AIMHHUCTPALIUA PY3CKOI'O 'OPOJCKOI'O OKPYTA
MOCKOBCKOH OBJACTH

INOCTAHOBJIEHUE
on__ &4, 1o, 201G N SPEE

O6 yrBepxaensn agMuHHCTPaTHBHOTO perjiaMenTa no NpeaocTaBJICHHID
AamunucTpauneii Pysckoro ropoacioro okpyra MYHHUHNAAbLHOMH yeayru
«Bblxaua pelrenns o nepesoe XKHIOr0 NOMELIEHHS B HEKHIIOE noMeuieHue
H/IH HEXHJIOrO MOMEIEHH B XKHII0€ NOMEIleHHe B MHOTOKBAPTHPHOM A0Me»

B cooTrBeTcTBHEM ¢ DenepanbHbiM  3akoHoM oT 06.10.2003 Ne 131-03
«06 obmMx MPHHUMNAX OPraHU3aLMHM MECTHOrO camoynpaByieHuss B Poccuiickoii
OQenepauun»,  @enepanbHeiM  3akoHoM ot 27.07.2010  Ne 210-@3
«Ob opraHuzalMn NMPeOCTaBIEHUs [OCYAPCTBEHHBIX H MYHHUMNANBHBIX YCIIyI»,
3akoHoM MockoBckoii obnactu ot 24.07.2014 Ne 107/2014-03 «O HajgeneHuH
OpPraHoB MECTHOTO CamOyNpaB/IeHWs: MyHHUHMIANbHBIX 0Gpa3oBaHuii MOCKOBCKOI
00JIaCTH OTAENBHBIMH I'OCYAaPCTBEHHBIMH MOJHOMOYHIMH MOCKOBCKOI obnactmy,
3akonoM MockoBckoii obnacti ot 21.04.2007 Ne 57/2017-03 «O rpanule Pysckoro
FOPOACKOTO  OKpyra», pyKOBOACTBYSCh YCTaBoM Py3ckoro ropoackoro OKpyra
MockoBckoit  o6nacty, AnMuHMcTpauus  Pysckoro  ropoackoro OKpyTa
[TOCTAHOBIISAET:

1. YTBepnute  agMuHHCTpaTHBHBIH PErnaMesT N0  NpeaoCTaBIEHUIO
AnmmunucTpanueit Pysckoro ropogckoro OKpyTa MyHHLMNANBHON ycnyrd «Beigaua
PELIEHNA O MEPCBOIEC XKHIIOrO MOMELICHHS B HEXMIIOE MOMELIEHHE HIH HEeXHIOro
TIOMEILCHHA B XKUII0€ MOMELLECHHE B MHOTOKBAPTHPHOM JI0ME» (npHnaraercs).

2. Tlocranosnenne [nasel Pysckoro FOpOACKOro okpyra MockoBckoii
obnactu ot 30.03.2018 Ne 1132 «O6 YTBEPXKICHUH aIMUHUCTPATHBHOIO PErIaMEHTA
110 TIpCNOCTABNCHUIO  aaMMHHMCTpauued  Pysckoro  ropoackoro OKpyra
MyHWLUITANLHOH yciyru «Beigaua pewenus o nepeBome unoro MOMELIEeHUS B
HEXWIOE MOMEUICHWE WM HeXMIIOTO TOMEILUEHHS B OKWIOE MOMEILECHHE
(B penakumu ot 28.09.2018 Ne 3589) npusHaTh yTpaTHBILIHM CHITY.

3. PasMecTuts Hactosuee IloctaHoBnenue Ha obuuMansHOM caiite Py3ckoro
FOpOJICKOro OKpyra B ceTH «MuTepHeT».
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4. KOHTpOJIb 3a MCTMOoJHeHUeM Hacrosuero IlocTaHOBIEHUS BO3NOXHTH Ha

3amecturens  [naBel  AaMusucTpaumd  Pysckoro  ropoickoro OKpyra
C.A. Tumupranmsa. o
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H.o. I'naBsl mpo,ucmrq m{pyrgz H.H. [Tapxomenxko
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I. O6mmue nooxkeHHA
1. Ilpeomem pezynupoganun AOMUHUCMPAIMUBHOZ0 Pe2niaMeHMa

1.1. AAMMHHCTPaTHUBHBIH pErJaAMEHT PEryAHPYET OTHOLICHHS, BO3ZHHKAIOLIHE B CBA3H C
Mpe0CTaBIEHHEM MYHHIMIIATBHON yeiyry « Bryiaua pellieHHs 0 NepeBOIe KUIOrO NOMEIICHHS B
HEXHIIOE TOMEIICHHE HJIH HEXUIOTO TIOMEMEeHHs B JKUIIOE NOMEIICHHE B MHOTOKBAPTHPHOM
noMe» (nanee — MynunMnanbHas ycioyra) AJAMMHHCcTpauueii Py3sckoro ropoackoro oxpyra
MockoBcko#t obmacTu (anee — AAMHHHCTpPALIEA).

1.2. ATMHHHCTPAaTHUBHEI  pErfIaMEeHT  YCTAHABIMBAE€T  CTaHAAPT  [PefOCTaBIICHHS
MynununanbHo# ycIryrs, CocTaB, NOCICAOBATENEHOCTD H CPOKH BHIIOJHEHHS afMHHHCTPATHBHBIX
npolleayp No IpeAocTaBIcHH0 MyHHIMIANBEHOH YCIyrH, TpeOOBaHHS K MOPAIKY MX BBUIOJIHEHHS,
B TOM YHC/I€ OCOOCHHOCTH BBINOJHEHHS aJIMMHHCTPAaTHBHEIX IpPONEAYp B 2JeKTpOHHOH dopMme, a
TaKKE OCOOEHHOCTHM BLINOJNHEHHA AIMHUHHCTPATHBHLIX MNPOLEAYP B MHOTO(GYHKIHOHAIbHBIX
LEHTpax MpPENOCTaBICHUS TOCYAapCTBEHHBIX M MYHUIMNOAIbHBIX YCIyr B MOCKOBCKOH 0bnacTh
(nanee — M®ILI), bopMbl KOHTPONS 33 MPEAOCTABICHHEM MYHHIMIANBHOH YCIYTH, A0CYHeOHbIH
(BHeCy1eOHBIH) MmOpAAOK oOXanoBaHUS pelleHWH W AcHcTBuil (6e3neficTBHA) AJMHHUCTpALUH,
JNOKHOCTHBIX NHI, ATMUHHCTpauuH, paboTtHrkoB M®DII.

1.3. OcHOBHBIC TEPMHHEI H ONpEIENcHUA, HCIIONL3YEMbBIE B HACTOSILEM AJIMHHHCTPATHBHOM
perinaMeHTe:

EUC OV - Enmunasa wuHdopMalMOHEHAS CHCTEMa OKa3aHHWA [OCYJapCTBEHHBIX M
MYHHULHNATBHEIX  yeIyr MockoBckoif  0o0mact, Hcmons3yeMas — AJAMUHMCTpanuedt  and
npeaocraBieHus MyHHIHUNANBHOR YCIYTH;

ECHA - ¢encpanbHas rocyaapcTBeHHas HHQopMmauvoHHas cucteMa «EnuHas cucrema
UACHTHQUKALMH H ayTeHTUOUKAHK B UHQPacTpyKType, obecrneuuBalomed HHPOPMALHMOHHO-
TEXHOJOTHYECKOe  B3aUMOIcHcTBMEe  HHGOPMAIMOHHBIX  CHCTEM,  HCIONMB3YEMBIX  JUIA
NpeaoCTaBIEHUs rOCy AAPCTBEHHBIX M MYHHLHIAIBHBIX YCIYT B 3JIEKTPOHHOH (opMe;

PI'Y - Tocynmapcrsennas uHpopManuoHHas cucreMa Mockoscko obmactu «Peectp
rocyIapcTREHHBIX 1 MyHMLIMNIANBHEIX YenyT (GyHkunit) MockoBekoit o0nactuy;
PIII'Y - rocynapctBeHHas HHQOpMallHOHHAas cHCTeMa «PerdoHaleHBI  mopTan

rOCYAapCTREHHBIX H MYHHIHNATLHBIX YCIyT (pyHKUMA)».

1.4, OcTaibHble TEPMHUHEI M OMpPENENEHMs, HCIONB3YEMBIE B HACTOSLIEM
AZIMHHHCTPaTHBHOM peTNIaMeHTe, yKa3aHel B [Ipunoxennn 1 k HacTosmeMy AJIMHHHCTPAaTHBHOMY
pernamenTy.

2. Jluya, umerouiue npaeso na noayuenue MyrRuyunaibHou yciayzu

2.1. JlnnamMy, HMEIOIIMMH TpaBO Ha TomyuyeHHe MyHHUMIANLHON YyCIYrd, SBJIAIOTCH
(pU3HYECKHE THLA, IOPHHYECKHE JIHIA, HHANBUIYAIbHbIE NIPEANPUHHMATENH BHE 3aBHCHMOCTH OT
MecTa (PaKTHUECKOro NpOXKMBaHMA MM IOCTOSHHOH PpErHCTpallMH, 3aKOHHLIC IPECTABHTENH
MAJIOJIETHET0 MM HECOBEPIICHHOIECTHErO JIHLA, ABIAIOIIHECA COOCTBEHHHKAMH MEPEBOJTHMOrO
JKHJIOTO HIJIH HEXHIJIOTO NOMEIIECHHA B MHOTOKBAPTHPHOM JIOME, PACOI0XKEHHOI0 Ha TEPPHTOPHH
Py3ckoro ropoackoro okpyra Mockoscko# obnacth (aance — 3afnBUTEND).



2.2. lntepecsl 1M, YKa3aHHBIX B myHKTe 2.1 HacTosmiero AJIMHHUCTPATHBHOTO
PErIIAMEHTA, MOTYT MPEACTABIATS HX YMOJHOMOYEHHBIE B COOTBETCTBHH € 3aKOHOLATENIHCTBOM
Poccuiickoii ®enepanuu npeicraBuTeNns (majlee — NMpeACTABHTEND 3asBuTens), oOpaTHBLIHECS B
AIMHHHCTPAalMIO C 3alPOCOM O MEPEBOAE KHIOTO NOMELEHHS B HEXKHIOE ITOMEIICHHE WA
HCXHIIOTO TIOMCINCHHA B JKHIIOC [IOMELIEHHE B MHOTOKBapTHPHOM JoMe (manee — 3asBlICHHE;
3asBiieHHE O IPeJOCTaBICHHN MyHHIMIANLHOR YeTyry).

3. Tpebosarnun k nopadxy ungopmuposanusn o npedocmasnenuu Mynuyunansnoit ycnyzu

3.1.  Ilpmem 3assureneit (npeacrasutencii 3aseuTens) 1o BOIIPOCY IpPEAOCTABJICHHA
MyHHUHIANBEHON YCTyTH OCYMIECTBASETCS B COOTBETCTBHH C OpraHu3allHOHHO-PACIOPAAHTENEHBIM
JIOKyMEHTOM AJIMHHHCTPALIMH, OTBETCTBEHHOH 3a NpenocTaBienie MyHUIIUTATBHON YCIyTH.

32. Ha odmnmansmoM caifte AMMHHCTpalMM Www.ruzaregionu (manee — caift
AlMHHMCTPaUMH) B HH(OPMAlHOHHO-KOMMYHUKAUKOHHOH cetn «MHTepHer» (nanee — cets
Huteprer), 8B PIY u PIIT'Y obs3atensHOMy pasMEINEHHIO TMOIEXKHT CliedyoLias CIpaBOYHas
uHbOpMaIHs:

a) MECTO HAXOKIEHHSs W Tpaduk paboTel  AJIMHHHCTpallMH, ee CTPYKTYPHBIX
I0Apa3JeneHu, IPeAoCTaBIAIOIHNX My HHIHIANBHYIO YCAYTY;

0) cnpaBounble Tene@OHbI CTPYKTYPHBIX MOJpPA3NeNneHHi AIMUHHCTPANMH, YUaCTBYIOLIHX
B NIPEOCTAB/ICHHH MyHHIMIIANBHOM yCITyTH, B TOM YHCHe Homep Tenedona aBTonHpopMaTopa;

B) agpeca caiiTa, a TaKke ONEKTPOHHOM MOYTHI W (Miu) QopMBEI OOPaTHOH CBA3M
AJIMHUHHCTpaLKH, B ceTH MHTepHeT.

3.3. AnmuHACTPauMs O0GECTICYMBACT B YCTAHOBICHHOM TIOPAAKE pasMellCHHE K
AKTyQM3alMI0 CIPaBOYHOH HHGOPMalMH B COOTBETCTBYouieM pasaene PI'Y. Hagopmamms o
rpajuxe (pexcume) paboThl AIMUHUCTPALUMK H CTPYKTYPHBIX NOAPA3ACICHUSX AIMHHHCTpaLHK
ykasaHa B [Ipunoxenun 2 x HacTosleMy AJIMHHHCTPATHBHOMY PETIaMeHTy.

3.4,  Hudopmupopanue 3asBuTeneii (npencTaButench 3asBHTeNs) o BOIpOCaM
npeniocTaBleHAs MyHHIHIanbHOM YCITyri OCY LIECTBISETCA:

a) IyTeM pasMelneHus HopMaLiHK Ha caiite AnMuanucTpauny, PI'Y, PIITY.

0) JOMKHOCTHBIM JIMLIOM CTPYKTYPHOTO MOApa3feneHHs AIMHHUCTPALHH, OTBETCTBEHHOTO
32 npejocrasneHne MyHMUMIATBHOH YCIYrH, NPH HEMOCPEACTBEHHOM OOpallleHHH 3asBHTENs
(upencraBuTens 3asBHTens) B AAMHHHCTPALHIO,

B) myTeM nyOnMKauM# HHOOPMALMOHHBIX MATEPHANOB B CPEIACTBAX MAacCOBOM
HHbOpMaIHH;

r) myTem pasMeleHHs 6pounop, 6yKIeTOB M APYrHX NEYaTHBIX MATCPHAJIOB B OMELLECHHAX
AJMHHACTpaUKH, TPEAHA3HAYEHHBIX JUIA TpueMa 3asBuTeneit (mpeiacTaBuTeneii 3asBHTENEH), a
TAaKXe WHBIX OpraHmsaluii Bcex QopM COOCTBEHHOCTH IO COIVIACOBAHHIO € YKA3aHHBIMH
OpraHM3anusaMH, B TOM 9Hciie B M®I;

A) HOCpeACTBOM TeneOHHOM M HaKCHMHILHOM CBA3M;

€) I[0CPeACTBOM OTBETOB Ha IIMCHbMEHHBIE W YCTHHIC OOpaicHH 3asBHTENeil
(nmpencraButeneii 3asBureneii) no ponpocy npeaoCTaBNIeHAA MyHUUMNANBHOM YCIYTH.

35.Ha PII'Y u cafite AIMHMHECTPAaUMH B UenaX WH(POPMHPOBAHMA 3asBHTENelt
(mpenctaButenelft  3asBuTenedf) mo BompocaM MNpemocTaBneHus  MyHHUMNATLHOMN YOIy
pasMellaerca cueayolas HHGopMaLK:



a) HCYEPNBIBAIOIIMA WM KOHKDETHBIH MepeyeHb JOKYMEHTOB, HEOOXOAMMEIX JuIs
npeocTaBicHHs MyHUIMIANEHOM yCTyTH, TpeGoBaHHS K OQOPMIIEHHIO YKa3aHHEIX JOKYMEHTOB, a
TaKKC TCPEYeHb JOKYMEHTOB, KOTOpble 3adBUTENb (NPEACTABHTENb 3asBHTENd) BIpaBe
NPEACTaBUTE O COOCTBEHHOM HHUIMATHRE,

0) nepeyens JHL, HMEIOIIMX NPaBO Ha NONyYeHue MyHUITANATBLHOM yCIyrH,

B) CPOK NPEAOCTABNEHHA MYyHHUMIANBLHOH YCIYTH;

I) pesyibTaThl NPENOCTaBNeHMA MYHMUMNAIBHOH YCNYTH, [OPSIOK IPeACTARJICHHS
NOKYMEHTA, ABJIAIOLIETOCA PE3YJIBTATOM NPEAoCTaBNeHHs MyHHIMIAIBHOM yCuyru;

I) WCYEPNBIBAIOIIMA TNepedeHb OCHOBAHMH /N8 [PHOCTAHOBICHHS MWIM OTKaa B
IpeoCTaBIeHHH MyHUUMIATEHOM Yy IH;

e) undopMalnMs o mnpaBe Ha JocyAeOHoe (BHecymeOHoe) ofkaroBaHWe JedCTBUl
(GesmeiicTBe) M pemeHH#, DNPHHATEIX (OCYIIECTBIAEMBIX) B X0 MpPeAOCTABICHHS
MyHHUHNANBEHOR YCIyTH;

K) GOPMbI 3aABNEHUH (YBETOMICHHH, COOGIIEHHIT), HCIIONB3yeMBIE IPH MPEAOCTABNECHHH
MyHuunnanbHol ycryru.

3.6. Uudopmanus va PTII'Y H caiite AIMUHHCTPAUMA O NOPAIKE M CPOKAX NPEOCTARNCHHS
MyHHAUHNANEHOHR yCIYTH NpeIocTaBNAeTes OECTUIATHO.

3.7. Ha caiiTe AIMHHHCTPAlUUH JOTONHHTENBHO Pa3sMelLaloTes:

a) TOJIHplE HAMMEHOBAHHA M IIOYTOBBIC ajpeca AJMHHHCTPAUHMH, HETMOCPENCTBEHHO
NpeA0CTaBNAIOEed MyHRIHIIANBHYIO YCITYTY;

6) HoMepa TeneOHOB-aBTOHHPOPMATOPOB (IPH HATHYHH), CIPABOYHEIE HOMEPA TeNIePOHOB
CTPYKTYPHbIX ~ MOJAPa3sfAcNeHHH  AJAMHHHCTDALMH,  HENOCPEICTBEHHO  MPeAOCTaBJISIONIHX
MyHuLUnanbRYIO YCIYTY;

B) PEKHM pabOThl AIMUHHCTPALNY;

r) rpapuk  pabotel  [lonpasjenenus,  HEMOCPEACTBEHHO  NPEAOCTABIAIOLIETO
MyHHLUTTATBEHYIO YCIIYTY;

A) BbLACPXKKH M3 HOPMATHBHBIX IPAaBOBBIX AKTOB, COIEPXALUMX HOPMBI, PEryJIHpPYIOLIHE
AeATeNnbHOCTE AJIMEHHCTPAIIMH 10 MPeAOCTARIEHHIO MyHHITUTTAIEHOM YCIyTH;

¢) MepeyueHs ML, HMCIOIHMX NIPaBo Ha noiayyeHHe MynuimnansHo# yeayry;

X) $opMbl 3asBNEHUR (YBeNOMIECHHH, cOOOIIEHHH), HCIONB3YEMBIE NIPH NPENOCTABICHHH
MyHuuHIaNEHOR yenyrH, 06pa3nsl M MHCTPYKIMHE [0 3aN0/IHEHHIO;

3) NOPALOK H CIIOCOOHI NpeABapUTENbHOM 3AMACH Ha MOsyYeHHe MyHUUHIIANBHOR YCIYTH;

) TEKCT HACTOAMEro AAMHHHCTPaTHBHOTO PErTIAMEHTA ¢ 1IPUIOKEHHIMH;

K) KpaTKOE ONMCAHHE TIOPsKa TpeAocTaBneHnss MyHHIMIANEHOR YCITyTH;

M) TOPANOK OOKaNOBaHMA DEIICHHI, NeHCTBHI wiM Ge3lelicTBHA JOMKHOCTHBIX JIHL]
AJMAHHCTpALMH NPENOCTABIAIOMKX MyHHIMIATEHYIO YCIyTY.

M) HHGOpMalHA O BOIMOXHOCTH y4acTus 3asBuTeneil (mpeactaputencit 3asBHTencil) B
OUEHKE KauyecTBa MNpeAOCTaBileHHs MyHHMUMIanBHOH YCIyrH, B TOM 4YHCIE B OLEHKC
5QPEeKTHBHOCTH  JEATE/BHOCTH  PYKOBOAMTENA AJMHHHCTPALMH, a TaKXe CIPABOYHO-
HH(OPMAIIMOHHBIE MATEPHANbl, CONEPXKALIME CBEACHHA O NOPAJAKE W crmocobax IPOBCAEHMS
O1IEHKH.

3.8. TIlpn nHdOpPMHPOBAHHH O NOpPAAKE NPEIOCTABICHHA MYyHHIMNANLHOH YCIYTH 1O
TeNedOHy JOMMKHOCTHOE JIHIO AJMHHHCTPAUHH, [IPHHAB BBI30B M0 TenedoHy, MpelCTaBIISeTCA:
Ha3bIBaeT QaMMIIMIO, UM, OTYECTBO (NIPH HAIMMHH), HOKHOCTH, HAHMEHOBAHME CTPYKTYPHOTO
noapasacneHus A/IMHHHCTPAIMH.



JomKHOCTHOE JTHLO AJIMHHKCTpaluH 00s3aH cooOmMTh 3asBUTENO (NPEACTABHTENIO
3agBuTENA) rpadMK MpHeMa, TOTHEINH NOYTOBBIH anpec AIMUHHCTPALHH, Cocob Mpoesja K HeMy,
Crnoco0bl MpeABAPHTENBHON 3alMCH IS JHYHOTO TIpHEMa, TpeGOBaHMS K HCHMEHHOMY
obpatiesHIo.

Wndopmuposanne no TenedoHy 0 mMOpAAKe NpelocTapieHus MyHHIMOATEHOH YCIyTH
OCYHIECTBIIAETCHA B COOTBETCTBHH ¢ rpagHkoM paboThl AJMUHHECTpAlIHH,

Bo Bpems pasroBopa IOKHOCTHBIE JHIa AJMHHMCTpaUMH 00S3aHbI NPOH3HOCHTb CJIOBA
4eTKO M HE NPEpHIBATH Pa3rOBOP MO MPUYHHE NOCTYILIEHUA JPYyroro 3BOHKA.

Ilpy HEBOIMOXKHOCTH OTBETHTh Ha IIOCTABICHHBIE 3asBUTENEM ([PEACTABHUTENEM
3asBuTeNs) BONpPOChl TenedOHHBIH 3BOHOK MEPEANPECOBHIBAETCS (IIEPEBOAMTCA) HA JAPYroe
AOJDKHOCTHOE NHHO AINMHHHCTpauuH nubo obpaTmBlueMycs coofmaercs Homep TenedoHa, MO
KOTOPOMY MOHO MOTY4YHTE HEOOXOAUMYIO HHOPMALIHIO.

3.9. Ilpu orBeTax Ha TenedOHHBIE 3BOHKH U YCTHEIE O0paIIeHHs MO BOTpocaM K NOPSIKY
npeAocTaBleHHs  MyHHUMNaIbHOH  yCIyrd  AODKHOCTHBIM  JIMIOM  AJMHHHCTPAlHH
obpaTuBLIeMycs cooblnaeTcs cineayromas HHpOpPMalHs:

a) O MepeyHe JHL, UMEIOIMHX NPaBo Ha MoMyyeHHe MyHHUHNANBHOR YCIYTH;

0) ©0 HOpPMaTHBHEIX MIPABOBBIX AaKTaX, pEryJHUpPYIOMIUX BOMNPOCHl TPEJAOCTARICHUS
MynHuunaneHO# ycoyrH (HamMEHOBaHHe, [aTa M HOMep MPUHATHA HOPMATHBHOTO NpPaBOBOrO
aKra);

B) O MepeyYHe JOKYMEHTOB, HCOOXOJUMBIX A NOTy4eHAA MyHUNUNATEHOH YCIyTH;

r) 0 cpoKax npejfocrasieHAs MyHHIMIANBHOH yCIyTH;

1) 00 OCHOBaHMAX JUIA IPHOCTAHOBIIEHHA MyHHIMNIANBHOR YCIyTH;

¢) 06 oCHOBaHMAX JUIA OTKa3a B NpeAOCTaBICHHH MyHHIMNIANEHOH YCITyTH;

K) 0 Mecre pasMenienus Ha PIIY, caiite AnMuHMcTpauuy HMHGOpMaIMH MO BONpOCaM
npejocTasieHus MyHULMNATBHOHA yCIyIH.

3.10. HHbopMupoBanne o0 OOpAAKE MNpPENOCTaBICHHA MyHHIMNANTBHOH  YCIYTH
OCYILUECTBIIACTCS TAaKXKC MO €MHOMY HOMepy TenedoHa DNEKTPOHHOH IpHeMHOH MoCKOBCKOH
obnactu 8-800-550-50-30.

3.11. AnmuHucTpanHs paspabaTeiBaeT HH(OpPMalLHOHHBIE MaTepHalbl MO MNOPAIKY
npeaoctabicHds MyHHIMOAIBHOH YCIYIH - NaMATKH, HHCTPYKIHHM, OGpouIopsl, MaxkeTel H
pasmeutaet Ba PIII'Y, caiite AnMunucTpaumy, nepeaaer 8 MOII.

3.12. AnmuHucTpanus ofecredYHBaeT CBOGBPEMEHHYK) aKTYyalH3alHIO YKA3aHHBIX
HHGOpMaUHOHHBIX MaTepHanioB Ha PIII'Y, cafite AMMEHHCTpAIMHA U KOHTPOJIHPYET HX HAIHYHE H
aKTyanbHOCTE B ML,

3.13. CocraB undopmaiug o MNOpAAKE INpeaocTaBiieHHs MyHHUMNAILHOH YCIIyTH,
pasMeniaeMoit B M®LI, cooTBeTcTBYeT periOHanbHOMY CTaHAApPTY OPraHH3aLMHK AeATeNILHOCTH
MHOrOQYHKIMOHAIBHBIX HEHTPOB MPEJOCTABIEHHS FOCYIapCTBCHHBIX H MYHHIMNANBHBIX YCIYT B
MockoBckol 007acTH, YTBEpXKICHHOMY pacnopsieHueM MHHHCTEPCTBA TroCyIapCTBEHHOTO

ynpasneHus, UHGOPMALMOHHBIX TEXHOMIOTUH H cBA3H MockoBcekoii obnactu ot 21.07.2016 Ne 10-
57/PB.



3.14. Jloctyn x MHQoOpManuMH O CpoKax W MOpAAKe MpeJoCTaBleHHs MYHHIHIATHEHON
YCIYTH OCYIIECTBNSAETCA O€3 BEIMONHEHUS 3agBUTeNeM (IIPeACTABHTEIEM 3AABMTENA) KAKMX-THOO
TpeboBaHMi, B TOM uHcne 6e3 HCIIONB30BAHUA TPOrPAMMHOrO ofecnedeHHs, YCTAHOBKAa KOTOPOro
Ha TEXHMYECKHe cpeicTBa 3asButrens (mpeiacraButens 3assurens) TpeOyeT 3aKiIQUeHHs
NMIEH3MOHHOIO HJIH MHOrO COINallleHHs ¢ MpaBooOnanateneM NporpaMMHOTO ofecredyeHus,
IpelycMaTpHBAIOLIEr0 B3MMAHME IUIAThl, pPETHCTPALMIO MM ABTODHU3ALHUI0  3asBUTENA
(npencraBuTens 3asBHTENA) WM PEIOCTABNICHHE UM NEPCOHAIBHBIX JAHHBIX.

3.15. KoHcynpTHpOBaHME IO BOIpOcaM MNPEAOCTaBIEHHS MyHHNUNANBHOH ycoyTrH
JAOMKHOCTHBIMH JTMIaMY A IMHHHCTpaLMH OCYIIecTBageTCs HecILiaTHO.




II. Crangapt npenocrasiennas MyHMIMnaasHo#H yeayrn
4. Haumenoearnue Mynuyunanonod ycayzu

4.1. MyHummnaneHas yciayra «Bbijada pellieHHA O INEPeBOJAE KHIONO MNOMEIIEHHA B
HEXWIOE IMOMEUIEHHE HIH HEKHIIOTO IOMEIIEHHA B XKMIIOE NOMEIIEHHE B MHOTOKBAPTHPHOM
IOMe».

5. Haumenosanue opzana, npedocmaeaniowiezo Mynuyunanbuyio ycayzy

5.1. OpranoM, OTBETCTBEHHBIM 3a IipefocTaBleHHe MYHHUMIATEHOH YCIYIH, SBISETCA
AJIMHHUCTpALIHUA.

5.2. ApmuHMcrtpamus ofecneunBaeT mnpenocTasieHde MyHununaneHo# ycnyru B
anexTpoHHoit ¢opme nocpenctsoM PIIIY, a Takke B HHBIX ¢OpMax, NpeIyCMOTPEHHBIX
3aKoHonaTenscTBoM Poccuiickoit ®enepanuu, no Beibopy 3assuTend (peAcTaBATENs 3adBUTENA).

5.3. TllpenocraBnenue OecmmatHoro gpocryna x PIIY nns momayd  3ampocos,
IOKYMEHTOB, HH(OpMaLUHK, HeoOXOAMMBIX [UId nodyuYeHHs MyHHUMIANBHOH yCnyrm B
MEKTPOHHOI (opMe, a TakKe NOMy4eHUe pe3yIbTaTOB IpeAoCTaBicHus MyHHIMNaTbHONH YCITYTH
B (opMe DK3EMIUISpa 3NMEKTPOHHOFO AOKYMEHTa HA OYyMaXXHOM HOCHTENE OCYIIECTBIAETCHA B
mobom MO®I] B mpenenax tepputopun MockoBckoit obnacth mo BeIGOpY 3asBHTENS
(npenctaBuTena 3asBHTENsA) HE3ABUCHMO OT €r0 MeCTa KHTENBCTBA MM MecTa npeGBaHUsA (s
(QU3MUECKUX JIKL, BKIFOYasA HHAUBHIlyalLHEIX MPeANpHHAMATENeH), MO0 MecTa HAXOKAECHHA (Ut
IOPHIUYECKUX JTHLL).

5.4. Tlopsaack obecneyeHHs JTHYHOrC 1IpueMa 3asBUTeNCH (IpeacTaBUTeNed 3aaBUTENEH)
B AJIMHHHCTPAl¥H YCTaHABJIMBACTCH OPraHH3AUHOHHO-PACTIOPAAMTENBHBIM  JTOKYMEHTOM
AJIMHHHCTpAIHH, OTBETCTBEHHOH 3a npefocTaBneHue MyHUIMDANLHOH YCIyTH.

5.5. HenocpeacTtseHHoe npenocTaBieHie MyHHIHOAILHOR YCIyTH OCYIIECTBIACT OTACI
apXHTEKTYpsl AJMHMHHCTPallHH, OTBETCTBEHHOE 3a I[IpeAocTarieHHe MyHHIMIATEHON YCITyTH
(nance — INoapasnenenue).

5.6. IlpenocraBrenue MynuuunansHoii yenyru B MO ocywmecTBisercs B
COOTBETCTBHH € COIJIAIICHUEM O B3aUMOJCHCTBHH MEXIy AIMHHHCTpalueHd MYHHIMIATBHOIO
obpazoBaHua # [ocylapcTBeHHBIM  KaleHHBIM  ydpexacHHeM  MockoBckoli  obmacta
«MHOroyHKIMOHANBHBIA LEHTP NPEAOCTABICHHUA [OCYJAPCTBEHHBIX W MYyHHUMIIANBEHBIX YCIYT»
(nanee — I'KY Mockosckoit obnmacth «MO®L»), 3awmodeHHBIM B NOpAAKE, YCTaHOBIEHHOM
3aKoHOJATeNLCTBOM Poccuiickoil {anee — cornlameHue 0 B3aUMOAEHCTBHH).

5.7. AIMHHUCTpALMH 3anpeleHo tpefoBaTh oT 3asgBUTeNs (NpeAcTaBUTENd 3asBHTEIS)
OCYLIECTBNEHUA MOCHCTBHH, B TOM YHCJIE COIJIACOBaHMH, HEOOXOAMMBIX U TONYYEHHS
MyHHUHMTIATEHOM YCIYTH H CBA3aHHBIX ¢ OOpAalmICHHEM B MHbIE TOCYJapCTBEHHEBIC OpraHbl HIH
OpraHbl MECTHOTO CaMOYIIpPaBNEHHMS, OpPraHM3alMH, 3a HCKIOYEHHEM IIOJNYYEHWA YCIYT,
BKJHOYCHHBIX B TEpPCUYCHb YCHYT, KOTOPBIE ABIAIOTCA HEOOXOAHMBIMH H 0O0S3aTENBbHBIMH [JIA
NPEfOCTABIEHHS WCIOJHUTENBHBIMA OpraHaMH TocyapcTBEHHOH BiacTH MockoBckoit obnactu
MYHHLIHNAIBHEIX YCIYT H IPEROCTABNAIOTCHA OPraHH3alHAMM, YYacTBYIOIIUMH B NIPENOCTABNCHHH
MYHHUMIIAIBHBIX YCIYT, YTBEPXAEHHBIM rocTtaHoBneHieM llpaBntenscrea MockoBekoit obnactu
ot 01.04.2015 Ne 186/12.

58. B nmemsix npegocraBneHus  MyHuumnansHoOR — yoIyrm  AJMHHHCTpalMs
B3aUMOJIEHCTBYET C:



5.8.1. Vmpapnenuem ®DenepansHoil ciyx Ol rocyJapcTBEHHOM PErHCTpallMH, KajacTpa M
kaptorpaguu nmo MoCKOBCKO#M 00acTH 14 NoMyyeHUs cBelleHHH u3 EnuHOro rocynapcreeHHOro
peecTpa HEIBHXMMOCTY B OTHOLLIEHHH NMEPEBOIMMOTO NOMEIIECHHS.

5.8.2. ®enepanpHol Hanorosoit cmyx0oit Poccuiickoii depepaiin 1nd moaTBepxaeHHA
NPHHAUIEKHOCTH 3adBHTENA (TpelCTaBHTENd 3adABHTENA) K KaTETOPHH HHIWBHIYATBHBIX
npeanpUHKMAaTeied HIY IOPHINYECKHX JIULL.

5.8.3. I'naBHeIM ympaBineHHeM KynbTypHOro Hacneaus Mockosckoit obnmactH s
MOTyYeHHs CBEIEHUI O JONYCTUMOCTH TIEPEBOA JKUIIOr0 MOMEIIECHN B HEKHIIOE [TOMEINEHHE HITH
HEXHIIOTO MOMEIICHNS B XWIOE [IOMELIeHHe B MHOTOKBAPTHPHOM JOME, a TaloKE INMpPOBEACHHS
nepeycTpoiicTBa M (MIH) NEPETUIAHMPOBKH MNOMELICHHA, €CIM TAKOE TOMEIUICHHE HMIM JIOM, B
KOTOPOM OHO HaXOOHTCH, ABISETCS MAMATHUKOM apXUTEKTYPBl, HCTOPHH UM KYJIbLTYPbI.

6. Pesynomam npedocmaenenus Mynuyunaivholi ycayeu

6.1. PesynbraToM npemoctapneHHs MyHHIMOATBHOH yC/IyIH ABISACTCA:

6.1.1.Pemenne o nepesoJe (00 oTKasze B IEPEBOAE) JKHIOTO IOMEHICHUS B HEXHIOC
IOMEIEHHE WM HCKHUIOrO MOMEUICHHA B JKUNOE MOMEINEHHWE B MHOTOKBAapPTHPHOM JOMe IO
dopme, npuseneHHo# B [Ipunoxenuy 3 K HacToSIEMY AJIMHHHCTPATHBHOMY PErNIaMeHTY.

AIMHHHCTpallMs MpHHHMaeTe pelieHHe 00 OTKase B MEPEBOIE KUIOrO MOMELIEHHS B
HEXHIIOE TIOMEICHHE WIH HEXKHIIOrO [IOMELICHHS B JKHJIOE [TIOMENIEHHE B MHOTOKBAPTHPHOM J0OME
Npy HATHYMK OCHOBAHHH, NPEJyCMOTPEHHBIX MyHKTOM 13.3 HacTodumero AJIMHHHCTPAaTHBHOTO
perjiaMeHTA.

6.2. PesynsTar npefocTaBieHHs MyHMIHIANBHOH YCIYIH HE3ABHCHMO OT [PHHATOrO
pewenus odopMiAeTCS B BHAE 3IEKTPOHHOIO JOKYMEHTA, MOJMMCHIBAETCS YCHICHHOH
KBATH(HKALMOHHON 3NEKTPOHHOH moamucelo (manee — JII) yIOTHOMOYEHHOTO AOIDKHOCTHOIO
mHIa AIMHHHCTPALMK, HanpaBnseTcs 3assutento (npeacrasutento 3asputens) B JINUHbH kabuHer
Ha PIITY.

6.3. CBeJeHua o npejiocTapneHnd MyHHIMDANsHOR YCIYyTH C NPHIOKEHHEM De3ysbTara
npenocTapieHus MyHHLUMNATILHOW yeryrs B TedeHHe 1 paGodero mHA momnexar obs3aTe/bHOMY
pasmeuenuo B Moayne EUC OY.

6.4. YBeqoMneHHe O IPHHATOM peELICHHH, HE3aBHCHMO OT pe3ynbraTa IpEAOCTaBlICHHA
MyHHnunaneHo# ycnyru, Hanpasisercs B Jlnunelt xabumer 3asBuTens (npeAcTaBHTENA
3assuress) Ha PIITY.

7. Cpox pezucmpauuu 3anpoca 3aneumena (npedcmaeumenn 3areumenn) o npedocmasienuu
Mynuyunansnoii ycayzu

7.1. 3asBNEHHE O NPEAOCTABIEHHH MyHHIMIANBHOH YCIYrH, MOJAHHOE B JNEKTPOHHOM
dopme nocpeactsoM PIITY no 16:00 paGouero aug, peructpupyercs B Moxyne EUC OV B menb
ero mojauyu. 3assnende, mojanHoe nocpeactsom PIIIY mocne 16:00 pabodero apsa nubo B
Hepabounii AeHb, peructpupyetes B Monyne EHCOY Ha cneaytomuii pabo4nit ACHB.

7.2. 3asBlleHHe, MNOJaHHOE B HHBIX (opMax, NpeayCMOTPEHHEIX 3aKOHOJATENbCTBOM
Poccuiickoii ®epepaiuy, perncTpupyerca B AIMHHHCTpALMH B TNOPAIKE, YCTAHOBICHHOM
OpraHH3alMOHHO-PACTIOPATHTENBHEIM JOKYMEHTOM AJIMHHKCTPAIHM.

8. Cpox npedocmagaenua Mynuyunansnon yeayzu



8.1. Cpok npenoctaBneHMs MyHHUHNANBHOH YCIYrH cocraBisieT He Gonee 25 paboumx
JHEH CO AHA perucTpaldi 3asapacHHA B AJIMUHUCTPAITHH.

8.2. Peurenne 06 oTKase B mepeBojie MOMEUICHHA B HEXHIIOEC TMOMELICHHE HIIM HEXHIIOTO
MOMEIIEHHS B JKHUJIOE TNOMELIECHHE HanmpaBigeTcs 3aABUTENIO (NpPEACTABHTENIO 3adBHTENA) B
JInunpiid kabuner Ha PIII'Y He mno3gnee deM yepe3 3 pabouux MHA CO HHA NPHHATHA TAKOIo
pelIeHHS.

8.3. Cpox mnpHOCTAaHOBIEHHA MNpeAoCTaBleHHs MyHHUMNATLHON YCJIYrH COCTaBNAET He
Gonee 15 paGouux AHEH ¢ naTbl NPHHATHA AJMHHHCTpAlMEi#l pPEIEHHA O NPHOCTAHOBAECHHU
npegocTaBieHdss MyHHUHNATBHOH yCIryru.

8.3.1. AIMUHHCTpalUHMA [PHHHMAeT peEUIEHHE O TMPHOCTAHOBIEHHHM MpeJOCTABICRHS
MyHununaneHO#f yCnyrm B ciIydae [OyYeHHss OTBeTa OT OpraHoB, Y4YacTBY1OWIMX B
npelocTaBleHHH MyHHLIMNANBHOH yC/yrd, YyKasaHHBIX B mMyHkTax 5.8 u 11.1 macrosmero
AIMMHHCTPAaTHBHOTO DErlIaMEHTa, HA MEXBEJOMCTBEHHEIH 3ampoc, CBHIETENBCTBYIOWIErO 00
OTCYTCTBHH HOKYMEHTOB H (HnH) MHGOPMAUXH, HEOOXOJMMBIX IS NEPEBOJA KUIIOFO MOMELICHHA
B HEXHIOC NMOMEINCHHME HIIM HEXHIIOO IMOMEIUEHHA B XXHIOE MOMEUIEHUE B MHOTOKBAPTHPHOM
Jome, He nmo3auee | pabouero AHs, CleAyIOLIEro 3a JIHEM MONYYEeHHs COOTBETCTBYIOLIETO OTBETA.

8.3.2. 3aspureno (NpeaCTABUTENO 3asBUTENs) B JEHb TMNpPHHATHA PDEIICHHA O
NPHOCTAHOBNEHKH I1pefocTaBnenns MyHununanbHoif ycayrn B Jluuneii kaGuuer wa PIITY
HanpapisAeTcs YBEIOMIIEHHE O MPHOCTAHOBIEHHH MpeNOCTaBlieHHs MyHRIMNaIpHOH yCnyrH no
¢dopme, npuseneHHOH B IlpHnoxkeHHn 4 K AJIMHHUCTPATHBHOMY, COAepXalliee IPEIOKEHHE
NpeACTaBATL 3asBHTEMIO (TIPEACTABHTENIO 3afdBHTENA) JOKYMEHT M (WiH) uHdopMauuio,
HeoOXOIHMEIE AN IepeBOja JKUIOro MNOMEIIECHHS B HEXMIIOE TOMELICHHE HIH HEXWIOro
[IOMELIEHHA B JKMIIOE IIOMEIEHWe, KOTOPhiE OTCYTCTBYKOT B DPacHOps)KCHHH OpraHoB,
YYacTBYIOLIMX B MPeAOCTaBlIeHUH MyHHIMManbHOH ycmyrd, B TeueHHe 15 paboumx nHei mocne
€ro MOJIyuCHHUA.

8.3.3. B ciyuae, ecnu 3asBuTens (IpeaCTaBUTEND 3asBHTENs) HE MPEACTABHI AOKYMEHTHI
U (u11) HHPOPMALIHIO, HeoOXOAUMBIE UI [IEPEBOAA HKHJION0O MOMCHICHUA B HEXKHUIIOE NIOMCILICHHE
WIH HEXMIOTO TNOMELIEHHS B XWJIO€ IIOMEIIEHHE B CPOK, YKa3aHHBIH B YBEIOMIICHHH O
NPHOCTAHOBJIEHHH [pefOCcTaBieHus MyHHUHIANEHOH YCIyrH, AJIMMHMCTPAUMA [PHHHMAcT
peleHHe of OTKase B NEPEBOAE KHJIOTO NOMELIEHHA B HEXHIOE MOMELICHHE WA HEXHIOro
MOMELICHAA B JKHIOE NOMEIICHHE II0 OCHOBAHHIO, MpelycMOTpeHHOMY fyHkToM 13.1.2
HAaCTOAIIEr0 AIJMHHHCTPATHRHOIO pPeriaMeHTa.

9. IIpasossie ocnosanun npedocmagnenua Mynuyunanvroit ycayzu

9.1. OCHOBHEIM  HOPMATHBHEIM  NpAaBOBbIM  aKTOM,  PEryJIHpYIOIIHM  MOPAAOK
NpefocTaBleHns MyHHIMNANGHOH ycnyrd, sBmserca OKunmmmeni xopeke Poccuicko#
denepanuu.

9.2. CnvcoKk HOPMAaTHBHBIX AaKTOB, B COOTBETCTBHH C KOTOPBIMH OCYIIECTBIACTCA
npegocTaBieHdie MyHMOMIATBHOH yCiyrd, TNpuBeAeH B IIpUIOXEHHM 5 K HacTOALNEMY
AZIMUHHCTPAaTHBHOMY DEIVIAMEHTY.

10. Heuepnotearowguii nepeuens 00KyMenmos, Heobxo00umMbIxX 018 npeooCcmaenerun
Mynuyunansuoii ycayzu, noonexcaujux npedcmagnenuio 3aneumenem (npedocmasumenem
3aseumenn)
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10.1 [llepeuenr IOKYMEHTOB, 0O0s3aTeNBHEIX IS  INPEOCTaBICHHSA  3JasBHTCIEM
(mpenctaBuTeneM 3asBUTENA) HE3aBHCHUMO OT KAaT€rOpHM M OCHOBaHHA JUid opallleHHs 3a
npegocrapieHdeM MyHHUMIIANBHOK YCTyTH:

10.1.1. 3asaBneHue 0 npenocTaBieHHH MyHUUIMNANBHOW ycayry, 1o ¢opme, NpHBEIEHHOH B
[punoxeHnu 6 K HacTOALIEMY A/IMUHUCTPATHBHOMY PETIIaAMEHTY.

10.1.2. JlokyMeHT, YAOCTOBEPAIOLIMA MTHYHOCTD 3aABUTEN,

10.1.3. JIokyMeHT, YAOCTOBEpSIOIIHA NHYHOCTh MpPEACTABHTENA 3asBHTENA, B CiIydae
oOpalneHus 3a NpeoCcTaBneHHeM MyHHIMNANBHOM YCTyrd NPEACTABUTENS 3a9BHTEIA.

10.1.4. TokyMeHT, YAOCTOBEPIOMMH [OJHOMOYHMS IPEACTABHTENA 3adBUTENs, B Ciydae
ofpalesus 3a npeAocTaBNcHHeM MyHHIHNANLHON YCITyTH IIPENCTABHTENS 3asBUTENS.

10.1.5. paBoycTaHaBIMBAOLIHE JOKYMEHT Ha NMEPEBOAMMOE NOMEIEHHE (CBHIETENLCTBO O
rocyIapcTBEHHOM perdcTpalliy pasa, noiyyerHoe 3aasutenem a0 15.07.2016), npasa Ha xoTopoe
HE 3aperNCTPUPOBaHb! B EAMHOM rOCyAapCTBEHHOM peecTpe He/iBHxXHMocTH (aanee — EIPH).

10.1.6. [MomroroBneHHei ¥ odOpMICHHBIH B  YCTAHOBICHHOM TOPAJKE MPOCKT
mepeycTpoiicTea M (MNM) IEpeNUIAHMPOBKH IIEPEBOJMMOro MNOMELIeHHs (B coydae, €ciH
TnepeycTpoiicTBO W {MNH) TIEPENIaHHpoBKa TpeOyIOTCA s o0ecrneyeHHs MCI0Ib30BAHHA Takoro
TIOMEINEHHUA B KAUECTBE XKHUIIOTO HIIH HEXHIIONO TIOMEILEHH).

10.1.7. Tlpotokon ofmero cofpanus coOCTBEHHHKOB IIOMEILEHHH B MHOTOKBAPTHPHOM
nome, colepkamuil pemenne o6 MX COINIACHH HA TNEPEBOJ XKHMIOrO TOMEINEHHA B HEXHIOC
MOMEIIEHHUE.

10.1.8. CorjnacHe Xaxmoro coOCTBEHHMKA BceX [MOMELIEHHH, MPHMBIKAIOMNX K
TIEPEBOIMMOMY TIOMEIIEHHIO, Ha [IEPEBOJL XHUJIOr0 NMOMELICHHSA B HEXHIIOE IOMEILCHHE.

10.2. Onucanue TpeGoBaHMil K JOKyMeHTaM M (opMa MX NMpPEACTAaBNEHAS 3asBHTENEM

(upencTapuTeNeM 3asBUTENS) B 3aBUCHMOCTH OT criocoba oGpaiieHHs npHBeaeHbl B [IpunoxenHu
7 K HacTosIEMY AIMHHHCTPAaTHBHOMY PETTIAMEHTY.

10.3. B cnydae, ecnmu 18 TNpemocTaBieHns MyHHIHNaNbHOW ycnyru Heobxommma
06paboTKa MepCcOHaNbHBIX AAHHBIX JIHL@A, HE ABAAIMErocs 3asBureleM (TPEACTABUTENEM
JasBHTENs), W €CIM B COOTBETCTBMHM C 3aKOHOJATENbCTBOM Poccuiickoii Pepepanuu ofpaboTka
TAKHX TNEPCOHANBHBIX JAHHBIX MOXET OCYLIECTBJISATBCA € COINIACHA YKa3aHHOro JMud, NpH
OOpAlIcHUM 33 TOJYYCHHEM MyHHLMNAIGHOK yCOyTH 3asBuTens (MpeAcTaBHTeNb 3adBHTEIN)
JONOJHUTENLHO NPEACTARISET NOKYMEHTHI, NOATBEPKAAOLIME MONYyIEHHE COrNIaCHA YKa3aHHOro
NHLA AIH €0 3aKOHHOTO NpeIcTaBuTeNns Ha 00paboTKy NepCOHABHEIX JIAHHBIX YKA3aHHOTO JIHIA.

10.4. AIMHHHCTpaLAH 3anpeineHo TpeGosath y 3asBuTens (peacTaBuTens 3aaBUTENs):

1) JIOKYMEHTHI I HHGOpMAIHH MO0 OCYyIIECTBICHHS ASHCTBUH, NPEACTABICHHUE HITH
OCYILECTBNEHUE KOTOPBIX He NPEeIyCMOTPEHO HOPMATHBHBIMH NpaBOBLIMM aKTamM PoCCHHCKOHM
denepauns, HOPMATMBHBLIMM MpPaBOBHIMA  akTaMd  MOCKOBCKOH — 00NacTH, HACTOAIMM
AJIMHHHCTPATHBHBIM PETIaMEHTOM JUIA NpefoCcTaBlcHHs MYyHHIMTANbHOR YCAYTH;

2) IIPEACTABICHHUS TOKYMEHTOB H HHGOPMALUH, OTCYTCTBHE M (WJIM) HELOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIUCh IPH TIEPBOHAYAILHOM OTKA3€ B NPHEME JOKYMEHTOB, HEOOXOAUMBIX A
npenocTapieHus MyHHIMOUIBHOH ycnyry, 1nbo B npenocTaBieHun MyHHIMNANEHOH yCIyry, 32
HCKJIIOYEHHEM CIEQYIOLIHX CIy4aesn:

a) M3MeHeHHe TpeOOBaHWI HOPMATMBHEIX NPaBOBHIX AKTOB, KacalOUWHXCA NPEAOCTaBICHHA
MyHHUMDANBHOW YCIyrH, NOCHE NEPBOHAYANBHON 110JaYM 3adBICHWA O [PENOCTaBICHMH
MyHHUMNANEHOH YCIYTH;

6) Hamumuve omMOOK B 3adABNEHHM © TNpeAocTaBieHMd MyHHUMNATEHOH YCIYTH H
JROKYMCHTaX, TNOJAHHLIX 3asdBUTeNEM (NpencTaBHTeNeM 3asBHTENs) MOCIHE MNEPBOHAYAILHOTO
OTKa3a B IPHEME JOKYMEHTOB, HEOGXOMMBIX 1Sl [IPEAOCTaBlIcHHs MyHHIMIATEHOH yCmyTH, THG0
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B MpeJOCTaBI¢HHM MyHHIMIANBHOH yCNyTH H HE BKTIOYEHHBIX B IIPEACTABJICHHBIH paHee
KOMILJIEKT JJOKYMEHTOB, HEOOXOANMBIX [UIA NpeAocTaBIeHAsS MyHHUHNIATEHOR YOIy TH;

B) MHCTEUEHHE CpoKa [JeiCTBUS JOKYMEHTOB MIH M3MEHeHHe HHdbopMaluy nocre
NEepPBOHAaYaNLHOTQ OTKa3a B IIpHeMe JOKYMEHTOB, HeOoOXONWMEBIX JUId MNpeaoCTaBIeHUS
MyHAIMIATEHOH YeIyrH, 1160 B IpeAocTaBNeHHH MyHHUHNIATLHOH YCIyTH;

T) BBIABICHHE JOKYMEHTAIBHO NOATBEPKIEHHOrO (akra (IPH3HAKOB) OLIMOGOYHONO WM
NpoTHBONpaBHoro JelicTeus  (Oe3nelicTBHA) JOMKHOCTHOTO NHI@ AJMHHHCTPALHM  IIpH
NEepPBOHAYANIBHOM OTKa3e B [pHEMe JOKYMEHTOB, HEOOXOAMMBIX JUIi NpPeJOCTaBIECHHA
MyHHUMNATEHOH YenyTH, 00 B pefocTaBleHHH MyHHIMNIANBHOH YCIYTH, O 4€M B THCEMEHHOM
BUIE 3a MOAMHCHLI0 DPYKOBOAHTENA AIMHHHCTDAllHM, JHOO IMOa €ro 3amMellalollero, NpH
NepBOHAYANLHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOAHMMBIX JUIA  [peJOCTaBICHHA
MyHHUNNANBHON YCIYrH yBeAOMISeTcs 3asBHUTENb (TpelcTaBMTENL 3asBHTENS), & TAKKe
NPUHOCATCS U3BHHEHHA 33 JOCTABJIEHHBIE HCY100CTBa.

11. Hcuepnvigarowyuii nepesers 00KyMeHmMog, HeoOXo0umMbix ONR NPeOoCmMaseHuR
Mynuyunanonodi ycityzu, Komopsie Hax0ORMCA 6 PACNOPANCEH U OP2AKO8 élacmu,
OP2AHO6 MECMHO20 CAMOYRPAGNEHUA WAL OP2AHU3AUUN

11.1. AaMUHHCTpauMs B nopsjKe MEXBEJOMCTBEHHOTO nH$POPMALHOHEOTO
B3aMMOJCHCTBHS B LENAX TNpPEACTABICHHA U [ONy4YeHHs JMOKYMEHTOB M HHQopmanuu,
HeOOXOAUMBIX OJs NpelocTaBleHHs MyHHUMNATLHOH — yCIyrd, KOTOPBIE HaxoJMATCA B
PacTlOpsOKEHHM OPraHOB BJIACTH, 3ampallMBacT CICAYIOIHE JOKYMEHThI, €CIM OHY HE ObLTH
npecTaBieHbl 3asBuTeNneM (IIpeacTaBuTeNneM 3adBHTENS):

11.1.1. B ®enepanbHoil HATOroBoi ciryk0e 3anpaluBaloTCs:

a) cBeneRHA U3 EAMHOro rocy 1apcTBEHHOIO PEeCTpa MHAMBHIYATbHBIX NPEANPHHIMATENCH
B ClTyuyae oOpallieHust WHAMBHIY ATLHOrO NPEANPHHAMATENS;

6) ceemeHus u3 EIMHOro rocynapCTBEHHOro peecTpa IOPHAMHYECKHX JIHI B Clydae
o0pamenus IOpHIHYECKOTO JIHIIA.

11.1.2. B Ynpasnenun ®enepanbHoil ciykObl rocy1apCTBEHHOH pericTpallliH, KaaacTpa n
xaprorpaduu mo Mockosckoi obnacTu:

a) BbIIMCKA M3 EIMHOTO TrOCYJapCTBEHHOTO pEECTpa HENBMKHMOCTH 00 OCHOBHBIX
XapaKTepPUCTHKAX M 3aperHCTPHPOBAHHBIX NPABaX Ha MEPEBOAMMOE NMOMELICHHE;

0) miaH MepeBOAMMOrO MOMEIIECHHS C ero TCXHHYECKHM OIIHCAHHEM (B cmydae, eclH
TIEPEeBOAMMOE [IOMEILEHIE ABNAETCS KHIIbIM, TEXHHYCCKAH 1aCMOPT TAKOTo [OMELICHHS );

B) MOITAXHBIHA [UIaH J0MA, B KOTOPOM HAXOAHMTCS MEPEBOANMOE NOMEILICHHE;

11.1.3. B TInaBHOM yNpaBICHMH KyIbTYpHOro Haclneaus MockoBckodl obmacTd —
jaKIOYeHHe © JIOMYCTHMOCTH I[I€PeBOAa, a TaKke MNpPOBENEHHs MepeycTpoiicTea d (unn)
IIEpernIanMpPOBKH [IOMEIIEHHs, €CIH TaKoe NMOMEIICHUE MM 10M, B KOTOPOM OHO HaxXOIHTCH,
ABIAETCA TAMATHHKOM apXHTEKTYPBi, KCTOPHH HJIH KYJILTYDHI .

11.2. Henpenctapnenue (HECBOEBPEMEHHOE IPEACTaBICHYE) YKa3aHHBEIMA OpraHaMmH
roCy/apCTBEHHOMN BIACTH ZOKYMEHTOB M HHQOpPMaLMH HE MOXKET ABIATLCA OCHOBAHHEM JUIA OTKA3a
B NpeJOCTaBicHAN 3asBuTeNo (MpeacTapuTemo 3anBurens) MyHUIHNANBHOH yCyry.

11.3. JIOJDKHOCTHOE IIMIO YKAa3aHHBIX OPraHOB, HE MNpeCTaBUBIIHE (HECBOCBPEMEHHO
NpelCTaBHBLIKE) 3aPOLICHHBIE H HAXOAAIMECH B PACNOPAKCHHH JOKYMCHT HIH HHOpMAILHKIO,
MoMIeXKaT agMUHHCTPATHBHOH, JUCUMIUIHHAPHOH HIIM HHOM OTBETCTBEHHOCTH B COOTBETCTBMHU C
3akoHoJaTenbCcTBoM Poccuiickoii denepauun.
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11.4. AnmuHKcTpaunn sanpelieHo TpeGoBath y 3asButens (MpeAcTABHTENA 3asBHTEINs)
NIpEJCTABJICHAS JOKYMEHTOB M HH(GODMallHd, B TOM YHCIIe NOATBEPKAAIOIMX BHECEHHE
3agBHTENEeM (NIpelCTaBUTENEM 3asBHTENs) IIaThl 3a MpeAocTaBleHHe MyHHUMNANbHOM YCIyTH,
KOTOpblE HaxoAATCAs B PACHOPAKEHHMH OPraHoB, MPENOCTaBRAOmMX MyHHUHMIATEHOR YCTyTH,
MHEIX NOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBNCHUS THOO MEXBEIOMCTBEHHBIM
rocyJapCTBeHHBIM OpraHaM MM OpraHaM MECTHOTO  CaMOYINpAaBIEHHS, OpraHu3alvi,
YYACTBYIOIIMX B MpPEAOCTaBNCHUH MyHHUIMOANBHEIX YCIYT, B COOTBETCTBHH C HOPMATHBHBIMH
npaBoBbIMH akTaMH Poccuiickoil ®enepanun.

11.5. JloxyMeHTE], YyKa3zaHHele B OyHKTe 11.1 Hacrosmero AJMHHHCTPaTHBHOTO
PEriaMeHTa MOTyT OBITb  NpEACTaBNeHbl  3aspuTeNneM  (TIpEACTaBHTENEM  3asiBUTENA)
CaMOCTOATENBHO MO cob6cTBeHHOM MHMIMaTHBe. Hempencrasnenne 3asBureneM (TpeACTaBHTENIEM
3asBHTENN) YKA3AHHLIX [OKYMEHTOB HE SBAAETC OCHOBAHHEM JJd OTKa3a 3adBUTEINO
(npeacTaBHTENMO 3asABUTENA) B IPpeAOCTaBIEHMH MyHUIMBAIBHOA yCITyTH.

12. Hcuepnsisarouguii nepeuens 0CHOGAHUI OIR OMKA3A 6 NpUEMe OOKYMEHMOE, HeODX00UMBIX
018 npedocmaenenun Mynuyunanbuol ycayzu

12.1. OcuoBaHuAMH [ OTKa3a B [pHEME JOKYMEHTOB, HEOOXONMMBIX  MUIA
npefocTaBieHHs MyHHIMNATLHOH YCIyTH, SBISIOTCA:

12.1.1. O6pamenue 3a mpenocTaBieHHeM MYHHIMNATBHON YCIyTH, HE MPENOCTABIACMOM
AIMMHHUCTpALHEH.

12.1.2. JloxyMeHTbl, HeoGXoAuMble JUIA TpeNocTaBieHMs MyHHIHIANBHOH yCTyTH
YTPaTHIIM CHITY (IOKyMEHT, Y IOCTOBEPAIOLIHI INYHOCTh, JOBEPEHHOCTB).

12.1.3. JIOKYMEHTBl COAEPXAT TMOJYHCTKH H MCIPABICHHA TEKCTa, HC 33aBCPCHHBIC B
NOPAZIKE, YCTAHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoit Denepanu.

12.1.4. JokyMeHTBl COAEpKAT MOBPEKACHHSA, HAINIHE KOTOPhIX HE MO3BOJLICT B HONHOM
obBeMe HCIONB30BaTh MHQPOPMAUMIO M CBEACHHA, CONCPXKALIHECSs B JOKYMEHTax U
npegocTaBneHns MyHUIMIATEHOH YCITYTH.

12.1.5. HexoppekTHoe 3anonHeHue obA3aTeNpHbIX nonei B GopMe WHTCPaKTHBHOTO 3anpoca
Ha PIITY (OTCyICTBHE 3amONHEHHs, HEJOCTOBEPHOE, HEMONHOC IMOO HENpaBHIBHOE, HE
COOTBETCTRYIOUIEE  TpeOOBAHMAM,  YCTAHOBICHHBIM  HACTOALMM  AJMHHMCTPaTHBHBIM
PETIAMEHTOM).

12.1.6. Tlpeacrasiesne SIMEeKTPOHHBIX 00pa3oB HTOKyMEHTOB IOCPEACTBOM PIII'Y, He
103BOJIAET B TONHOM OOBEME IpO4HTATh TEKCT NOKYMEHTa M (M/IH) pacno3HaTbh PEKBH3HTEI
IOKYMEHTA.

12.1.7.Tlomaya 3asBIEHHA H MHBIX JOKYMEHTOB B JJIEKTpPOHHOH (opMe, MOANMCAHHBIX €
HCIIONE30BAHMEM 3JICKTPOHHOM TONNHMCH, He NpHHaafexamedl 3agsuTemo (MPENCTaBHTEINO
3agpuTENA).

12.2. Tlpu obfpauenun uepes PIII'Y, pemenne o6 orkase B NPHEME JOKYMEHTOB,
HEOGXOAUMBIX JUIS TPEOCTaBIeHHs MyHMUMNAIBHON YCIyTH, TO (OpME, NPHBENCHHOH B
lpunoxenuu 8 X HacTosimeMy AJMHHMCTPATHBHOMY PpEraMeHTy, B BHIE OJNEKTPOHHOrO
ZOKyMeHTa, noanucaHHoro DIl yIONHOMOYEHHOro MOKHOCTHOTO JHUA AJNMHHHCTALMH,
Hanpasisiercs B JInunbili kabuuer 3assurend (npenctasutens 3assurent) Ha PIIIY He mosnnee
nepsoro pabo4ero AHs, CAEAYIOLIEro 3a AHEM NIOJaYH 3asBICHUA.

12.3. Bbigaua pemeHns o6 OTKae B IIpHEMe JOKYMEHTOB, HEOOXOHMMBIX i
npenocTaBneHHs MyHMIMNAIGHOH yeuyrd, B ciydae obpauienus 3aspuTens (MpeiACTaBUTENA
3asBuTens) B AJMHHHCTPALHMIO B HHBIX (OpMax, MNpelyCMOTPEHHBIX 3aKOHOAATCILCTBOM
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Poccuiickoii ®egepaury, ycTaHABAMBAETCH OPraHHU3ALMOHHO-PACMIOPAJMTENLHBIM JOKYMEHTOM
AIMHHUCTpAUUH, KOTOPEIH pasMeEllleH Ha caiiTe AIMHHHCTPALHH.

12.4. Orka3 B NpHeMe NOKYMEHTOB, HEOOX0AKMBIX I NpeAccTaricHus MyHHUNHTTAIBHO#M
YCIYIH HE TNpPEnATCTBYET NMOBTOPHOMY oOpameHdio 3asaBuTens (npeacTaBuTeNns 3asBHTENS) B
AIMHHHCTpALIHIO 3a NIpeJocTaBieHneM MyHHAIMIIANbEHOM yCyTH.

13. Hcuepnorearouiuii nepeuend 0CROSAHIE 018 RPUOCMAHOGACHUA WU OMKA3QA 6
npedocmasnenuu Mynuyunanonod ycayzu

13.1.  OcHOBaHMAMH AJIA NPHOCTAHOBIECHHS WJIH OTKa3a B IIEPEBORE XMJIOTO MOMEIICHUSA B
HEXUJIOE TIOMEIICHHAE KM HEXHIIOTO IOMELIEHHS B JXHJIOE [TOMEIIEHHE B MHOI'OKBAPTHPHOM IOME
ABJSIOTCA:

13.1.1. HenpexactasneHue onpeleeHHBIX MyHKTOoM 10 HacToAmlero AJMHHHCTPATHBHOIO
PErNaMeHTa JOKYyMEHTOB, OOfA3aHHOCTH IO NPE/ICTAaBICHHIO KOTOPBIX BO3NOXEHA Ha 3asBUTENS
(mpencTaBUTENs 3asBUTENA).

13.1.2. TlocTyniieHne B AIMHHHCTPALHIO, OCYIIECTR/AOUIYIO NIEPEBO]] MOMEIUCHHH, 0TBETA
opraHa rocyJapcCTBEHHO} BIaCTH, OpraHa MECTHOTO CaMOyMNpaBleHHA JTHOO MOABENOMCTBEHHOH
opraHy TOCYJAPCTBEHHOH BIIACTH WIIM OpraHy MECTHOTO CaMOYNpPaBJICHMS OPraHM3alliM Ha
MEXBEIOMCTBEHHBIH 3alpoc, CBHIETENLCTBYIOIEro o0 OTCYTCTBMM JOKYMEHTa H  (HIM)
uHbopMalud, HeoOXOMUMBIX [U18 TEpPeBOJA XHIONO MOMEIIEHHS B HEXHJIOC NOMCIICHUC HIH
HEKHJIOTO TTOMELIEHHsA B )KWIOE MOMELIEHHEe B MHOTOKBAPTHPHOM 0Me B COOTBETCTBHH ¢ 1. 10.1
HACTOAIIET0 AJMMHHCTPATHBHOTO perlTaMEHTa, €CIH COOTBETCIBYIOLUMH JIOKYMEHT HE
nmpencTaBieH 3agpuTeneM (IpeCTaBHTeNeM 3asBHTENA) N0 COOCTBEHHOH HMHHIMATHBE. Otkasz B
[epeBoje NOMEILEHH)s IO YKA3AHHOMY OCHOBAHHIO JIOMYCKAeTCA B Ciy4ae, eClii AIMAHHCTPALMA,
OCYIIECTRIAIOUAA MEPEeBON MOMEWEHHH, Tocne NONyYeHHs YKa3saHHOTO OTBETa YBEIOMHIA
3aspuTens (mpeAcTaBUTENN 3asgBHUTENA) O MONYYEHHH TaKOTO OTBETA, MPEAJIOKHIA 3asgBHTEMO
(NpeNCTABHTEMIO 3adBHTENsA) NPCACTABUTH JOKYMEHT H (MnM) HHbOpMALHIO, HeoOXon¥MEIE s
TepeBoaa KWIOro MOMEIICHHA B HEXHIIOE TMOMEUICHHE WAH HEXHIIOrO MOMCIICHHS B JKHUIIOC
nmoMelnende B cooTeeTcTBHH ¢ M. 10.1 HacToswmero AIMHHHCTPATHMBHOTO perNamMecHTa, H HE
nosyawia ot 3asBuTens (HpeACTAaBHTEN 3asiBUTENA) TaKMe MOKYMEHT W (i) MHGOPMAUMIO B
Teyenue 15 pabouux AHEH CO HA HANPABICHUS YBEIOMIICHHA,

13.1.3. TlpeacraBneHne JOKyMEHTOB B HEHAIJICKALIKHHA OpraH.

13.1.4. HecobnoueHue ycnoBHil mepeBo/la MHIOTO MOMEIIEHHA B HEXHIOE NMOMEINCHHEC H
HEXHJIOrO [IOMEILEHHA B XHJIIO€ NTOMEIICHHE B MHOTOKBAPTHPHOM JIOME, 8 HMEHHO!

a) Hapyumenue TpeOosanuii JKwmimworo kogexca Poccuiickod —(PenepaunH  H
['panoctpouTensHOro Kofekca Poccuiickoil ®enepanun,

6) eciifl IOCTYT K TIEPEBO/IMMOMY TIOMEIIEHHIO HEBO3MOKEH Ge3 HCMOB30BAHNS IOMEUICHHH,
00ecneyuBaloOIIMX JOCTYN K HHJBIM MOMELIEHHAM, HIH OTCYTCTBYET TEXHHHYECKAd BO3MOXKHOCTE
oGopy10BaTh TAKOH ZOCTYN K JAHHOMY IOMEILEHHIO, €CNH IIEPEBOJMMOE MOMEIIEHHE ABIFETCA
YacThIO KHIIOTO MOMENIEHHA MO0 HCMONE3yeTCs COOCTBEHHHKOM JAHHOTO TIOMELICHUS HIH HHBIM
TPRX/IAHHHOM B KA4YeCTBE MECTA IIOCTOSHHOTO MPOKUBaHUS (P NEPEBOIE KUIOTO NOMELICHUS B
HEXHWJIOC MIOMEIEHHE B MHOTOKBAPTHPHOM JIOME);

B) €CIIM NpPH MEPEeBO/ie KBApTHPHL B HEXWIOC IMOMEILCHHE B MHOIOKBADTHPHOM JIOME HE
cobnmoaensl TpeOOBaHHUA:

- IOMEILEHHE PACTIONIONKEHO Ha NMIEPBOM 3TAKE YKA3aHHOTO I0Ma;



-IOMENICHHE PACMOJOKEHO BBILIE MEPBOTO 3TaXKa YKA3aHHOrO AoMa, HO TOMEIeHHS,
PacIoNONKEHHBIE HEMOCPEACTBEHHO 107 KBapTHPOH, NEPCBOJHMOM B HEXHJIOE MOMEIEHHE, HE
SABJIAIOTCA YKHIIBIMH;

- IOMELIEHME PACIIONOKEHO B HAEMHOM JAOME COLHAJIBHOTO HCTTIONb30BAHMUA;

I') IEPEBOJ JKHIIOTO MMOMELIEHUA B HEXHUIIOE MOMELICHHE B MHOTOKBAPTHPHOM JIOME B LENAX
OCYLIECTBJICHHS PENHTHO3HOH AEATENBLHOCTH;

I) €CIK NEpeBOAHMOE MOMEIICHHE HE OTBEYaeT YCTAHOBICHHBEIM TpeOOBaHMAM, KOTOPHIM
AOJDKHO OTBEYaTh XHJIOE€ IMOMELICHHE HIH OTCYTCTBYET BO3MOXHOCTb O0ECNIEUHT: COOTBETCTBHE
NEePEeBOANMOro MMOMEINEHHS YCTaHOBNEHHBIM TpeGoBaHHAM (IIDH MEpeBOAE XHIOIO MOMEUICHHS B
HEXHI0E [TOMELIEHHE B MHOTOKBAPTUPHOM JIOME);

€) ecnu TpaBo cOOCTBEHHOCTH Ha TNEPEBOAMMOE NOMELIEHHE OOPEMEHEHO MpaBaMH KaKHX-
nubo 141 (noMelnieHue ABIAETCS NPEeIMETOM 3aJ10ra, HaliMa, apeHbl | T.1L.).

13.1.5. HecooTBeTCTBHE MpoeKTa MiEpeyCTPOHCTBA H (WJIH) NMEPENNaHHPOBKH MOMEIICHAA B
MHOTOKBAPTHPHOM JIoMe TpeGoBaHHAM 3aKOHOAATE/LCTRA.

13.2. Ombie 3asBiacHHS O TpPEeNOCTaBIeHHM MyHHLIMNATBHOH YCIYrH 1O HHHIMATHBE
3assuTend (npeacTaBuTeNns 3asBUTENSA).

13.3. 3asBuTens (npeactaBuTells  3asBHTENA) BIpaBe OTKa3aTbCd OT  MONYUCHHA
MyHHUMNAIBHOH YCIYrH Ha OCHOBAHMH JHYHOTO [THCBMEHHOTO 3asBIICHUA, HANMHMCaHHOTO B
¢B0oGOIHOM GOpMe HaNpaBUB MO AJPECY BNEKTPOHHOM MOYTE AIMHHHCTPALMH KK OOPaTHBLIKCE B
AnMunucTpanyio. Ha OCHOBaHMM IOCTYNHMBINETO 3afdBjicHHS 00 OTKase OT INONY4EHHH
MyHHUMIATLHOR YCIyTH YIOTHOMOYEHHBIM JA0JDKHOCTHEIM JIMIIOM AJMHUHHCTPAIMH TPHHHMAETCH
pemenne 06 oTkaze B IpefocTaBleHMH MyHununamenoi ycmyrd. Dakr oTkasa 3asBHTENd
(npencraBuTend 3afgBHTENd) OT NpPeJOCTaBICHMA MyHHLIMOANBHOH YCIYrH C IPHAOKEHHEM
JagBIeHHs H penieHHeM o6 OTKase B IpefOCTaBlIeHHH MyHHIMNanbHOH ycnyrn ¢HKCHpyeTcs B
Moayns EUC OV.

13.4. Otxa3 B npenocTaBieHMM MyHHIMIANBHOH YCIYTd HE INPENATCTBYET IOBTOPHOMY
obpameHuio 3asputens (Openctaputens 3asBUTeNs) B AIMHHHCTDALMIO 33 HPENOCTABICHHEM
MyHHUMIATBHOR YCITYTH.

14. ITopadok, pazmep u 0CHOSAHUA 63UMAHUR 20CYOAPCMEEHHON NOULTUHG! WU UHOU nAambl,
s3umaemoii 3a npedocmaenenue Mynuyunaibvroi ycayau

14.]1. MyHHUMIAIBEHAA YCTYTa NpeJoCTaBIsgeTCH OECIIaTHO.
15. Iepeuens ycnyz, HeoOxo0umsix u 66A3aMENbIBIX ONA npedocmasienun MynuyunaivHou
yeryzu, 8 moM HUCAE NOPROOK, PAIMED U OCHOBAHUA 63UMAHUR NIAMEb! 34 NPe0OCMASNEHUR
maxux
15.1.  Yecmyrn, neobxonumble W oOs3aTenbHble M NpeNoCTaBieHHs MyHHIMDabHOM
YCIYTH, OTCYTCTBYIOT.
16. Cnocobbl npedocmaenenun 3ansumenem 0OKyMeHMOE, HEO6X00UMBIX OIR NOTYHEHUR

Mynuyunanvnoii ycayzu

16.1. AnMuHHCcTparus  ofecreurBaer NpenocTaBneHHe MyHHUHIANBHOH ycioyrd B
aNeKTpoHHoi ¢opme mocpeactBoM PIIIY, a Takke B HHBIX (opmax, NPedyCMOTPEHHBIX
3aKOHO/IATENBCTBOM Poccuiickoit ®enepaunm, no Beibopy 3asBUTENA (NPEACTABATENS 3aABUTES).
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16.2. [Ina nomyyenus MyHHUMDANBHOH ycnyrd 3asBuTens (OpeACTaBUTE/b 3asBHTEIA)
asTopusyercs Ha PIIIY mocpeactBoM mnonaTBepkaeHHOH yuwerHo# 3amucum B ECHUA, 3atem
3afno/MHAET 3aABIICHHE B JJIEKTPOHHOM BHIE € HCIOIB30BAHHEM CIELUHANBHOM HMHTepaKTHBHOM
(OPMBI.

16.3. 3anonneHHoe 3asBiCHHE OTNPABISETCH 3asABUTENEM (IPEACTABHTENEM 3asdBUTEINA)
BMECTE ¢ MpPHKDPEIUVICHHBIMH JJIEKTPOHHBIMH 0o0pa3aMM [JOKYMEHTOB, HEOOXOMWUMBIX A
TIpENOCTaBIicHHE MyHUDMNANBHOH ycnyrH B AAMUHHcTpauuio. [Ipu aBTopu3auus nocpeacTBoM
ECHA 3asBneHue cudTaeTcs MOAMHCAHHBIM MPOCTOH JNIEKTPOHHOH wH(pPOBOH NOANHUCHIC
3asBuTens (nmpeAcTaBUTENA 3asiBHTENA), YIOTHOMOYEHHOTO Ha NONAcaHHe 3asdBICHHA.

16.4. OtnpaBnenHsle noKyMeHThl noctynaioT B Monym EWUC OV Anmunucrpaiuu,
[lepenaya OpUTHHAIOB ¥ CBEPKA C 3NIEKTPOHHBIMH 00pa3aMu JOKYMEHTOB He TpebyeTcs.

16.5. 3anBuTens (IPEACTABATENb 3AsBHTENA) YBEIOMIAETCH O MONYYEHHH AJMUHHCTPAIUeH
3asBIeHHA B JOKYMEHTOB, HEOOXOQUMEIX IJIS MPEROCTaBIeHUA MYyHHLIHIANEHON YCIYTH, B OCHb
nojiayu 3agBIcHHs IOCPEACTBOM H3MEHEHHWs CTaTyca 3aiBleHus B JInuHom kabunere 3asBuTelns
(mpenctasurtens 3asButens) Ha PIITY.

16.6. Pewenue o npenocrasnedud MyHHUMIUIBHOR YCITYTH TPUHUMAETCA AJIMEHHCTpaLMeH
HA OCHOBAHAM  DJIEKTPOHHBIX  0OGpa3’oB  JOKYMEHTOB,  IIPE/ICTABICHHBIX  3aABUTEINCM
(npenctapuTeneM 3asgBHTENs), @ TaKXKe CBCACHHMA HaxoIALIMXCA B PaclOpsXKCHHH HHBIX OPraHoB
[OCYJapCTBEHHOM BIIACTH, OPraHOB MECTHOTO CAMOYNPABIEHHA M NOJNYYEHHBIX AJMHHHCTpaUHCH
NOCPEACTEOM MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aHMOICHCTBHS.

16.7. TIpreM NOKyMEHTOB, HeOOXOAMMBIX I MPeAOCTaBneHnss MyHHIHITaNbHOM YCIYTH B
MHBIX (hopMaXx, IpeayCMOTPEHHBIX 32aKOHOAATENLCTBOM Poccuiickoii (PelepalliH, yCTaHABIHBACTCA
OpraHH3aUKOHHO-PACTOPAIMTENbHBIM IOKYMEHTOM AIMHHHCTPALIHH.

16.8. Tlopsimok  nNpeaoCTaBNeHHA JOKYMEHTOB, HEOOXODMMBIX JIs  TPEAOCTaB/ICHUA
MyHULHNATEHOR YCAYTH B MHBIX (opMax, NPeXyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiicko
denepauiH, yCTAHOBJIEH OPraHU3aLMOHHO-PACTIOPANMTEIBLHEIM JOKYMEHTOM AZIMHHHUCTPALWH.

16.9. BoiGop 3aspuTeneM (mpencraputeneM 3asBuTend) crocoba noadu 3asBicHHA H
JIOKyMEHTOB, HEOOXONWMBIX I TNOAy4YeHHs MyHHUMAAmbHOH YCIYrH, OCYLIECTBIAETCH B
COOTBETCTBHH ¢ 3aKOoHOAaTeNnbcTBOM Poccuiickuit Penepallii, 3aKOHOIATENLCTBOM MOCKOBCKOH
obnactu.

17.  Cnoco6et nonyuenun 3ansumenem (npedcmasumenem 3anéumein) peyibmamos
npedocmaenenua Mynuyunanshod ycnyzu

17.1. 3asBuTenb (MpeACTaBHTENs 3asBUTENA) YBEJIOMISETCA O XOAE PaCCMOTPEHHA M
FOTOBHOCTH Pe3yJIbTaTa TIPeNOCTaBIeHHA MyHHIMIATLHOM yCIyTd CeAyIOLIEMHI CriocoGaMH:

17.1.1. Yepes JInuneiii xadbuuer Ha PIIT'Y,

17.2. 3asBuTens (lIPeACTABHTENb 3aABUTENA) MOXKET CaMOCTOATEIBHO MOJY4YHTh
MHPOPMAIIMIO O FOTOBHOCTH PE3YJIbTATa [pefocTasNens My HUIHIATEHON YCTYTH [IOCPEACTBOM!

a) ceppuca PIII'Y «Y3HaTh CTAaTyC 3aABICHAN,

6) no TenedoHy DneKTponHO# npHeMHON MockoBekoit o6mactu 8(800)550-50-30;

17.3. Cnoco0sI nmonydeHHs pe3ynsrata MyHHIHMIATBHON YCITYTH:

17.3.1. B hopme 3NIEKTPOHHOTO NOKYMEHTa B THYHBIH kabunet Ha PIIIY.

JlononuutenbHo, 3adBUTENO (NpeicTaBUTENto 3asBUTENs) obecmeueHa BO3IMOKHOCTE
MOJYueHHs pe3y/ibTaTa npenocTapieHus MynunmnaneHol ycayrd B moboM MOL[ Mockosckoi
obnactu B opME SKIEMINIAPA HNEKTPOHHOTO AOKYMEHTa Ha GyMakHOM HocHTene. B aToM ciyqae
cnenuanuctoM M®L] pacnevarwisaercs u3 Moayis ExnHol naGopMauroHHoH CHCTEMBI OKa3aHHA
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ycyr. ycranoeneHHel B MO®L (nanee - Moayns M®Ll EUC OV) ak3eMIuiap 3NeKTPOHHOTO
JIOKYMeHTa Ha OyMa)KHOM HOCHTeNe, NoAnucanHbii O] ynonHOMOUEHHOTO ACIKHOCTHOIO JHLA
AJIMHHHCTpALHH, 3aBepAeTCH MOAMUCHIO YIOJHOMOUeHHOro pabotHuka M®L] u neyateio MOII.

17.4. Beimada (HanpaBJeHUe) pe3ybTara npeaocTasieHus MyHUIunanbHoH yCIyrn B HHBIX
¢opMax, IpeayCMOTPEHHBIX 3aKOHOAATenbecTBOM Poccuiickoit ®enepannu, no BrSopy 3adBuTeEns
(npenctaBuTend 3asBHTENS), OCYMICCTBNAETCA B MOPAAKE, NPEIyCMOTPEHHOM OPraHH3alMOHHO —
pacopsAAHTENLHBIM TOKYMEHTOM AJIMHHUCTpPALIMH.

18. MakcumanoHulli cpok 0Xcudanua é oyepedu

18.1. MakcHManbHBIi CPOK OXHOAHHA B ouepend npu momyueHuH B MOIL pesynsrara
npeaocTaencHis MyHHIHNIATBHOR YCIYTH B BHAE 31€KTPOHHOTO JIOKYMEHTA, pacneyaraHHoro Ha
GyMaOKHOM HOCHTENIE M 3aBEPEHHOTO B COOTBETCTBHH ¢ myHktoM 17.3.1 Hacrosmero
AIMHHHCTPATHBHOIO PErIaMeHTa, He JIODKEH IIpPeBhbilarh 12,5 MUHYT.

19. Tpebosanus k nomeuieRuUAM, é Komopsix npedocmasrremca MynuyunaivHan yciyaa, K
3a7y 0XHCUOAHUR, MeCmam ONA 3aNOTHEHUA 3anPpocos o npedocmasienuu Mynuyunanbroi
yeayzu, UHGOPMAUUOHHHIM CIMEHOAM C 06PA3UAMU UX 3ANOTHERUR U NEPEIHEM
OOKYMEHMOE, HeODX0OUMBIX 01 npedocmasienun MyHuyunaneHod ycayzu, 6 mom ducne
K 0becneseH o O0CMYRHOCTU YKA3AHHBIX 00BEKMO08 O1R UHEANUO0E, MATIOMODWILHbIX
Zpynn HaceeHun

19.1. Anmmuaucrpanusa, M®L] npu npemocrasnenuy MyHHLIHNATBHOH YCIHYTH CO3J3CT
YCIOBHS MHBAIMJAM M JPYTHM MaIOMOOMIBHBIM [PynTaM HaceqeHHA 1N fecnpenATCTBEHHOTO
OCTYNa K TTOMEIEHUsM, [/1¢ IPCAOCTARIACTCH MYHHIMNAIbHAS YCTyTa i 6ecnpenATCTBEHHOTO HX
MEePEABIKEHMS B YKA3aHHBIX IOMEIUEHHAX B COOTBETCTBHH ¢ 3akoHa MockoBckol obnactu
oT 22.10.2009 Ne 121/2009-03 «0O6 obecnedyeHun OecnpensTCTBEHHOr0 JOCTyNa HHBANHIOB H
APYTHX MAanOMOOMIBHBIX TpyNn HaceleHHA K OOBeKTaM COLMAIbHOH, TPAaHCIIOPTHOH H
HHKeHepHO udpacTpyKTYp B MocKOBCKO# 001acTiy.

19.2. TlpemoctaBneHde MyHHMUHIANBHON YCNYrd OCYIIECTBIAETCA B CHCUHANBHO
BLEIICIEHHBIX IS 3TOH LENH MOMELIEHHAX, KOTOPBIE PaciloararTcs, 0 BO3MOXHOCTH, Ha HHIKHHX
JTaxax 34aHuil U HMEIOT OTACIBHBIA BXO/L.

19.3. IloMmemeHHs, B KOTOPbIX OCYIIECTBIAETCA TpPEROCTaBIEHHE MyHHUIHMATBHOMN
YCITYTH, JOJBKHBI 06eCTIeynBaTh CBOGOAKEIA TOCTYN K HUM M K NMPEIOCTABIACMBIM B HHX yCIIyraM
MHBANMIAM M APYTHM MAJIOMOGUIBHEIM IPYINaM HAaceNeHHs, YNOBIETBOPATH UX MOTPEOHOCTE B
GeCTPEIITCTBEHHOM CAMOCTOSTENBHOM MEPEeIBHKEHHH N0 TEPPUTOPHH, HA KOTOPOH PacTioNoXeHsI
noMeneHus AIMHHHCTPAIMH, BX0a B Takue 00BEKTHl H BBIXOMA U3 HUX, MOCA/JKH B TPAHCIIOPTHOE
CPEACTBO M BBICANKM H3 HEro, B TOM YMCJE C MCIIONB3OBAHMEM KpECMA-KOJNACKH, a TaKie
COOTBETCTBOBATH HOPMaM M TNpaBHJIaM, YCTAHOBICHHBIM 3aKOHOAATENHCTBOM POCCHIACKOM
deepalvy B 3aKOHOAATENLCTBOM MoCKOBCKO# 061aCTH.

19.4. 31aHMA, B KOTOPHIX OCYINECTBJSETCS NpeNOCTaBlieHHe MyHHMIMIANTLHOH YCIyIH,
JONKHBI BBITH OCHAIEHB! CIETYIOUIHMH CIIEHHATEHBIME IPHCTIOCOCICHHAME H 000Dy I0BAHHEM:

1) cpeAcTBaMH BH3YalbHOM M 3BYKOBOK HHpOPMALNY;

2) clelMaNbHBIMH YKA3aTe/ MU OKOJIO CTPOAIUMXCA B PEMOHTHPY€EMBIX 0OBEKTOB;

3) 3BYKOBOIi CHTHaIH3alMeH Y CBETO(OPOB;

4) TenedonaMHU-aBTOMATAMH HITH HHBIMH CPEICTBAMM CBS3H, JOCTYHBIMH JJI HHBAITHIIOB,

5) CAaHHTAPHO-T'HITHEHHYCCKHMH [TOMEUICHUAMH;

6) naHaycaMH H [TOPYHHSAMH Y JISCTHHL MPH BXOAAaX B 30aHHE;
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7) nangycaMi mpH BXoZax B 3/aHusA, MaHyCaMH WIH MMOAbEMHBIMH MCXaHH3MAMH.

19.5. Ha aBTOCTOSHKaXx H B MeCTax MAPKOBKM TPAHCIOPTHBIX CPENCTB HOJIKHO
BBLAENATECA 10 10 NpoLIeHTOB MecT (HO HE MEHEE OJIHOro MecTa), Haubonee yao0OHBIX 119 BhE3Aa H
BbI€3/Ia, JUIA NAapKOBKM CIENMANBHBIX aBTOTPAHCHOPTHBIX CPEACTB HHBATMAOB. MecTa MapKOBKH
IOMKHBL OBITH OCHALUEHB! CHOCHHANBHBIMH YyKastaTensMu. HHBamuapl, a Takke nHua, HX
NepeBo3AMne, NONL3YIOTCA MeCTaMH Ui TMApKOBKH CHeUHANbHEIX ABTOTPAHCIOPTHBIX CPEACTB
OecrnarHo.

19.6. TlomelueHus, B KOTOPBIX OCYIIECTBISECTCA MpeAocTaBlieHHe MyHHUMNAIBHOH
YCNyrH, JOMKHBI OBITb OCHAUIEHBI CIIEAYIOIMMY CHECHHANBHBIMH NPHCIOCOONCHHAMH H
obopy noBaHHEM:!

a) 3JEKTPOHHOM CHCTEMOH yIpaBNeHHs OUepeRbIO ([IPH HATHYHH);

) HHGOPMALIMOHHBIME CTEH/IaMH, COZICPXKALIUMH BU3YaNbHYIO H TEKCTOBYIO HHOPMALHIO.

B) CTYJbAMH, CTOJaMH, mnucued Oymarolf, OnankamH, oOpasuamu 3asBiCHHE |
NHCHMEHHBIMH [IPHHAIIEXHOCTAMH B KOJIHYECTBE, JOCTATOUHOM JUIK 3asBUTENEH (IpeacTaBrTENeH
3asBHUTENA).

r) CpeACTBaMH BU3YalIbHOM M 3BYKOBO#H HHPOpPMANHH.

19.7. KonuuecTBO MeCT OXHAAHHA OMpefeNsercd HCXO/Jd H3 (aKTHYeCKOH Harpy3kH u
BO3MOXKHOCTEH Ui MX Pa3MEIUEHHS B 30aHHH.

19.8. MecTa OXuZaHMs JIOJDKHEI COOTBETCTBOBATh KOM(ODPTHBIM  YCJIOBHAM  JUIL
SasiBuTenei (npencrasuTeneit 3asBUTENs) H ONTHMATEHBIM YCJIOBHAM paloThl XOIKHOCTHBIX JIHLL.

19.9. B mnomemenusax, B KOTOPBIX OCYLIECTBIIETCA NpeROCTaBleHHe MyHHIHNANbLHON
YCIIyTH, CO3/IaHBl YCTIOBHA JUls 00CITY)KHBAHUS MHBAIMAOR (BK/IIOYAs HHBIM/OB, HCNOJB3YIOMIMX
Kpecia-KoNsICKH H co0aK-TIPOBOHUKOB):

a) GeCmpenATCTBEHHBIH NOCTYyN K NOMCIIEHHAM AIMWHACTPAIMM, TJAE MpeoCTaR/AeTC
MyHnuuunaneHas yciyra,

6) BO3MOXHOCTb CAMOCTOATEILHOTO HIIM € MOMOIIBIO AO/DKHOCTHSIX JIMI AZIMHHHCTPALIHH,
TIepe/IBHKEHAS [10 TEPPUTOPHH, HAa KOTOPOH PacnojioKeHbl IOMEMEHH S,

B) BO3MOKHOCTB IOCAJIKH B TPAHCMOPTHOE CPEICTBO M BBLICAAKM M3 HETO NEPEN BXOAOM B
[IOMEUISHHS, B TOM HUCIIE ¢ MCIO0/B30BaHNEM KPECa-KOIACKH ¥ MPH HEOOX0AUMOCTH € MOMOIIBIO
pabOTHUKOB AJIMHHHMCTPALIHH,

r) OCHallcHHE CIEUMANbHBIM O0OpYyZOBaHHeM s yAoOcTBa M KoM@opTra HHBANHIOB
NOMENICHUA IS BO3MOXHOIO KpaTKOBPEMEHHOrO OTAbIXa B CHAAYCM IIOJIOXKEHHH IIPH
HAXOMJICHHH B IIOMELICHHH,

) COMPOBOXIEHHE HHBAIMIOB, HMCIOMHX CTOMKHE pacCTPOHCTBA QYHKLUMH 3PEHHI H
CaMOCTOSTENNLHOrO MEPEIBHIKEHUSA, U OKa3aHHE UM IOMOLIH B IOMEINEHUAX.

20. IHokazamenu docmynnocmu u kavecmea MynuyunaieHoil yeayau

20.1. OueHka IOCTYMHOCTM M Ka4yecTBa MpPeAocTaBiCcHHA MYHHUHNAILHOH YCIyTH
JIOJKHA OCYIIEeCTBIATHCS MO CICAYIOUIHM NOKa3aTeNIM:

a) creneHb MHGOPMHUPOBAHHOCTH IpaxJaH O NMOpPAIKe NpefocTaBneHus MyHULUHMIANEHOR
ycrnyrd (JlocTymHocTs MHbOpMaune 0 MyHHIMNANEHOH ycmyre, BO3MOXHOCTL BhiGopa crmocoba
noayueHds HHpopMalHH);

6) BO3MOXHOCTH BhIOOpa 3asBuTeseM (TIpecTaBUTENEM 3asgBuTe ) GopM NMpeaocTaBIeHHS
MyHHIMDATEHOH yCTyTH;

B) BO3MOXHOCTb OOpanienus 3a nogyyeHHeM MyHHIHNATBLHOH yC/IyrM B 3JIEKTPOHHOM
¢opme mocpeacteom PIITTY;
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r) obecnieuenue OGecruatHoro goctyma k PIITY ais momaud 3ampocoB, HOKYMEHTOB,
HH(pOpMalMH, HEOOXOANMBIX JUIA [OTYyHeHHA MyHMIOMIANBHOH yC/lyrd B 3NEKTPOHHOM dopMe, a
TaKxke TONyYeHHE pe3yNbTaTOB NpefocTaBleHus MyHuIMnansHo#l yciayru B GopMe 3K3eMILIsIpa
3NEKTPOHHON0 JOKyMEHTa Ha OymaxkHoM Hocutene B mobom MOl B mpenenax tepputopnu
Mockopckoit o6mactd mo BeIGOpy 3asBuTeNs (MpPEACTABHUTENA 3aABHMTENsA) HE3ABMCHMO OT €ro
MecTa XHTENbCTBA MM MecTa NpebbiBaHHS (JUid (QU3IWYECKUX JIHU, BKJIOYAs HHAWBHIYAIBHBIX
Ipe I pHHEMATENCH ) MO0 MecTa HaxOXKACHH (411 IOPHAHYECKUX JIHIT);

I) OOCTYNHOCTh OOpalleHHs 3a NpelocTaBleHHeM MYHHUHNATBHOR yCIyrd, B TOM 4YHCHe
JUIS MATTOMOGHIIBHBIX T'DYIIIT HACEICHHS,

e) co0JIo/IeHHs YCTaHOBJICHHOTO BPEMEHH OXMJAHHA B OUEPEIH TPH N0Aa4€e 3aABICHHSA H
MpH NOTyUCHHH Pe3yNbTaTa NpefocTaBleHus MyHHIMNANBHOM yCIIyTH;

*K) COOMOJEHHE CPOKOB NpeaocTapneHus MyHULMNANEHOH YCIIYITH H CPOKOB BHIMOJIHEHHS
aIMHHACTPATHBHBIX IPOLEAYP MpPH MpefocTaBIeHAN MyHHIIHITATLHOM yCITyTH;

3) OTCYTcTBHE OOOCHOBAHHBIX JKano® CO CTOPOHBI IpaXIaH 10 pe3ynbTaTaM
npeaocTapaeHus MyHULIHNIATEHOR YCITyTH;

M) IpemOCTaB/leHHe BO3MOXHOCTH MOJAuH 3asBIEHUS H JOKYMEHTOB (COZEpKALUMXCHA B
HHX CBEJCHHH), HEOOXOMHMBIX Ui TPEAOCTaBICHHY MYHHMIHNANBLHOH yCIyrd, B QopMe
3NMEKTPOHHOIO JOKYMEHTA,;

K) TpemocTaBieHHe BO3MOXHOCTH TOMyd4eHUs MH(pOpManMd O XOA¢ MpeaoCTaBJeHHs
MyHHIHNANBEHOA YCIYTH, B TOM YHCIle ¢ Henolb3oaHreM PIIIY.

20.2. B umenax npemocraBneHHs MyHHUMDAneHOH — YCOyrH, KOHCYNbTallMd H
HHPOPMUPOBAHUS O XOAC NpelocTaBicHHs MyHHUMNANBHOH YCIYrH OCYLIECTBIAETCA INpPHEM
3asputencit (mpejctaButeneii 3asBHTENs) NO NpPEABAPHTENBbHOH 3anNKHCH. 3amMCh HA MPHEM
IPOBOMTCA NpPH JIMYHOM oOpalleHuH rPaXIaHKHA HIH C HCITOIB30BAHHEM CPEACTB TENCHOHHO#M
CBA3H, a TAKXKE yYepe3 ceTh MHTepHeT, B TOM dHCE 4epe3 caliT AIMHHHCTpPALMH.

20.3. TlpemoctasneHye MyHHUMNATBHOR YCIYTH OCYIIECTBIACTCS B 3JICKTPOHHOH opMme
6e3 B3aUMONCHCTBHA 3asdBHTens (MpeAcTaBUTENs 3adaBUTENA) € AODKHOCTHBIMH JIMIIAMH
AJIMMHUCTpALIMH.

21. Tpeboeanus k opzanusayuu npedocmasnenus MynuuunaioHoid ycayzu 6 31eKmMpoHHoi
gopme

21.1. B uensx npemoctaBleHus MyHHUMDNATBHOH YCIYrW B 3MEKTpPOHHOK ¢opme ¢
HcnonsiosanueM PIITY 3assuteneM (npencraBuTeNieM 3adBHTENAA) 3alOJIHAETCA JNEKTPOHHAA
¢dopma 3aspiieHus B xapTouke MyHununaneHoi ycnyrd Ha PIIIY ¢ nprioxeHHeM 3AE€KTPOHHBIX
o0pa3oB JOKYMeHTOB H (WJIH) YyKazaHMeM CBEJEHMH K3 JOKYMEHTOB, HEOOXOIHMMEBIX s
MpefocTaBieHns MyHHIMIANBHOH YCIyrH H  yKasaHHeIx B nynkTe 10  Hacrosmero
AJIMHHHUCTPaTHBHOIO PErlaMeHTa.

21.2. Tlpy npenmocraBnesud MyHHUMNANBHOH YCIYTH B 31€KTpoHHOH ¢Qopme
OCYILECTBISAIOTCH:

1) npenmoctaBNeHHE B TOPAOKE, YCTAHOBIEHHOM HACTOSUIMM AJIMHHKCTPATHBHBIM
pernaMeHToM HHpopMauud 3aspuTensM (npeacTaBUTENAM 3adBHTENA) W oOecmedeHue AOCTYNa
3agsureneil (npeacTapuTeneii 3aaBUTeNd) K CBeACHUAM 0 MyHHIMIIANBHOH YCITyre;

2) mozava 3ampoca O NpefocTaBleHMH MYHHMUHMNAILHOH YCIYTH H HHBIX JOKYMEHTOB,
HeOOXOJMMEBIX JI NpenocTasneHHs MyHHIMnanbHoH yoiIyrn B AJMHMHHCTpPAlHIO C
acnone3osanueM PIITTY;
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3) noctynnenne 3adBNeHMs M JAOKYMEHTOB, HEOOXOAMMBIX IS LPEAOCTABJICHHS
Mynuuunansno#t yenyru 8 Moxyne oxasanus yenyr EUC OV

4) oOpaboTka W perucrpalMs 3asBIEHHS M JOKYMEHTOB, HEOOXOIUMBIX s
npenocTaBieHus MyHUIMNATBHON YCIyr® B MOAYJIE OKa3aHHA YCIyr €JWHON MHGOPMALHOHHOM
CHCTEMBI OKA3aHHUA YCIYT, YCTAHOBNEHHBIH B ATMHHHCTpauud Momyne EMUC OV,

5) nonyveHue 3asBUTeNeM (MpeacTaBHUTENEM 3asBHTENA) YBEIOMIECHMH © XoAe
npejocTaBeHHA MyHHIIMNaNbHOH YCIYTH B NTMYHBIH Kabunet na PIII'Y;

6) BlauMoJICHCTBHE AJIMHHHCTPAallHM W  HHBIX OpraHoB, NpPEXOCTAaB/ISIOIHX
roCyJapCTBEHHBIC U MYyHHIMIMANBHEIE YCIYTH, Y4aCTBYIOUIMX B NPeJOCTaRIeHHM MyHHIMNANTBHOHA
yoIyrH M yKasaHHelx B myHktax 5.8 B 11.1 mactosmero AIMHHHCTPAaTHBHOTO pPErJaMeHTa
MOCPEJICTBOM CHCTEMBbI 3JIEKTPOHHOTO MEXBEAOMCTBEHHOTO HHYOPMALMOHHOTO B3aUMOJEHCTBHA,

7) BO3MOXHOCThH OIUIATH! FOCYJAPCTBEHHON MOLUIMHBI, MHOH INIATHI 332 MPENOCTABICHHS
MyHUUMTIATEHOR YCIIYTH OCPECTBOM 3/1EKTPOHHBIX cepBrcoB Ha PIIT'Y;

8) monyuenue 3asBUTeNEM (IpeAcTaBHTENEM 3asBUTENA) CBEAECHHH O XOe TIPeLOCTaBICHAA
MyHHIETIANEHON YCayTd NocpeaAcTBOM HHGOPMAHOHHOIO CEPBHCA « Y3HATh CTATYC 3aABNEHHNY;

9) nonyuenue 3agBHTeneM (mpeacTapuTeNieM 3asBHTENA) pe3ysbTaTa MpPENOCTaBICHHA
MyHuuunansHol ycayru B Jluunpii kaburer Ha PIITY B opMe 3/EKTpOHHOTO JOKYMEHTa,
noanucarsoro DI ynomHOMOYEHHOTO AOMKHOCTHOIO JHIA AXMHHHCTPAIIHH;

10) wanpasnenme >xanoGbl Ha pelrcHHA, AeHCTBHA (Oe3feHCTBHA) AJMMHHCTPAUHH,
JODKHOCTHBIX JTHI AIMUHHCTpalldH, B TOpsJKe, YCTAHOBICHHOM B pajfielie V HacTOALIEro
AJIMHHHUCTPaTHBHOTO perflaMeHTa.

21.3. TpebGopanna k ¢opMaraMm 3afBIEHHA H HMHBIX JAOKYMEHTOB, MpEICTaBIACMBIX B
(opMe DNEKTPOHHBIX JOKYMEHTOB, HEOOXOOMMbBIX Ul TPEJOCTABICHHA TOCYNapCTBEHHBIX H
MYHHLIMOATLHBIX YCIYT Ha TeppHTOpHM MOCKOBCKOH 0OMacTH, yTBEPMKIACHBI 11OCTAHOBICHHEM
IpaBuTenncrBa MockoBekoi o6mactu ot 31,10.2018 Ne 792/37:

21.3.1. DneKTpOHHLIE JOKYMEHTEI IPSACTABIAIOTCS B CAEAYIOUIMX (opMarax:

a) xm] — s GopMATH3IOBAHHBIX JOKYMECHTOB;

6) doc, docx, odt — and AOKYMEHTOB C TEKCTOBBIM COJIEpPKaHHEM, HE BKIIOHAIOLINM
GopMy B (32 MCKTIOYEHHEM JTOKYMEHTOB, YKa3aHHBIX B OAIYHKTE «BY» HACTOALIETO IYHKTa);

B) xls, xIsx, ods — 14 JOKYMEHTOB, COJIEPXKAIIKX PacyeThl;

r) pdf, jpg, jpeg — A1 IOKYMEHTOR C TEKCTOBBIM COAEPKAHHEM, B TOM YHCIIE BKTIOYAIOMHX
gopmyasl u (win) rpadudeckne H300paKeHHA (33 HMCKIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B
OAANYHKTE «B» HACTOALIErO MYHKTa), @ TAKKE NOKYMEHTOB C rPaHYECKHM CONEPIKAHHEM;

21.3.2. Jonyckaercs (popMMpOBaHHE 3MEKTPOHHOIO JOKYMEHT2 MYyTeM CKaHHPOBAaHHA
HEMOCPEACTBEHHO C OpHIHHANa JOKYMEHTa (MCIONb30BaHHE KOMUH He J0mycKaercd), KOTopoe
OCYILECTBIISETCH C COXPAHEHHEM OpDHEHTALHH OPHIHHAIA JOKYMeHTa B paspemenuu 300-500 dpi
(MacmTab 1:1) ¢ HCNOMB30BAHHEM CIIEAYIOIIHX PEKHMOB!

«4epHO-Genbli» (IPM OTCYTCTBHH B JOKYMEHTE Tpaduueckux wn3oOpaxenudt u (mm)
I[BETHOTO TEKCTA);

«OTTEHKH ceporo» (IIpH HANWYHH B AOKYMeHTE rpauueckux H300paxeHHH, OTIIMYHEIX OT
LBETHOrO rpaduyeckoro U3oOpakeHus);

«UBETHOM» HIH «PEXHM IIONHONA 1BeTonepenayn» (NpH HAIMYMH B JOKYMEHTE LBETHBIX
rpaduueckux n3o0paxeHuH MO0 LIBETHOTO TEKCTA);

COXPAHEHMEM BCEX AYTEHTHYHBIX [PH3HAKOB MOMIMHHOCTH, a8 HMMEHHO: rpapuuecKol
NOANHCH JIANA, TIeYaTH, YIJI0BOro mramna OaaHka;

"an



KONHYECTBO (haiIOB JOMKHO COOTBETCTBOBATH KOJNHYECTBY MOKYMEHTOB, KOKIBIH W3
KOTOPBIX COJIEPXKHUT TEKCTOBYIO M (WIH) rpaduvecKy 0 HH(OpMaLHIO.

21.3.3. DneKTpOHHBIE JOKYMEHTHI JIOJDKHEI 0DecneurBarh:

- BO3MOXHOCTb HIEHTHQUIIHPOBATEH JOKYMEHT ¥ KONHYECTBO JINCTOB B JOKYMEHTE;

- BO3MOXHOCThH IIOHCKAa MO TEKCTOBOMY COAEPKaHHKD) AOKYMEHTA H BO3MOXHOCTB
KOIHPOBAHHA TeKcTa (32 MCKIIOUCHHEM ClyyaeB, KOTJa TEKCT SBIAETCH YACThiO IpadHYecKoro
H300pakeHuUn);

COZIEPKATh OTIABICHHE, COOTBETCTBYIOIIEE WX CMBICITY H COIEPKAHHIO,

I8 JOKYMEHTOB, COIEpalluX CTPYKTYPHPOBaHHBIE II0 YacTsAM, [IaBaM, pasjenam
(mozpasaenaM) OaHHBIE M 3aKJIaikH, ofecreyuBaloMe MEpexofbl MO OINABICHHIO H (AIM) K
COAEPXKALIMMCA B TEKCTE PHCYHKaM U TaDIHUaM.

21.3.4. lokyMeHTh, Nojexamue npeicTasneHuio B Gopmartax xls, xlsx wumm ods,
$OPMHUPYIOTCA B BUIE OTASTBHOIO IEKTPOHHOTO JOKYMEHTA.

21.3.5. MakcHMalbHO AOMYCTUMBIH pa3sMep NPHKPEMUIEHHOrO NakeTa IOKYMEHTOB HE
nomked npepbinarsk 10 I'b.

22. Tpebosanus k opzanusayuu npedocmasierun Mynuyunansnoi ycnyzu ¢ M (i1 ]

22.1. Tlpenoctasnenne GecnnatHoro mocryna K PIIIY ans mozawy 3anpocos, A0KYMEHTOB,
MHGpOPMAIHMH, HEOOXOAUMBIX LI [ONyHeHHs MyHHUMOANBHOH YCIyrH B SMCKTPOHHOH dopme, a
TaKXke NONyUYCHHE pe3yJibTAToOB [PENOCTaBieHHs MyHHIMIANLHONH yCIyrH B ¢opMe SK3eMIpa
3NIEKTPOHHOTO JI0KyMEHTa Ha GyMa)KHOM HOCHTEJE OCYILIECTBISETCA B JIIOOOM M®L] B npegenax
TeppHTOpHH MockoBcko# o6nacti o BeiGopy 3asBuTeNs (Mpe/CTaBATeNs 3asBUTEN) HE3ABHCHMO
OT ero MecTa JKHTENLCTBA MHAM MecTa mpeObiBanda (Ang QH3MYECKHX JHL, BKIOYad
MHMBH Ty ATbHbIX TPEANpHHAMATENEH) THGO MECTa HAX0XKICH!S (U FOPHAMYECKHX JIHIL).

22.2. Opranuzauns npenoctasneHus MyuuuunansHoit yoryrd 8 MOLL ocymectsasercs B
COOTBETCTBHH C COTJIAUIEHHEM O B3aHMOAECHCTBHH MEXAY AMMUAUCTpauneii 1 ML

22.3. B M®1I obecneunBaroTcs:

a) GecraTHbI aocTyn 3assuteneii (npeacrasutencii 3assuteneii) k PIII'Y it obecneuenns
BO3MOXKHOCTH TTOTydeHHss MyHHLHNANEHOA YCIYTH B 37IEKTPOHHON Qopme;

6) BlIaYa pelyibTaTa NpenocTaBieHus MyHHIHNATEHON YOIy Ha OyMaXKHOM HOCHTEJE,
OKa3bIBa€MOH B 3IEKTPOHHOM BHJE.

22.4. UndopMrporaHre W KOHCYIbTUpORaHHe 3asButencit (npecTaButencit 3asparensd) o
MOpAIKEe [MpefocTaBjieHHs MyHHUMIANBEHOH ychyrd, XoJe PpacCMOTPEHHA 3almpocoB 0
NpEefOCTaBleHHH MyHHUHOATBHOR YCNYTH, @ TAKXe [0 HHBIM BONpPOCAM, CBA3AHHBIM C
npenocTasneHreM MyHuIHnanbHoH ycnyry, B ML ocyinecTBisitoTes GecnnarHo.

22.5. Tepeuens M®IL] Mockosckoii 06nacTH pasmelne Ha cakite Aamuuuctpauun # [KY
Mockosckoii obmactn « MOI».

22,6, CrammapT  OpraHM3alMd  JEATENBHOCTH  MHOTO(QYHKUMOHAIBHBIX  UEHTPOB
TIPENOCTABNEHMSA [OCYJaPCTBEHHBIX H MyHHLHNANBHBIX YCIyr B MOCKOBCKOH 00nacTi yTBEpH/ICH

pacnopsikeHHeM MHUHHCTEpPCTBa FOCy IapCTBERHOTO yIPABICHAS, HHOOPMALHOHHBIX TEXHONOTHH 1
cBi3u Mockorckoit o6nactu ot 21.07.2016 Ne 10-57/PB.
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IIl. Cocras, Hoc/1e10BaTEIBHOCTS H CPOKH BLINOJIHEHHA AAMHHHCTPATHBHBIX
npouexyp, TpebOBAHNA K NOPSAKY HX BHINOJIHEHHS

23. Cocmas, nociedo8amerbHOCHb U CPOKU 8bINOTHEHUA AOMUHUCIPAMUGHBIX NPOUEOYD
(Oesicmeuii) npu npedocmasnenuu Mynuyunanvroii yeayau

23.1. Ilepeyenr aAIMUHHCTPAaTHBHBIX MIPOLEAYP:

a) MpHEM H PETHUCTpallMs 3asBlNeHHS U JOKYMEHTOB, HEOOXOIMMBIX AN NPEAOCTABICHHSA
MysununansHoR yeuyry,

6) GopMHpPOBAHHE M HAMPABJICHHE MEXBEJOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHM3allHH),
Y4acTBYIOIIHE B NMPENOCTABICHHH MyHUIMIIATBHON YCIIYTH;

B) NPHHATHE PELICHHS O MPHOCTAHOBJIEHHH NpEeAOCTaBleHUA MYyHHIMNAILHOH yCIyrd (Ipu
HeODXOAHMOCTH);

I') ONpeeNieHne BO3MOXHOCTH NIpeAOCTaBNeHHA My HHIMIATBHOR yCIyIH;

) IPHHATHE PEWIEHHSA O NpeAOCTaBIeHHH (00 0TKa3e B NMpenocTaBieHrn) MyHHIHIANBHOR

yenyrs M oopMIIEHHE pesylnbraTa MpeJOCTaBieHus YCIYrH 3asBdTenio (IpeACTaBHTEIIO
3assuTens).

€) BEjaua pe3yabTara MpeAOcTaBneHHMs  MyHMIMDanbHOH — ycnyrd — 3asBHTENO
(mpencraBuTemoO 3aABATEN).

23.2. Kaxnas aJMHHHCTpaTHBHAs MpPOLEAYPa COCTOMT M3 aJMHHHCTPATMBHBIX ACHCTBHH.
[lepeyenr W conepXaHHe  AIMUHHCTPATHBHBIX  JACHCTBUH,  COCTAaBIIAIOIIMX  KAXAYIO
aIMHHACTPATHBHYIO IIPOLEAYDY, NpHBeeH B [Ipunoxenny 9 x HacTosweMy AJIMHHHCTPATHBHOMY
perfiaMeHTy.

23.3. Briok-cxema [peOCTaBIEHUS MyHHIHMIATBHOH YCIYyTH npHUBEAEHA
B ITpunoxenuu 10 Kk HacTOAIEMY AAMHHHUCTPATHBHOMY PETIaMEHTY.
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IV. Tlopsanok H popMbl KOHTPOJIA 32 HCNOTHEHHEM AJMHHHCTPATHBHOTO PErJAMEHTA

24, IHopaodok ocyumecmenenun mekyuiezo KOHMPONA 3a cOONIWOEHUEM U
UCROJTHEHUEM OMBEMCMBEHHbIMU OONICHOCIIHBIMU TUKAMU AOMURUCIpARUU

noaoNceHul AOMURHUCMPAMUBHO20 PE2NAMERMA U UHBIX HOPMANUGHBIX NPAGOEHIX AKMOS,
ycmaHnasausaouiux mpebosanun Kk npedocmasnenwio Mynuyunanonoil yeayzu

24.1. Texkywnii KOHTPONL 3a cOOMOAEHHEM M HCIOJNHEHHEM JO/DKHOCTHBIMH JTHLIIAMH
AIMuHHCTpanuy, pabotHrkaMu M®L] nmonoxennii HacToAlero AIMHHHCTPATHBHOIO PerfiaMeHTa
H HHBIX HOPMATHUBHBIX IIPABOBLIX AKTOB, YCTAHABIMBAIOWIMX TPEOOBAHHA K INPEAOCTABIEHHIO
MyYHMUMTIATEHOM YCIIYTH, OCYLIECTBRfETCS B BKIIOYAET BHLABICHHME H YCTpPaHEHWE HapylUCHHi
npas 3assuTenei (NpencraBuTeneii 3aaBUTENA), PACCMOTPEHHE, IPHAATHE PEUICHWH H NOArOTOBKY
oTBETOB Ha oOpamenus 3asBuTeneii (mpeactaBuTencii 3asBHTENs), coiepkKallMx XanoObl Ha
pelneHus, AeicTBuA (Ce3neHcTBHE) AOKHOCTHEIX ULl AIMHHUCTpauHH, pabotunkos MOLI.

24.2. KoHTpons 3a coOmofeHHeM NOpAAKA TMpeNocTaBleHHs MyHHUHMOAILHON YCIyrH
OCYIIECTB/IAETCS YOTHOMOYCHHBIMH [0/DKHOCTHEIME TUIIAMHA AZIMHHHCTPALHH B COOTBETCTBHH C
pacropskeHreM MHHHCTEPCTBA TOCYIaPCTBEHHOTO YIPABICHHUS, HHPOPMAUMOHHBIX TEXHOIOTHH U
cBa3n Mockosckoit obmacta ot 30.10.2018 Ne 10-121/PB «O6 yreepxaenuu [lonoxenus ob
OCYILIECTBIEHHH KOHTPOIA 32 IMOPSIKOM IPEIOCTABIECHHS OCY/IAPCTBEHHBIX H MYHHIHIATBHBIX
VYT Ha TeppuTOpHH MockoBCkoii 00.1aCTHY.

25. Ilopadok u nepuodusHocHb OCyuleCmeIen A IGHOGbIX U 6HENAAHOBBLX NPOGEPOK
noanomvl U Kauecmea npedocmaenenua Mynuyunanshoi ycayzu

25.1. Tlopsnox H NepHOJAMYHOCTH OCYIIECTBICHMS ITAHOBBIX M BHEIUIAHOBBLIX NMPOBEPOK
MONHOTHI M KAa4yecTRa  IpelocTaBjieHHs  MyHHMLMNANIbHOM  yCIYI'H  YCTaHaBIMBacTCH
OpPTraHM3alHOHHO — PACTIOPAMUTENBHEIM aKTOM AMHHHCTPAIHK.

25.2. Ilpm Bb#BICHMM B XOA€ NPOBEPOK HAPYWEHHH HCMOHEHUS MONOKEHHH
HACTOAWIETO AMHHHCTPAaTHBHOIO pErfaMeHTa M 3aKoHojaTenscTBa Poccumiickod ®enepaumy,
YCTaHABNHBAIOIEr0 TPeGOBaHKHS K NMPEOCTaBICHHI0 MyHHIMIANLHON yCIIyrd, B TOM YHCIE 110
KanobaM Ha pemeHus W (unu) geiicTBHs (Ge3neHcTBHE) NOMKHOCTHEIX JIHI AJMHHHCTDALIHH,
NPUHHAMAIOTCA MEPBI 110 YCTPAHEHHIO TAKHX HAPYILCHHH.

25.3. Koutponp 3a cobmrofeHreM MOpsIKa NMpeaocTaBieHHs MyHHIMNAnpHOH YCIyrH
ocyIecTBAAeTCS MHUHHCTEPCTBOM IOCY JAPCTBEHHOTO YNpaB/ieHHs, AHPOPMALHOHHBIX TeXHONOIHHA
U cBA3M MOCKOBCKOH 067acTH B MOpsJKe, YCTAaHOBICHHOM pacrniopsXcHHeM MUHHCTEPCTBA
rOCYJapCTBEHHOTO YNPABNEHHS, HHQOPMALMOHHBIX TCXHONOTHH M CBA3H MOCKOBCKOH 00racTu
ot 30.10.2018 Ne 10-121/PB «O6 yteepxaeHuu I[lonoenns o6 oCyHIECTBIECHHH KOHTDONA 3a
MOPAIKOM IpPEJOCTABTeHMs TOCYJApPCTBEHHBIX M MYHHLMMNAIbHBIX YCIYr Ha TEPPUTOPHH
MockoBckoil 06nacTH» B (OpPME MOHMTODHHIA HAa TIOCTOSIHHOH OCHOBE (€KEHEMENBHO)
rOCyJapCTBEHHBIX ~ MH(QOPMALMOHHBLIX ~ CHCTEM  HCTIONB3YEMBIX  JUIA  MMPENOCTaBICHUSA
MyHHUMIATBHON  YCIYyrH, 4 TaKKe Ha OCHOBAHMM IIOCTyINeHHs B  MHHHCTEpCTBO
rOCyJapCTBEHHOIO YNpaBIeHHA, HHPOPMAIHOHHLIX TEXHOIOTHH W CBA3M MockoBckoif obmacti
00palIcHAN TIpax/aH, OPHIMUECKHX ML, WHIMBHAYaTbHBIX NpeanpuHuMarenedl o dakrax
HapPYIICHHA TIOPAAKA [TpefocTaBNIeHHs] MyHUIMIIATLHON YCIYTH.

25.4. JIOMXHOCTHBIM  JIMIIOM  AJIMHMHHCTPAlldH, OTBETCTBEHHLIM 33 MPCIOCTaBIEHHE
MyHHUMNATBHOH YCAYTH sBIseTCH INaBa AJMHHHCTpaMy, 10O JIHUO ero 3aMelaroiliee,
HENOCPeACTBEHHO NpeoCcTaBIsiolel My HUIMIANLHYIO YCIIyTy.
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26. OmeemcmasenHoCHb QONHCHOCHHBIX UK AOMUHUCMPAL LY 3@ PelleHUA U 0elicEUR

(be3deiicmaue), npurnumaemsie (OCYECMBAAEMbIE) UMU 8 XO0E NPEOOCMAB/ICHUA
Mynuyunanvnoi ycayzu

26.1. I[lo pe3ynkraraM NPOBEACHHBIX MOHMTOPHHIZ M TPOBEPOK B CNydae BBIABNEHUA
HETIPaBOMEPHBIX pelleHHH, nelicTBHH (Oe3gefcTBHA) HOMKHOCTHBIX JMU AJMHHHUCTpALHH,
OTBETCTBEHHBIX 3a TIpefocTaBlieHHe MyHuiMnaieHOH ycnyru, paborHuxos MOIl u ¢akros
HApYUICHUSA TPaB H 3aKOHHBIX HHTepecoB 3asBuTeNel (MpeacTaBuTenci 3asBUTENA) NOKHOCTHBIE
nuua  AnaMusucTpandy, paborHukn MOIL] HecyT OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOAATENBCTBOM Poccriickoit Denepainu U 3aKOHOIATENLCTBOM MockoBCKoi 06nacTH.

26.2. B cnyuae BblABNeHHa B jAcHcTBHAX  (Oe3geHCTBMsX) JONIAKHOCTHBIX  JIHIL
Ajmunuctpaunn,  paborHukos  M®I]  mpH3HAKOB  COBEPLICHHS  aJAMHHHUCTPaTHBHOIO
TIpaBOHApYILEHNs, OTBETCTBEHHOCTD 3@ KOTOpO€e YCTaHOBIEHA 3akoHoM MockoBckoi obmactd OT
04.05.2016 Ne 37/2016-03 «Kogexkc MockoBckoii obnacTi 06 aAMMHHCTPATHBHBIX
IPaBOHAPYILEHHAX YTIOJIHOMOYEHHEIMH JOTKHOCTHBIMHU JIHIIaM¥ MuHuCTEpCTBA
IrOCYZApCTREHHOTO YIIpaBieHH, HHbOPMALHOHHBIX TEXHONOTHH M cBA3H MOCKOBCkoi 001acTH B
nopsimke, ycraHornenHom Kogekcom Poccuiickoii  Denepaumn 00  aIMHHHCTPaTHBHBIX
NpaBoHapyIEHNsSX, COCTABIETCA IPOTOKoa 00 aAMHHHUCTPAaTHBHOM  TIPABOHAPYLICHHH M
HATPaBATCA B CYJ ISl NPHHATHA PELIEHHS O TPHBICYCHHH BHHOBHBIX JO/DKHOCTHBIX JHIl K
AJIMHHEHCTPAaTHBHOH OTBETCTBEHHOCTH.

26.3. JIOMKHOCTHBIM JHIIOM AJMHHHCTPALMH, OTBETCTBEHHBIM 33 COO/IONEHHE NOPAAKA
npegocTasneHds My HUIIBITAIBHO#HK YCIIyTH, ABJISETCS PYKOBOANTE/L CTPYKTYPHOIO NOApa3/ieNICHH,
HEMOCPEACTBEHHO TIPEIOCTABAOMIEro MyHHIHMIIATBHYIO yCIIyry, THGO0 JTMII0 €ro 3aMermakoLee.

27. Honoxcenun, xapakmepusyioujue mpebosanun K nOpAOKY u HopmMam KORmMpoan 3a
npedocmasaenuem MyHULURATBHOR YCIYZU, 8 MOM HUCIE CO CMOPOHBI 2DANCOAH, UX
obvedunenull u opzanusayuil

27.1. TpebopanuAMH K Topszky W ¢opMaM TeKyIlero KOHTPOJiA 32 MpPENOCTABNCHHEM
MyHHIHMTANBHOR YCITYyTH ABIAIOTCH:

- HEe3aBHCHMOCTD,

— TIATENLHOCTB.

27.2. HeaaBucuMocTh Tekylnero KOHTpOJIA 3aK/IOYaeTcs B TOM, YTO JOJKHOCTHOE JIHIO,
YIIOTHOMOYEHHOE Ha €ro OCYILIECTBIIEHHE, HE3aBUCHMO OT JIOJDKHOCTHOTO JIMIA ATIMMHHCTpALIHH,
y4acTBYIOIIEr0 B NPENOCTABICHMM MyHMUMIATBHOR YCIyrH, B TOM YHCIE HE HMeECT GIH3KOro
POICTBA MM CBOMCTBA (DOAMTENH, CYUpYrH, IeTH, OGpaThs, cecTphl, a Takke OpaTbs, CecTpsl
POIHMTENH, JIETH CYNpPYTroB M CYTIPYTH JeTeH) C HUM.

27.3. JIOMKHOCTHBIE JHLA, OCywmecTBIAoIME TeKymiHi KOHTpOIB 3a NPEAOCTABICHHCM
MyHHLHIATGHOHA YCITYTH, A0TDKHBI IIPHHAMATH MEPBI MO NPEIOTBPAIEHAIO KOH(IIMKTa HHTEPECOB
NpH MpefoCTaBieHH: MyHHIMIANBEHOH YCITyTH.

27.4. TiarensHOCTs  OCywecTBleHus  Texyulero  KOHTpons 32  [PEAOCTAB/ICHHEM
MyHHLHMIATHHOA YCAYTM COCTOMT B HCIOIHEHHHM YIIONMHOMOYEHHBIMH THMIAMH 00s3aHHOCTEH,
IpeAyCMOTPEHHBIX HACTOALINM MyHKTOM.

27.5. Tpaxnane, ux OOBEAHHEHMA M OpraHH3alMH JJif OCYIICCTBICHHA KOHTpOas 3a
pefocTaBneHueM MyHuIMMaNbHON yCTYTH C LENbIO COOMONCHHS MOpANKa €€ MPEAOCTABICHHSA
MMEIOT MPaBO HAMpPABIATE B MUHHCTEPCTBO TOCYNAPCTBEHHOTO YNPABICHHs, MH(OOPMAHOHHEX
TEXHOJNOTHH W cBA3M MOCKOBCKOM oOnacTd >XanoOpl HAa HAPYUICHHE [O/KHOCTHEIMH JHIAMH
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AIMHMHHCTpalMM, [IOpSAKa MpefOCTaBIeHNs MyHHIMIANbHOH YCIyrW, MOBJEKIIEE ee
HENpeCTaBlieHHE MM IIPEJOCTABIECHUE C HapyHOICHHEM CPOKA, YCTAHOBIEHHOIO HACTOALIHM
ATMUHHCTPATHBHEIM PETrIaMEHTOM,

27.6. 'paxkpane, ux OOBE/IMHEHHWS W OpPraHW3allMH IS OCYILECTBICHWS KOHTPONA 3a
NpenocTaBieHHeM MYHHIMNANBHOM YCIyrH HMMCIOT [paBO HaNpaBisTh B AJIMHHHCTpalMIO,
HHAMBUIyaNbHble W KOJUIEKTHBHBIE OOpalIeHHA ¢ NPEMTOKEHHAMH [0 COBEPIIECHCTBOBAHHIO
nopsAAKa npeaocTaBlieHns MyHHIMITAILHON YCIYTH, a Taxke #anoObl M 3adBICHHA Ha ACHCTBHA
(6e3neficTBUA) JOKHOCTHBIX JIMI{ ANMHHHMCTPALHH ¥ TNPHHAThIE MMH DPELICHHSA, CBA3aHHEIE C
npenocTaBjicHHeM MyHUIMIIATLHON yCIyTH.

27.7. Kontpons 3a mpefocraBiieHHeM MyHHUIMNanbHONM YC/IYTH, B TOM 4YHCIE CO CTOPOHBI
rpaxagad, X oObeAMHEHMH H OpraHM3allMd, OCYIIECTBIACTCA [OCPEICTBOM OTKPBITOCTH
JEATENBHOCTH AIMHHHCTPAllHH MpPH TpPeJOCTaBICHHH MyHHIMNANBHOH YCITYTH, NOIy4YeHHS
NOMNHOM, aKTYaTbHOH H AOCTOBEPHOM HHGOPMALIMH O NOpAJIKE NMPEeAoCTaBieHHs MyHHIMIANBHOA
YCIyIH H BO3MOXHOCTH JI0Cye0HOro paccMOTpeHHs oOpalleHni (kanod) B mpolecce noJryHeHus
MyHHuuHMnanbHOH yCITyTH.




V. MocyneGubli (BHecyaeOHbIIT) MOPANOK 00:KAN0OBAHNS pelIeHH U AeHCTBHI
(be3neficTBAA) DOKHOCTHBIX MHI AAMHHHUCTPANHH, 2 TaKCKe cneuuanucros MPII,
Y4YacTBYWOIIHX B NPEAOCTABICHHH MyHHUHNANBHOH yCIyrn

28. [focyoebnniii (sHecyoebnbiit) nopaoox obxcanosanus oeiicmeuii (bezdeiicmeun)
Q0NNHCHOCMHbIX IUY AOMURUCMpayuu,
a maxxce cheyuanucmos M®@IJ

28.1. 3asBUTENb MOXET OOpaTHTHCA ¢ XanoboH B CAEAYIOWHUX CIyyanx:

1) HapylieHHe cpoka IpeJocTaBNeHHA MyHHIMNIANBHON YCIyTH;

2) TpeGoBanue y 3asBuTens (NpeACTABUTENS 3JasBHTENA) JOKYMEHTOB WIH HHGOPMAIHH
NMHGO OCYIIECTBICHHA JeHCTBUI, IPEACTABIEHHE HIIH OCYLIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMaTHBHBIMU IIPaBOBEIMH akTaMH Poccuiickoii Denepalkii, HOPMATHBHBIMH [IPABOBBIMH aKTaMH
MockoBckoit 001acTH, HAcTOSINAM AJMHHHCTPATHBHBIM PETTAMEHTOM I MpPENOCTABJICHHS
MyHUMIIHNATLHOM YCITYTH;

3) oTka3 B IpHeMe JOKYMEHTOB, TpPEAOCTABIEHHE  KOTOPBIX  INPeXyCMOTPEHO
HOPMATHBHLIMH NPABOBEIMH akTamH Poccuiickoii @eaepalini, HOPMaTHBHBIMH NTPAaBOBBIMH aKTaMH
MockoBckoii 00JIaCTH, HACTOMIIHM AJIMHHMCTPaTHBHBIM PpEIIaMEHTOM J[UIA TpEeJOCTaBICHHA
MyHHIHMOATLHOR YCITYTH, Y 3asABHTens (IpeAcTaBuTeNs 3adBUTEN);

4) oTkas B npeaocTaBleHAM MyHHIBNATBHOH YCIyrd, €CNH OCHOBAHHMA OTKa3a He
NPeNyCMOTpEHBl (eepallbHBIMH  3aKOHaMH H IIPHHATHIMA B COOTBETCTBHH C HHMH HHBIMH
HOPMaTHBHBHIMH TTPaBOBbIMK akTamu Poccuiicko Qenepaunu, 3aKOHaMH ¥ HHBIMH HOPMATHBHEIMH
NpaBoOBBIMH akTaMH MOCKOBCKOH 00;acTH, HACTOAWAM AJMHHHCTPATHBHBEIM PETNAMEHTOM JUIA
npeAocTaBIcHAS MyHHLMITATBHOM YCITyTH;

S) satpe6opanue ¢ 3asBuTens (mpenacTasuTens  3asBUTENs) [PH  NPENOCTABICHHA
MyHUMUMNATEHOW YCHYTH TUIaThl, HE MpPEeIyCMOTPEHHOH HOPMATHBHBIMM IIPABOBBIMH AKTaMH
Poccuiickoli denepaliny, HOPMATUBHEIMH IIPABOBBIMH aKTaMH MOCKOBCKOH 00nacTH, HaCTOALMM
AJIMUHHCTPATHBHBIM PETTIAMEHTOM;

6) oTKa3 AJMHHEHCTPALMH, MODKHOCTHOrO JHIA AJMHHHCTPAUMH, NPEAOCTaBIAIOLIETO
MyHHUMIIANLHYIO YCHYTY, B HCIIPABIEHHH JONMYLICHHBIX HMH ONIEYATOK H OLHOOK B BHUIAHHBIX B
pe3yibTaTe npeAOCTaBNeHHs MyHHUMNANsHOK YCOyrH JIOKyMeHTax Jimbo  HapylueHMe
YCTaHOBJIEHHOTO CPOKA TAKHX HCIPABICHHIA,

7) HapylIeHHe CPOKa WM MOPAAKA BbLAAYH JOKYMEHTOB MO pe3yibTaTaM NMpPEAOCTaBICHHA
MyHuUIMNATEHOR YCIYTH;

8) MpHOCTAHOBJEHHE TPEJOCTaBIeHHs MYHHIMIANIBHOA YCIyrd, €CNM OCHOBAHMA
TIPHOCTAKOBNIEHHS HE TIPENYCMOTPEHE! (delepaTbHEIMH 3aKOHAMH U NMPHHATHIMH B COOTBETCTBHH C
HAMH HHBIMH HOPMATHBHBIMH IIpaBoBbiMM akTaMH Poccuiickori ®enepanunu, 3aKkoHaMid H MHBIMY
HODMATHBHBIMH [1paBOBbIMK aKTaMd MockosckoH o6nactd, HacTOSUMM AJMHHHCTPaTHBHBIM
pernaMcHTOM;

9) TpeboBanuMe Yy 3asBuTeNs (NpeACTaBUTENA 3JadBUTEI) [DH  OPEAOCTARICHHH
MyHHIHMNANbHOM YCIYrH AOKYMEHTOB MM MHGOpMalMH, OTCYTCTBUE H (WIIH) HEOCTOBEPHOCTH
KOTOPHIX HE YKa3bIBATMCH TIPA NIEPBOHAYAIBLHOM OTKA3€ B IPHEME JOKYMEHTOB, HEOOX0MMBIX I
TpeJoCTABNEHHA MyHULIMNANBHOH yCiIyTH, THOO B MpenocTapieHHH MyHHIMNIANBHOH YCIyTH, 32
HCKJIIOUEHHEM CITyYacB:

a) u3MeHeHHe TpeOoBaHUI HOPMATUBHBIX NMPABOBEIX AKTOB, KACAIOIMXCA IPENOCTaB.ICHHA
MyHHOMNAnEHOH YCNYTH, TOCIE [epBOHAYalbHOK MOJAYM 3adBJICHHS O TPEAOCTaBICHHH
MyHHIIMnanEHOH yCmyTH,



6) Hanmuyue owWMOOK B 3asABICHHH O NOpeAOCTABIeHMH MYHHIMNATLHOR YCayrH H
NOKYMEHTax, IOIAHHBIX 3asdBUTeneM (NpeicTaBuTeneM 3agBUTeNdA) MOCie MEpBOHAYAIBHOTO
0TKa3a B IpHeMe TOKYMEHTOB, He0OXOIUMBIX JUIA NpeAocTaBieHis MyHHIMNIaNEHOH yCIyTH, MO0
B NpenocTaBlcHMM MyHMUMDAIBHOH YCNYTH M He BKIIOYEHHEIX B IIPEJCTaBIICHHBIA paHee
KOMIINEKT JOKYMEHTOB, HeoOXOQUMBIX JUIs NpefocTaBneHus MyHHUHNATBHOH yCIyIH;

B) HCTEUeHHE CpOKAa MEHCTBHS JOKYMEHTOB WM W3MEHEHHE HHQODMAUHH Tocie
NEPBOHAYATBHOTO OTKa3a B [pHEME JAOKYMEHTOB, HEOOXOJUMEIX /Ul IPEAOCTaBICHHS
MyHuunansroit yenyru, nudo 8 npeaocTaBneHyy MyHuIUNaNbHOM yCayru;

I) BLIABJICHHE MOKYMEHTATLHO NOATBEpXJCHHOTO ¢akTa (IPH3HAKOB) OLIMOOYHOIrO MM
IPOTHBONPABHOrO JAeWCTBHA (Ge3neiicTBuN) MOMKHOCTHOTO JIMUA AJMHHHCTpalMH TIpH
NepBOHAYATBHOM OTKa3e B IPHEME JOKYMEHTOB, HEeOOXOIMMBIX A  I[PeJOCTABICHH
MyHHIHIaNBHOM yenyTH, 60 B npedocTaBnenus MyHUIMIATSHONH YCTYTH, O YeM B IHCBMEHHOM
BHE 332 IOANHMCHIO PYKOBOIAMTENA AIMHHHCTPAllHH, JMOO /MIa €ro 3aMelNaroliero, IpH
MEpBOHAYANIBLHOM OTKase B [pHEME JOKYMEHTOB, HEOOXOAMMBIX Ui DNPEAOCTABICHUA
MyHHIMNAnBHON yCYrM YBeOMAAeTcs 3asuBHTENb (NpEACTaBUTENb 3afBHTENA), a TaKKe
TNIPHHOCATCS M3BHHEHHUA 33 JIOCTaBJICHHBIE HEY I00CTBA.

28.2. XKano6a momaerca B AJMHMHHCTpALMI) B IMHCHMEHHOH (opMe, B TOM YHCIE NPH
JNIMYHOM TipueMe 3asButTeNs (MpecTaBUTEN 3adBATENA), WK B DJIEKTPOHHOM BHIE.

¥Kano6y ma pemenus M JelictHa (Ge3neficTBHe) AIMHHMCTpAlHH MOXHO TOAATh
I'y6epratopy MockoBckoit 0OnacTH B MUCbMEHHOH GopMe, B TOM HYHCIE NMPH JIMIHOM MPHEME
3aspuTens (IpeACTABHTENS 3asgBHTENA), HIH B JIEKTPOHHOM BHJE.

¥Kanoby ua pemrenus u aciicteus (Gesaeiicterue) M®LL Taioke MOKHO MOAATE yUPEAUTEIO
M®L] unx B MHHHCTEPCTBO 'OCYApPCTBEHHOIO YMNPAaBIEHHs, MHGOPMALHOHHBIX TEXHOJNOTHH H
cBs3H MocKoBCKol obnacT, B NICHMEHHOM (opMe, B TOM YKCiIe IIPH NIHUHOM NpHeme 3asBHTEIA
(mpencTaBrTend 3asBHTENSA), I B 31€KTPOHHOM BHIE.

28.3. Xanoba nomxHa CoOAepkKarh:

a) HaumeHoBaHHe AnMuuucTpanuu, ®HO omkHOCTHOro nUla AIMHHHCTDAIMH, nnbo
M®ILI, ero pyxoeomuTens ¥ (unn) paGoOTHHKA, PELICHHMA W JEHCTBHA (De3neiicTBHE) KOTOPHIX
00XaNyIoTCH;

6) haMIIHIO, MM, OTYECTBO (MPH HAIHYWHM), CBEICHHS O MECTE XHMTEILCTBA 3asBuTeNs
(npencraButens 3asBurens) - uinueckoro nMua nub0 HAMMEHOBAHME, CBEICHHA O MECTE
HAXOX/IEHH 3asBUTENS (IPEACTABHTENA 3afABHTENA) - KOPUAHYESCKOTO JIMLE, a TaKXE HOMCP
(HOMepa) KOHTAKTHOTO TesieoHa, anpec (anpeca) SIEKTPOHHON NOYTH (TIpH HAJIMYHH) ¥ TOYTOBBIK
azpec, 10 KOTOPHIM JOJDKEH ObITh HAalpaBieH OTBeT JasBHTEMO (IPEACTABHTENIO 3asBuTens) (3a
HCKIIOYeHHEeM ciydas, KOTAa kanoba HampasiseTcsi cnoco0oM, yKa3laHHBIM B TIOMITYHKTE «B
myHKTa 28.6 HacTosuero AAMAHUCTPATHBHOTO PErIaMEHTa);

B) cBeneHus 06 obkaiyeMbIX pelIeHHsX M JeHcTBuax (OeszeiicTBuM) AJMHHHCTpALWY,
IOKHOCTHOTO NHIA AIMMHHCTpaunu, 6o paGotauka MOLL;

r) ZOBOMbI, HA OCHOBAHMM KOTODbIX 3asABHTENS (MpeACTaBUTENE 3aABUTENS) HE COTTIACEH C
peutehueM W geiicTBuaMu  (GesmedicTBueM)  AIMUHHCTPAUMM, — IOJUKHOCTHOTO — JHLA
Anmusuacrpauun, M®LI, paborauka M®L]. 3assurenem (mpeactaButesem 3asBUTENA) MOTYT ObITh
IpeACTaBNEHE IOKYMEHTEI (PH HATHYHH), IOATBEPKIAIONINE A0BOAR! 3asBUTENs (PEACTABUTENSA
3aaBuTens), TH00 HX KOIMHH.

284. B cnyyae ecmu kanofa nojaeTcs 4epe3 NPEACTABHTENS 3aiBUTEIL, TaKkKe
TPEICTABIACTCH NOKYMEHT, TMOATBEPHKIAIOUME IONHOMO4MS Ha OCYLISCTBIEHHE NEHCTBHH OT
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HMEHHY 3aiaBUTENA. B KauecTne JOKYMEHTAa, IOATBEPKAAIOUICTO IOJIHOMOYHA HA OCYINCCTBIICHHE
OeHCTBUH OT HMEHH 3as8BUTENA, MOXKET OBITE NpencTaBicHa:

a) odopMiieHHas B COOTBETCTBHH € 3aKoHOHaTenbecTBOM Poccuiickoii ®Pepepanuu
JOBEPEHHOCTD (MU PU3MYECKHX JIHLL);

0) odopmiacHHas B COOTBETCTBHM C 3akoHojaTensCTBOM Poccuiickoit (deneparuu
JIOBEPCHHOCTh, 3aBEPEHHas Ievyarplo 3asBHTend (MpH HaNMYMM [e4yard) M [oANHCaHHAsA
PYKOBOJMTENEM 3aiBHTENI MJIH  YIOJHOMOYEHHBIM OSTHM DPYKOBOZHTENEM JHIOM (s
IODHIMYECKHX JIHIL);

B) KOMHS pelIcCHWS O HasHaueHMM WiH 00 u30panus MO0 MpHKa3a O Ha3HAYEHHH
¢u3MIECKOTo JIMla Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (PH3HYECKoe UL 06safaer
npaBoM AeHCTBOBAThH OT UMEHY 3aABHTENs €3 JOBEPEHHOCTH.

28.5. TlpueMm xano6 B nucbMeHHO# dopMe ocymecTraseTca AnMuaucTpauuei, MOL| 8
MeCTE MNpeNoCTABNAeHHS MyHHuMNanbHOH ycioyrd (B MecTe, rae 3asBuTeNb (NMpelCTaBHTEND
3asBuTend)) MOAaBal 3aMpoc HA MoMy4veHHe MyHHUMNANLHOH YCIIyTH, HapyHICHHE IOPAAKa
KOTOpo# ofxkanyercs, JHO0 B MecTe, rae 3aaBuTeneM (NpeicTaBuTesieM 3asBATENS) IOMyHeH
pesynsTar MyHumunansHo#l ycayra). Bpems mpuema jxanoG ZOJKHO cOBNAnaTh CO BPEMEHEM
npefocTaBnenns MyHuuunansueix yenyr. JKanofa B nmuchMeHHOH (opMe MOXKET OBITh Takke
HalpapJieHa Mo NodTe.

B cnydae mofaum xanoGel pH TMYHOM npueMe 3asBHTENb (NPELCTABHTEND 3asBHTENS)
TIpe/ICTAB/IAET JOKYMEHT, YIOCTOBEPAIOMHUA €ro IHYHOCTE B COOTBETCTBHH ¢ 32KOHOAATENbCTBOM
Poccuiickoii ®enepauuy. Ilpuem xanof B MHUCHMEHHOH (opMe OCYLISCTBIACTCH YUPEAHTENEM
M®L] B MecTe PaKTHYECKOTO HAXOXK/CHHUS YUpeauTeNs. BpeMs npueMa kanod yupenuTeneM M®L]
JOIDKHO COBNAJIATE CO BpeMEHEM padOThI yUpenHTeNA.

28.6. B anexrponnoM Buie anoba MoxeT GbITh nofaHa 3asBuTeNeM (IIPECTaBHTE/IEM
3asBETENA) IOCPEACTBOM:

a) caiita Anmumdcrpaumd, M®ILl, yupeaurens MOIl B HHPOPMAUHOHHO-
TeNneKoMMYHHKaloHHo# ceTn MHTepHeT;

6) PIIT'Y, denepansHoi rocyaapcTsenHoil MHGOpManionHo# cucteMbl «EaMHBIM mopTan
TOCY/IAPCTBEHHBIX M MYHHIMMOAIBHBIX YCIyr (hyHkumid)» (nanee - Enuneni nopran) {3a
HCKIOYeRHEM Kol Ha pelleHMs M AeHcTBus (Oe3melicTBHE) MPUBIEKAEMBIX OpraHM3alMH,
MHOPO(YHKIIMOHATBHBIX LEHTPOB M MX JAODKHOCTHBIX JIHLL, M pabOTHHKOB),;

B) nopTana QeepalbHOi rocy 1apcTBeHHOH MHGOPMALIMOHHOH CHCTEME, obecneuyparoIEH
npoliecc gocynebuoro (BHecyneOHOro) oOGKanoBaHHA PEIICHHA M NEHCTBHH (Ge3neitctBus),
COBEPIIEHHBIX TPH NPEJOCTABIECHHH TOCYAAPCTBEHHBIX M MYHHUMIAILHBIX YCJIYT OpraHaMu,
NPENOCTAB/SIOMMMHE TOCY/JAPCTBCHHbIE M MYHULHMIIAILHBIE YCIYTH, HX JOMKHOCTHHIMHA JIHLAMH,
rOCyJapCTBEHHBIMH M MYHHLUMNANBHBIMA  COy)KalluMM (Jalmee - CHCTEMa aocyebHoro
o6KaNoBaHNA) C HCIIONB30BAHMEM HH(POPMALMOHHO-TEICKOMMYHUKAMOHHOH ceTH «MHTepHeT»
(3a HCKIOYeHHeEM Xanof Ha pelncHHs U AciCTBHA (Oe3neHcTBUE) NMPHBICKAEMBIX OpraHu3anyi,
MHOTO(GYHKUHOHATBHBIX LIEHTPOB H UX TONKHOCTHBIX JIMI K paGOTHHKOB).

28.7. Tlpu monaye KajuoOHl B JNEKTPOHHOM BH[E JOKYMEHTHI, YKA3aHHBIE B MYHKTC 28.4
HACTOSALIEro AIMHHUCTPATHBHOTO PETIAMEHTA, MOTYT OBITh IIPENCTABIEHEI B GOPME INIEKTPOHHEBIX
JOKYMEHTOB, MOAMMCAHHBIX  DNEKTPOHHOH  TOANMCHIO, BUA  KOTOPOH  MpelyCMOTPEH
3aKoHOAATENLCTBOM Poccuiickoil ®eaepanni, IpH 3TOM JOKYMEHT, YACCTOBEPAIOLIMHA TH4HOCTD
3asBuTENs (IpeACTABHTENA 3asBUTENA), HE TpeOyeTC.

28.8. JKamoba paccMaTpueaercs AJMHHHCTpAIiUeH, MOPANOK NPEJOCTABIEHHA KOTOpPOH
GLUI HapyLIEH BCIEACTBHE pElIeHHH U AeHcTBui (Oe3aeicTBEA) AIMHHUCTPALMH, JODKHOCTHOTO



mua AJMUHECTpalMd. B ciyuae ecnn o6xkanyroTes pemeHus rnagbi AIMUHHCTPALMH JIHGO ULa
€ro 3aMeLANUIETO IIPEIOCTABIAIOLIETO, XKanoba NoAaercs B BBIIECTORIINH opraH (B NOpAAKe
TOMHHEHHOCTH), a Takxke [ 'ybepuaropy MockoBckoit o6nacTi H paccMaTpHBaeTcs UMH B opaake,
MpeAyCMOTPEHHOro nocradosneHueM IlpaBurensctBa MockoBckoid obnacta ot 08.08.2013 Ne
601/33 «O6 yrtBepsxnenuun IlomoxkeHus o0 ocobeHHOCTAX MOAAa4YM H paccMOTpEHMA katod Ha
pemmeruss W JfelictBus (Oe3nelicTBHe) MCMIONHUTENBHBIX OPraHOB TroOCYJapCTBEHHO# BIacTH
Mockoeckol 00acTH, NPefOCTaBIAIOIIMX IOCYIAPCTBEHHBIE YCIYTH, W HX AODKHOCTHBIX NHII,
roCyJapCTBEHHBIX PaXKIAHCKHX CITYXAlIMX HCIOMHHTENLHBIX OPraHOB I'OCYNapCTBEHHOH BJAacTH
Mockosckoit obnactu» (Aanee — nocraHoBneHue [lpaBurensctBa MockoBckoi ofnactd oT
(08.08.2013 Ne 601/33).

28.9. [Ipn OTCYTCTBMM BBILECTOSALIEr0 OpraHa xanoda MoJacTca HEMoCPeACTBEHHO I/aBe
ANMHHHCTpalMH KOO JIHIy €ro 3aMellalomero, M paccMaTpHBAacTCd MM B COOTBETCTBHH C
MOPAIKOM, YTBEpPKAEHHEIM nocTanoBieHueM [IpaBaTenbcTea MockoBckoii oGmactu ot 08.08.2013
Ne 601/33.

28.10. Kanoba paccmarpupaercs M®Ll, npemocTaBMBHIHM MyHHIHNAIEHYHO YCIyTY,
MOPAICK TIPEAOCTAB/EHHEA KOTOPOR OBLI HapyllleH BCIEACTBHE PelIeHAH U neAcTBHi (Oe3aeHCTRIS)
M®LI, ero pabotHukoB. B ciyyae ecnu oOxamyloTcs pelieHns M nelctus (GesgeicTBue)
pykosoautens M®L] nubo muua ero 3aMernaromero xanofba Moxer OuITh MOfaHA YYPENUTENO
M®L] uin B MHHHCTEPCTBO TOCYAapCTBEHHOTO YNpPaBIeHHS HHAOPMAIMOHHBIX TEXHOJNOTHH H
cBs3d MocKkoBcKoH OOJIACTH, W MOLJIEKMUT PACCMOTPEHHIO HMH B IOpAJIKe, YCTaHOBICHHOM
noctanosneHueM IpaButensctea Mockosckoit o6nactu ot 08.08.2013  Ne 601/33.

28.11. B cayuae ecnu xanoba iomaHa 3asBHTeNneM (NpefcTaBuTeNeM 3asBHTENs) B
Anmunuctpauuio, M®Ll, yupenutenro M®L], B KOMNETEHIHIO KOTOPBIX HE BXOMHT NMPHHATHE
pellieHus 110 ka1o0e B COOTBETCTBHM ¢ TPeOOBAHHAMH ITYHKTA 28.8 HacToAWIEroO
AJIMEHHCTPATHBHOIO PETTIAMEHTA, B TeueHHe 3 pabouKX JHEH €O JHA PErHCTPALlHH TaKOH %anobnl
OHa HATpABNSETCA B YNOIHOMOYEHHble HA €€ DacCMOTPEHHME OpraH, MNpPelOoCTaB/IAIOMHHA
MyHRHUHMOIbHEE yeayrd, M®IL], yupequremo M®ILI. Ilpu 3TOM AnmuancTpammsa, MOL],
yupenutens MOLl, mnepesanpasuBiune anoly B THCBMEHHOH ¢opMe, HHPOPMHPYIOT 0O
nepeHanpaBieHyH Kano6ol 3assutens (npeactasutens 3agButens). Cpok paccMOTPEHHA *anodbl
HCYHCIIAETCS CO JIHS PErHCTPALH TaKoH] xKano0bl B YIOJIHOMOYEHHOM Ha €¢ PACCMOTPEHHE OPTaHe,
IPeJOCTABISAIONEM MyHHLMIANbEbIE yeayrd, M®LL, y ynonHoMOo4eHHOro Ha €€ pacCMOTpEeHHE
yupemurtens M®LI. B ciyyae ecni B OTHOLICHHH NOCTYNMBIUEH xanobsl deaepanbHbM 3aKOHOM
ycTaHoBleH HHoll mOpsfoK (mpoueypa) TOmayM M PacCMOTPeHHs Kanod, 3asBHTENDb
(TpecTaBUTEND 3asABUTEN) YBEAOMIAETCA O TOM, 9TO €ro xanoba OyAeT paccMOTpEHa B NOPAAKE
M CPOKH, TIpeIyCMOTpPEHHBIE (eflepanbHbIM 3aKOHOM.

28.12. JKano6a Ha peulenus W JeiicTBua  (OesneiicTBHe) AAMHHHCTpalMM H €€
NOJKHOCTHEIX JIMIl MOXET OBITH MojaHa 3aspuTeneM (IpeacTaBHTeNeM 3asBuTens) uepes MOIIL
[Tpu noctynienud Takoi xanobsl M®L]| obecnieunBaer €€ nepenavyy B yMOJIHOMOUYEHHEBIC HA €€
paccMOTpeHHe AJMHHHMCTPALMIO B IIOPSIKE, YCTAHOBIEHHOM COIVIAIIEHHEM O B3aHMOACHCTBUH
mexay MOL] 1 Anmunucrpanuel. [Ipm 5ToM Takas nepenada OCYLIECTBIAETCS HE NO3AHEeS
CHEAYIOUIEro 3a JHEM NOCTYIUICHHs Xano0m pabGouero nHs. CpoK pacCMOTPEHHA amoObl
HCUUCNAETCS CO JHA pPErucTpauuM KanoObl B YNOMHOMOYEHHOH Ha ee pacCMOTPEHHME
AIMUHKCTpALHY.

28.13. Anmunuctpauus, M®Il, yupenutens M®I] onpenensroT yNoNHOMOYEHHBIX Ha
paccMOTpEHHUE Kalol TOIDKHOCTHBIX JIHL M (HITH) paGOTHHKOB, KOTOPBIE 00€CICYHBAIOT:

b Tal



a) IpUEM M PacCMOTPEHHE Xanob B COOTBRETCTBUM ¢ TPeGOBAHUSMM, YCTAHOBJICHHBIMH
nocraHosicHHeM [IpaBuTenecTBa MockoBckoii 06nacti ot 08.08.2013 Ne 601/33;

0) HanpaBneHHe ano6 B YINONHOMOUYEHHBIE Ha HMX PacCMOTPEHHE OpraH H (HJM)
OpraHu3alMIO B COOTBETCTBHH ¢ MYHKTOM 28.9 HacTosmero A IMUHHCTPATHBHOTO perjiaMeHTa.

28.14. B cayyae ycTaHOBNEHHS B XOJE WIH MO pe3ynbTaTaM pacCMOTPEHHA KanoObI
NIPH3HAKOB COCTaBa aAMMHHCTPATHBHOTO MPABOHAPYILEHHUA, IPEAyCMOTPEHHOTO rmaBoi 15 3akoHa
MockoBekoii obnactu or 04.05.2016 Ne 37/2016-O3 «Konexkc Mockosckoit oGmact 06
anqMHHHCTPATHBHBIX IIPABOHAPYILEHHAX)» AOIDKHOCTHOE MTHLO AIMUHHCTpaunH, ML, yupeanTens
MOI| HageneHHBIC MMOJHOMOYHAMH IO PAaCCMOTPEHHUIO Xa100 He3aMEANMTENIBHO HaNpaBIsIOT
HMEIOIHecd MaTepHanbl B MHHHCTEPCTBO TOCYIapCTBEHHOTO YNpaBleHHA, WH(QOPMALHMOHHBIX
TeXHOJIOTHI K cBA3M MockoBckoil obnacTH.

28.15. Ammunucrpauus, M®LI, yupenutens M®L] obecneunsaror:

a) OCHAllleHHE MECT TpHeMa Katob;

6) uugopMupoBaure 3asBuTenci (npeAacTaBuTencH 3asBUTENs) O NMOPAAKE O0XKATOBAHHS
pemenui ¥ aeicTBuil (Ge3nelicTBUA) AIMHHUCTPANNH, e¢ JOMKHOCTHEIX M®ILI, ux paGoTHHKOB
Mocpe/IcTBOM pasMellleHHs HHGOPMALIHH Ha CTEHJAX B MecTax TpeaocTaBineHds MyHuIunanbHeIX
yCIyT, Ha ux OQHUHANBHEIX caiiTax, Ha Eaunom moprane, PIITY;

B) KOHCY/IbTHpOBaHHe 3asButelneil (npeacTasuteneli 3aqBuTens) o NOpsaKe 00KaNIoBaHHA
pemeHuii W geiicTBuit (Ge3nedcTBHA) AIMMHHCTpAUWH, €€ OODKHOCTHEIX JIHL M®II, ux
pabOTHHKOB, B TOM YHCIIE 1O Tee(OHY, 3MEKTPOHHO# MoyTe, NPH THIHOM NPUEME;

r) 3aKMIOYEHHE COTNIAIIEHui O B3aMMOAEHCTBHE B yacTW ocyuiecTBacHEs MOLl mprema
anob H BbyIaul 3asBHTENAM (NPEACTABHTE/NAM 3asBHTENS) Pe3yNbTaTOB PACCMOTPEHHS Xaio0;

1) GOPMHpOBAHME M MpE/ICTABIEHHE ©XEKBAPTANLHO B BHIECTOALMH oprad (npH ero
Hanuuuy), yupeautemo M®I] oT4eTHOCTH O MOJNYYEHHBIX M PACCMOTPEHHBIX Xanobax (B TOM
YHCIIE KOJMYECTBE YIOBIETBOPEHHBIX H HEY/I0BIETBOPEHHBIX Kano0).

28.16. YXanoba, nocTynuBIIAs B yHOJIHOMOYEHHBIE HA €€ PaCCMOTpeHHEe AMHHHCTPALIHIO,
MO®LI, yupeautemo MOPLI, momnexuT perHcTpalMy HE MO3THEEC CIEAYIOLIETO 32 JHEM &€
HOCTYILICHAA pabouero qHM.

Janoba paccMaTpHBacTCs B TeueHHe 15 pabousx IHel co IHA e€ PErHCTpauuy, eciu Gonee
KOPOTKHE CPOKH PAaccMOTPEHHs Xkanolbl He ycTaHOB/EHb AamunucTpatuei, MOLI, yupenuTeneM
M®LI, yrosiHOMOYEHHBIMH Ha €€ PaCCMOTPCHHE.

B ciyuae o0xanoBaHHs oOTkasa AJMMHHMCTpallHM, €€ IO/DKHOCTHOIO JIMIA, M®LI, nx
paGOTHHKOB B PHEME JOKYMEHTOB Y 3asBHTe/d (NPEACTaBUTENS 3asBuTeNs) IMOO B HCNPaBICHHH
JOMYIIEHHBIX OfleyaTok ¥ (WiM) OWMOOK HIH B Clydae obxaioBaHus 3adBHTENEM
(npescTaBuTeNeM 3a’BHTENs) HADYLICHHS YCTAHOBIEHHOTO CDOKA TAKMX HCNPaBIeHHH Kajoba
pacCMaTpHBAeTCA B TeueHHe 5 pabounx JHEH CO aHS ee perucTpaluH.

28.17. Tlo pe3yibTaTaM pacCMOTPEHHS >XalloOLI YIOJHOMOYEHHBIH Ha €€ pacCMOTPEHHE
JONXHOCTHOE nUue AJMHEMcTpaumn, M®IL], yupemutens MOL] npuHHMatoT pemenHHe 06
VIOBIETBOPEHHH Kanobbl W00 00 OTkase B €¢ YIOBJCTBOPEHHH. YKa3aHHOE pElleHHe
npaHuMaercs B OpMe aKTa YIOJHOMOYEHHOH Ha ee pacCMOTPeHHE JODKHOCTHOrO Iuua
Anmunuctpaumei, M®II, yupenutens M®LI. Ipu ynoBneTBOpeHHH XanoObl AAMHHHCTpAIHA,
MLl yupeanteas MOL| npHHUMAIOT HWCYEPNLIBAIOIIME MEPhlI [0 YCTPAHCHHIO BBUBICHHBIX
HapyNICHUH, B TOM YHCie MO Bbulade 3asBUTEMO (MpencTaBuTeMo 3asBATENs) pe3y/TbTara
MyHHIMIANBHONH YCIyTH, HE To3aHee 5 pabourx JHEH CO IHS NPUHATHA PEIICHHS, €CIH MHOC HE
YCTaHOBIIEHO 3aKOHOAATenLCTBOM Poccniickoil deaepanuy.
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28.18. OteeTr mnO pe3ynbTaTaM paccMOTPEHHA KamoObl HanpamifeTcs 3asBHTENIO
(mpeacraButeno 3agBUTENA) He MO3JHee IHA, CNEAYIOIero 3a IHEM NpPHHATHA peElICHHS, B
nHCBMEHHON (opMe. B cnydae ecnu xanoba Opina HampapneHa crnocoboM, yKa3aHHBIM B
NOANYHKTE «B» MYHKTa 28.6 HacTosuiero AJMHHHCTPaTMBHOTO perjiaMcHTa, OTReT 3asBHTENIO
(mpencTaBuTeNmO 3asBUTENA) HAIPaBJIAETCA IOCPEACTBOM CHCTEMBI Iocy AeOHOro 06XKanopaHusl.

28.19. B oTBeTe o pe3ynbTaTaM paccMOTPEHHS XKanoOb! yKa3blBalOTCA:

a) HauMeHOBaHHE AJIMMHHCTpALHWH, npenoctapnsiomedi MyHununanenyo yenyry, M®IL,
yupemutens M®LI, paccMoTpeBiiero xamofy, HOMKHOCTb, (aMHIHA, MMs, OTYECTBO (NpH
HAIMYHK) €70 NODKHOCTHOTO JIMLA HIH paboTHHKA, IPHHSBIIETO PEIICHHUE 110 XKanobe;

0) HOMep, JaTa, MECTO NPHHATHSA PEUICHHSA, BKIOYAd CBEJCHHS O JOKHOCTHOM JIHIE,
paboTHHKe, peleHue W Aeiicrre (Ge3neicTBre) KOTOporo obxajyeTcs;

B) haMHIAA, UM#, OTYECTBO (IPH HATHYHHU) HIIH HAaMMEHOBaHHe 3asBUTEN (NIPENCTaBUTENS
3asgBHTENS);

I') OCHOBAaHHs JIA IPHHSATHA PELIeHHs N0 Kaode;

) IPHHATOE 110 Kanobe¢ pelleHuE;

€) B ciyuae, eciad >kanoba npH3HaHa ODOCHOBAHHOH, - CPOKH YCTPaHEHHA BBIABJICHHBIX
HApYIIEHHUIA, B TOM YHCIIE CPOK NPENOCTARICHHS Pe3yibTara MyHHIHNATLHOH yCTyTH;

%) CBEJICHHS O NOPAIKe 00KATOBaHHs IPHHATOrO 10 XaNobe peieHns.

28.20. OtBeT 1O pe3ybTaTaM PaccCMOTPEHHS KalnoObl MOAMHCHIBACTCA YMIOTHOMOYCHHBIM
HA PACCMOTpPEHHE JKaNoOH! JOMKHOCTHBIM JIMLOM AJIMUHHCTPALIHH, M®LI, yupenurens MOLL. ITo
KCTaHMIO 3asBUTENs (MpeAcTaBuTens 3asBUTENH) OTBET MO Pe3y/bTaTaM pacCMOTPCHHSA xanod
MOeT GBbIThb IPEACTABICH HE NMO3JHEE IHA, CNEAYIONIEro 3a JHEM NPHHATHS PEIIeHUd, B dopme
3NEKTPOHHOr0 AOKyMeHTa, noanucannoro 3II ynoJIHOMOYEHHOTO Ha paccMOTPEHME KanoOel
NODKHOCTHOrO JIMNa AJMHHHCTPALMH NpeJocTaBasionell MyHHIMIANBHYIO YCIYTY, YUPeAUTeNs
M®I] ¥ (unH) YNOJHOMOYEHHOH HA pAccMOTpeHHe kanoObl paboTHHKA M®1I, Bua xoTopoi
YCTAaHOBIICH 3aKoHoaarenbcTBoM Poccuiickoil denepaunu.

28.21. YNOMHOMOYEHHbIH HA PacCMOTPEHHE XKaNoOb! ZOMKHOCTHOE UII0 AJIMHHHCTPAIIHA,
pabotnuk M®LI, yupenutens M®I] OTKa3bIBalOT B YIOBIETBOPCHHH KannoObl B CIEAYIOIIHX
ClyyYasx:

a) HANHMYHKE BCTYMMBLIETO B 3aKOHHYIO CHITy PEIleHHs Cya, apOHTPaXKHOTO Cy.a mo xanobe
0 TOM K€ IIPeJMETE U IO TEM XKE OCHOBAHUSAM;

6) momaya >xamoObl JIMLUOM, IOJHOMOYMS KOTOPOro HE MOATBEPKACHB B MNOPAIKE,
yCTaHOBIEHHOM 3aKOHOAATeNheTBOM Pocculickoii Penepanu;

B) HATHYHE pEIIEHHA TO kajnobe, NPHHATOrO paHee B COOTBETCTBMH C TMOPAIKOM,
yCTaHOBJIEHHBIM TOCTaHOBeHHeM [IpaBuTenscTBa MOCKOBCKOR 0GmacTu ot (8.08.2013 Ne 601/33
B OTHOLUEHHM TOTO JKe 3aABUTENS H 110 TOMY )K€ HpeMETY KanoOk!,

28.22. YuonHOMOYEHHOE Ha PacCMOTPEHME KaoObl TO/KHOCTHOE IO AJIMHHHCTDAIIMH,
pabotrrk M®L], yapenurens M®LI Bnpase ocTaBUTE kano0y 6e3 OTBETa B CNEAYHOLIKX CILy 4asX:

) HaTMYMe B kanobe HEHEH3YPHBIX THOO0 OCKOPOHMTENBHEIX BBIPAXKCHHH, YIpo3 XH3HH,
3J0POBBE0 M HMMYILUECTBY JOIDKHOCTHOTO JIMUA, TOCYJapCTBEHHOIO IpaXKIaHCKOro CIIyXallero,
paboTHMKa MHHHCTEDPCTBA, IOHKHOCTHOTO ML, pabOTHHKA ML, a Takke YUNEHOB €T0 CEMBH;

6) OTCYTCTBHE BO3MOXHOCTH NPOYMTATh KaKyl-THOO 4acTh TEKCTa JKanoOEl, tdhamunuo,
MMsl, OTUECTBO (PH HATHYHK) U (WIIM) IOYTOBbIH aNPEC 3aABHTENA, YKA3aHHBIE B XKalo0e.

28.23. YNONHOMOYEHHOE HAa PaCCMOTPEHHE XaToObl JODKHOCTHOE HI0 AJIMHHHCTPALIHH,
paborauk M®LI, yupeantens M®LL coofwaror 3asBuTeno (IPCACTABHTENMO 3agBuTens) ob
OCTaBIIeHHH *anobpl Ge3 0TBETa B TeueHHe 3 paboumx [HE# o AHA PETHCTPAIAHM Xano0bl.



[Ipunoxenue 1
K AJIMHHHCTPaTHBHOMY PErTaMeHTY 110
NpeaocTaBIeHHic My RN ATEHOM yemyTy

Tepmuub! U onpexenenns

B nHacTosimeM AIMHMHHCTPAaTHBHOM perjlaMeHTe HCHONB3YIOTCA ClIEAYIOUAEe TEPMHHBI U

ONpeacaCHHA:

AIMHHUACTPAaTHBHBIH
periiaMeHT

AIMHHHCTpauHs

3agBHTENE,

3aperuCTPHPOBAHHbIH
B ECHA

3asBnecHHE

nC

JInunbli KabuueT

MHOroKBapTHPHBIA
JIOM

Moayns M®L] EUC
oy

Monaynb OKazaHus
ycayr EUC OY

MyHHAIHTATEHAR
ycIayra

ML

aJIMHHHUCTPATUBHBIA PErVIAMEHT MO NPEAOCTABICHHIO AJAMHHHCTPALHEH
Py3ckoro roposickoro okpyra MyHHUHNanbHo# ycinyrd « Belnaya peluesns
0 TMIEPEBOAE KHIIOTO MOMEILEHHA B HEXHIIOE IOMEIMICHHE HIH HEXHIIOro
MOMEUICHUS B XHWIOE NOMELIEHHE B MHOITOKBAPTHPHOM JIOMEY,

AaMHUHHCTpauus Py3ckoro ropoackoro okpyra Mockosckoi 00macTH;

nmuuo, obpamaolieecs ¢ 3agpneHHEM 0 IPe0CTaBIeHHA My HIMnAILHOH
yCIYTH, AMeloinee y3eTHy1o 3anuck B ECUA, npomeamyo npoBepky, a
JHYHOCTH II0JIB30BATES TOATBEPXIEeHA Haexamum obpaszom (B mobom
H3 HeHTpoB obciyxuBanus Poccuiickoil ®enepanmn wim MOL]
MocxkoBckoii obnacTh);

3aMpocC O MpeAocTaBNeHHH MyHAIIMITANEHOR yCIIyTH, IPEACTABICHHEBIN
MOOBIM NpesyCMOTPEHHBIM AIMUHHCTPaTHBHBIM PETIIAMEHTOM CIIOCO00M;

HH(pOpMaIMOHHAA CHCTEMA,

cepsuc PIT'Y, nozponsomuii 3asBuTemo (IPeICTaBUTENIO 3aABUTE )
noay4ats HHGOpMaLUIO 0 Xoae 06paboTKH 3adBICHHIA, TOJAHHBIX
nocpeactsom PIITTY;

COBOKYITHOCTB JIByX H OoJiee KBapTHp, HMEIOIIHX CAMOCTOATENBHEIC
BBIXO/1bI THOO HA 3eMENBHBIH YYacTOK, IPHIIETAIOUIHH K XHIOMY IOMY,
16O B MOMELICHMA 00IIero nonb3OBaHHA B TAKOM JOME.
MHOroKBapTHPHLIA 10M COAEPXMT B cebe NeMEHTRI 00IIero KMy MieCcTBa
cOOCTBEHHMKOB MOMEILICHHA B TAKOM OME B COCTBETCTBHH C XXHITHIIHBIM
3aKOHO/JaTeBCTBOM,

Moy M®L] exuno#t HHOPMAIHOHHOH CHCTEMEI OKa3aHKA YCIIYT,
MOJYJlb OKa3aHHA YCIyr eAuHON HHPOPMAIHOHHOH CHCTEMbl OKa3aHHS
YCIYT, YCTAaHOBJICHHBIH B AIMHHHCTpPal¥H;

MyuununansHas ycayra « Beigava peinenus o nepeBose XKHIOTO
[IOMEILEHHS B HEXKKII0€ MIOMELIEHHE MK HEXUIOTO [TOMEIIEHHS B JKHIIOE

NOMCIICHHE B MHOTOKBAPTHPHOM JIOMENR

MHorodyHKIHOHANBHBIH LEHTP MPeIOCTaBICHK TOCY TApCTBEHHBIX H
MYHHLHMANBHEIX YCIIYT;
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Yupeaurens MOI] -

OpraHe! BIacTH -

[Tonpaznencuue -

[IpocTas anekTpoHHas —
NOANIKCH

Cepsuc PIII'Y -
«Y3HaThb CTaTyC
3asBIeHU

YcuneHHas =
KBaTH( UM POBAHHASA
3NEKTPOHHAA TOIHKCEH
(3M)

(aitn foKyMeHTa -
OIEKTPOHHLIH -
JOKYMEHT

DneKTpoHHBIH o6pa3 —
JDOKYMEHTa

OPraH MeCTHOIO CaMOYIIpaB/ICHHU S, ABJSIOLIHACS YUPCIHTENEM
MHOrOQYHKIHOHAJIBHOTO 1IEHTPa I'OCYIapCTBEHHBIX M MYHHIUIIATBHEIX
yCnyr;

I'ocynapcTeeHHBIE OpraHbl, YHacTBYIOUIME B MPEJIOCTABICHHH
roCyIapCTBEHHBIX H MyHHLIMNATBHBIX YCIYT;

OTI[eJ'[ B COCTABE AI[MHHPICTP&[IHH, YHOHHOMOHCHHbIﬁ B COOTBCTCTBHH CO
CBOHM ITOJIOKEHHEM OCYIICCTBIIATE MPEAOCTABIICHUE MYHHIIHHaJIBHOﬁ
YCITyTH;

3NEKTPOHHAS MOJMKUCE, KOTOpast MOCPEACTBOM HCIIONB30BAHHA KOO,
niapofieil WM HHBIX CPEACTB NOATBEPXk/IaeT hakT GopMHpOBaHHS
SNEKTPOHHOH MOAMHCH OIIpe/ie/IeHHBIM JIHLIOM;

cepauc PIITY, no3B0ASI0IHHE MONYYHT aKTYATbHYIO HHPOPMALIHIO 0
TeKyUIeM cTaTyce (3Tane) paHee NOAAHHOTO 3asBIICHHS,

3IEKTPOHHAA MOMUCD, BELUIAHHAA Y JOCTOBEPAIOLIMM LIEHTPOM,
fonyucHHas B pe3y/ibTaTe KpHITOrpaduuecKoro npeodpasobaHus
HHPOpMALIHH ¢ HCMIONB30BAHHEM KIIIOYA JNEKTPOHHOH NOMNYUCH, TO3BOJIAET
ONpEAENUTD IULO, IOANKCABIUEE EKTPOHHbIH T0KYMEHT, 00HAPYKHTH
(akT BHECCHHA H3MECHEHHI B JIEKTPOHHBIA JIOKYMEHT IOCJIC MOMEHTA €T0
MOANHMCAHKS, KJIIOY TPOBEPKH MEKTPOHHOM NOINHCH YKa3aH B
KBIH(HUHMPOBAaHHOM cepTH(hHKaTE;

3IEKTPOHHLIA 00pa3 AOKYMEHTA, MOTy4Y€HHEIH ITyTeM CKaHHPOBAHHA
nokymeHTa B GyMaxHo# (opMe;

JOKYMEHT, MH(OPMALIHs KOTOPOTO [IPEAOCTABIEHA B 3EKTPORHOA opMe H
IONUCAHA YCHIEHHOM KBATHGUIIMPOBAHHOH 3/IEKTPOHHOH MOAMHCHIO;

JOKYMEHT Ha OyMaHOM HOCHTENE, MPpeoOpa3oBaHHRIH B JIEKTPOHHYIO
¢$opMy IyTeM CKaHHPOBaHHA C COXPAHEHUEM €70 PEKBH3HUTOB.
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[punoxenue 2
K AJMHHHCTPAaTHBHOMY perfiaMeHTy MO
IPEAOCTARICHHIO MYHHUMIATBHOR YCIyTH

CnpaBouyHas unopMauHa 0 MecTe HAX0KIEHHHA, rpadHKe padoThl, KOHTAKTHbLIX TejedoHAaXx,
aapecax 3J1eKTPOHHOH nouThl AqMuHAcTpanuu, M®Il u opranuzanmii, ysacTeyromux B

npeaocTaBJIeHHH H HHPOPMHPOBAHUMH 0 NopsAKe NpefocTaBaeHHd MyHHUHMNAJBHOM yCIyru

1. H}"M,‘?“,‘l!’a“"e AAMHHHCTpPalHH

MecTo HAXOWICHH S

['paduk npuema:

IIpumep: Hocneounn namuuya mecaya: 12.00-14.00.
[TouyToBsli anpec:

KouTakTHblit TenedoH:
Topayas nunus ['y6epraTopa Mockoscko#t o6nacti: 8-800-550-50-03
OdunranbHeIi caiiT B HHPOPMALMOHHO-KOMMY HUKAlMOHHOH ceTH HHTepHeT:

Ajipec anexTpOHHOH 11OYTH B ceTH MHTepHET:

2. Cnpasounas wundopmanus o mecre HaxoxaeHus MOIL, rpaduxe patoTsI,
KOHTAKTHBIX TeJ1edoHax, aapecax WIeKTPOHHOH OUYThI

Wudopmanus NpHBeIeHa HA CAHTaX:

- PIII"Y: uslugi.mosreg.ru

- M®IL: mfc-gosuslugi.ru
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[Tpunoxxenue 3
K AIIMWHHACTPAaTHBHOMY PETJIAMEHTY MO
MpeNOCTaBNCHHIO MyHHUHTTAITBHOR YCIyTry

@dopma pemenus o nepesoae (0TKale B epeBo/ie) )KHIOT0 (HEKUJIOr0) NOMeMeHHn B
HeXH/10e (3KH10€) MoOMeMeHne B MHOTOKBAPTHPHOM A0Me

Yreepaxaena

[ToctanosnenueM llpaBuTenecTBa
Poccuiickoit denepanun

ot 10 asrycra 2005 r. N 502

Komy

(hamunus, UM, OTUECTBO (MPH HAHUKH)

IUTA TPaXIaH;

NOJIHOE HAHMCHOBAHHE OpPraHy3alHH —

JIA KOPHAHYECKHX TTHLL)

Kyna

(NOYTOBLLH HHAEKC W aapec

3asBuTeNA (IpeaCTABHTENA 3AABHTENSA) COMNIACHO
3asABJIEHHIO

0 nepeBoae)

PEILIEHUE
0 nepeBofie (0TKA3e B EPeBo/ie) KHIIOTO0 (HEXUIOr0) NOMEIeHHs B HEXKH/10€ (>xunoe)
noMenicHHe B MHOrOKBapTHPHOM I0Me

(HO.T[HOC HaWMEHOBaHHE OpraHa MECTHOr'O CAMOYNpaBJICHHA,

OCYUIECTRISIOWErO NIEPEROJ MOMELUCHHA)

PacCMOTpEB NIPEACTABIEHHbBIE B COOTBETCTBHH C JACThiO 2 crarbi 23 XKumimoro koaekca Poccniickoi
denepaliy JOKYMEHTHI 0 IEPEBOJIE NOMENeHHs 00LIeH MIOMAabIo KB. M,

HaxXoasgmerocd 1o agpecy.

{BaHMCHOBAHHWE MOPOACKOrQ MIIH CENbCKOTO MOCeNeHH s )

(HaHMeHOBAHHE YJIULbI, IIOLIAH, TIpocTiekTa, ynbBapa, Npoe3aa | T.1.)

KopITyc (BNajAeHHE, M3 JKHIOro (HEXHIIOr0) B HEXKHIIOE

JIOM . CTPOEHHUE) , KB. , (KHioe)

ar



{HEHYXHO€E 32YEPKHYTD) (HeHy»HOE 3a4EepKHYTb)

B ICNAX HCNIOJIE30BAHHA ITOMEINMEHHA B KAYECTBE

{BUA HCTIONB30BAHKSA MOMELLEHHA B COOTBCTCTBUH C 3afABIICHHEM O NEPEBOE)
PEHIHJIA( iy &
(HauMeHOBaHHe aKTa, NaTa ero NPHHATHA W HOMep)
1. IToMeleHHe HA OCHOBAHUH NPHIIOKEHHBIX K 3a4BJICHHIO TOKYMEHTOB:
a) MepeBecTH H3 JKUJIOro (HEXKHIIOTQ) B HEXHIOE (kuioe) Oe3 npenBapUTEIbLHEIX YCIOBHIH;
(HEHYIKHOE 3a4EPKHYTh)

0) mepeBecTH M3 SKWIOTO (HEXHUJIOr0) B HEXWIOE (XKHMIOE) OPH YCJIOBHH TIPOBEACHHA B
YCTaHOBIIEHHOM MOPAAKE CNEAYIOLIHMX BUAOB paboT:

(nepeyeHb paboT MO NepeyCTPORCTBY

(nepennanupoBke) NOMEILIEHHS

HJIM MHBIX HEOOXOAWMBIX paboT MO PeMOHTY, PEKOHCTPYKLHH, PECTaBPalMy NOMELIEHHS)

2. OTka3aTh B I€PEBOJC YKA3AHHOTO MOMEHICHHA H3 KWIOro (HEXHMJIOro) B Hexuioe (kKuioe)
B CBS3H C:

O HenpencrtaBnesue ofnpefeneHHBIX OyHKTOM 10 AJMHHUCTDAaTHBHOTO — DETNIAMECHTA
JOKYMEHTOB, 06A3aHHOCTB 110 IPEACTABIEHHIO KOTOPBIX BOXIOKEHA Ha 3asBuTeNs (TIPeCTaBUTES
3asBuUTENs).

O TMocTymwienue B AIMHHUCTPALMIO, OCYIIECTBIIAIOIIYIO NEPEBON NOMELICHHH, OTBETA OpraHa
rOCYJapCTBEHHON BIACTH, OPraHa MECTHOTO CaMOYMNpaBlieHHs NHO0 MOABENOMCTBEHHOH OpraHy
rocyJapcTBEHHOH BJNAcCTH MM OpraHy MECTHOrO0  CaMOYIpaBeHHS OpraHu3auHy Ha
MEXBETOMCTBEHHBIA  3alpoc, CBHJETENBCTBYIOWEro o0 OTCYTCTBHH [OKyMeHTa W (WiH)
MHpOpPMALMH, HEOOXOZMMBIX JUIA MEPEBOJA JKUIIOrO NOMELICHHA B HEXHIOE MNOMCIICHHE HIH
HEXCUIIOTO TIOMEILEHHS B XUIIOE MOMEIIECHHE B MEOTOKBAapTHPHOM JOMe B cooTBeTCTBYH C . 10.1
HACTOANIEr0 A[MHMHHCTPATHBHOTO PErNAMEHTa, €CIH  COOTBETCTBYIOLUIMH  JOKYMEHT HE
TIpeACTaBeH 3asBUTENeM (NpeAcTaBHTENeM 3asdBUTENA) MO COOCTBEHHOH HHWIIHATHBE. Otka3 B
TepeBoJie NOMELIEHHS 110 YKa3aHHOMY OCHOBaHHIO JOMyCKaeTCs B Clyvae, eclid AJIMHHHCTPALHA,
OCYIICCTBJIAIONIAA [TepeBO] ITOMEIECHHH, MOocie MONy4YeHHs YKa3aHHOrO OTBETA YBENOMHIA
3asBuTeNs (MpeJCTAaBMTENA 3asABHTENs) O MONYYEHHWH TAKOTO OTBETa, NPEIVIOKHIA 3afBHTENO
(npencTaBuTemo 3asBHTENN) MPEJCTABHTL TOKYMEHT M (MIH) MH(OpPMAUHIO, HEOOXOMHMBIE IJif
MepeBoJa JKMUIOTO IIOMEIICHHS B HEXHIOE MOMEIICHHE WM HEXWUIOro NOMEIIEHHS B KHIIOC
noMeuieHde B coorBeTcTBHH ¢ m. 10.1 HacTosmiero AJMHHHCTPATHBHOIO periaMeHTa, H HE
noNy4nna ot 3asBuTeNs (IpeACTaBUTENA 3aABUTENA) TAKHE JOKYMEHT M (WIH) MHPOpMALMIO B
Tevenue 15 pabouux AHeH €O JHA HANPABICHUA yBCIOMIICHHA.

O IlpeacraBieHue JOKYMEHTOB B HEHAIIEKALMH OpraH.
O HecofmomeHHe YCIOBHH MepeBOJa JKHIOIO NOMEUICHHA B HEXKHIOC TIOMELICHHE U
HE>KHJIOTO MOMEILEHHUSA B )XKHIIOE NIOMELLIEHHE B MHOTOKBAPTHPHOM JOME, 3 UMCHHO!
a) HapyweHue tpeboBanmii JKumummoro kKojekca Poccmiickod —Depepaunn  u
'pagocTpouTenbHOro Konekca Poccuiickon ®eneparun;
6) eciM JOCTYN K NepeBOAMMOMY NMOMEIIEHHIO HEBO3MOXKEH 063 HCMONL30BAHHS MOMELICHHH,
obecneunBAIOIHUX JOCTYM K KHIIBIM IOMEIEHHAM, M OTCYTCTBYET TEXHWUYECKas BO3MOXHOCTb

060py,u013aTb Tako# JOCTYII K NaHHOMY MNOMEINCHHIO, €CIIH NepeBOAHMOE IIOMEIICHHE ABIACTCA



YACTHIO JKHJIOI0 MOMELICHHA THOO HCIONb3YETC COOCTBEHHHKOM JAHHOIO NOMEIIEHH MITH HHBIM
rpaxXIaHHHOM B Ka4€CTBE MECTAa IIOCTOSHHOTO MPOXXHBAHUSA (TIPH NEPEBOME XUAOTO MOMELLEHHS B
HEXHIIOE [IOMEILEHNE B MHOTOKBAPTHPHOM JIOME);

B) €CIM NpH MepeBOJie KBAPTUPHI B HEXHIIOS NMOMELICHHE B MHOTOKBAPTHPHOM [IOME HE
cobmonensl TpebGoBakHA:

- IOMEIIEHHE PACIONIOKEHO Ha MEPBOM 3Ta)e yKa3aHHOro A0Ma,;

-MOMEIIEHHE PACIIONIOKEHO BHILIE MEPBOr0 3TaXka YKa3aHHOro JOMa, HO IIOMELICHHSA,
PACMOIOKEHHBIE HEMNOCPEACTBEHHO MO KBAPTHPOH, NEPeBOJUMOH B HEXHIIOE TMOMEIIEHHE, He
ABJIAIOTCS KUTIBIMH;

- IOMEIIEHHUE PacToNoXeHO B HAEMHOM JIOME COLIHANBHOIO HCIIOJIb30BaHNA;

I) IEPEBOA XKUIOTO MOMEIICHHS B HEXUIIOE TOMEILEHHE B MHOTOKBAPTHPHOM JIOME B LEJAX
OCYILECTBICHHS PEJIMTHO3HOM JeATeNbHOCTH;

J{) €CJIH TEPEBOJHMMOE MOMEIICHHE He OTBEYaeT YCTAHOBICHHBIM TPEOOBAHUAM, KOTOPHIM
JOIXHO OTBEYATH )KHIIOE MOMEIIEHHE HIH OTCYTCTBYET BO3MOXKHOCTb OOECIEYHTL COOTBETCTBHC
IIEPEBOAKMOr0 MOMEIIEHHS YCTAHOBIEHHBIM TpeOoBaHKAM (NpPH MEPEBOJE KHIIOr0 MOMEIUCHHS B
HEXHIIOE MOMEILEHHE B MHOTOKBAPTHPHOM JIOME);

€) eclH mpaBo COGCTBEHHOCTH Ha NMEPEBOJMMOE MOMEUICHHE 0OPEMEHEHO NpaBaMM KaKHX-
60 uI (MOMEIIEHHE ABIAETCA IPEIMETOM 3aJI0Ta, HaiMa, apeH/Ibl H T.IL).

O HecooTBercTBHE MpoOEKTa MEPEyCTPO#HCTBA M (MJH) NEPEITAHAPOBKH NMOMEIIEHHS B
MHOTOKBApPTHPHOM J0Me TpeGoBaHUAM 3aKOHO/IATeNbCTRA.
O OT3BiB 3asBleHHS O MpeJOCTaBNeHHM MYyHMIMNANBHOH YCIYrH MO HHHLHATHBE

SasgBHTeNA (IpeACTaBUTENA JaABHTENA).

(BOMKHOCTD NHLA, NOANKCABLIETO (noanmce) (pacumdposka noanKcy)
YBEJIOMIICHHE)

« » 201
M.IIL.




IIpunoxenue 4
K ATMHUHHCTPaTHBHOMY PETJIAMEHTY IO
npenocTasieHnio MyHUIMIATEHOH yCemyTH

PopMa YBEIOMJICHHA 0 NPHOCTAHOB/ICHHH NpenocTaBaeHAs MyHHUHOAILHOH YCIyra

Komy
(dbaMunus, UM, OT4ECTBO (MIPH HATHYHH)

ANA rpaXciaH, HHAHBUAYATBHbIX
npeanpuHUMaree;

MOJMHOE HAMMEHOBAHHE OPTaHHU3AUMH —

LS FOPHAMYECKHX NHLL)
Kyna

(nouToBLI#i HHAEKC H aapec

3asBurens (NpeaCTaBUTENA 3afBUTENA) COTTACHO
33ABJICHHIO

0 1ieperoae)

YBeagomiaenne
0 NPHOCTAHOBJICHHY HPEJ0CTABICHNA MYHHIHNANLHOH yCTyrH «Bpinaya pemeHns o
lepeBo/Ie KUI0r0 MOMELICHHS B HeHKU I0€ TIOMELICHHE HITH HEWHUIIOTO NOMCILEHNS B 3KHII0¢
noMelneHHe B MHOTOKBAPTHPHOM J0Me»

(noJIHOE HAaWMEHOBAaHKE OpraHa MeCTHOrO CaMOyTIpaBIlCHUA,

OCYUIECTBIISIOLLETO [IEPERON MOMELUEHHA)

PaccMOTpeB MpPEACTABICHHBIE B COOTBETCTBMM C 4acThio 2 CTaTbH 23 YKMIMUHOrO KOJCKCa
Poccuiickoii Meaepaliin JOKYMEHTEI 0 NEPeBoJie NOMEMCHUs o01eH IWI0IAAbIO KB. M,

HaxXOJsUIErocs Mo aapecy:

(HaHMeHOBaHHC TOPOACKOro HIIH CEJIbCKOIo HOCCHBHHSI)

(HaMMeHOBaHHe YITHUBL, IUIOWA/H, TIpocnekTa, ByibBapa, npoe3na 1 T.M.)

VBesoMiisileT O NPHOCTAHOBICHMH TNpEAOCTABICHHA MYHMUHMOILHOH YCIyTH «Bpraua
PELICHHS O MEPEBOJIE KHJIOTO NOMEIEHHS B HEXHIOS NOMEIICHHE WX HEKHUIIOTO NOMEIMEHHA B
WUJIOE [OMEIIEHHE [0 I[PUYHHE TOCTYIICHHA B AJMHHACTpalMIO OTBETa OpPraHoB W
Opranu3anuii, B paMKax MEXBEJOMCTBEHHOTO 3amnpoca, CBHAETENILCTBYIOUIETO 00 OTCYTCTBHH Y
HAX JOKYMEHTOB ¥ (HiH) MHGOOPMAIHH, HEOOXOMUMBIX LA IPCAOCTaBICHUA MYHHLHIaTBHOR
YCIYTH (YKazvl8aiomcs OOKYMeHMbl, KOmopbie OMCymcmeyiom 6 DACnOpAJNCEHUU 0p2anoe,
YRACMEYIOWUX 6 NPECOCMABNERUL MYRUYUNANBHOU YCaY2U )

seinucka u3 EI'PH;

TJIaH NMEePEBOUMOro MOMEIICHHS,

MO3TAXKHBIA TUTAH A0MA;

3aKMOYeHHe Oprana 110 OXpaHe IaMATHHKOB apXUTEKTYPbl, HCTOPHH Y KyJIbTypBI.

a0



YuyHTEIBas HM3NOXKCHHOE, npenaraeM BaMm B Teuenwe 15 pabouux naHell ¢ MOMeHTa
MQTyY¢HHA HACTOALIETO YBEIOMIICHHA IPEACTABUTH CIIEAYIOIHE JOKYMEHTHI:

W

Obpamaem Bamme BHuMMaHue, 9YTO B ciydae, ecin Bamu He Oyny mpencTaBneHE! CBEACHUS
(undopMaIKs) B CPOKH, YKa3aHHbIE B HACTOSINEM YBEIOMICHHH, AJMUHHCTpauHeH OyaeT NPUHATO
pelieHHe 06 OTKa3le B NEPeBOJE KHIIOTO TIOMELIEHHS B HEXHUIOE NOMEHIEHHE HIH HEXHJIOro
IOMEIIEHHA B JKHIOE MOMEIUEHHe II0 OCHOBaHHIO, IpPeAdycMOTpeHHOMY IIyHKToM 13.3.2
AJMHHHCTPaTHBHOIO PErNaMeHTa:

{NOMKHOCTE THLA, NOANHCABLIETO (nonanMes) {paclikdpoBKa MOAMHCH)
yBEAOMIIEHHE)

« » 201 _r.
M.IL
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[Ipunoxenue 5

K AJIMHHHCTPaTHBHOMY perjiaMeHTy

MO NPeAOCTABICHHIO
MyHHUIHMIATBHOH YCIYTH

CnHcoOK HOPMATHBHLIX AKTOB, B COOTBETCTBHH ¢ KOTOPBLIMH 0CYMECTBASETCH
npegocrapieHne MyHHUHNIIAABHOH YCITYrH

1. Koncturymus Poccuiickoii ®enepauny;

2. I'papoctpouteneupii konmekc Poccuiickoit ®Peaepaunmm ot 29.12.2014 Ne 190-03
{«Poccuiickas razera», Ne 290, 30.12.2014),

3. I'paxaanckmii kogekc Poccuiickoit ®eaepaunu ot 30.11.1994 Ne 51-03;

4. ®OepepanbHbiit 3akoH oT 02.05.2006 Ne 59-03 «O nopsjake paccMOTpeHus obparueHHR
rpaxzaH Poccuiickoit ®eneparmn» («Poccuiickas rasera», Ne 95, 05.05.2006);

5. ®enepansubiii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o0umMxX NpUHLMIEX OPraHH3ALHM
MeCTHOro camoynpasneHus B Poccuiickoii ®enepaumn» (CobpaHme 3akoHOZaTeNbCTBa
Poccuiickoit ®eneparmu, 06.10.2003, Ne 40, c1. 38224);DenepansupiM 3akoHoM oT 27.07.2010 Ne
210-®3 «O6 opraHH3aliil MpPeAOCTARNIEHHS TOCYJAPCTBEHHBIX H MYHHIMNAIBHBIX YCIIyT»
{«Poccuiickas razera», Ne 168, 30.07.2010);

6. denepanpHeii 3akoH oT 24.07.2007 Ne 221-03 «O KanacTpoBoil JEATENBHOCTH»
(Cobpanue 3akonozarenscrea Poccniickoit ®enepamin, 30.07.2007, Ne 31, cr. 4017);

7. Tloctanosnenne IlpaButenscrsa Poceuiickolt ®epepaunu ot 16.02.2008 Ne 87 «O cocrase
pasfenoB TpPOEKTHOM JOKymeHTallud K TpeCoBaHHAX K HX coaepxanuio» (Cobpanue
3aKoHOZaTeNbeTBa Poccniickoii Menepaunu, 25.02.2008, N 8§, cr. 744, Poccuiickan rasera, Ne 41,
27.02.2008);

8. Moctanosnenue Ilpasurensctea Poccmiickoit ®enmepaunn o1 13.08.2006 Ne 491
«O6 yreepxaenun [IpaBun copepxkanus oOmero MMyImecTsa B MHOTOKBAapTHPHOM JIOME H NpaBHIl
H3MCHEHHA pasMepa TUIaThl 3a COACPXKAHME M PEMOHT KHJIOTO NOMEIICHHS B CIyuac OKasaHHA
YCIyT M BBINOIHEHHs paGoT MO YNPaBNEeHHIO, COJEPXAHMIO H PEMOHTY OOLUEro HMYyIIECTBa B
MHOTOKBAaPTHPHOM [OM¢ HA/UIEXKALIEro KauecTBa M (MIM) C NEpephiBaMH, MPEBBIIAIOMIHMH
YCTAHOBNECHHYIO TpPOAOJBKHTENbHOCTEY (Cobpanne 3akoHonatenbcTBa Poccuiickolt denepallnd,
21.08.2006, Ne 34, cT. 3680);

9. [Mocranosnenue [lpaButensctBa Poccuiickoii ®enepaunn ot 10.08.2005 N 502
«OG yTBepXIcHHH (OPMBI YBEJIOMIICHHS O NEpeBoAe (0TKA3e B MEPEBOAE) XHIOro (HEXHIOro)
noMelleHHss B Hexunoe (xkwioe) nomeuwcHue» (CobpanHe 3akoHOAaTenbcTBa Poccuiickoi
®enepaunn, 15.08.2005, Ne 33, ct. 3430);

10. ITocranoBnenne IIpasutensctBa MockoBekoi obnacte ot 27.09.2013 Ne 777/42 «O6
OPraHW3alld¥  MNpEJOCTaBIE€HHA  TOCY/apCTBEHHBIX  YCIYr  HCIONHHTENBHBIX  OpTraHOR
roCyJapcTBEHHOH BiIacTH MockoBckoif obnmacty Ha 0a3e MHOrOQYHKIMOHANBHBIX LICHTPOB
IIPeNOCTaBeHUs TOCYJAPCTBEHHBIX H MyHHLMITATEHEIX YCIYT, a Takxke 00 yTepkaenun [lepeuns
rOCY/IapCTBEHHBIX yCJIYT MCIIONHHMTENLHBIX OPraHOB ToCyAapcTBeHHOM BnacTh MockoBcko#
061acTH, NpeIoCTaBIeHHE KOTOPLIX OpraHU3yeTcs [0 IPUHUMITY «OJHOTO OKHA», B TOM YMCIE Ha
6aze MHOroQyHKIHMOHANBHBIX IIEHTPOB NpPENOCTABICHHS TOCYAAapPCTBEHHBIX M MYyHHLMIIANBHBIX
ycayr, W PexoMeHIyeMoro mnepedHs MYHHLUHMIANBHBIX YCJIYT, MPEAOCTABIAEMBIX OpraHamMy
MECTHOrO CaMoyIIpaBeHHsl MyHHIMNANLHEIX o0pa3oBannii MockoBcko# o6nacth, a Takxe yciyr,
OKa3bLIBAaCMBIX MYHHIHNAIBHBIMH YYPCHIACHHAMH H JpYTHMH OpraHHu3allisaIMHU, IPEJOCTABJICHHE
KOTOPBIX OpraHM3yeTcs 0 T[PHHLUMIy «OJHOTO OKHa», B TOM u4dcne Ha Oase
MHOTO(QYHKIHOHANBHEIX [IEHTPOB 1PEAOCTABNCHHA IOCYJAPCTBEHHBIX H MYHULHNANBHEIX YCITYD»
(«Exennennnic HoBocTH. [ToaMockoBre», Ne 199, 24.10.2013);

11. Tlocranosnenue [IpaputensctBa Poccuitckoit Pepepauuu ot 27.09.2011 Ne 797
«0O B3aUMOICHCTBHH MEXIY MHOrOGYHKIMOHATEHBIMU LICHTPaMH MPeAOCTaBIICHUA
rOCYIapCTBEHHBIX H MYHHIMIIATBHBIX YCIYT H diefiepalbHBIMH OPraHaMH HCIIOJIHATEIEHOMH BIACTH,
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rocyapcTBEHHBIX  MyHHIIMNANBHEIX YCIYT U (eilepabHBIMH OpraHaMH MCIONHHTENbHOH BIIACTH,
OpraHaMH roCyNapCTBEHHBIX BHeOHKETHBIX ¢OHI0B, OpraHaMd roOCyJapCTBEHHOW BIACTH
cybnekToB Poccmiickoit  (eaepaluH, opraHaMM MECTHOIO CamOylpaBleHHd» (BMeECTe C
[TonoxernreM o TpeGOBaHHSIX K 3aKMIOYCHHIO COIVAlEHHH O B3aUMOACHCTBMH MeXIy
MHOTOQ®YHKIHOHAIBHEIME LIEHTPaMH PeJOCTABICHAA rOCY AAPCTBEHHBIX M MYHHLINIIAILHEIX YCIIYT
M ¢elepansHBIMM  OpraHaMH  HCIIOJIHUTENBHOH  BIacTH, OpraHaMM  rocCyapCTREHHEBIX
BHEOWOMKETHRIX (JOHIOB, OpPraHaMH rocyapcTBeHHOM BilacTH cyOpekToB Poccumiickon ®enepanu,
opraHami MecTHOro caMoympaeneHna) (CobGpanue 3akononatenncTBa Poccuiickoit ®emepauuy,
03.10.2011, No 40, cT. 5559);

12. Tlocranopnenue Ilpasurennctea Pocemiickuit ®enepanun ot 22.12.2012 N 1376 «O6
yTBepxkaeHnd  [IpaBHA  OpraHM3audd  JEATEIPHOCTH — MHOTOQYHKIMOHAIHHBIX — IEHTPOB
NPEJIOCTABNEHNSA TOCY JADCTBEHHBIX H MYHHULHIIANBHBIX YCIYT»

13. TNocranorncuue [IpasuTenscTa Poccuiickoit ®enepaunn ot 31.12.2015 Ne 1532 «06
yTBepkAeHHH [1paBuil MPeJOCTABJICHHA NOKYMEHTOB, HAlpPaB/IAEMbIX WM [PEJOCTABIAEMBIX B
cooTBeTcTBHH ¢ 4yacTamu 1, 3 - 13, 15 crateu 32 ®epepanpHoro 3akoHa «O rocyaapCTBeHHOH
PETHCTPALMK  HEABIKHMOCTH® B (JefepaibHBIA  OpraH  KCIOMHMTENbHOR  BiacTH  (Cro
TEPPUTOPHATBHbIE OpraHsl), yrnonHomoueHHEH IlpasuresibetBom Poccniickoit Penepannu Ha
OCYLIECTBIEHHE [OCYAAPCTBEHHOTO KajacTpOBOTO Y4eTa, ToCyJapCTBEHHOH DETHCTpAUMM Mpas,
penienve EJMHOTO TOCY[ApcCTBEHHOTO peecTpa HEABHKHMOCTM M [DPEAOCTABICHHE CBENCHWH,
cojepxamuxcs 8 EJMHOM  rocylapcTBEHHOM — peecTpe  HEIABHXHMOCTHY (Cobpanne
sakoHoJaTenbeTea Poccuiickoii deneparuu, 11.01.2016, Ne 2 (qacts 1), ¢t. 405);

14. Pacmopsmxenne [paBurensctpa Poccuiickoii Penepalny ot 25.04.2011 Ne 729-p «O6
YTBEXKIEHUN [EPEedHsi YCHIYT, OKa3niBAEMBIX TOCYJAPCTBEHHBIMH M MYHHIHIANLHEIMH
yUupexJAeHHAMH ¥ APYTHMH OPTaHM3aldsMH, B KOTOPBIX Pa3MEINACTCS rOCYAapCTBEHHOE 3AAHMUE
(3aKka3) WIM MyHMUMOATbHOE 3ajande (3akas), MOMNCKAMMX BKAIOYCHHIO B  PeeCTphbl
rOCYJapCTBEHHBIX MM MYKHUMNANbHBIX YCIYT W INPENOCTaBIAEMBIX B JICKTPOHHOHN Qopme»
(CoGpanue 3akonoaareabcTa Poceuiickoi Genepaunny, 02.05.2011, Ne 18, ct. 2679);

15. Pacnopsixenve ITpaputenscrsa Poccuiickolt ®enepaunn ot 17.12.2009 N 1993-p «06
YTBEpHIEHHH CBOJIHOTO NEPEyHs MEPBOCYEPEAHBIX FOCYIaPCTBEHHBIX M MYHHIHIANBHEIX YCIyT,
TIPE0CTABASCMBIX B 3MeKTpoHHOM Brje» (CobpaHne 3aKOHOATENLCTBA Poccuiicko#l denepannn»,
28.12.2009, Ne 52 (2 4.), cr. 6626);CIT1 54.13330.2011 «Cepox mpasmun. 31aHAS KUIBIE
MHOrOKBApTHpHEIE. AkTyanusypoBannas pefakuus CHull 31-01-2003», yTBEpXJACHHBIM
fIpUKa3oM MHHHCTEPCTBA PErHOHAIBHOIO Pa3BHTHA POCCHACKOH Denepauun ot 24.12.2010 Ne
778;

16. 3axoH Mockosckoi obmactd ot 05.10.2006 Ne 164/2006-O3 «O paccMOTpeHHH
obpaienuii rpaxaan» («Exennesnsie HoBocTH. [lomMockoBbe, Ne 189, 11.10.2006);

17. Tocranobnende [NaBHOrO TOCYJapCTBEHHOTO caHMTapHoro Bpaya Poccukckoi
demepary o1 10.06.2010 Ne 64 «O6 yrtsepxaenun CaullnH 2.1.2.2645-10 «CanuntapHo-
AMUIEMHOIOTHYCCKHE TpeOoBatHs K YCIOBUAM NPOXKKBAHUS B JKHJIBIX 35aHUSAX M MOMCILEHHAX),

18.  Ilocramosnenne Toccrpos Poccuiickoi Demepaumn or 27.09.2003 Ne 170 «O6
yTBEPXIEHAM [IpaBUl M HOpPM  TEXHMYECKOH  OKCILTyaralyd  KHIHLIHOTO ponpa»
(3apeructpuposano B Muniocte P® 15.10.2003 Ne 5176);PacnopsxeHneM MuHucTEpCTBA
rocyJapcTBCHHOTO YNPABMEHMS, HHGOPMALMOHHBIX TEXHOIOTHH M CBA3M OT 21.07.2016 N 10-
57/PB «O peruoHaILHOM CTAHAAPTE OpraHH3aLHH JEATENBEHOCTH MHOTO$YHKIHOHATBHBIX LIEHTPOB
IPEAOCTAB/ICHNA TOCY AAPCTBEHHBIX i MyHHLIMNATLHBIX yc1yr B MockoBekok ob1actiy.



[Ipoty npeAOCTaBUTE MyHHLIHNAIBHYIO YCTYTY

[Tpunoxenue 6
K AZIMHHYMCTPaTHBHOMY PETJIAMEHTY ¢
[IPESOCTABNCHUIO MyHUUHNANBHOHN YCITyrH

®opma 3anBaenns

['maBe

Ot

[ToutoBRI anpec
KoHnTaxTHb# Tenedou:
Anpec 3MeKTPOHHOMN MOYTEHI

3asBneHue

«IlepeBo] )KHUIOro {HEXHIIOrO) MOMEIICHHS B

HEXUIT0E (KUJI0E) IOMELLEHHE» B OTHOLICHWM ITOMEIUECHHSA, HAXOAAMErocs B COOCTBEHHOCTH

(o2 u3MYECKHX NMU/HHIMBHUNYyanbHbIX npernpuaumMarenei: ®HO,  noxymenr,

yJIOCTOBCpHIOlI[Hﬁ JHYHOCTE: BHJ JOKYMCHTA

cepus . HOMep , KEM, KOrJ[a BBIIaH

WHH, CHHUIJIC,
NpeRTpUHUMaTENCi)

OI'PHHULII (s HHIHBHIY ATTBHBIX

UL IOPHIMYECKHX JIHIL MONHOE HAWMEHOBAHHEC IOPHAWYECKOro JHla

, ®HO nuna,

HCOOMHAIOMEre CO43aHHOCTH €OUHOMMYHOIO HCMNOJHHTEIBHOIC OpraHa HOPHAHYECKOre IJHLA

fopunrueckuil anpec, OI'PH, UHH

pacosiokeHHoro no aapecy: MockoBckas 061acTh,

{ropon, y/iuua, MpOCNeKT, Npoea, NEPEYIoK, WOCCe)

{Ne noma, Ne KOpnyca, CTpOEHHA)

H

{Ne xBapTHDLL, TTOMELIEHHA)

(Texymee HAIHAYEHHE NOMEIIEHAA (HHI0E/HENHI0E) {0o0L1an IomaAb, XK owanb}

U3 (5KHIIOTO/HEKHIIOTO) IOMELLEeHHS B (HEXUIOE/ XKIIIOE)

(Hy&HOS DOMUEPKHY Th )

Ipowy uHpOpMHPOBATH MEHA O NMOCTYIUICHHH MoObIX cBedcHHH B noacucteMy lloprana
rOCYAapCTBEHHBIX H MYHHLMNAIBHEIX yeryr MockoBckoi 061acTH «IHUHBIA KabHHETY, a TaKKe O

B0300HOBJICHHH NMPELOCTABIECHHA MY HUIMNIAUIEHON YCIYTH

(yka3npaetcs popma H cnocod HHPOPMHPOBAHHKA,

B TOM YHCNE AIpec AEKTPoHHON NouTh, Homep Tenedona And cMc-uHGopMHpoBaRHA, HoMep Tenedona 11a MHbOPMHpOBaHHS IO

TenedoHy}

[Toxnuce

{yKa3bIBAacTCH MPH KENAHHH NOAYUEHHA COOTRETCTBYIOMIHX CBEASHHH)

(pacirndpoBKa NOAMHKCH)

ATy



Jara

A



[Tpunoxxenue 7
K AIMHHHCTPAaTUBHOMY PETJIAMEHTY MO
[peaocTaBleHHI0 MyHHIMNIATBHOH YCIyTH

Poccuiickoii denepanuny».

Cpox JieiicTBus:

oT 14 ner - 10 AocTHxeHHd 20-1eTHETO BO3pacTa;
ot 20 neT - 10 AOCTIDKEHHS 45-TeTHET0 BO3PAcTa;
oT 45 nieT — 6ecCpOdKO B COOTBETCTBHH C MYHKTOM 7
Mocranosnenusi  Ilpasurennctea PO «O6
yTBepxaeHun [Tonoxenus 0 nNacnopre rpaxiaHuHa
Poccuiickoit ®epepauun, obpasua Onanka H
onMcaHus mnacnopta rpaxpmaHuHa Poccuiickoi
depepamuy ot 8 mong 1997 r. Ne 828.

Knace Buasl NOKYMEHTOB O0mne onucaHus AOKYMEHTOB Ipu nopaye yepes PIII'Y
JAOKyMeHTa
JlokyMeHTEI, npefocTaBisemMble 3agsuTeIeM (npeacraBuTe/iemM 3asBHTENR)
Mpu nogade 3amoNHAETC] HMHTEpakTHBHAA (opma
3asBleHHE NOMKHO OLITH oQOpMIEHO DO (opME, | 3aiBJICHHA.
ycTaHoBJIeHHOH IIpunoxeHHeM 6 K HacToALIEMY
Jasiznenue AIMHUHHCTPATHBHOMY PETIIAMEHTY.
ITacnopT Ac/mKeH GHITH OPOPMIIEH B COOTBETCTBHH C [lpy mopadye MpenoCTaBNsSETCA NEKTPOHHEIH 0bpa3
JokymenT, | Ilacnopt rpaxmanuna | [locraHoBneHHeM [paButenscTea P® or 8 niond | A0OKyMeHTA {c1p. 2,3.4,5)
yIOCTOBEPS- Poccuiickoi 1997 r. Ne 828 «O6 yteepxncHuu [lonoxenus o
ronHii denepanuu nacnopTe TpaxaandHa Poccuiickod ®excpauun,
JHYHOCTD ofpasia GaHKka H ONMCAHMS NacnopTa rpaxaaHuHa
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[TacmopT rpa)kKJaaHWHA
CCCP

O6pasen nacnopta rpaxiaanuia Coroza CoBETCKHX
CouManucThHdeckux  PecmyOJHK M OMHCaHME
macnopra yTBEpAGIEHB NocTaHoBieHneM COBMMHA
CCCP or 28.08.1974 No 677 «O6 yTBepKACHHH
Tlonosenus o nacnoptHoii cucteMe B CCCP».
Bonpoc o efiCTBHTENFHOCTH NACIOPTa rPAKAAHAHA
CCCP obpaszua 1974 roga peinaercs B 3aBHCHMOCTH
OT KOHKPETHBIX OBCTOATENHCTB (IOCTAHOBJICHHE
Mpautenscrsa  Poccuiickoii  depepauun  oT
24.02.2009 Ne 153 «O NIPU3HAHHUH
neiicTBuTenbHBIMYA o 1 mronst 2009 r. macnoproB
rpakganuna CCCP  obpasua 1974 roma ans
HEKOTOPBIX Kareropui HMHOCTPaHHBIX TPaXIaH H
a1l 6e3 rpaXIaHcTsa)

TlpenocTasnseTcs 3IeKTPOHHBIH 00pa3 10KyMeHTa

Bpemennoe
yOCTOBEPEHHE
JMYHOCTH IpaXKJaHHHA
Poccuiicko
deaepaliyn

dopma yreepineHa npuxasom MBJl Poccum ot
13.11.2017  Ne 851 «0O6  yTBepXKIEHHH
AJMHHHCTpPaTHBHOro perjaMenta MHHHCTEpCTBA
pHyTpeHHuX fea Poccuiickoit (@enepauud 1o

NpeNOCTABJEHHI0 MYHHLMIANLHOX  yCIyrH 1o
BBIJ124€E, 3aMeHe NacIopTOB rpaxJiaHiHa
Poccuiickoi ®enepanuuu, yAOCTOBEPAIOUIMX

JIMYHOCTB TpaxkaanuHa Poccuiickoii Menepauny Ha
teppuTopHn Poccuiickoil Penepanun»

TIpenocrapnsercs MeKTPOHHEIH 00pa3 IoKyMeHTa

BoeHnplil Gunet

®opMBI yCTaHOBJIEHBI HUHCcTpyKLHEH no
o0ecneyeH o $YHKIMOHHPOBAHUSA CHUCTEMBI
BOMHCKOTO y4eTa rpaxiaaH Poccuiickoit Denepaliiy
U nopAdKa TpoBeAEHHs CMOTDOB-KOHKYpPCOB Ha
NYYUIYIO OPraHH3alHi) OCYIIECTBICHHA BOHHCKOIO
yuyeTa, YTBepiIeHHOH  npukasom  MunucTpa
oGopons! Poccniickoii ®enepannn o1 18.07.2014 Ne
495

[TpenocrasnseTcs MMEKTPOHHEIH 06pa3 J0KyMEHTa

PaspewieHue Ha
BPEMEHHOE
TIPOXKHBAHHE,
BELJaBaeMoe JuIy 6e3

dopma yTepxkieHa mnpukasom MBJ] Poccuu ot
27.11.2017 Ne891 «O0 YTBEPXXICHHH
AJMHHHCTPaTHBHOTO periiaMeHTa MHHHCTEpPCTBA
BHYyTpeHHuX Jien  Poccumifckodt @enepanvu 1o

TMpenocTaBiseTcs 3NeKTPOHHBIA 00pa3 J0OKyMEHTa
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rpaXKaaHcTBa (¢

NpeJOCTABNEHHIO MYHMIMIANLHOH YCIyrH o

OTMETKOH © BBI@YE WHOCTPAHHBIM [paXJaHaM H juuaM 6e3
pa3peleHnH Ha TpaXJaHCTBA  pa3pelleHus Ha  BpeMEHHOE
BPEMEHHOE npoxuBanue B Poccuifckoit deaepalyu, a TaKxe
IPOXKNBAHHE) dopM oTMeTKH H GlaHka JOKYMEHTA O pa3speILCHUH
HAa BpeMeHHoe TpoxupaHMe B Poccmiickoi
Denepalvimy ] _
CBnIeTensCcTBO O dopma yTeepkaeHa npuxasoMm MBJ[ Poccun or [penocTasnserca ANEKTPOHHKIA 06pa3 NOKyMeHTa
PaccCMOTPEHHH 21.09.2017 Ne732  «O  CBHAETENBCTBE O
XojaraicTsa 0 pacCMOTpEHMH  XojaraiicTBa O  NpU3HAHHH

NpU3HAHHY THIA
DexeHlieM Ha
TEpPUTOPHH
Poccuiickoit Penepallui
10 CYLIECTBY

GexenileM Ha TeppuTopuu Poccniickoii Peepainn
1o cylecTBy» (BMecte ¢ «IlopankoM opopMieHHs,
BpIJau¥ W OOMEHA CBHIETENLCTBA O PACCMOTPEHHH
xonaraiicTea ©  Mpu3HaHHM  OeXeHUeM  Ha
TEPPHTOPHUH Poccuiickoi Denepauuu no
CYIIECTBY») _

Bua Ha HTEIBCTBO,
BEIZJABAEMOE
HHOCTPaHHOMY
rpaxaasuHy (Iyonuxar
BHJIA HA JKUTEBCTBO)

Obpazenr 6naHka yTBEP)KICH anKa3§M MB,[[A
Poccuu or 09.08.2017 Ne 617 «O6 yTeepxaeHHH
¢dopm GJ1aHKOB BHJA HA JKUTENBCTBOY

INpenocTapnsteTcs JIEKTPOHHBIH 00pa3 JOKyMeHTa

Bua Ha KHTEIALCTBO
aunia 6e3 rpaX/1aHCTBa,
coaepxalui

3NICKTPOHHBIA HOCHTEND
nHdopmanur

O6pazery OnaHka yTBEpPXKIEH TPUKA3OM MB/]
Poccun ot 09.08.2017 Ne 617 «O6 yTBEp)KACHHH
¢dopM GNaHKOB BHAA HA XKHUTEIbCTBO»

[NpenoctaBnsgercs NEKTPOHHBIA 00pa3 JOKyMEHTa

Cnpagka o
pPacCMOTPEHHH
3agBJEHUA O
NpeJOCTABIEHHH
BpeMEHHOTO YOEXHIIA
Ha TEPPUTOPHU
Poccuiickoi Menepaunu

dopma crnpasku yTBepxkacHa npukasoM MBJ
Poccuu ot 28.09.2017 Ne741 «O0 yTBepAECHUH
IMopsaxa odopmneHus, BbIa9H  H obMena
CBHUETENLCTBA O [PEeNOCTaBNE¢HHH BPEMEHHOIO
y6esxuina Ha TeppuTopuu Poccuiickoii Penepaluu
¥ GOpM NOKYMEHTOB, BhIABAEMbIX HHOCTPaHHBIM
rpaxknaasaM ®M JiMuam  Ge3  rpaxuaHCTBa,
0OpaTUBIIMMCS 32 TPENOCTABIEHHEM BPEMEHHOTO

[IpenocrapnseTcs >NeKTPOHHLIH 00pa3 TOKyMeHTa

y6exuiia Ha TeppuTopuH Poccniicko# denepanru»
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CBHIETENBCTBO O
IpeoCTaBIIEHHH
BpeMeHHOro yOexumnia
Ha TCPPUTOPHH
Poccuiickoiit ®deaepanuu

dopma Ormauka yTBepxJcHa mnpukasoM MBJ]
Poccun ot 28.09.2017 Ne 741 «O6 yTBEpKACHHH
Topaaka o¢opMIEHHS, BblOaYM H obmeHa
CBHIETENbCTBA O lIPe/IOCTaBICHHH BPEMEHHOrO
ybexuina Ha Tepputopun Poccuiickoil @enepaumu
¥ GOpM HOKYMEHTOB, BbLIABAEMBIX HHOCTPAHHBIM
rpaxiaHaM M Junam  0e3  rpaxIaHCTBa,
oOpaTHBLUMMCS 3a TIPEAOCTABIEHHEM BPEMEHHOTO
yOexHILIa Ha TEPPUTOPHH Poccuiickoi deepalun»

ITpenocrasaserca 3MeKTPOHHBIH 00pa3 JOKyMEHTA

Chnpaeka o NpHHATHH K
PacCMOTPEHHIO
3afBneHHA O BbIIAYE
BHJA Ha XKHUTEIbCTBO
(1poaneHHH BHIA HA
WHUTEJILCTRO)

dopma yTeepxaena npukasom MBI Poccnn ot
09.11.2017 Ne 846 «O6  yTBepXIeHHH
AJMHHHCTpPaTMBHOrO periamenrta MHHHCTEpCTBA

BHyTpeHnux Jen Poccuiickoit ®egepaunu 10
APENOCTABICHHIO MYHHIMIIANbHOH  YCIyrH Tio
bes3

BBlJAY€ MHOCTPAHHBIM TIPAXIAHAM H JHLAM
rPaXCIaHCTBA BHZA2 Ha JKHTENbCTBO B PoccuickoH

denepaunn»

IIpenocTaBnsgercs 3:1€KTPOHHLIH 00pa3 JOKYMEHTa

47



JIoKYMeHT,
yIOCTOBEPALD
IMH
NOJTHOMOYHS
npeAcTaBHTE
IS

JloBepeHHOCTE

JloBepeHHOCTH A0MKHa OBITh 0OdopMIIEHa B
COOTBETCTBHH ¢ TpeOOBaHUAMH 3aKOHOAATENBCTEA
Poccuiickoi denepalliy H CoAepXKaThk ClICAyOUHe
CBEJICHHA:

-®.1.0 nuua, BpIAABLIETO AOBEPEHHOCTS;

- ®.1.0 nuna, ynolHoMOYEHHOT O 110
IIOBEPEHHOCTH;

-JlaHHbBIE JOKYMEHTOB, YAOCTOBEPAIOILMX JIHYHOCTD
THX JIHLL;

-06BeM NOJTHOMOUYMI NMpeaCcTaBHTENA,
BKJIFOYAIOLIMA MpaBo Ha roaady 3asBiCHHS O
npenocTabieHHH MyHHUMNATBHOR YCITyTH,;

- Jlara BBi1a4¥ JIOBEPEHHOCTH;

-[oanuch THIA, BEIAABIIETO J0BEPEHHOCTD.
JloBepeHHOCTD JOKHA OBITh 3aBepeHa 11€49aThI0
OpraHM3alMy U TOANKMCHIO PyKOBOAMTENS (11
1OPUIMYECKUX ML), 100 MEYaThIo
MHAHBUAYaIbHOrO IPEAIpHHUMATENS (1N
MH/MBHIYAIbHBIX TIpeAnpHHAMATEEH).

[TpenocTasngeTcs 3MeKTPOHHLIA 00pa3s JOKYMEHTA

Pemenue o
Ha3HA4YEeHHU
eqHHOJIMIHOTO
HCIIOJHHUTENLROIO
oprasa

Komnns np_oroxona (pewenus) obiero cobpanus
y4aCTHHKOB (y4peIUTeleH, AKIMOHEPOB) of1ecTBa
MJTH eAMHCTBEHHOrO YYacTHHKA (YUpeaUTes)
06111ecTBa, 3aBEpEHHBIC I1EY4ThIO0 FOPHIAWIECKOTO
NHIA (IpH HATHYMY [IeYaTH), COACPHKaIETo
NOAMKCH YNIOAHOMOYEHHBIX JIULL.

Konun 1oxyMeHTOB 3aBepAIOTCA
coBCTBEHHOPY YHOM MOINMMCHIO 3asBUTENS H
neyarsio (IIpy HajlMuuy 1ne4aTH) aubo
HOTapHABHO.

Crnocobamu 3aBepeHns JOKyMEHTOB ABIACTCS Kak
3aBEPEHHE KAX/IOr0 OTAENBHOrO JIMCTA KONIMH
JOKYMENTA, TAK M NPOIIHBKA MHOTOCTPAHHYHOTO
JDOKyMEHTa M 3aBEPEHME ET0 B HENOM.

TIpeaocTaBnseTcs 3NEKTPOHHBIH 00pa3 MOKYMEHTa
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Jlorosop ¢
KOMMEPYECKOH
opraHH3aLMed
(ynpasnsromes
OpraHu3alHy) UilH
HHAWBUAYAIbHBIM
npenpMEHMATEIEM
(ynpaBasiOLMM )

Komms norosopa ¢ KOMMEPYECKOH OpraHu3anueH
(ynpap/sroweil OpraHH3alK1) Win
WHIHBHIYILHBIM NMpeaNpHHUMATEIEM
(yIpaBisioIEMY ), 3aKIIOYEHHOTO B COOTBETCTBHH C
desepaibHBLIM 3aKOHOM OT 26.12.1995 Ne 208-03
«O6 aKIMOHEPHEIX O01IEeCTBaXy.

Konun 10KyMEHTORB 3aBepAIOTCA
cOBCTBEHHOPYYHOMH IOANMHACHIO 3aABHTENS H
ne4yaThio (IIpH HAIMYHH NedaTH) TH6o
HOTapHaIbHO.

CnocobamMH 3aBepeHHs JIOKYMEHTOB fBISETCA Kax
3aBEpEHHE KaKAOr0 OTACNBHOro JIMCTa  KONHH

JOKYMEHTa, TaK H NMpOoLIHBKA MHOTQOCTPAHHUYHOTO
JOKYMEHTa H 3aBEPEHHE €TO B LICJIOM.

[Tpenocrasnsercs 3NEKTPOHHEIA 06pa3 noKyMeHTa

Onpexnernenue
ApbuTpaxkHoro cyna o
BBEICHHUH
(yTBEpXKIECHHH)
apOuTpaXHOro
yNpaBigioLIEro
(BpeMeHHOro
yIIPaBJAIOIIETO,
aIMHHHCTPAaTHBHOTO
YIPaBJIAIOLIETO,
BHEIIIHETO
YIIpaBJIAIOIETO,
KOHKYPCHOTO

YN paBJIAIOLIETO,
¢$buHaHCOBOTO
YIIPaBJfIOIEro) ¢
OTMETKOH O
BCTYIUICHHH B
3aKOHHYK) CHITY

Konus onpeaenenus ApGuTpaxHoro cyna ob
YTBEPKACHUH apOUTPaXXHOTO YIIPaBIAIONIEro
(BpPEMEHHOT'0 YIIPaBJAIOUIEro, AMHHHCTPATHBHOTO
YNpaBIIAIOILEro, BHENIHEro Y NPaBIIAOLIEro,
KOHKYPCHOIO YIIPaBJIsIoLIEro, GUHAHCOBOro
YIpaBJAIOLLET0), BLIHECCHHOTO B COOTBETCTRHH C
deepanbHbIM 3aKOHOM OT 26.10.2002 Ne 127-03
«Q HecocTOATENEHOCTH (0aHKPOTCTEE)», C
OTMETKOH O BCTYIUIEHUH B 3aKOHHYIO CHITY.
Konnn JOKYMEHTOB 3aBEPSIOTCS
COOCTBEHHOPYYHOI MOANMMCHIO 3aABUTENSA U
neyaTbio (IIpH HATHYHU NeyarTH) JIH60
HOTapHaJIBHO.

CrnocobaMH 3aBepeHHsl JOKYMEHTOB SBJIAETCS Kak
2aBepeHHE KaXIOro OTAENBHOIO JIHCTA KOMHH
JOKyMEHTa, TaK W IIpOIIMBKA MHOTOCTPaHHYHOTO
NOKYMEHTA ¥ 3aBEpEHHE €T0 B LEJIOM.

IpenocraBnsercsa 3NeKTPOHHEL 06pa3 foKyMeHTa
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[Tonoxenue o
dunuane
(npencTaBHTENBCTBE,
CIPYKTYPHOM
noapa3aeNeHHH)
IOPUIHYECKOTO THIIA

[Monoxenue o dpunuane (NpeACTaBUTENbCTBE,
CTPYKTYPHOM [10]pa3fc/ICHHH } FOPHANYECKOTO
JHMUA, J0TKHO COAEPXKaTh:

- HaMMEHOBaHHe FOPHIMYECKOTO JIHIIA, ero dpunuana
(npeacTaBHTENBCTBA, CTPYKTYPHOIO
noApa3iencHusn);

- OpraHM3aUHOHHO-TIPaBOBYIO GOpMY
IOPHIHYECKOTO JIMIIA;

- MECTO Haxo)AeHus ero GpunmMana
(npeaCTaBUTENBCTBE, CTPYKTYPHOTO
nojpa3enenns) Ha TEPPUTOPHH Poccuiickoit
depepallMy U apec MecTa HaXOXICHUA
IOPMAMYECKOro JINNA B CTpaHe peruCTpallky;

- DETH CO3MaHUs (OTKPBITHA) H BB ACATENILHOCTH
dunmana (NpeCTaBUTENBCTBA, CTPYKTYPHOTO
nojapa3iencHus);

- NOPAICK yNpaBieHus GuanuaioM
(npe/ACTaBUTENBCTBO, CTPYKTYPHBIM
No/ipasie/icHUEM ) FOPHAMYECKOT O JiMIIa.
Konuu J0KyMEHTOB 3aBepAIOTCA
cOBCTBEHHOPYYHOH NOAMMCHIO 3asABATEN H
fe4yaThio (pH HAJIMYHH NEYATH) JH60
HOTapUanbHo.

CnocoGamy 3aBepeHHsA JNOKYMEHTOB ABIACTCH Kak
3apepeHHe KAKIOro OTAENBHOr0 JHCTa KOMHUH
JOKyMEHTa, TaK M TNpPOIIMBKA MHOTOCTPAHHYHOTO
JOKYMEHTA ¥ 3BeNCHUE ET0 B LIEIOM.

[IpepocTaBiseTca SNEKTPOHHEBIH 06pa3 JOKyMeHTa

T[IpaBoyCTaHABAHBAIOLIHI JOKYMEHT
Ha NepeBoaMMoe OMELIEHHE, MpaBa
Ha KOTOpO€e HE 3apernCTPHPOBAaHbI B
EI'PH: cBHIETENBCTBO O

| rocyNapcTBEHHOH PErHCTPallkK NpaBa

IIpaBoycTaHaBMMBalOLINE JOKyMEHTBI Ha
NepeBoAMMOE [IOMEIICHHWe, IMpaBa Ha KOTOpOe
saperucTpupoBansl mo 31 ameaps 1998 .
(MONIMHHHKK HMIM  3aCBUACTENBCTBOBAHHBIE B

TIpenocTaBnseTcs MeKTPOHHBIH 06pa3 JOKyMeHTa

HOTapHaNLHOM MOPSJIKE KOTIHH).
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_I"Ipoelcr nepeycTpOHCTRA H (min)
neperIaHHPOBKH MIEPEBOIAMOro
noMeuieHus (B crydae, €CliM
nepeycTpoHCTBO M (M1H)
TepeIIaHHpOBKa TPeOYIOTCA U
obecrneyeHH st HCIIOIb30BaHKs TAKOTO
IOMELLICHHS B KaUYecTBE KHU/IOro WK
HEHKUJIOTO MOMELIEHHA)

I[MpoekT opopmiseTcs B COOTRBETCTBUH C
tpeGosanusmu [OCT 21.501-2011 «Cucrema
TIPOEKTHOH AOKYMEHTALMH JUIA CTPONTENLCTRA.
Tlpapuia BEIMONHEHHUs paboyeil IOKYMEHTALIMY
APXHTEKTYDHBIX H KOHCTPYKTHBHBIX PEIICHHHY

[IpenocTapmseTcs 3MeKTPOHHBIH 06pa3 NOKyMeHTa

HEXHJI0e NOMCLICHHUE

HEXUIIOe MoMeleHHe 0QOpMIReTCs
cOGCTBEHHUKOM [OMELIEHNA, IIPUMBIKAIOILETO K
NepeBoIMOMY TTOMEIIEHHIO, B IUCHMEHHOM
POM3BOBHON (opMe, TO3BONAIOILCH OMPENETUTE
ero BoJicu3bABlIeHHe. B aTOM cornacuu
yKa3bIBAIOTCS (paMHIIHs, HMs, OTHECTBO (IpH
HaIH4YuH) COOCTBEHHNKA MTOMENIEHHH,
IPHMBLIKAIOLIETO K MEPEBOAUMOMY NOMELICHHIO,
NOJIHOE HAMMEHOBaHHE H OCHOBHOM
roCyIapCTBEHHBIH pErHCTPalMOHHbIH HOMEP
IOPHIMUYECKOTO MHLA - CODCTBEHHHKA MOMELICHHA,
TIPHMBIKAIOLIETO K [IEPEBOAHMOMY NOMEILCHHUIO,
NAcMOPTHEIC JIaHHbIE COOCTBCHHAKA YKa3aHHOTO
MOMELIEHHS, HOMEP MPHHALIEKALICTO

[IpoTokon obmiero coGpanns | ITpotokon obmiero coGpanns COOCTBEHHHKOB Hpe.ElOCTaBJIHCT_CSl 37eKTPOHHEIA 00pa3 JOKYMEHTa
cobCTBEHHHKOB TIOMELLIEHHH B | moMewieHHil B MHOTOKBAapTHPHOM JIOME,
MHOMOKBapTHPHOM 0ME colepaluii peleHne 06 NX COriachy Ha MepeBolL
YUTOTO TIOMELIEHUA B HEIKHIIOE OMELIEHHE
Cornacue  Kakaoro cobereeHnHka | Cornacie Kaxaoro cOOCTBEHHHKA BCEX TIpemocTaBiseTcs MEKTPOHHBIA 00pa3s JoKyMeHTa
BCeX MOMELICHMH, PUMBIKAIOMMX K | pomeluenit, TpUMBIKAIOMKUX K NEPEBOAHMOMY
MepeBOAMMOMY  MOMEIICHHIO,  HA | pomejeHuIo, HA EPEBO/L XHIIOTO NOMELICHHA B
TIepeBOA  KUIOrO  HOMEIIEHHs B
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COGCTBEHHHKY YKa3aHHOTO MOMEILICHNA, PEKBHU3HTHI
JOKYMEHTOB, [IOATBEPKAAOMIHX npapo
cOOCTBEHHOCTH Ha YKa3aHHOE IIOMEILCHHE

JloKyMeHTBI, 3aNpallluBaeMble B MIOPAAKE MEKBEIOMCTBEHHOT0 B3AHMO/IeHCTBUSA

Brinucka n3 EI'PH Ha nepesoaumoe
IOMeIleHHe H3 YTIpaBiieHHs
denepanbHOi CITyXObl
FOCYJapCcTBEHHOH perucTpanuH,
Kajactpa i kaprorpapHu no
MockoBcKoii 0bacTH

EIr'PH aomxHo OviTh odopMIIEHO B COOTBETCTBHH C

[Ipukasom MHH3KOHOMPA3BUTHA Poccun
ot 20.06.2016 Ne 378 «OO6 yTBepKACHHH
oTAensHBIX ~ ¢opm  Bemucok K3 EnuHoro

rocyZJapCTBEHHOTO peecTpa HEABMXHMOCTH, COCTaBa
coAepKallMxcd B HHX CBeJeHHWH M Mopalka HX
janmonHeHHa, a Takxke TtpeboBaHMA Kk Qopmary

JOKYMCHTOB, coacpxalmux CBCOCHUA Enuuoro
rocynapCTBCHHOTO peecTpa HEABHXHMOCTH H
NpeaocTaBIACMbIX B INEKTPOHHOM BHIC,

ONpeeNeHAN BHIOB NpPENOCTABJIECHUS CBCICHHH,
cogepxamuxcs B EXMHOM rocynapcTBEHHOM peecTpe
HEBHIKUMOCTH, H O BHECEHHH H3MeHCHHUH B [lopsaok
IpeNOCTaBIeHHA CBEJICHHIL, CcOIepalluxcs B
EQMHOM FOCyJapCTBEHHOM PEECTPE HEBHIXKHMOCTH,
yTBEpXKIEHHBIH  NpHKa3oM  MUHIKOHOMPA3BHTHS
Poccun o1 23 aexabps 2015 r. Ne 968».

[TpenoctaBnsercs dNeKTPOHHBIA 00pa3 A0KyMeHTa

Ceenenns u3 EauHoro
rocyIapcTBEHHOTO peecTpa
HHUBUIY ANBHBIX
npeanpurumarencii (EI'PUII),
cozepikauias CBeJeHHs o 3asBUTENE
u3 degepanbHOi HANOrOROH CIryHObI
Poccun.

EI'PUI1 nomxHO OLITh 0GOPMIEHO B COOTBETCTBHH C
nmucemoM ®HC P® or 30.12.2010 N IIA-37-
6/19020@ «O npenocTaBICHMH COJEpXALIHXCA B
roCyIapcTBEHHEIX peecTpax cBeleHuH "
IOKYMEHTOB».

[IpegocTapnsercs 31MeKTPOHHBII 00pa3 JOKyMEHTa
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CpeneHuA H3 EnvHoro
rocyapcTBEHHOTO peecTpa
IOpHAMYECKMX  JHll,  COIepxaluas
CBCUCHUA 0 3agBuTene H3
depepanbHoi  HaNOroBok  CIyXOBI
Poccun (EI'PIOJT).

EI'PIOJI ponxHo OBITH 0GOPMIIEHO B COOTBETCTBHH C
macsMom ®HC P® or 30.12.2010 N IIA-37-
6/19020@ «O mpedOCTABICHHH COAECpPXaUIMXCAd B
rocyapcTBEHHBIX peecTpax CBeCHH H
JOKYMEHTOBY.

T[MpenocTaBnseTcs 3EKTPOHHBIH 06pa3 10KyMeHTa

Ilnad nepeBoAHMOro MOMEIEHHUSA C
ero TEXHHYECKHM OTIHCaHHeM (IIpH
NepeBoO/ie HEXUIIOrO [IOMEUIEHHS B
MHJIOE TOMEILEHHE)

IToaTaxkHEIi MIaH A0Ma, B KOTOPOM
HAXOJAHTCH MePEBOJANMOE MOMEILEHHE

[TnaH nepeBOAMMOTO MOMELIEHHS ¢ €r0 TEXHHICCKUM
OMHCAHHEM JIOJPKHO COOTBETCTBOBATE  IPHKa3y
MunakonoMpasutua Poccuu ot 18.12.2015 Ne 953
«O6 yTBepxJACHHH (OPMBI TEXHHHECKOTO IUIaHa H
TpeGoBaHuit K  €ro  INOATOTOBKE,  COCTaBa
COlepKaIMXCS B HEM CBEAEHWH, a Tarke (OpMBI
JleKIapauyu 00 obbekTe HEIBHKHUMOCTH,
TpeboBaHMH K €€ MOATOTOBKE, cocTaBa
cosiepyKaIMXCs B Hell cBeJeHUH»

[penocTasngeTcs AMEKTPOHHLIA 00pa3 NOKyMeHTa

TexHHYECKHI NACTIOPT XHIIOrO
noMellieHus (TIpY NepeRojie XKHUIIoro
NMOMEIIEHHA B HEIKIIIOE MOMELICHHE B
MHOTOKBapTHPHOM JOME)

TexHHYEeCKUH MACIOPT XMIOro MOMEIICHHAS NOKEH
6bITe OGOpMIEH B COOTBETCTBHH C IPHKAa3OM
MunucrepctBoM  Poccmiickoli  deaepauuu o
3eMENbHON NONMTHKE, CTPOUTENBLCTBY M IKHIIHMLIHO-
KOMMYHaIbHOMY Xxo3siictey or 04.08.1998 Ne 37
«O06 yreepx e MHCTPYKIHH O TPOBCICHHH YHCTA
wuauwHoro gporaa 8 Poccuiickoit @enepanuny

IIpemocTapnserca MMeKTPOHHBIH 00pa3 I0KyMeHTa
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Ipunoxenue 8
K AIMHHUCTPAaTUBHOMY PETJIAMEHTY IO
npenocTaBlecHH0 MyHHIHIATBHOH yCIyrH

®opma pemiennn 06 0TKale B NpHeMe JOKYMeHTOB, He00X0AHMBIX AJIf HPeJ0CTaBJICHHSA
MyHHUHDAALHOH YCTYTH

Komy:

(pamumus, UMs, OTYECTBO (H3IHIECKOrO JIMLA,
HHIMBHAYATHHOTO  NPEANMPHHUMATENA  HITH
HauMeHOBaHue IOPUAHYECKOTC JIHIA)

PEINEHHE
06 oTKa3e B IpHEME J0KyMEHTOB, HEOOXOMMMBIX JUIA peocTaBNeHAs MYy HHIHIATBHOR YCTIyTH
«Bblnaua pellleHus o NepeBoe KHIOTO IOMEIIEHHA B HEXMUIIOE TOMEIIEHHE HIIH HEXHJIOTO OMEIUCHHA
B JKHIIOE MOMEILEHHE B MHOTOKBAPTHPHOM JIOME»

B npueme K perncTpalHy IOKYMEHTOB, HEOOXOMMMBIX 1A NPEA0CTaBNCHUS MyHHIMANbLHOA YCTYyTH
«Bbl1a4a pemieHHs O NePeROAE KHIOTO NOMEMEHHS B HOKUIOE TIOMELICHHE WIH HEXHIIOrO NOMCIICHHS B
JMIIOE TIOMEILIEHHE B MHOTOKBAPTHPHOM JoMe» Bam 0TKa3aHO MO CISAYIOIMHM OCHOBAHHAM:

|_ Ne HauMenoBaHHe OCHOBaHHA 1/ 0TKAa3a Pajnacnenne NpHYHH 0TKA3a B IpUeMe
| MYHKTA B COOTBETCTBHH € HACTOAMHM
AIMUHHCTPATHBHBIM PErIaMeHTOM

12.1.1 | OOparmenue 3a NpeaOCTaBICHHEM
MyHUUMIANLHOR YCAYTH, HE
IIpeAOCTARNAEMOH AJIMUHUCTpaIMEH

12.1.2 | JlokyMeHTBI, HeoOXOAUMbBIE U1
npejgocTaBneHus MyHHIHTIANSHONA yCIyTH
YTPATHIIK CHITY

12.1.3 | JlokyMeHTHI coAepxkaT MOAYHCTKH 1
HCITPAaB/ICHHA TEKCTA, HE 3aBEPEHHEIC B
NopsaaKe, yCTAHOBICHHOM
jakononaTenseTBOM PoceHiickoi
(Qenepanyu

12.1.4 | JJoKyMEHTEI COJIEPIKAT MOBPEXACHHA,
HAJIHYHE KOTOPBIX HE MO3BOJIAET B MOJHOM
ofbeMe HCIoNR30BaTE UHOPMaAKIO H

| cBENEHHS, COAEPKAILUECS B JOKYMCHTaX
JUIS TIpetocTaBieHns MyHumnansHoH
YCIIyIH

12.1.5 | HexoppektHOoe 3anoaHeHHE 0043aTeNbHBIX




nosied B GopMe HHTEPAKTHBHOIO 3a1poca
na PII'Y (oTcyTcTBHE 3amoiHEHHS,
HeJIOCTOBEpHOE, HEMOMHOE THO0
HENPaBHIIBHOE, HE COOTBETCTBYIOLLEE
TpeOOBaHUAM, YCTAHOBIECHHBIM

HacTOALUM AJMHHHCTPATHBHEIM
periaMeHToM ) '

[IpencrapneHue NIEKTPOHHEIX 00pa3oB
, JokymenToB nocpeactsoM PIII'Y, ve

12.1.6 | nosmonser B monHOM 06BEME NPOUHTATE
TEKCT JOKyMEHTA W/UIH pacno3HaTh
PEKBU3HTEI JOKYMEHTA
ITonava 3asBNEHKA U HHBIX JOKYMEHTOB B

o 31eKTPOHHOH ¢opMe, MOANHCAHHBIX C

HCIIOIE30BaHHEM 3NEKTPOHHOMN TOIITHCH,
He IpuHAUIeXKalleH 3aABHTENIO HITH
NpPEACTABUTENMO 3aABUTENSA

JIomOMHUTENEHO HHPOPMHPYEM:

(ykaseiBaeTcs MHpOpMauus, HeoOXOmMMas Ul YCTPaHeHHs NpPUYHH OTKA3a B MPHEME M PErHCTpaliu
NOKYMEHTOB, HeoOXO/MMBIX /I MpenocTaBneHus MyHHUMDAnbHOH ycnyrw, a Takke HHad
JOTIONHATE bHAs HHQOPMALIHA TPH HATHYHHN )

{YIIOTHOMOYEHHOE TOKHOCTHOE JIHIO (moamuck, GaMunus, HHANHAIIEL)
AJIMHHHCTpALHH)

« » 20_r.




INpunoxexnue 9
K AJMHHHMCTPATHBHOMY PETNAMEHTY IO MPEAOCTABICHHIO
MyHULIMNUILHOHR YCIIyTH

“Cpe‘leﬂb H coJ¢cpxaHHE AAMUHHCTPATHBHLIX JAeHCTBHI, COCTABNAKINUX A/IMMHHCTPATHBHLIE NPOUECYPBI

— 1.  Ilpuem u pervcTpanus 3asBicHUs ¥ IOKYMCHTOB, HEOOX0IMMBIX JUIA TipeiocTaBnenne MyHHIHNAILHON YCIyTH
MecTo BRINOJIHEHNS AJMHUHHCTPATHBHBIE Cpenuuii cpok | TpyroeMKkocTh ‘ Conepxanue JEHCTBHS
npoueypbl/ JeHCcTBUA BBINOJTHEHHUA
ucnonsayemas MC - | ;

PIII'Y/ Moaynb Tpuem u 1 pabouunit 30 MuyT 3asaBHTEND (NPEACTABUTEND 3asABUTENS) BIPAaBE HAMPABHUTD

OKa3zaHMs YCIIyT npeaBapHTeNsHAasd JIeHb 3asnBlcHHE, a TAKKe JOKyMEHTbl, He0OXOMUMbIE IS

ENUC OY/ IpoBepKa JJOKYMEHTOB, npenccrasneHus MyHHIHIAIbHON YCIYTH, B 3JICSKTPOHHOM

AJMUHMCTPALHS PerucTpauus HIM OTKa3 B Buae nocpeactsoM PIITY B COOTBETCTBUM C TyHKTOM 10
perucTpaLny 3asBICHHA HACTOAIIEr0 AIMHHHCTPATHBHOTO PErjlaMeHTa.
0 MpPeJoCTaBICHHH TpeGoBanys K TOKYMEHTaM B DJIEKTPOHHOM BH/IC YCTaHOBIEHBI
MyHHUMNIANBHOR YCITYTH nyHkte 22 HacToAIero AIMUHECTPAaTHBHOIO PEerylaMeHTa.

3aspneHME ¥ NIpHIaraeMble JOKYMCHTBI IOCTYNaOT B Moayip
okaszanus yciayr EMC OV.




| AqmunucTpauus/
Moayns okazaHus
yeayr EUC OY

[Tpoeepka
KOMIIEKTHOCTH
IOKYMEHTOB [0 NEPEYHIO
JIOKYMEHTOB,
HeoOXOUMEBIX JJIA
KOHKPETHOrO pe3ynbTara
IpeaoCTaBICHHs
MyHMUHNAILHOH YCIYTH

10 MuUHYT

Peructpauus 3asBIeHHA
nubo oTKas B
pETHCTPALMH 3a9BJICHUS

30 MuHYT

ITpu noctyniennu fokymenTos ¢ PIII'Y cnenuamucr
AJIMHHHCTpALIMH, OTBETCTBEHHBIH 32 IPHEM H NMPOBEPKY
MOCTYMHBIUMX JOKYMEHTOB B LIEJIAX [IPEAOCTABNECHHS
MyHHUIHUNIAIBHON YCIYTIH:

1) ycranaBn#BaeT npeaMeT 0OpalleHUs, NONHOMOYHA
NpeACTaBUTENA 3aaBHTENIA;

2) npoBepAET NPaBHILHOCTE OQOPMIIEHHS 3asBNECHMS,
KOMILIEKTHOCTh TIPEACTABNIEHHbIX JOKYMEHTOB, HEOOXOIHMBIX
JUIS NpeaocTaBlneHuss MyHHIHMIATBHOHK yCyTH;

3) Ipu HAJTHYMH OCHOBAHMIA M3 IIyHKTa 12 HacToALIEro
AJIMHHHCTPaTHBHOTIO PErflaMEHTa A/ OTKa3a B IpUeMe
3asBJICHHS, OCYLIECTBIAET yBEAOMIIEHHE 3aABUTENIS
(mpencraBuTena 3asBUTENS) C YKa3aHHEM NMPHYHH OTKa3a HE
nosaHee nepporo pabo4ero AHs, CNEAYIOUIETO 3a IHEM NOAAYH
3asgBneHUS;

4) B ciiy4ae OTCYTCTBHS OCHOBaHHH IUIA OTKa3a B IIPHEME
OCYLIECTBIISET PErUCTPAIIHIO 3asBlieHHs B Moy b okasaHus
ycnyr EUC OV. UudopMmanus 0 perucTpalny AOKYMEHTOR C

| perucTpalHOHHBIM HOMEPOM H AATOH perucTpalny

Hanpasaserca B JInunbiif kabuner Ha PIIT'Y. OcymecTasercsa
nepexos K aAMUHHCTPaTHBHOH npoueaype « DopMUpoBaHHe U
HafnpasJ/ieHHe MEKBEIOMCTBEHHBIX 3al[POCOB B OPTaHBI
(opraHM3aliy), y4acTBYOLIME B MPeJOCTaBICHIH
MyHHUMDaIbHOH YCIyTHY.




2. GopMHpOBaHHE 1 HAlpaBIEHHE MEXKBEIOMCTBEHHBIX 3apOCOB B Opratbl (opranuzanuu), y4acTBYOIIHE B NPEAOCTABICHHH
MyHHIHNAILHOR YCIYTH

MecTo BHITIONTHEHMUS AJIMHHHUCTPaTHBHLIC l Cpennnii cpok | TpyloeMkocTs Conepxanne JeHCTBHA I
npouenypoi/ JeACTBUSA BBITOJIHEHHS |
uenonbsyemas MC ] ]
AnMUHHCTpauus/ OnpeneneHue COcTaBa Jio 12 pabounx | 15 MuHYT EcnH OTCYTCTBYIOT HEOOXOAMMBIE UTA NIPEAOCTABICHHA
Moy b OKa3aHHs IOKYMEHTOB, JIHEH MyHUIHNAIbHOM YCITYTH JOKYMEHTH (CBEACHNS), yKa3aHHbIE B
yenyr EUC JOAIEKAIIMX 3ATPOCY Y nyukre 11 HacTosAwero AIMHHHCTPATHBHOTO pernamenTa,
/CM3B OBTANOR ATACTIL crnenyanuct AIMHHHCTPALMHE, OTBETCTBEHHBIH 32
05 P OCYLIECTBJICHHE MEXBEJOMCTBEHHOTO B3aUMOIEHCTBHUA,
Hanpasneive ocyluecTrsgeT GOPMHPOBAHHUE K HANpaBlIeHHE
MeKBEIOMCTBEHHBIX MEKBEIOMCTBEHHBIX 3aPOCOB.
3anpocoB
KonTtpons OTBeTHl HA MEXBEAOMCTBECHHBIE 3alIPOCh] MOCTYNAIOT B
IIPENOCTABIEHHSA Moayns okasanus yemyr EMC OVY.
pe3ybTaTa 3anpoca [IpoBepka NOCTYILIEHUA OTBETOB HA MEXBEIOMCTBEHHBIE
3aITPOCHI.

B cnyuae nony4eHHs OTBETA OT OPTaHOB, Y4aCTBYOHIHX B
npegocTaBieHH MyHHIHMIATbHON YCNYTH, yKa3aHHbIX B
nyskrtax 5.8 u 11.1 nacTosmero AAMHHUCTPATHBHOIO
periaMeHTa, Ha MEeXXBEIOMCTBEHHBIH 3anpoc,
CBHAETENLCTBYIOLIETO 00 OTCYTCTBHH IOKYMEHTOB H (MIIH)
uH(popMaIHH, HeOOXOIHMBIX JUIA NEPEBOA HKHIIOTO
[IOMeleHHs B HEXHIIOE MOMEIIEHHE HIIH HEXHIIOrOo
[IOMEIEHHS B KHJIOe [TOMELICHYe B MHOTOKBapTHPHOM J0OME,
I OCYIIECTBIACTCA MePexo K AIMHHHCTPATUBHOMN NpoLieaype
«TIpyHsTHE pellleHUs O HPHOCTAHOBIICHHH NIPENOCTABICHUA
MyHHUHNaNBHOH YCIyTHY.

ITpH NOCTYIUICHHH OTBETOR Ha 3aIPOCHI OCYLIECTBIAETCA
nepexofl K AIMUHUCTPATHBHOM poLiexype «3aceaHHe
MeaxBeIOMCTBEHHOH KOMHCCHHY,




3. [lpuusTHe pemieHHs O NPHOCTAHOBICHHH NPEAOCTAB/ICHHA MyHHIHTTAIBHOH YCITYTH (ITPH HEOOX0IHMOCTH)

MecTo BBINOIHEHHA ATMHHUCTPATHBHBIE Cpenuuit cpok | TpynoeMKocTh Copaepxanue OeHCTBHA
POLEAY PbI/HCNOJIb3 JeACTBUA BBINOJIHEHHUA

yemas MIC -
AINMUHECTpAIMs/ ITpuocTaHOBIEHHE Jo 15 pabouux 120 MunyT | B ciydae nomyyeHHs OTBETa OT OPraHoOB, Y4aCTBYIOIUHX B
Moaynb oxazaHHA NIPeAOCTABICHHA aHe MpeaoCTaBIeHUH MyHHIMNATBHO#M yCITyrH, yKa3aHHBIX B
yeayr EUC OY MyHHUMOAILHOA YCOYTH nyHkTax 5.8 u 11.1 HacTosIEr0o AJAMHHACTPaTHBHOTO

perjamMeHTa, Ha MEXXBEIOMCTBEHHbIH 3aIpoc,
CBUJIETEJILCTBYIOLIErO 00 OTCYTCTBHH JJOKYMEHTOB H (H/lK)
uHdopMalMy, HeoOX0IUMBIX AJIA IIEPEBOA JKUIOTO
MNOMELICHNA B HEXUIIOE NOMEIIEHHE HITH HEXHIIOTO
MOMELICHHA B XHJIOE MOMELIEHHE B MHOTOKBaPTHPHOM JIOME,
He no3jiHee 1 paGouero nHS, CIEIYIOWETO 3a JIHEM MONTYYCHHS
COOTBETCTBYIOLIETO 0TBETA, AJIMHHHCTPALIHA NPHHHMAET
pelleHHe O MTPHUOCTAHOBIEHHH MyHHIIMNATBHOA YCIyTH.

3agBuTENIO (IPEACTABHTENO 3afBHTENA) B JICHD IPHHATHA
pelleH s O MPHOCTAHOBJICHUH IPEJOCTABICHHUS
MynununaieHoii yenyrd B JInunbii kabunet Ha PIIIY
Hanpas/eTcs YBEIOMIEHHE O MPHOCTAHOBICHHH
npenocTasaeHuss MyHHIMNANEHOH yeyru no ¢gopme,
npusenesHoi B [Ipunoxenudd 4 K AAMHHHCTPaTUBHOMY,
cofiepalllee IPeUIOKEHHE ITPENCTABHUTE 3asABUTENIO
(npeacTaBuTeNiO 3aABUTENA) IOKYMEHT H (HNH) HHPOpMALIHIO,
HeoOX0 IMMBbIE IS NIEPEBOAA JKHIIOrO IIOMELIECHU B HEXUIIOE
NIOMEILCHHE WM HEXXHUIIOTO NOMEILEHHS B XKHJIOE TIOMELLICHHE,
KOTOpbIE OTCYTCTBYIOT B PAaCIIOPSIXCHHH OPTraHOB,
y4acTBYIOUIMX B NPEROCTaBIeHHH MyHHUMNIANbHON yCIIyTH, B
TedeHue 15 pabounx AHEH IOCIE €ro NONMyYeHHUs.

B cnydae, ecinu 3aaBUTENb (NMPEACTABUTENE 3asABUTENA) HE




MecTo BBINMOMHEHHA AJIMAHHCTPATHBHbIE Cpemuuit cpok | TpynoemkocTh Conepxxanue 1eACTBHS
MpoLEeLy pb/HCTIONb3 JOeicTBHA BBITOJIHEHHS
yemas UC

NpeAcTaBUl JIOKYMEHTHI H (MIIH) KH)OPMALHIO, He0OXOIHMbIe
A MEPEBOA KHIIOro NOMEIICHHS B HEXKHIIOE NNOMEINEHHE UK
HEMMIIONO MOMEICHUS B XHIIOC TTOMEILEHHE B CPOK,
yKa3aHHBIH B YBEJIOMIICHHH O IPHOCTAHOB/ICHHH
npeaocTaBIcHiA MyHUIMNAIBHOA YCTyrH, AIMARHCTpaLHs
NMpHUHHAMAaET pellieHue 00 0TKa3e B IEPEBOAE HKHIIOTO
IIOMELIEHHS B HEXHIIOE TIOMELIEHHE MIIH HEXHIIOTO
MOMELLEHHs B XXHIIOE MOMEIICHHE 110 OCHOBAHHIO,
[pe1ycMOTPEHHOMY ITyHKTOM 13.3.2 HacTosiero
AJIMHHHCTPATHBHOTO PErIAMEHTa, OCYLIECTBIIAETCS NEPExXo K
anMUHACTpaTHBHO# npoueaype «IlpuHaTue pelenns o
npenoctasieHun (06 oTKase B NpeloCTABIIEHHH)
MyHHIMIATBEHOMN YCIyTH B oQopMIICHHE pe3yibTaTa
NpeJOCTABICHHSA YCAyTH 3asBHTENIO (NPeiCTABATENIO
3asBHTENS ).

B cnyuae ecnu 3asBHTeNb (HpeACTaBUTEND 3aABHTENA)
NpeCTaBHI JIOKYMEHTEI H (HiiH) HHPOPMAIIHIO, HEODXOIHMBIE
IS NEPEBOJIA HHIIOTO NOMEIICHHS B HEWMIIOE OMELIEHHE HITH
HEAH/IOTO TTOMELIEHHA B JKHI0€ MOMEIIEHHE B CPOK,
yKa3aHHbIH B YBEJIOMJIEHHH O IPHOCTAHOB/ICHHH
npenocTapieHns MyHHIUHNATLHON YCIYTH, OCY LICCTRIACTCH
nepexo K aIMAHHCTPaTHBHOI npoue/ype «Onpeeneine
BO3MOIKHOCTH NpefocTaBneHns MyHHIHNATLHON YCIyTHY.




4.  OmnpeneneHHe BO3MOKHOCTH NpeaocTapierus MyHHIMNATBHON yCITy T

MecCTo BRIMOIHEIHS AJIMUHUCTPATHBHBIC Cpennuii cpox | TpyzoemMKocTh Conepxanue NeHCTBHA
npoLenypb/HCNONE3 NeHCTBHS BBITIONIHEHUA
yemas UC

AJIMUHHCTpaUHs/ ITpoBepka OTCYTCTBHA Ho 9 pabouux Cocras MeKBeJOMCTBCHHOM KOMHCCHH MpOBEPSET

MBK/Mosynb VUTH HAJTHYHE OCHOBAHMIA JHEeH NPHIOKEHHBIH K 3aBJICHHIO NAKET JOKYMEHTOB.

OKA3aHUA YCTYT [T OTKA3a B ITo pesynbTaTaM paccMoTpeHHsi  MexXBeIOMCTBEHHOM
KOMHMCCHEH MPHIOKEHHOTO K 3asABICHHIO NAKETa NJOKYMEHTOB,

EUC OY NpeaoCTaBICHHH

MyHHUMnAanbHOH yCIyru

cexperapeM MeXBeNIOMCTBEHHOH KOMHCCHH oQopMiseTcs
IpPOTOKON 3acefaHus MeKBeJOMCTBEHHOH KOMHCCHH, B
KOTOPOM YKA3BIBAIOTCH:

a) bavunus, HMS, OTYECTBO 3adgBHUTENs (OPeACTABUTEIA
3asBuUTENNA);

0) anpec NepeBOAUMOroO NOMeEIEHH;

B) Mepe4YeHb pacCMaTPHBAEMbIX IOKYMEHTOB;

r) pexoMerauuy MexBeIOMCTBEHHOH KOMHCCHEH.

[lpotokon  3acenaHus  MeXBeOOMCTBEHHOH  KOMHCCHH
NOJINCHIBAETCA npeiceaaresieM Me:xBe10MCTBEHHOM
KOMHCCHM H WieHaMH MexXBeJOMCTBEHHOH KOMHCCHH.
[Tporokon  3aceaanus  MeXBEIOMCTBEHHOH  KOMMCCHH
ABAAETCA OCHOBAHMEM [IA TNOJATOTOBKH TIPOEKTa PELICHHA
[naBel AaMMHHUCTpanM¥ 00 YTBEP)KIEHHH YBEIOMICHHA O
nepepoae (0Tkase B IEPEBOJAE) IKHIOrO  (HEXKMIOro)
OOMEWICHUsT B  HeXWiIoe  (KMJIoe)  NOMEIICHHE B
MHOTOKBapTHPHOM ZIOME.

OcymiecTBIseTC MEPEXo] K aMHHHCTPATHBHOM Npoueaype
«IIppHATHE peLICHHAY.




5. TlpuHsATHE pElIEHHS O NPESAOCTABICHUH (o6 o
MnpeaoCcTaBIeHus YCIyTrH

TKa3e B PeAoCTaBNeBHH) MyHHUMIANBHON YCIYTH H o¢opMIICHHE pe3ylibTaTa
3agBUTENIO (MPeACTABHTEMO 3asBHTES)

MecTo BEINOJHEHHA AIMHHHCTpAaTUBHBIE Cpeannnii cpok TpynoeMKOCTh Copep>anue IeHCTBUA
NpOLE LY Phl/HCIONb3yeMas Jieic By BbLIIOJIHEHUA
HC = —
Azmunuctpauus/ Monyne | PaccMoTpenne Jlo 3 pabouux aHEH 60 MHUHYT YnonHoMo4YeHHOE JIOIKHOCTHOE THLIO
okazanusg ycuyr EUC OY IIPOCKTA peLlIeHHNS AIMHHUCTPALHH paccMaTpHBacT MPOEKT

pElCHKS HA NpeAMeT COOTBETCTBHA TpeOOBaHUAM
HACTOAIIEr0 AJIMHUHHCTPATHBHOTO pETJIAMEHTA,
HOJIHOTEI H KauecTBa IIpeRoCTaBIeHUA
MyHHUMNIANBHOH YCNYTH, & TAKXKE OCYIIECTBIET
KOHTPOJb CPOKOB NpeaoCTaBleHus
MynuimnanbHoi yeayru. [lognuceiBaeT mpoexT
pelllcHHs © MpeAocTaBneHny MyHHIHNANbHOH
ycayru ¢ wucmons3zoBannem Ol B Moayne
okazanusa yciyr EMC OV w  HanpaBasger
YIONHOMOYEHHOMY CHenHanucTy
AJIMHHHCTpaUud U HanpaBlIcHHs pesynsTara
NpeA0CTaBIEHHSA MyHHIMNaneHo# YCITYyTH
3aspuTenio (peacTaBUTENO 3asBUTeN).

6. Breiiaua pe3ynsTara npeiocTanieHHs MyHHIHIAIBHOH YCIyTH 3asBUTeNio (IPE/ICTaBHTETIO 3asnBUTCIIA)

MecTo BEIONHEHHS AJIMHUHHCTPATHBHEIE CpenHuii Cpok TpynoeMKoCTh Copeprkanue NEeHCTBHSA
1polieay Pbl/HCIIONb3yeMast JNEHCTBHA BBINIOTTHEHHA
HC ) _
Monyns okaszauus ycnyr | Hanpaenenue Te xe 3 pabounx Aua | 10 MHHYT CreuuanncT  AIDMWHUCTpAallMM  HampaBiAeT
EHUC OVY/PIII'Y pe3ynsTara pe3ynpTaT npefoCcTaBleHHA  MyHHuMnambLHOH
penoCTaBeHHs ycnyrd B (opMe JNEKTPOHHOTO JOKYMEHTa,
" MOANKHCAHHOTO oIl yIOJIHOMOYEHHOr0
BN o8 JOIXKHOCTHOTO JHMIA AIMHHUCTpAUMH B JIMYHGIHA
ycnyru 3adBHTE/IO xabunet Ha PIIT'Y.
(mpeacTaBHTENo 3adBUTEND (npencTaBUTEND 3asBUTENA)
3aaBuTens) yBEIOMIAETCS O  MONYYEHUMM  pesyibTaTa

npefocTapieHuss MYHHIMNANBHOH  yCIYTH B
JInunom kabuuete Ha PIITY.




Bbaok-cxema npegocraniaenns MyHRUMNAALHON yeIyrn

Ilpunoxxenue 10

K AJIMHWHUCTPAaTHBHOMY perfiaMeHTy 110
IIpeAOCTaBIeHHK) MyHHUIUNATLHOH YCIYTH
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