMauuﬂ 06 06bei<max,
no360JIAI0UWAsl KOHKpemu3upoeamab 3anpoc).

Ha 06paboTky nepconanbHbix AaHHbIX 3asBuTens ([IpencraBurens 3asBuTens), coaepkaumxcs B
3asiBIICHUU U NIPUJIAraeMbIX K HEMY JOKYMEHTaXx, COIJIaceH.

[Toanuck [ara

PesynbraTr npepocraBneHuss MyHUIMNIAIBHOW YCIIYTH MPOILY HAlpaBUTh B JIMYHBIM KaOWHET Ha
PIIT'Y B popme 37€KTPOHHOTO TOKYMEHTA.

O X04€ pacCMOTpCHHA W TOTOBHOCTU pPC3yJibTaTa MNPEAOCTABJICHUA MYHHLII/IHaJIBHOﬁ yCiIyru
3asBUTEIND (HpCI[CTaBI/ITCJIB 3aHBI/ITCJIH) YBEAOMIIACTCA CICAYHOINMU criocoboamu:

- yepe3 uuHbIH kabuHet Ha PIIT'Y uslugi.mosreg.ru;

- 10 JIEKTPOHHOM MouTe.



(mognucs 3asBurens (IlpencraBurens 3asBUTENA) (®.1.0. nonHoCTHIO)



[punoxenue 8

k TumoBoit opme

aJIMUHUCTPATUBHOTO pErjaMeHTa

10 TIPEJIOCTABIICHUI0 MYHHUIIUIIATBHON YCIYTH

Onuncanue 10KyMEHTOB, HEOOXOAMMBIX JISl PeAocTaBJdeHsI MYHUIIUNIAJBLHOM YCIYyTH

Kaace
JOKyMe
HTA

Buasbl
AOKYMEHTO
B

O01mme onucanus
JTOKYMEHTOB

IIpu noxaue yepes PIII'Y

JdoxymeHThl, npegocrajsiemble 3asiButeseM (IlpeacraBuresnem 3assBuTEN)

3agBieHne

JOJDKHO ~ OBITH
odopMIIEHO dopme,
yka3aHHo# B [Ipunoxenuu 7
K HACTOSIIEMY
AJIMHHHUCTPAaTUBHOMY

3agaBienue
o

perIaMeHTy.

3anonHsercs 3aeKTpoHHas Gopma 3asBIeHUS Ha
PIII'Y. B cnyuyae oOpamenust [lpencraBurens
3asBUTEIS, HE YIIOJIHOMOYEHHOTO Ha
HOJITMCAaHNe 3asBneHus, IPUKpEIIseTCs
AJIEKTPOHHBIN 00pa3 3asBIeHUS, MMOAMUCAHHOTO

3agaBUTEIEM.

Hoxyme
HT,
YJIOCTOB
epSIOIIN
i
JMYHOCT

b

[Tactiopt
rpakJIaHUH
a
Poccuiickoit
®denepaunu

[Tacmoptr  moikeH — OBITH
odopMIIEH B COOTBETCTBHH C
[TocranoBEeHNEM

[IpaButrensctBa P® o1 8§
utons 1997 r. Ne 828 «O6
yrBepxkaeHuu [lonoxxenus o
nacropTe rpakIaHUHA
Poccuiickon denepanny,
oOpasia OmaHkKa U ONMUCAHUS
macrmopTa IpaXKTaHWHA

Poccuiickoit denepanmmny.

[Ipencrasnsiercs AEKTPOHHBIN oOpa3

JnokymeHTa (2 u 3 cTpaHuIia).

[Tacniopt
rpaXkAaHUH
a CCCP

Ob6pazen
rpaxkJIaHHHA
CoBeTckux
ColMaJIMCTHYSCKUX
PecnyOnuk u  omnucaHue

nacropTa
Corosa

nacrnopra YTBEPK/ICHBI
nmocraHoBieHrneM CoBMHHA
CCCP ot 28.08.1974 Ne677
«O0

ITonoxeHus O mNacHoOpTHOU

YTBEPKACHUU

IIpencrasnsiercs AJIEKTPOHHBIN o0pa3

JOKYMCHTA BCC CTpAaHUIIbI.




Kuaacce
J0KyMe
HTA

Bunni
JAOKYMEHTO
B

O01mme onucanus
JTOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

cucreme B CCCPy;

BOIIPOC O JEUCTBUTEIHHOCTU
nacropra rpakJlaHuHA
CCCP obpazuna 1974 rona
pemaeTcsi B 3aBUCUMOCTH OT
KOHKPETHBIX OOCTOSITEIILCTB
(mocTaHoBIEHUE
[IpaBuTenscTBa Poccuiickoit
®enepanuu ot 24.02.2009
Ne 153 «O npuszHanuu
JNEHCTBUTENBHBIME 10 |
utons 2009 .
rpaxnannia CCCP oOpasua
1974 ropa nans HEKOTOPBIX

aclopTOB

KaTeropui
rpaxaaH U
IpakJaHCTBa»)

WHOCTPAaHHBIX
i 0e3

ITactiopt
MHOCTPAHHO
ro
IPaKIaHUH
a

[Tactiopt WHOCTPAHHOTO
rpakJaHWHA JIOJHKEH OBITh
odopMIIEH B COOTBETCTBHH C
denepabHBIM 3aKOHOM  OT
25.07.2002 Ne 115-®3 «O
MIPaBOBOM MOJIOKEHUU
MHOCTPAHHBIX TpaKJaH B

Poccuiickon denepauumn».

IIpencrasnsiercs AJEKTPOHHBIN o0pa3

JOKYMCHTA BCCX CTPAaHMUII.

Bun Ha
JKUTEIILCTBO
B
Poccuiickoit
®denepannn

Bug Ha KUTCIIBCTBO B

Poccuiickoit denepannun
JOJKEH OBITh O(QOpPMIIEH B
COOTBETCTBUH c
denepaibHBIM 3aKOHOM  OT
25.07.2002 Ne 115-®3 «O
MPaBOBOM MMOJIOKCHUHU
MHOCTPAHHBIX TpaXKJaH B

Poccuiickon denepanumn».

IIpencrasnsiercs AJIEKTPOHHBIN o0pa3

JOKYMCHTA BCEX CTPAHHUII.

Bpemennoe
YZIOCTOBEpE
HUE

BpemenHoe ynocroBepenue
JIMYHOCTU TpaxgaHuHa PO
JIOJDKHO  OBITH  OpOPMIIEHO

[Ipn momade NPemOCTABIACTCS DIICKTPOHHBIN
00pa3 Bcex CTpaHUIl JOKYMEHTA.




Kuaacce
J0KyMe
HTA

Bunni
JAOKYMEHTO
B

O01mme onucanus
JTOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

JIAYHOCTHU
rpaKJIaHUH
a
Poccuiickoit
®denepaunn

o dhopme No 211
(ITpunoxxeame Ne 2 K
AJIMUHUCTPAaTUBHOMY
pernamenty  DenepanbHOU
MUTPALlMOHHON CIIy>KOBI 110
MIPEIOCTABICHUIO
rOCyJIapCTBEHHON YCIYTH I10
BbIIaye W 3aMEHE Iacropra
rpaxaaHuHa
®denepanum,

Poccuiickoin

YA0CTOBEPSIOIETO
JUYHOCTh rpaXxJ1aHuHa
Poccuiickoit denepanun Ha
TEPPUTOPUA Poccuiickoii
Oenepanuu,
YTBEPKACHHOMY  IIPUKa30M
®MC Poccum ot 30.11.2012
Ne 391 «OO6 yrBepxaeHuM
AJIMUHUCTPAaTUBHOTO
periiamenta  denepanbHOM
MUTPALMOHHON CIIY’KOBI 110
IIPEIOCTABICHUIO
rOCYJapCTBEHHOMN YCIyTH IO
BbIIaY€ U 3aMEHE Iacropra
rpax 1aHuHA Poccuiickoi
denepanuu,
YAOCTOBEPSIOLLETO
JUYHOCTh rpaxJIaHruHa
Poccuiickoit denepanun Ha
TEPPUTOPUHA Poccuiickoit

denepanuny).

Boenunniin
ouner

Boennsiii  Ouner  I0DKEH
ObITh OopmileH 1O (Gopme
Ne 1 (Ilpuka3 Munucrpa
o6oponsl PO ot 18.07.2014
No 495 «O06 yTBepkaCHUN
NucTpykiuu o

[Ipu mnomaue mnpegoOCTaBISIETCS 3JIEKTPOHHBIN
0o0pa3 BcexX CTpaHHII TJOKYMEHTA.




Kuaacce
J0KyMe
HTA

Bunni
JAOKYMEHTO
B

O01mme onucanus
JTOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

o0ecrneveHuno
(GyHKIIMOHUPOBAHUS
CHUCTEMBl BOMHCKOTO y4eTa
rpaxiaaH Poccuiickoit
Qenepauun U MNOpAIKa
MIPOBEICHUS CMOTpPOB-
KOHKYpPCOB ~ Ha  JIy4IIYIO
OpTraHHU3aIII0
OCYIIECTBIICHUS BOUHCKOTO

yueray).

Bpemennoe
YI0OCTOBEpE
HUE,
BBIZJTAHHOE
B3aM€H
BOEHHOTI'O
ounera

BpemenHoe ynocroBepeHue,
BBIJJAHHOE B3aMEH BOCHHOTO
ounera  JIOJKHO OBITH
odopmiiero o ¢gopme Ne 3
(ITpuxkas Munucrtpa
o6oponsl PO ot 18.07.2014
Ne 495 «O06 yTBepxaeHUM
HNHucTpykuun o
o0ecneveHuno
(GYHKIIMOHUPOBAHUS
CUCTEMBl BOMHCKOTO YyueTa
rpaxiaaH Poccuiickoit
Qenepanin U TOpsIIKa
IPOBEICHUS CMOTpOB-
KOHKYPCOB ~ Ha  JIy4YIIYIO
OpraHu3aIuIo
OCYIIECTBJIEHUS BOMHCKOTO

yueray).

[Ipn momade npemOCTaBISETCS SICKTPOHHBIN
00pa3 Bcex CTpaHUIl JOKYMEHTA.

VYnocrosepe
HUC
OexeHIa

VYnoctoBepenne — OexeHIa
JOJKHO OBITh  0(OPMIIEHO
no Qopme, yTBEP>KIACHHOM
[TocranoBneHueM
IIpaBurensctBa PO or
10.05.2011 Ne 356 «O6
YI0CTOBEPEHUHN OCKECHIIAY.

[Ipn momade NPeIOCTABIACTCS DIICKTPOHHBIN
00pa3 Bcex CTpaHUIl JOKYMEHTA.




Kuaacce Bunni O01mme onucanus IIpu nmogaue yepes PIIT'Y
AO0KYMe | JOKYMEHTO AOKYMEHTOB
HTA B
Hoxyme | loBepenno | JloBepeHHOCTD nomkHA OBITH | [IpencraBnsercs 3JIEKTPOHHBIN obpas
HT, CTh oopMmiIeHa B COOTBETCTBUU | JOKYMEHTA.
HOJTBEP c TpeOOBaHUAMU
KIAIOLTU 3aKOHO/IaTENIbCTBA u
i COJZIepKaTh CIEIYIOIIE
MTOJTHOMO CBEJICHUA:
qus - ®UO nuna, BBIAABIIETO
npeacra JIOBEPEHHOCTb;
BUTEIA - (5[0 Jmua,
YIOJIHOMOYEHHOTO o
JIOBEPEHHOCTH;

- JlaHHBIE  JTOKYMEHTOB,
YAOCTOBEPSAIOIINX JINYHOCTD
ATHX JIMLL;

- OObeM  TOJIHOMOYMIA

MIPEACTaBUTENS,
BKJIIOUAOLIMKA  [PaBO  Ha
nojgavyy 3asiBIeHus 0
MIPEAOCTABICHUU
MyHULMIaTBHON YCIIYTH;
-JlaTa BBIIA4U
JIOBEPEHHOCTH;

- HOI[HI/ICI) JIM1a, BbIJaBIICTO
JAOBCPCHHOCTD.




[punoxenne 9

k TumoBoit opme

aJIMUHUCTPATUBHOTO perjaMeHTa
npeaocTaBieHus] MyHUIIUTIAIBHON YCITYTH

®opma penienusi 00 0TKa3e B IpueMe J0KYMEHTOB, He00X0AMMBIX /ISl IIPeI0CTABJIEHUA
MyHUIMIIAIBHON YCJIYIH
Odopmnsercs Ha opumanbHOM OJlaHKe ATMHUHUCTPALUH
Komy

(mnsa puzmyeckux Uil paMuIus, UM,
OTYECTBO

JUISL FOPUMYECKUX JIULL: TIOJTHOE HAUMEHOBAHHE
OpraHu3aIu,

@®.1.0. pykoBoauTens),

aJipec IEKTPOHHOU TOYTHI)

Pemienue
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUSI MyHUIIUTIATbHON YCIYTH
«IIpenocraBnenue nHpopmaium 06 00bEKTaX HEIBIKUMOTO UMYIIECTBA, HAXOIAIINXCS B
MYHHIIMITATEHOM COOCTBEHHOCTH Y TIPEIHA3HAYCHHBIX JUIS CIA4U B apEHIIY»

Anmunuctpanusi Pysckoro ropojackoro okpyra MockoBCKo# o0mactu, paccMoTpeB Bari 3ampoc
oT .. No , yBenomisier Bac 00 oTkasze B mpuemMe JTOKYMEHTOB, HEOOXOIUMBIX st
npenoctaBienus MyHununansHoi yenyru «[IpenocraBnenue uHpOpMaIu 00 00bEKTax HEJBUKUMOTO
I/IMyHIGCTBa, HaXogAIuxcsa B MYHI/IIIHHaJIBHOfI CO6CTB€HHOCTI/I u HpCI[HaSHa‘IGHHI)IX JiA caadu B
apeH/y», 0 CJACIYIOIIMM OCHOBAHHSM (yKa3aTh OCHOBAHHMS):

—OO0pamenre 3a  mOpenocTaBieHHEM ~ MyYHUIIMIANBHONW  yCIyTH, HE  IPEJOCTABISIEMOM

AJIMUHUCTpaLHEH.

—QOO0paimenue 3a npenocTtaBieHMeM MyHUIMNANBHOW yCcIyru 0e3 MpebsBICHHS JAOKYMEHTa,
MTO3BOJISIONIETO YCTAHOBUTD JIMIHOCTD JIMIIA, HEMOCPEICTBEHHO MOIAIOIIETO 3asiBICHUE.

—JIOKYMEHTBI cojiepKaT MOJUYUCTKU U UCIIPABIIEHUS TEKCTA.

—JIOKyMEHTBl HMMEIOT WCHPABJICHHUS, HE 3aBEPECHHBIC B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
MOPSIIKE.

—JIOKYMEHTBI COZIEpKaT MOBPEKACHHUS, HATMUNE KOTOPBIX HE TTO3BOJISET OJHO3HAYHO MCTOJIKOBATH
WX COJIep KaHHeE.

—JIOKyMEHTBl yTpaTWJIM CHJIy Ha MOMEHT OOpamieHus 3a TIpenocTaBieHHeM MyHHIIMTaTbHON
YCIIyTH.

—HekoppekTHoe 3amojHeHHe O0O0s3aTeNbHBIX TMoJied B 3asBICHHH, B Cclydae oOOpaiieHus
[IpeacraBuTens 3asgBUTENs, YMOJHOMOYEHHOTO Ha TOJadyy JOKYMEHTOB W TIOJYYCHHE pe3yJbTara
NpeaocTaBieHus MyHULIMTIATbHON YCITYTH.



—@opMma noganHoro IIpencraBurenem 3asBUTENS, YIOJHOMOYEHHOIO Ha IOJA4y JOKYMEHTOB H
MOJTyYeHHE pe3ybTaTa MpeIoCcTaBIeHUss MyHUIIUIIAIBHOW YCIIyTH, 3asiBIICHUSI HE COOTBETCTBYET (hopMme
3asBieHMs], yCTAHOBICHHON A IMHUHHUCTPATUBHBIM PErJIaMEHTOM.

—HpeI[CTaBJIeH HEMOJHBIA KOMIIICKT JOKYMCHTOB B COOTBCTCTBHU C AI[MI/IHI/ICTpaTI/IBHLIM
PErIaMEHTOM.

—HekoppekTHoe 3amonHeHune obs3arenbHbIX monieil B ¢opme 3asenenus na PIIIY (orcyrcrBue
3al0JIHEHMsI, HEJOCTOBEPHOE, HENOJHOe JHOO HENPaBWIBHOE IPEJCTaBIECHHE CBEICHUH, He
COOTBETCTBYIOIINX TPEOOBAHUIM, YCTAHOBJICHHBIM AJIMHUHUCTPATUBHBIM PETIIAMEHTOM).

—IIpencraBiieHne HEKaYeCTBEHHBIX WMJIM HEJOCTOBEPHBIX IEKTPOHHBIX OOpa3oB JOKYMEHTOB, HE
IIO3BOJAOIIUX B IIOJTHOM o0BeMe IpoYnTaThb TCKCT JOKYMCHTA HA/Uau pacno3HaTb pCKBU3UTHI JOKYMCHTA

PGKOMGHZIaIII/II/I [0 HCHPABJICHUIO KOMIUICKTA JOKYMCHTOB C HOIIpO6HI)IM Pa3bACHCHHUEM O
ﬂeﬁCTBHHX, KOTOPBIC OOJIKCH IPCAIPUHATD 3asgBUTEND (HpCI[CTaBI/ITCJIB 3a$IBI/ITCJ'I$[) JJIA 1oaavdu
AOKYMCHTOB Ha ITPEAOCTABJIICHUC MyHHHHHaHBHOﬁ yciayru

(TOTHKHOCTBD) (moamuck, haMuIIKsI, THULTUAJIBI )



[Tpunoxenne 10

k TumoBoii hopme

aJIMUHUCTPATUBHOTO pEerjaMeHTa

10 TIPEJIOCTABIICHUI0 MYHHUIIUIIATBHON YCIYTH

TpeGOBaHI/Iﬂ K IIOMECHICHUAM, B KOTOPLIX IIPEAOCTABJISACTCH MyHI/IIII/IHaJIbHaﬂ ycayra

1. Ilomemenus, B KOTOpBIX NpenocTaBisgercs MyHuunanbHas yciayra, IpeIIOYTUTEIIBHO
pasMeNIaloTCsl Ha  HIDKHUX  JTaaX 3JaHMM M JOJDKHBI  COOTBETCTBOBAaTb  CaHUTApHO-
SMUAEMHUOJIOTMYECKUM IIPaBUIaM U HOPMAaTUBAM.

2. Bxonpl B momemieHuss 000pYyAylOTCs MaHAycaMM, pacIIMPEHHBIMU IPOXOJIaMH,
MO3BOJISIOMIMMU  00eCieunTh OECHpensTCTBEHHBIH JOCTYN WHBAIMIOB, BKIIOYas HWHBAJIUJIOB,
HCIOJIb3YIOUINX KPECIa-KOJSACKH.

3. [Tpu nHOM pa3zMerIeHu TTOMEIIEHUH 10 BBICOTE, TOJHKHA OBITH 0OecrieyeHa BO3MOKHOCTh
noJjry4eHuss MyHUIMIaIbHON YCIyTH MalOMOOUIBHBIMY IPYIIIIaMU HACEJICHUS.

4. BxoJ 1 BbIXOJ1 U3 TOMEILEHUH 000py1yloTCs yKa3aTeIsIMHU.

5. Mecra 118 MHQOPMHUpOBaHUS, NpeJHA3HAUCHHbIE A O3HAKOMJIEHMs 3asBUTENIEH ¢
MH(GOPMALMOHHBIMU MaTepHaiaMH, 000pyytoTCs HHPOPMALMOHHBIMU CTEHAMHU.

6. MecTta ans 0XKMJaHUs Ha MOAA4Yy WM MOJIYYEHHE JTOKYMEHTOB OOOpYIYIOTCS CTYJIbSMHU,
CKaMBbSIMHU.

1. Mecta g 3amnonHeHus 3asBlIEHUS OOOpPYIYIOTCS CTYJIbSIMH, CTOJNaMH (CTOMKaMH) H

oOecrnieunBaroTcsl oOpasuamMu 3asBICHUN, NuUcYe Oymarodl M KaHUEISAPCKUMHU TNPUHAAIEKHOCTIMU
(ILIapUKOBBIMU PYYKaMH).

8. Kabunerst nns mpuema 3assuteneit ([IpencraButeneii 3asButens) AOKHBI OBITh
000pynoBaHbl HH()OPMAIIMOHHBIMU TAOTUYKAMU (BHIBECKAMHU) C YKa3aHHEM:

1) HOMepa KaOHHeTa;

2) dbamMunuu, WMEHH, OTYeCTBA M  JODKHOCTH  CIEUHUANNCTa, OCYIIECTBISIONIETO

IIpeAoCTaBIeHHe MyHUIINITAIBHON YCIYTH.

9. PabGoune MecTa MyHHMIMIAJIBHBIX CIY)XAllUX, MPEAOCTABISAIOMMX MyHUIMNAIbHYIO
yCIIyTY, 0OOPYIYIOTCSI KOMIIBIOTEpAMU M OPITEXHUKOH, MO3BOJISIONIMMHU CBOEBPEMEHHO U B IOJHOM
o0beMe MOJIy4aTh CIPAaBOYHYIO MH(POPMALHMIO MO BONPOCAM IPEAOCTABIEHHS YCIYTH U OPraHU30BaTh
npejocTaBieHne MyHUIIMTIATBHON YCIIYTH B TIOJTHOM 00beMe.



[Tpunoxenne 11

k Tumnosoii hpopme

aJIMMHHCTPATUBHOTO PETIaMEHTa

10 IPEIOCTABICHUI0O MYHUIIMITAIIBHON YCIIYTH

IToka3zarenn AOCTYIIHOCTH U KavyeCTBa MyHHHHHaHLHOﬁ ycayrn

IlokazaTensamu AOCTYITHOCTH NPEAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIYT'HA ABJIAIOTCA:

1. IIPEAOCTABICHUE BO3MOXKHOCTH IONY4eHUS MYHULIHMIAIBHONW YCIYTM B DJJIEKTPOHHOU
hopme;
2. [PEJOCTaBIEHUE BO3MOXKHOCTU TOJy4eHUs HHPopManuu o Xxoxe MyHHMUIMIAIBHOM

YCIYTH, B TOM YHUCJIE€ C UCIIOJIb30BaHUEM MH(DOPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHI;

3. obecrieyeHre OECHpensITCTBEHHOTO JOCTYNa JHUIAM C OrPaHUYEHHBIMH BO3MOXHOCTSIMU
MEPeABIKEHUS] K MOMEIICHUSM, B KOTOPBIX NpeAocTaBisieTcs MyHHIMNANbHAs yciuyra (B TOM 4YHCIe
HaJIM4YHE OECIUTATHBIX MMAPKOBOYHBIX MECT JIJIS CTICIHUAIBHBIX aBTOTPAHCIIOPTHBIX CPEJCTB HHBAIN/IOB);

4. coOmoieHre TpeOboBaHUN ATMHHHUCTPATUBHOTO PETIaMEHTa O MOPAIKe HH(HOPMUPOBAHHS
0 NPENOCTABICHUY MYHUIIMIAIIBHON YCIIYTH.

IToxazaTensamu KauecTBa MMpCa0CTaBJICHUA MYHHHHHaﬂbHOﬁ YCIYI'A ABJIAKOTCA:

1. COOJIIO/ICHHE CPOKOB MPEOCTABICHNsI MYHHIIUIIATBHON YCIyTH;
2. COOTHOIIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBIE€HUI Ha TNPEIOCTaBICHUE

MyHULMNaIBHON YCIIYTH K 001eMY KOJMYECTBY 3asiBJICHHM, MOCTYNUBIIUX B CBSI3U C MPEIOCTABIECHUEM
MyHUIMIIanbHON YCIyTH;

3. CBOEBPEMEHHOE HAINpABICHUE YBEJOMJIEHUN 3asBUTENSAM O NPEJOCTABICHUU WIH
IIPEKpaLICHUU IIPEeI0CTaBIeHUA MyHUIIUNIaIbHOU YCIIYTH;

4. COOTHOILIEHHE KOJMUYECTBa 0OOCHOBAHHBIX KOO Ipa)laH M OpraHu3aluil Mo BOIpocaM
Ka4yecTBa M JJOCTYIHOCTHU MpeAoCcTaBIeHUsI MyHUIIMTIATBLHON YCIyTH K 00IIEMY KOJIMYECTBY Kalo0.



[Tpunoxxenue 12
k TunoBoii hopme

aIMUHUCTPATUBHOTO
periaameHTa 1o
MIPEIOCTABIICHUIO
MyHuIMnaiIbHON yCIyTH

TpeﬁoBaHml K 00ecrneyeHnIo AOCTYITHOCTH MyHHHHHaHbHOﬁ yciayru aJjist *tHBaJIua0B

1. Jlunam ¢ | u |l rpynmamMu WHBaTMIHOCTH O00OECIIEUMBACTCS BO3MOXKHOCTH ITOJyUYCHUS
MyHUIUTIAILHOM YCIYTH IO MECTY UX npeObiBanus mocpeactsom PIITTY.
2. [Tpu npenocraBiennn MyHnununansHoi yernyru 3assutento (IIpeacraBurento 3asBurens) -

MHBAIMIY C HApymeHUAMUA (QYHKIMH CIyXa W WHBAIHMIAM C HapYHICHUSMH (YHKIUNA OJHOBPEMEHHO
cllyxa ¥ 3pEHHUs JOJDKeH OBITh OOECIeYeH CypAONEepeBO]l WM THQIOCYPJONIEPEBO Ipolecca
peocTaBIeHNs] MyHHIUIIATBHOW YCITyTH, MO0 OpraHu30BaHa padoTa aBTOMATH3UPOBAHHON CHCTEMBI
cypIorepeBoja Win TH(IOCYPIONEepPEeBOa, MPOU3BEIECHO KOHCYIHTHUPOBAHUE IO MHTEPECYIOUIMM €ro
BOIPOCaM YKa3aHHBIM CIIOCOOOM.

3. ITo xenanuto 3assurens (IIpeacraButens 3asBuTens) 3asBlIEHHE MOATOTaBINBACTCS
CIELIMAJIMCTOM OpraHa, MPeIOCTABIAIOIEr0 MyHUIMNIANBHYIO YCIYTY, TEKCT 3asABICHHUS 3aUUTBIBACTCS
3agsuremo (IIpeacraBuTento 3assBUTENS), €CIIM OH 3aTPYAHSAETCS 3TO CAEIATh CAMOCTOSATENBHO.

4. WHBanuaaM, MMEIOIMM OrPAaHUYEHUs JBUTaTENbHONM AaKTHMBHOCTH, HPENATCTBYIOIINE
CaMOCTOSITEIbHOMY ~ IOJIHUCAHUIO JOKYMEHTOB, IIpeajaraercsi oOpaTHTbCcsl K HOTapuycy Juid
YIOCTOBEPEHUS MOJIUCH JIPYroro Jula (pyKOIPHUKIAIIUKa), 3a UHBATUAA.

o. 3nanue (momenieHue) AIMUHHUCTpauu o0opyayeTcsi HHQPOPMAIMOHHON TaOIMuKOn
(BBIBECKOI), copiepKalliel OJIHOE HAMMEHOBAaHKE, a TaKKe HH(OPMALIHIO O peXUMeE ero paboThl.

6. Bxon B 3nmanue (momemieHue) AJMUHHCTpPAllMd M BBIXOJ M3 HEro 000pYAyHOTCS
COOTBETCTBYIOLIMMH YKa3aTeNIIMU C aBTOHOMHBIMHM HCTOYHHMKaMM OecriepeOOWHOro MUTaHMSA, a TaKxkKe
JECTHUIIAMHM C TOPYYHSAMH M IaHAyCcaMU MJIs NEPEIBUKEHHUS [IETCKUX M HHBAIUAHBIX KOJSCOK B
COOTBETCTBUM C TpeboBanusmu @DenepanbHoro 3akoHa oT 30 nexabps 2009 roma Ne 384-@3
«TexHrueckuil periaamMeHT o 0€30MaCHOCTH 3[aHUM U COOPYKEHUI».

7. [Tomemenuss AJAMUHUCTpaMK, TpeAHA3HAYEHHBIE JUIA pabOThl C  3asBUTEISAMHU
(ITpencraBuTeNnssMU 3asiBUTEINEH ), PACIONATAIOTCS HA HIDKHUX 3TaXaX 3aHHUS U UMEIOT OTICIbHBIA BXO/I.
B cnydae pacnonoxeHuss AIMUHUCTPAllMUd Ha BTOPOM A3Take M BBILIE, 3[aHHE OCHAaIaeTcs JUudToMm,
3CKaJaTopoOM WJIM NHBIMH aBTOMaTHYECKUMHU MOJIBEMHBIMU YCTPOWCTBAMHU, B TOM YHCJIE /111 MHBAJINUJIOB.

8. B AnmunucTpanusi opraHusyercss OeCIUIaTHBIM TyasleT A MOCeTHTeseil, B TOM 4ducie
Tyaser, MpeAHa3HaYeHHbIN I HHBAJIU/IOB.
9. CrnenuaniucraMu AJIMHUHUCTPAIIUN OPraHU3yeTcs: paboTa MO COMPOBOXKACHUIO UHBAIMIOB,

UMEIOLUX CTOWKHE paccTpoiicTBa (YHKIUU 3pEHHST U CAMOCTOSTEIbHOTO MEpelBUKEHUs, W
MIPEIOCTAaBIIEHNE UM MOMOIIY NMpU oOpanieHny 3a MyHUIIMNAIBHON YCIyroil U MoyydeHus pesysbTaTa
MIPEIOCTABIIEHUS] YCIYTd; OKa3aHUIO TOMOINM HWHBAIMJIAM B MPEOJOJIEHUH OaphepoB, MEIIAIOLIUX
ITOJIYYEHHUIO MU YCIIYT HapaBHE C IPYTHMH.



[Tpunoxenue 13

k TumoBoii popme

aJIMUHUCTPATUBHOTO PEeTJIaMeHTa

0 TIPEOCTABICHUI0 MYHHIIUTIATBHON YCIYTH

Hepeqeﬂb U cogepkaHue aAMUHUCTPATUBHBLIX HeﬁCTBHﬁ, COCTAB/JIAOIIUX AIMUHUCTPATUBHLIC IIPOLECAYPHI

1. Ilpuem u perucTpanus 10KYMEHTOB, HeOOXOAMMBIX /1JIs IpeAocTaBaeHus1 MyHHIMNIAIbHON yCIyTH

IHopsinok BbINOJHEHHUS] AIMMHUCTPATUBHBIX JeicTBUI npu oopamennn 3asasurens (IlpeacraBuresis 3asaBUTEI51)

yepes nopraj PIIT'Y.
MecTo BBINOJIHEHHS | AIMHUHHMCTPATHBHBIE Cpennuii poxk TpynoémkocTn Coaepxxanue aeiicrBust
npouexypbl/ aelcTBUA BBINIOJTHEHU S
ucnoJjn3yemas UC
PIITY/ [Tocrynnenune 1 xaneHmapHbii ieHb | 1 KaleHIapHbIN JE€Hb 3asBurens (IIpencraBurens 3asBUTENS)
Monaynb OKa3aHUs | TOKYMEHTOB (He BKITIOUAETCS B apropusyercs Ha PIII'Y B EnunHoil cucreme
yeayr EUC OV o0t cpok UICHTUQUKAIMK U ayTeHTU(UKaUKU (Janee —

MPEIOCTaBICHUS
MyHunmMnansHON

YCIIYTH).

ECHA), 3arem ¢opmupyer 3asdBieHUE C
UCIIOJIb30BaHUEM CIIELUATIbHOW MHTEPAKTUBHOMN
(hOpMBI B 3JIEKTPOHHOM BH/IE.

CdopmupoBanHoe 3asiBieHue 3asBUTEINb
(ITpeacraButenb 3asBUTENS, YMOTHOMOYCHHBIH
Ha MOJMNMCAaHUE) pacreyaTbIBaeT, MOANNCHIBAET,
CKaHUPYET, NPUKPEIUIIET, U OTIPABIIIET BMECTE

C  DIEKTPOHHBIMM  0O0pazaMu  JOKYMEHTOB,
yKa3aHHeIX B nyHkre 10  Hacrosmiero
AZMUHUCTPAaTUBHOIO pErjllaMeHTa. B ciywae
oOpareHus [IpencraBurens 3asIBUTEIIS,
YIIOJTHOMOYEHHOTO Ha cJady JOKYMEHTOB U
MOJIy4EHHUS pe3ynbTraTta MIPeI0CTaBIECHUS
MyHUIIMNIaTbHON yCIIyTH, CKaHUPYETCs




MecTO BHINOJTHEHHUS

npoueaypbt/
ucnoJjndyemas UC

AJIMHUHHCTPATUBHbIE
nefncTBUA

Cpennuii poxk
BBINIOJTHEHUS

TpynoémkocTn

Conep:xanue geiicTBus

HoJN1caHHOe 3asBUTENIEM 3asiBICHUE.
TpeboBanus K JOKyMEHTaM B
3JIEKTPOHHOM  BHMJE YCTAaHOBJEHBI 1. 22
HACTOSALIEro AJAMUHUCTPATUBHOIO PETJIaMEHTA.
3asBiIeHUE U IpUIIaraeMble JIOKYMEHTHI
nocrynatoT B Moayins okazanus ycayr EMC OY.

2. O6paboTKa U MpeABapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB.

MecTo BbINOTHEHUsS] | AAMMHHCTPATHBHbBIE Cpoxk TpynoemkocTn Coaepxanue neiicrBust
npouexypbl/ aefcTBUA BBINOJIHEHU S
ucnoJjndyemasi UC
AnmuHucTpanus/ ITpoBepka 1 pabouwuii neHp 15 munyT IIpy  mocTymeHMH ~ JOKYMEHTOB B
Mopyns OKa3aHUs | KOMIUJICKTHOCTH anektponHord ¢opme ¢ PIIIY cneumanuct
yeayr EUC OV IIPEJICTaBICHHBIX AIMUHUCTpaLUy, OTBETCTBEHHBIM 3a INPUEM U
3asiBUTENIEM MIPOBEPKY MOCTYNMBIIUX JOKYMEHTOB B LIEJSAX
(ITpencraBurenem npenocTaBieHuss ~ MyHMIMIAIBbHOW  YCIIYTH
3asiBUTEIS) MIPOBOJUT MPEIBAPUTEIIbHYIO IIPOBEPKY.
AIIEKTPOHHBIX 1) ycraHaBnuBaeT mpeaMer oOpaleHUs,
JIOKYMEHTOB nosiHomouus IlpencraBurens 3asBUTENs;
(31EKTPOHHBIX 2) npoBepsieT NMPaBHIBHOCTh O()OPMIIEHUS
00pa3oB JIOKYMEHTOB) 3asBiIeHUSI, KOMIUIEKTHOCTb TIPEICTABICHHBIX
MOCTYIHBIINX c JIOKYMEHTOB, HEOO0XOANMBIX JUISL
PIIT'Y MpEAOCTaBICHUs] MYyHULUNIAIIBHON YCIyTd, |
COOTBETCTBHUE ux YCTaHOBJIEHHBIM
AJMUHUCTPATUBHBIM peraamMeHToM

TpeOOBaHUSIM.




AnmuHUCTpanus/
Moy OKa3aHUs
yeayr EUC OY

IToaroroBka oTkaza B
npueMe J0KyMEHTOB U
YBEJIOMJICHHE
3asgBuTens
(ITpencraBuresst
3asIBUTEJIS)
MOCPEACTBOM
HM3MEHEHUS CTaTyca
3asiBIIEHHS B TUYHOM
kabuHete PIITY

10 munyT

B cinydae Hanmuuus OCHOBaHUM W3 ITYHKTa
12 HACTOSIIIETO AJIMUHUCTPATUBHOIO
periiaMeHTa CIelHalucToM AJIMUHUCTpALUU
OCYIIECTBIISICTCS ~ yBEAOMJICHHE  3asBUTEIS
(ITpencraButens 3asBuTelss) 00 0TKa3e B mpuemMe
JIOKYMEHTOB C YyKa3aHWEM TPHYMH OTKa3a He
MO3/JHEE TIEPBOTO Pabodero JIHs, CICIYIOIIETO 3a
JIHeM nojaauu 3aasieHus uepes PIITY.

B caydae OTCyTCTBHS OCHOBaHUM W3
nyHkTa 12 Hacrosmero AJIMHHUCTPATUBHOTO
periiaMeHTa,  CHeHHauCT  AJIMUHHCTPALUU
peructpupyer 3asBieHue B Mopyne oOkazaHHUS
yeiryr EMC OV, ocymectBisercss mepexoa K
aAMUHHCTpaTHUBHOU  mponenype  «lIpunsitue
pelIeHUs.

3. [Ipunsitue peueHus.

MecTo BbINIOJIHEHU S
NpoueAyPbI/UCIOIb3Y
emass UC

AJIMUHUCTPATHBHbBIE
JeHCTBUA

Cpox
BBINOJIHEHHS

TpynoémkocTs

Conep:xanue geiicTBus

AnmMuHuCTpanus/
Monaynb oka3aHust
yeayr EUC OV

[ToaroroBka npoekra
peLIeHus

Hanpagnenue npoekra
pelIeHus Ha TIOIMHUCH
YIOJIHOMOYEHHOTO
JOJI>KHOCTHOTO JIMIIA
AJIMUHHCTpalUu

2 pabouux qHS

15 Munyt

Crnennanuct AIMUHUCTPALUU, OTBETCTBEHHBIN
3a IpenocTaBiieHne MyHHIMIIAIBHON YCIIYTH,
Ha  OCHOBAaHMM  COOpPaHHOIO  KOMILIEKTa
JOKYMEHTOB IOATrOTABINBAET IPOEKT PEUICHUS
no ¢opme, ykazanHo B Ilpunoxenun 4,
[Tpunoxennn 5 K HACTOSILIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

5 MHUHYT

[IpoexT pemenust BHocuTcst B Moyinb
okazanus ycnyr EUC OV u Hanpasnsercs
YIOJHOMOYEHHOMY JI0JKHOCTHOMY JIUILY
AJIMUHUCTpALIH.




ITognucanue peueHus

15 munyT

Y1osHOMOYEHHOE JOJDKHOCTHOE JULO0
AJIMUHUCTpAaMU  UCXOAAd U3  KPUTEPHUEB
HNPUHATHSL ~ PELIEHUS O  IPEJOCTaBICHUU
MyHunHAnanbHOU yCIIyTu HOJIHNCHIBACT
MIO/ATOTOBJIEHHBIN MPOEKT PELICHHUS.

4. HanpaBnienue pe3ynbTaTta.

Mecro BBINIOJIHEHUS | AJIMUHUCTPATUBHbIE Cpennuii cpok | TpynoemkocTs Copnepxanue neicTBUS:
nporenypsi/ucnons3zyemas UC | neiictBus BBIIIOJTHEHUS

AnmMuHHCTpanys/ Hanpasnenue Te e 2 pabouux aHa | 10 MunyT 1) Pesynbrar IIPEAOCTaBIICHUS
Monyne okasauust yenyr EVC | pesynbrara MyHULMNIABHONW — YCIYTHM  HAaIpaBISeTCS

oy

JOKYMCHTA, OAIIMCAHHOI'O

AJIMUHHUCTpALIUH.

ENC OV.

nuunblil kabuner 3asButens (IIpencraButens
sasButensi) Ha PIIIY B BUme 35I€KTPOHHOTO

YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIa
2) [IpenocraBnenue MyHuuunansHOU

yciyru (bI/IKCI/IpyeTCH CrIcquaJIuCToM
AI[MI/IHI/ICTpaI_[I/II/I B MO,[[yJ'Ie OKa3zaHugd YCIyr




[Ipunoxenune 14

Kk Tunosoii hopme aTMUHHCTPATUBHOTO
periamMeHTa Io NpegoCTaBICHUIO
MyHununaabHOM yciayru

Baok-cxema npenocrasienuss MyHHIHMIAIbHON yCJIyTH

Mopaya 3asBneHus n
[IOKYMEHTOB

POry

1lp.a.
Mpuem 3aaBnexus n PA

[OKyMEHTOB

b OCHOBaHMg
[NA OTKasa B
npueme
NOKYMEHTOB?

(Perucrtpauus 3ansneHus)
06paboTka v npeasapuTensHoe [ HeT
paccMoTpeHue AOKYMEHTOB

Aa—P OTka3 B npueme [OKYMEHTOB

AAMWHUCTPaLMA

MpuHATHE peleHns

MpepocTasneHue ycnyrm
peq ycny 2p.4

pnry HanpasneHwue pesynbraTa




