IVIABA PY3CKOI'O T'OPOACKOI'O OKPYTA
MOCKOBCKOMU OBJIACTH

INOCTAHOBJIEHHUE

oT_2.8. 0L W Ne 2427

06 yreepaxacnun [onoxenns o nopsiake BejleHust IHYHBIX €] PyKOBOJHTe /€N
MYHHUHNAJNBLHBIX yupexienuii Pysckoro ropoackoro okpyra MockoBcekoii 061actu

B uensx onpenenenus ropsiika  BeJeHUs JIMYHBIX el PyKOBOJMTElCH
MYHULMNAILHBIX yUpexjaeHu Pysckoro ropojckoro okpyra MOCKOBCKOH o6jacTw,
pykoBonctBysick  TpynosbiM  kozexcom Poccuiickoit  ®enmeparun, deepanbHbIMU
3aKkoHaMH 0T 27.07.2006 Ne 152-®3 "O nepconansHbeix JaHHbix", Ycrasom Pysckoro
FOPOJICKOI'O OKpYra, IIOCTAaHOBIISIIO:

1. Vreepmute llonoxenue o mnopsijike BEACHUS JIMYHBIX JI€] PyKOBOIHUTeNelt
MYHMLIMITAIIBHBIX  yupexkaenuii Pysckoro ropojackoro oxpyra MOoCKOBCKOM o0nacTu
(npunaraercs).

2. llpusHaTh yTpaTUBLIMM CHMJIy IOCTAHOBJICHHWE QJIMMHMCTPALMH Py3ckoro
MyHULMIIAIBHOTO paiona or 29.06.2015r. Ne 1226 "O6 yreepxkmenuu [lonoxenus o
NOpsA/IKe  BEACHWsT M XPAHCHHS JIMYHBIX JIGJl  PYKOBOJAMTENIEH MYHHULMIAIbHBIX
YUpeKACHUH U npeipusaTuil Pysckoro mynuiunaisHoro paitona Mockosckoit obnactu .

3.PasmectnTs  Hactosiee llocranosiienve Ha oQuuMansHOM caiite  Pysckoro
rOpOJICKOT0 OKpyra U B ceTu MHTepHer.

4. KoHTpoJib 38 UCTIOJIHEHUEM HACTOSIIErO MOCTAHOBIIEHHS BO3JIOKUTH Ha
3amecTurTelis 1 J1aBbl a IMMHUCTPALMK — HaYallbHIKA YIIpaBIeHHs 3€MeJIbHO-

MMYIIECTBCHHBIX OTHOLICHUH aMuuucTpannu Pysckoro roponackoro okpyra Hazaposy
B.B.

['1aBa ropojickoro oxkpyra M.B.Tapxanos
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ORI [Ipunoxenue
N K 11OCTaHOBJICHUIO | J1aBhI

i \'\\ " Py3cKOro ropoJckoro okpyra
Mot ggen gz 2018r. Noggzs

B 5'{‘;;"-~.4 }

MOJIOKEHWE O NOPSIKE BEJEHNS JIAYHBIX JIEJ]
PYKOBOAUTEJIEN MYHULITIAJILHBIX VUPEXIEHMIA PY3CKOIO
I'OPOJICKOI'O OKPYT'A MOCKOBCKOI OBJIACTH

1. Hacrosimee Ilonoxenue ompenensier mopsijiok (GOpMHPOBAHMS, BEJICHUS U
XpaHEHHs JIMYHBIX JeJI PYKOBOJIMTENIEH MYHHMIIMIAILHBIX YUPEKICHUH U IpelIpUITHH
Pysckoro ropoackoro okpyra MockoBckoit obinactu (nanee - ITosnoxkenue).

2. B snuHble gnena  pykosojuTeNell MyHHLMIANLHBIX y4pexAeHuH Pysckoro
ropojackoro okpyra Mockosckoit obsacti (Jlasiee - pyKoBoaWTeNei) BHOCATCH HX
MEPCOHAJIbHBIC JIAHHbIE W MHBIC CBEJIEHWs, CBs3aHHbIE C IIOCTYIJIEHHEM Ha paboTry
(ciyx0y), ee NPOXOXKIECHHUEM U YBOJILHEHUEM.

3. YNOJIHOMOYEHHBIM OPraHOM 110 (HPOPMUPOBAHUIO, BEACHHIO U XPAHEHHIO JIMUHBIX
JIC]L PYKOBOAMTEIICH SIBISICTCSI OT/EN MYHHUIMIIATBEHON CIIyXObl U KaJpOB aMUHUCTPAIIUH
Pysckoro ropojckoro okpyra (nasee - kaaposas cirysx6a).

4. Jlnunoe neno pykoBojuress (GOPMHPYETCs B TeUeHHe 5 jHel Mmocie M3aaus
pacnopsbkeHust HanuMmatens (paboromatens) o npueme Ha pabory (HasHaYeHMH Ha
JI0JDKHOCTB) ¥ 3aK/IIOYEHHU TPY/I0BOTO JI0I0BOPA.

5. K imynomy sieny pyKoBOAMTEIsI IPHOOIAIOTCS:
a) MMCbMEHHOE 3asiBJICHHE O IpreMe Ha paboTy ¢ Npock00oil 0 Ha3HAYEHMH Ha JOJKHOCT
PYKOBOJIUTEJIS;
6) CcOOCTBEHHOPYYHO — 3allOJIHEHHAss W TOJNMCAHHAS — PYKOBOJMTENEM  aHKeTa
YCTaHOBIIEHHOM (pOPMBI ¢ MIpHIIOKEHHEM HOoTOrpaduu;
B) KOIHs IAacropra M KONWH CBMIETEILCTB O [OCYIAPCTBEHHOH PerHcTpaldd akToB
IPaXX1aHCKOIO0 COCTOSIHMS;
I) KOs TPYJOBOH KHWKKH MIIM JOKYMEHTA, MOATBEPKAAIONIEro IPOX0IKIEHHUE BOCHHOM
WITH MHOM CITy>KOBI;
J) KOIMHM JIOKyMEHTOB O HPO(EeCCHOHAILHOM 00pa3oBaHuy, NpodecCHOHANBHOI
[ICPEIIO/IrOTOBKE, IOBBIIICHUH KBaJU(UKALKMK, CTaXUPOBKE, [PUCBOCHHH yYeHO
CTEIeHH, YIEHOT'O 3BaHMsl (€CIIM TAKOBBIE HMEIOTCS );
¢) KONMM PpEeUIeHMH O HArpaKICHHH TIOCYIapCTBEHHBIMH HATpAaMH, IIPUCBOCHUHU
[TOYETHBIX, BOMHCKHMX W CIICHHAJIBHBIX 3BAHUH, IIPUCYKICHUH IOCY/IapCTBEHHbIX MPEMHUil
(ec/IM TaKOBbIE UMEIOTCH );
K) KOMUS CIPaBKM O HAIMYHM (OTCYTCTBMHM) CYAMMOCTH W/HIIH dakTa yYroJoBHOI0O
[PECIIC/I0BAHUA JIMOO TIPEKPALICHUs YIOJIOBHOTO IIPECIICIOBAHMS 110 peabHIHTHPYIOIIM
OCHOBAHMSM (B cilyyae, eciiu TpeGyeTesi B COOTBETCTBUM ¢ 3aKOHOJATE/IbCTBOM );
3) KOMNHWs IPaBOBOrO aKTa aJMMHUCTPallMK Py3cKOro ropojickoro okpyra (nasiee -
IMOCTAHOBIIEHUE) O HA3HAYEHUHN Ha JIOJKHOCTH PYKOBOIUTEIS
M) DK3EMILISIP TPYJI0BOTO JIOI0BOPA, @ TAKIKE DK3EMIIAPbI TUCBMEHHBIX JOTIONHUTEILHIX
COTJIAILCHUH, KOTOPbIMM OMOPMIISIIOTCS M3MEHEHHMs] M JIOHOJHCHWS, BHECEHHbIC B
TPYJAOBOM JOIrOBOp;
K) KOMHMH TOKYMEHTOB BOMHCKOIO ydera (JUisi BOGHHOOOS3aHHBIX W JIHI, MOJJIEKAIINX
NPU3BIBY HA BOEHHYIO CITyk0Y);



J1) KOs 1paBOBOro akra 00 OCBOOOKJIEHWM PYKOBOJMTENS OT JOJKHOCTH, O
[PEKpAICHUH TPY/I0OBOTO JOr0BOPA WJIM €r0 MIPHUOCTAHOBIEHHH;

M) KOIIMM NPABOBOTO aKTa O HAJOXKEHUU Ha HEro JIMCUMIUIMHAPHOTO B3BICKAHHS JIO €ro
CHSITHS UJIM OTMEHBI;

H) KOIIMM JIOKYMEHTOB O Hauaje ciyxeGHON pOBEpKH, ee pesylibraTax, 00 oTcTpaHeHHH
PYKOBOJIHUTEIISI OT JIOJDKHOCTH;

0) JIOKYMEHTBI, CBS3aHHbIC ¢ O(MOPMIEHHEM JIONYCKA K CBEICHUSIM, COCTABJISIONIUM
FOCYIapCTBEHHYIO MJIM  HHYIO OXpaHieMYK0 3aKOHOM TalHy, €cCJMd HCIIOJHEHNE
00sI3aHHOCTEH 110 MYHHUIIMIIAIBHOM CilyKOe CBA3aHO ¢ UCIIONBF30BAaHUEM TaKUX CBEICHHIA;
1) CBEICHUS O J0XO0JaX, MMYIIECTBE M 005A3aTe/IbCTBAX HMYLIECTBEHHOIO XapakTepa
PYKOBOJMTEIIS], & TAIOKE O JIOX0Jlax, 00 MMyILECTBE U 00s3aTe/IbCTBAX HUMYILECTBEHHOIO
XapakTepa CBOMX Cynpyra (CyInpyru) U HeCOBEPIICHHONETHUX JIETEH;

p) KOIHKs CTPaXOBOTO CBH/IETEILCTBA 005I3aTEILHOTO IEHCMOHHOTO CTPAXOBAHHS;

C) KOIMSI CBUAETEILCTBA O MOCTAHOBKE Ha y4yeT B HAlOrOBOM OpraHe (hpU3MYEcKOro JuIia
110 MECTY MHUTEJILCTBA Ha TeppuTopuu Poccuiickoit deneparinu;

T) MEJIMLMHCKOE 3aKIIOYeHHE YCTAHOBJICHHOH (OpMBI 00 OTCYTCTBHM Y PYKOBOIUTEIS
3a00JieBalusl, MPENATCTBYIONICTO HA3HAYEHUIO HA JI0JUKHOCTE HIIH €€ TPOXOKICHHIO.

6. B nuuHOe Je/10 pyKOBOAMTENSI BHOCSTCS TaKKe MMChbMEHHBIC O0BICHEHUS, eCIiu
TaKUE OOBACHEHUS JlaHbl MM 110C/IC 03HAKOMJICHHUS C JJOKYMEHTAMM CBOETO JINYHOTO JleJia.

7. K nudnomy  geny  pyKoBOJAMTECsS  [PUOOIIAIOTCS  MHBIE  JIOKYMEHThI,
MPeJlyCMOTPEHHbIC  (pefiepaNbHBIMM 3aKOHAMH W WHBIMM HOPMATHBHBIMH IIPABOBBIMH
aktamu Poccuiickoin @enepaunn, MockoBekoit 06actu, Py3ckum ropoickuM oKpyrom.

8. B um4HOe 1es0 pyKOBOAHMTEINs! HE BKJKOYAIOTCS JIOKYMEHTBI BTOPOCTEIIEHHOIO
3HAa4YeHHA, UIMEIOIINe BpeMeHHBIe (10 10 JIeT BKIIOYUTENIEHO) CPOKH XpaHEHHs.

9. HokyMeHTbI, MpUOOLIEHHbIE K JIHYHOMY JIeNly PYKOBOIHMTENS, OpOIIIOPYIOTCS,
CTPaHUIIbl HYMEPYIOTCS, K JIMYHOMY JIely [IpujaraeTcs OIMWCh JOKYMEHTOB. B
chopMUpOBaHHOE — JIUYHOE IO PYKOBOJMTES  JOKYMEHTBI  BKJIIOYAIOTCS B
XPOHOJIOIMYECKOH MOCIIe/I0BATEILHOCTH. )

10. IlepcoHanbuble naHHbIC, BHECEHHBIE B JIMUHBIE JeJla PYKOBOIHUTENS, HHBIC
CBCJICHHMS, colcpkKalLMecs B JIMYHBIX JIejlaX, OTHOCATCS K CBEJICHUAM KOH(MHIEHIIMAIBLHOTO
Xapakrepa (3a MCKIIOYCHMEM CBEICHMH, KOTOpble B YCTAHOBJEHHBLIX (eepatbHbIMU
3aKOHAMH CJlyqasx MOTyT ObITh ONyOJIMKOBaHbI B CPEJICTBAX MAcCOBOM MHMOPMALIUHK), & B
ClydasiX, YCTAHOBJCHHBIX (eJiepalbHbIMU  3aKOHAMHM M MHBIMH  HOPMATHBHBIMH
npaBOBbIMH aKtamu Poccuiickoli  Mejiepaiun, - K CBEACHHUSIM, COCTABJISIONUM
roCy/IapCTBEHHYIO TalHY.

I'l. JInunble jnena pyxoBoauTeselt XpaHsTCs KaapoBo# ciyx6oif Kax JIOKYMEHTbI
CTPOrOM OTYETHOCTH OTAEIBHO OT TPYAOBBIX KHHIKEK.

12. Tlocsie yBosbHEHHS PYyKOBOAMTENS OPraHU3ALMH, €ro JHYHOE JeJ0 XPAHUTCS B
Ka/poBo# ciyx0e B reuenne 10 ser. Tlo ucTeueHMM yKa3aHHOTO CpOKa JIMYHOE /€O
YBOJICHHOT'O PYKOBOJIMTENISI CHAETCS HAa XpaHEHWE B apXHUBHBIM OTJiel aﬂMHHHCTpaLU/IH
Py3sckoro ropojickoro okpyra.

I3. Tlpn paGote ¢ JIMYHBIM JEITOM PYKOBOIMTENS CHEIMATNCT KaApOBOH CIYyKObI
00si3aH cobmoaate TpeGoBaHuUs, MPe/lyCMOTPEHHbIE ACHCTBYIOIMM 3aKOHOATENbCTBOM
Poccuiickoii ®enepatinn, MockoBeKoil 061acTH 1 MyHUIHTATEHBIMK TPABOBBIMH aKTAMH
0 MEPCOHALHBIX JaHHbIX.

14. Hannmaresns (paGotojatelis) pasperiaet JOCTYN K JIMYHOMY JIeTy PYKOBOJMTEIs!
TOJILKO CHENHUANILHO YIIOTHOMOYCHHBIM JIMLIAM, PH 2TOM YKa3aHHBIC JIMIA UMEIOT NPABO
MOJy4aTbk TOJBKO TE€ JIOKYMEHTBI, KOTOpble HEOOXOJMMBbI MM [UIS  BBITIOJHCHHS



KoHkperHol Gynkuuu. IlpejocraBienne mepcoOHANBHBIX JIAHHBIX  PYKOBOJMTENICH
OCYLIECTBIISIETCS] HA OCHOBAHMH MOTHBHPOBAHHOIO 3aIpoca YIIOJTHOMOYEHHOTO JIMIIA.

15. He nomyckaercsi Mcnojp3oBaHHe CBENEHHH O JloxoJax, 00 HMMYyIIeCTBE M
00s3aTe/IbeTBAX MMYIIECTBEHHOTO XapakTepa pPYKOBOJHMTENs, a TaKXkKe O J0Xoaax, o0
MMYIIECTBE M 00s3aTeNbCTBAX MMYIECTBEHHOIO XapakTepa CBOMX Cympyra (Cympyru) u
HECOBEPIICHHOJCTHHUX  JIeTel  JUIss  YCTAHOBJIGHUSI  WJIM  OIpEJICNICHHUs  €ro
MJ1aTEKECTIOCOOHOCTH, 11 cOopa B TPSIMOM WIIM KOCBEHHOH (hOpMe IMOKEPTBOBAHHIA
(B3HOCOB) B (OHABI PEIUIHO3HBIX HIH APYTHX OOIIECTBEHHBIX OOBEIMHEHUH, HHBIX
OpraHu3aluii, a Takyke pU3NIECKUX JIUIL.

16. Cneumanuct kajpoBoii ciryxObl, BUHOBHBIH B HapylleHHMH MOPSAKA BEICHMS
JIMYHBIX  JIeJI, YCTAHOBJIEHHbLIX HacTosiuM llojlokeHueM, MOKET MpHUBIIEKAThCs B
COOTBETCTBHUHU € 3aKOHO/1aTeIbCTBOM Pocculickoil Dejepanun K AUCIUTUIMHAPHON U HHOM
OTBETCTBEHHOCTH 3a pasrjlallleHne KOH()HUJICHIMAIBHBIX CBEIEHUH, COJEPKAIIUXCS B
YKa3aHHBIX JIMYHBIX [eJlaX, a TaKKe 3a MHble HapyLICHHS MOpsi/iKa BeJICHUS JTMIHBIX JIe)I
PYKOBOJIMTEJIEN, YCTAHOBIIEHHOI'O HacTOsIIIMM [lonokeHuem.

17. B 00sA3aHHOCTH KaJIpOBO# CITyKOBI BXOJINT:
a) npuoOLIeHNe JOKYMEHTOB, YKa3aHHBIX B IIYHKTe 5 HacTosero ITonoxkeHus:, K JTMYHBIM
JleslaM pyKOBOJIMTENIEH B TeueHne 5 pabounx JiHeH ¢ MOMEHTA MOCTYTUIEHHUS;
0) obecrieuenne COXPaHHOCTH M Y4eTa JIMYHBIX €] PYKOBOJUTENIEH;
B) obecrieuenne KOH(UAECHIMAIBHOCTH CBEIEHHH, COJCpKAIIMXCS B JIMUHBIX Jlellax
PYKOBOJIUTENIEH;
) MOpOBEPKA COOTBETCTBHS CBEJEHHMH, BHOCHMbBIX B JIMYHOE JIEJIO JOKYMEHTaM,
MPEABABIISCMbIM [1PH MMOCTYIUIEHHH Ha paboOTy M NP BHECEHWH M3MEHEHUH B yKa3aHHbIE
JIOKYMEHTHI.

18. PykoBoauTe M UMEIOT IPaBo:
a) 1oJjiy4ath NoJIHYI0 HHOpMaIuio 06 06paboTKe NepcoHaNbHbIX JaHHbIX,
0) ocyuiecTBisATh CBOOO/HBII GecIaTHblil JIOCTYN K CBOMM IIEPCOHANIBHBIM JAHHBIM,
BKJIIOYasi MpaBO IOJy4aTh KONWM JIOOOH 3ammcH, cojepkalleiics B JMYHOM Jiesie, 3a
UCKJIIOYCHHUEM CITy4aeB, MPeAyCMOTPEHHBIX (he/iepalbHBIM 3aKOHOM;
B) TpeOOBaTh MCKIIIOUEHHS MM HCIPABIICHHUS HEBEPHBIX WIIM HENONHBIX TIePCOHAIBHBIX
JAHHBIX, a TaKXKe JaHHbIX, 00paboTaHHbIX ¢ HapylneHuem MenepalbHOro 3akoHa OT
27.07.2006 Ne 152-®3 "O nepcoHaibHbIX JaHHBIX";
I') JOMOJIHSATD [EPCOHAILHBIE JAHHBIE OLIEHOYHOTO XapakTepa 3asBIeHUeM, BbIPaXkKalomnuM
€ro COOCTBEHHYIO TOUKY 3PEHUSI;
J1) 003KaNIoBaTh B CyJI JIIOObIE HElIPaBOMEPHbIE JICHCTBUS WK Ge3/ieiicTBIE IpeIcTaBUTeIIs
HaHnumaresst (padorojarens) npu 00paboTKe U 3allUTe ero NepcoHaNbHBIX TaHHbBIX.

19. PykoBomurenn o0s3aHbl MHPOPMHPOBATH KajpoBylo clayxby o060 Bcex
M3MCHCHHUAX CBEHCHWH, IOJUIekKAlIMX BHECCHHIO B JIMYHOE JICJI0 B COOTBETCTBHH C
HacTosALMM [losioxkenuem, He noszanee 5 pabounx JHENH ¢ MOMEHTA X HACTYIUICHHS.




