AJIMUHUCTPALIUA PY3CKOT'O TOPOACKOI'O OKPYTA
MOCKOBCKOH OBJIACTH

IMNOCTAHOBJIEHHUE

or p..[/-, /7. 2023 Ne J"ff?

OG6 yTBep:KIeHHH METOAHYECKHX PeKOMeHAalH i
no pabore ¢ mojacHcTeMOi J0cyaeOHOro 005KkaI0BaAHUsI HA TEPPUTOPHH
Py3ckoro ropoackoro okpyra MockoBcKo# 061acTH

B cooTBeTCTBHHU ¢ 4acThio 7 craThu 51 DemepanpHoro 3akona oT 31.07.2020 Ne
248-03 «O rocynapcTBEHHOM KOHTpoJie (Haa30pe) M MYHHIMIIAIBEHOM KOHTpOJIE B
Poccutiickoit ®enepanum», [lonoxeHneM 0 MyHHLUIATBHOM 3€MEJIEHOM KOHTPOJIE Ha
TeppuTOpHU Py3cKOro TOpOACKOTO OKpyra MOCKOBCKOM 001acTd, NPUHATBIM
pemenreM CoBera memyTaroB Py3cKOro ropoickoro okpyra MoCKOBCKOH 00sacTH OT
13.10.2021 Ne 563/68, pykoBoACTBYsich YcTaBoM Py3ckoro ropoickoro oxpyra,
AnvuHucTpanus Py3¢Koro ropoickoro okpyra rnocTaHOBIISET:

1. VYTBepaurh MeETOAMYECKHE pEKOMEHJAlMu 10 paboTe ¢ IOACHCTEMOM
nocynebHoro obxanoBaHus Ha TeppuTopuu Pysckoro ropojackoro okpyra MocKOBCKOH
obnacTu (puiararoTcs).

2. Pa3MecTHUTh HACTOSsII€E IMOCTAHOBJIEHHE Ha O(HuIHanbHOM caiite Pysckoro
roposickoro okpyra B ceTd «MHTEpHET».

3. KoHTponp 3a HCHOJIHEHHWEM HACTOSIIEr0 IOCTAHOBICHHS BO3IOKUTE Ha
3amectutens [maBel AaMuHHCTpauuu Py3ckoro ropojackoro oxpyra MockoBckon
obmactu ['onybuny FO.E.

H.H. ITapxomenxo

B 010861 =



MeToan4YECKHE PEKOMEHAAUH 110 PadoTe ¢ MOACUCTEMOM 10Cy1e0HOr0
00KaJI0BaHHS HA TEPPUTOPHH Py3¢KOro ropoackoro okpyra
MockoBckoii 00J1acTH

Oprasusanus paboTbl, HA3HAYEHHE COTPYAHHKOB, OTBETCTBEHHBIX 32 padoTy
¢ o6panieHHsIMH, C Y4€TOM poJieii, npeycMOTPEHHBIX B MOACHCTEME JoCyae0HOro

o6:xanosanus, FTUC TOP KH
Jlna paGoTel B moacucreme JgocyneOHoOro oOxanoBaHus (Janee — MOJACHCTEMA

JIO) HeobX0J¥MO BEJOMCTBEHHBIM aKTOM (COOTBETCTBYIOIIHE OOA3aHHOCTH MOTYT
OBITH IIPEIYCMOTPEHBI OJDKHOCTHBIMH pErjlaMEeHTaMH) OIpPENENUTh IOJDKHOCTHBIX
JIML, OTBETCTBEHHEIX 3a paccMoTpeHue obpamnernuii B mogcucreme J10.

[Toncucremoii JJO mpemgycMoTpeHa cielnylolias polieBas MOJENb AOJDKHOCTHBIX
AL B X QYHKIUOHA:

AIMHUHHCTPATOP:

o CozpaHue HOBOM Y4YeTHOH 3allMCH IIOIL30BATElls C YKasaHHEeM €ro poju

B PacCMOTPEHHH Kajo0;

o Hacrpoiika 1 3arpy3ka 1abioHOB JOKYMEHTOB;
o Hacrpoiika mudHOr0 KabuHETa KOHTPOJIBHOTO (HaA30PHOI0) OpraHa;
o Hacrpoiika wunH(opManud o BHIE KOHTpoys (HaA30pa), 3alOHEHHE

CIIPABOYHUKOB sl (ellepallbHOM TOCYNapCTBEHHOH HH(DOPMaLMOHHOH CHUCTEMEI
«Enunas cuctema HOpMaTHBHOM cripaBouHoi undopmanum» (ECHCH).
Cexperapsn:
o HaznaueHue u nepeHazHaueHUe Kano0bl Ha UCIIOJIHUTEIS;
o OfecrieunBaeT KOHTPOJIb 32 XOIOM H CPOKaMHU PacCMOTPEHHUs XKanod.
PykoBoauTensb:
o HasznaueHue »ano0sl Ha UCITOJIHUTEIS,

o HepeHanpaBneHHe KanoOsl B APYTo€ CTPYKTYPHOE MMOAPAa3aACIIEHUE,



J IIpunsTde pereHus 00 OTKa3e B pacCMOTPEHUH JKalo0Bbl;

o [IpuHsATHE pELIeHHUs MO XOJaTaiCTBy O MPHOCTAHOBICHWM HCIOJHEHHSA
00XKaTyeMOoro peleHus;

J [TpuHsTHE pElIeHHs MO XOAaTaWCTBY O BOCCTAHOBJIEHWH MPOITYIICHHOIO

CpoOKa nmoJja4u }KaJIOGBI;

. 3anpoc AOMONHUTEILHOH HHPOPMAIKH IO XKanooe;

. I IpyUHSTHE UTOrOBOTIO PeLlIeHUs 10 Kanobe;

. I[poieHue cpoka pacCMOTPEHHs Kalo0Bl.

Nucnekrop:

. [ToaroToBKa MpoeKTa perieHus 00 OTKa3e B paCCMOTPEHUH JKaIOOE;

o [TepeHanpaBneHue *ao0bl B Ipyroe CTPyKTypPHOE IOApa3aelieHuE,

. [TogroToBka MOpPOEKTa pEUIeHWS MO XOJAaTalCTBY O IIPHOCTAHOBJIEHHH

HCIIOJTHCHHKA 06)K8J'IYGMO]"O PCIICHHUA,

b HO,[[FOTOBKEI NpoeKTa pelIeHus II0 XOﬂaTaﬁCTBy O BOCCTaHOBJICHHH

TPOTIYIIEHHOI'0 CPOKa MOIa4uu HKanoObl;

. 3ampoc AOMOIHUTENFHON HH(POPMALIMK 110 Kalobe;
o [ToaroToBka npoeKTa HTOrOBOI'O PEIIEHUs 110 XKaooe;
° [TponseHue cpoka pacCMOTPEHUS JKaIOObI.

C yyeToM poneBO¥ MOJEIH JOKHOCTHBIX JIMIL M MX d)VHKL{I/IOHaJ'[a B MOOCHUCTEME

JO, 10KHOCTHBIM PErIaMeHTOM (BGJJ,OMCTBGHHBIM aKTOM) ONpeAcIAr0OTCA CIACOAYIOIHUE

IIOJIHOMOYHSA NOJDKHOCTHEIX JTHII:

. Koopaunarop (pyxoBoaHTE/Ib, 3aMeCTHTEe/Ib PYKOBOHTEJISI
KOHTPOJILHOIO OpraHa):

—ofbecrniedyuBaeT KOOPAMHALMIO pabOTBl 10 JOCyHAeOHOMY 00XKaTOBAHHIO
pElIeHUH KOHTPOIBHOro (HaA30pHOIO) oOpraHa, JedcTBuil (Oe3meiicTBHE) ero
IDOJDKHOCTHBIX JIHLI,

—obecrieunBaeT COONMIOEHHe TOpAgKAa W CPOKOB PACCMOTPEHHMS Kallod
KOHTPOJIMPYEMBIX JIMIl Ha peIlleHUs KOHTPOJIBHOro (HaJA30pHOr0) opraHa, HeHCTBHs

(Oe3nelicTBHE) €TI0 MOHKHOCTHBIX JIUII,



_ obecreuriBaeT B KOHTPOJLHOM (HAJ30PHOM) OpraHe IIPHHATHE pPELICHUH
[0 pe3yJIbTATaM PACCMOTPEHHUs XKanol KOHTPONHPYEMEIX JUI[ B PaMKaX AOCYHeOHOro
00KaIoBaHMUS;

. PykoBOAHTEIb (3aMeCTHTe/Ib PYKOBOAHTE/ISI KOHTPOJIBLHOIrO OpraHa,
HAYAJLHHK CTPYKTYPHOIO MOoJApa3ieaeHHs):

— obecrieyrBaeT B  KOHTpPOJbHOM  (HaZ30pHOM) OpraHe pacCMOTpEHHe
U TIO/IMCAHNE PElIeHHH 1o yxKalo0e;

— obecrnieqyuBaeT B KOHTPOJBLHOM  (HaA30pHOM)  OpraHe  HasHa4eHHUE
¥ NiepeHasHavYeH e HCTIOMHUTENS 110 XKajlole;

— obecreunBaeT KOHTPOJIh 3aX0I0M M CPOKaMH PacCMOTPEHHS 3KaJo0;

. IoMOIHUK PYKOBOAHTES (CeKpeTaph):

—obecrieurBaeT B KOHTPOJILHOM  (HAJ30pHOM) OpraHe  OIpeJeNeHue
JIOJI’KHOCTHOTO JIMIIA, YIIOJIHOMOYEHHOTO Ha PACCMOTPEHHUE KaloObI;

— obecreynBaeT B KOHTPOJIBHOM (HAJ30pPHOM) OpraHe KOHTPONL 3a XOJOM
M CpPOKaMU PacCMOTPEHUS JKallod;

° HMucnexkTop (I0/KHOCTHOE JIHL0):

— obecreynBaeT B KOHTPOJBHOM (HaA30pPHOM) OpraHe pacCMOTPEHHE MaTEPHUAalIOB
KanoObl, MPUHATHE PELISHUH MO XonaTaicTBaM, MPOMJIEHHE CPOKOB DPaCCMOTPEHHS
ka0 U MOATrOTOBKY MPOEKTOB peleHHH 1o xkanobam;

o AIMHUHHCTpATOP:

—obecneunBaer B KOHTPOJBHOM  (HaJ30pHOM)  OpraHe  HAaCTPOHKY
U IpefocTaBlIeHHe MOCTyNla K JIMYHBIM KaOWHETaM IIOACHCTEMBI IOCyAecOHOro
00’Ka10BaHUs,

—obecrieurBaeT B KOHTPOJBHOM  (HaI30pHOM) opraHe (GOpMHUpPOBaHUE
COOOMIEHHH O MPOrpaMMHO-TEXHUUYECKUX OMIMOKax (yHKIMOHHPOBAHMS NOJCHCTEMBI
nocyneOHOro 00KanoBaHus;

— ofecrieyrBaeT B KOHTPONBHOM (HAQI30pHOM) oOpraHe HHGOPMAaLMOHHYIO
U TPOTPaMMHO-TEXHUYECKYIO MOMNEPIKKY II0Jb30BaTelell MOACUCTEMBl A0CyAeOHOro

00’KaIOBaHUA.



Heo0Ox0aumMo0 BHECTH YKa3aHHLIE H3AMEHEHHS B JIOJIZKHOCTHLIE PerjIaMeHThbl.

Opranuzanust paboTel MO TOAKIHYEHUIO K IIOACUCTEME JnocyaebHoro
obkanoBanus Ha (efepalbHOM YPOBHE U PETHOHATBHOM YPOBHE pa3indacTcs.

KoopauHaTopoM BHeIpeHHs Ha (ellepalbHOM YPOBHE SBISETCS AOJDKHOCTHOE
JULO ILIeHTpalbHOro amiapara (efepalbHOrO OpraHa WCIOJHUTENBHON —BIIACTH.
KoopauHatop BHEIpEHHS MOXET COBMELIATh pOJIb &IMHHHCTPaTOpa BHEAPEHHS.
AJIMAHHCTPATOPOM BHEIPEHUS SIBIAETCS NODKHOCTHOE JIMIIO IEHTPATbHOTO ammnapara
(beaepanbHOro OpraHa UCIOIHUTEIBHON BIACTH.

Koopmunarop  BHempenuss B OOUB OCYLLIECTBISIET  IIOJHOMOYHS
10  OpraHu3anuu  BHeapeHuss  nozacuctembl JO B opraie = KOHTPOJs
M B3auMojelcTBuio ¢ MunskoHompasButusi  Poccuu, Munnudper  Poccun
U AnaauThyeckuMm neHTpom 1npu  [lpaBurtenscrBe Poccuiickoit = @emepaiiui.
Anmunuctparop BHenpenus B8 ®OUB ocyluecTBIseT 3aBeieHUe B IMYHOM KabuHeTe
opraHa KOHTPOJIS II0JIb30BaTeNlell — COTpYIHUKOB LeHTpanbHoro ammapata OONMB
¥ aJIMHHHCTPATOPOB TeppUTOpHANBHEIX opranoB @OMB (TIpy ux HaIU4YHK).

Koopaunaropom BHCOPCHHA Ha peFHOHaJILHOM/M}/HI/IHHHaIIBHOM YPOBHE, KaK

NpaBuiIo, SBISETCS HO/DKHOCTHOE JHLIO MUHHCTEpCTBA 3KOHOMHKH —CyOBEKTa
Poccuiickoit @enepaniumu.

AJMHUHHCTPATOPOM BHEOPEHHUs Ha PEruoHaJIbHOM, MYHHUHUIIAJIBHOM YPOBHEC

SBJISETCS JIOJDKHOCTHOE IO MHUHHCTepCTBa IM(POBOTO pa3BUTHA CyObeKTa
Poccuiickoit @enepauun. Ha yposHe cyObekta Poccuiickoit denepannu KoopAUHALUS
BHEIPEHHS NOJDKHA OBITH 3aKperuieHa 3a MUHHCTEPCTBOM 3KOHOMUKHU cyObekra PO,
AJIMUHHUCTPUPOBAHHE JTUYHBEIX KAOUHETOB — 38 MUHHCTEPCTBOM LHM(POBOTO pa3BUTHSA
cybbexTa PO.

Koopaunarop BHeapenus B cyobexTe PD:

—ocyulecTBisier cbop, CHUCTEeMaTH3alMl0 W NPOBEPKY  CIPABOYHHUKOB,
3aI0JHEHHBIX OTBETCTBEHHBIMMU JIMIAMU OpraHa KOHTPOJIS,

—IepeflaeT  CIOPABOYHUKHA  COTPYOHHKOB  aAMHHUCTPATOpPY  BHEIPEHUS

noacuctemsl JIO B cyOnekte PD;
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— HampaBiseT MHMOPMAIMI0 O HEOOXOMMMOCTH CO3/[aHMs JIMYHOrO KabuHeTa
oprana KOHTpoJs B aapec MuskoHoMpassutus Poccru 1 Munumdpsr Pocenu.

AAMHHHCTPATOP BHeApeHHss B cyObekTe P® OCyIIECTBISET 3aBelCHUE
aIMUHMCTpAaTOpOB OpraHa KOHTPOJs B JIMYHOM KaOWHETe OpraHa KOHTPOJA
noacucremsl J10O.

PaGoTa B moacucreme 10cy1e0HOro 00Ka10BaAHUSA

Asropuzanus B noacucreme JJO I'MC TOP KHJI ocyiuecTBIsSeTCs OCPEeACTBOM
ECHUA. Jlns Bxoma B noacucremy JIO, COTpYIHMKHA OpraHa KOHTPOJS HDOJKHBI OBITH
IOJIKIIFOUEHBI K Tpodutto opranuzanyu B ECHA.

Kano6pl, mocrynaroiue ¢ mopTana ['oCycliyr B KOHTPOJBHBIM (Haa30pHBIH)
OpraH, JOJ/DKHBI OBITH pacrpeseneHsl o ucrnonuuTenaM. Hasnauenne UCTIONMHATENS 110
kajmobe MOCTYIIHO ToNb30BaTeNsaM ¢ ponblo  «Pykosomurens» u  «IlomMoOIIHHK
PYKOBOJUTEIIS.

WHcnekTop BIIpaBe OTKa3aTh B PACCMOTPEHUHM JKalo0bl B TEYEHHE TSATH pabounx
JHeH co jHs perrcTpaiuy skanodsl. OCHOBaHUS U OTKa3a B PAaCCMOTPEHUH >KaJIOOBI
periaMeHTHPOBaHbl YacThio 1 cTatbu 42 @enepanbHoro 3akoHa Ne 248-03.

IIp HeOOGXOAMMOCTH 3asIBUTENb MOXET CaMOCTOSTENLHO OTO3BaTh KajloOy
C paccMOTpeHHS. B TakoMm ciydae HeoOXOZUMO NPUHATH pEIIeHHE 00 OTKase
B PaCCMOTPEHHH KaJ00Bl B CBSI3U C OT3BIBOM KaJIO0EL.

[TepenanpapneHue xanoObl B JApyroe CTPYKTYpPHOE IOJpa3/ielieHHe AOCTYIIHO
«PykoBomuremo» (B ciydae HasHaueHHWs HCIIONHUTeNeM II0 xanobe) MiIu
«WHucnexktopy». [lepeHanpaBneHue xanoObl BO3MOKHO TOJIBKO B paMKaX IOJCHUCTEMBI
nocynebHoro o0kaloBaHMS W TOJIBKO B paMKax OJIHOIO KOHTPOJIBHOTO (Haa30pHOrO)
opraHa (Mexnay lLleHTpanbHBIM anmaparoM W TEePPUTOPUATBHBIMU OpraHaMu).
Bo3Mo)XHOCTE NepeHanpaBUTh xanoby OyIeT HeJoCTyIHa [I0C/Ie TOTo, KaK € BO3BMYT
B pabory.

Eciu wuHCHexTOpy B XOJ€ aHanu3a XajoObBl [AA8 TOJATOTOBKU pelIeHHs
He xBaTtaeT AaHHbIX, TO B [MIC TOP KHJI peann3zoBaHa BO3MOXHOCTEH 3aIPOCHTh

JOTIOJHUTENBHYIO HH(POPMALHIO 110 jKanobe y 3asBUTeIs.



CornacoBeIBaTh MPOEKTH PEIIeHUH Mo jxanobde MOIyT IOJIE30BATed C POJIBIO
«Mucnexktop» ik «PyKOBOOUTEIEY.

XKanoba Ha HapylleHwe YCIOBHM MopaTopus HODKHA OBITH pacCMOTpeHa
B TeyeHME OJHOro paboyero JHS C MOMeHTa ece peructpauun. Kanoba
Ha HapylleHHe YCIOBHI MOPATOPHsl, KaK ¥ 00bI4Has XKano0a Ha pelIeH s KOHTPOIbHBIX
(HaJ30pHBIX) OpPraHoB, AeicTBus (Ge3neCcTBrE) X NODKHOCTHBIX JIMI HE MOXET OBITh
paccMOTpeHa JOJDKHOCTHBIM JIHIIOM, NPHUHSBIIMM (OCYIIECTBHBIIMM) 00XKalyeMoe
pelienue, jeicTeue (6e3neicTBHe).

[Ipouiecc paccMoTpeHuUs: kajlob Ha HapylIEHHWE YCJIOBHH MOPATOPHsS YaCTHIHO
YIIPOILEH II0 CPaBHEHUIO C MPOLIECCOM PAcCMOTPEHHs] OOBIYHBIX Xanod. IIpu 3ToM
HUMeeT ClIeyIOIIe OCOOSHHOCTH:

1. Janobpl Ha HapylleHHe YCJIOBUH MOpaTOpus Heb3sl NEpeHalpaBiIsaTh

B APYTHUE CTPYKTYpPHBIE NOApa3AeeHus;

2. MHCIIeKTOp He BIIpaBe 0TKA3aTh B PACCMOTPEHHUH KaJloObI;
3. Takue »anobsl He cojepKaT NPUIOKEHHBIX XOAaTaNCTB;
4, [To uToramM paccMOTpeHHS >Kago0bl HAa HapylUIeHMEe YCIOBUH MOpPAaTOpHSs

IIpelyCMOTPEH UHOH NepeueHb UTOTOBBIX PEIIeHUH.

KTo Mos:keT moaats :xajody?

PykoBonuTeNns WKW IIPeACTABUTENb IOPUAWYECKOTO IHIa, WHAWBUAYAIbHBIHI
npeanpuHuMaress, rpaxtanuia. Ha EINNY peanu3oBana BO3MOKHOCTE JIEJErHPOBaAHUSA
TTOJTHOMOYHMH PYKOBOJMTENSI OPraHHU3alMK APYTHM COTPY/IHUKaM TaKOi OpraHu3aliiH.

Jnsi nenernupoBaHus TOJTHOMOYUH IPYTOMYy COTPYIHHUKY HEOOXOIHUMO NEpeHTH B
npoduns opranuzaunu B ECUA (https://esia.gosuslugi.ru/).

Hanee Hy>XHO HepeHTH B MyHKT «J[OCTYNBI M JOBEpeHHOCTH». HaxaTh KHONKY
«Co3[aTk JOBEPEHHOCTHY.

Janee HeoOXOAMMO BbIOpaTh COTPYAHMKA OpTraHHU3allMd WIM PYKOBOIMTENS

IPYTOH OpraHu3alIluu.



BbIGpaTh THI TIONHOMOYMsS — HAMMEGHOBaHWE YCIYTH, JUISl KOTOpOW Oyner
IeficTBOBAaTh JOBEPEHHOCTH, T.6. BO3MOXKHOCTH OTIPABUTH 3asBICHHE OT WMEHU

PYKOBOIOHUTEIIS OpTraHU3alHH.

Ha 4T0 MOKHO MOKAJIOBATHCS?

. Pelenne 0 NpoBEAEHHH KOHTPOIBHOTO (HaA30pHOT0) MEPOIIPHUSITHS

. AKT KOHTPOJILHOT'O (Ha30pHOT0) MEPOIIPUSATHS

. I[pennucanue 00 yCTpaHEHUH BBISBIEHHBIX HAPYICHUH

. Heiicteust ~ (Oe3meiicTBUE) — NOIDKHOCTHOIO — JIMLA  KOHTPOJIBHOTO

(HaJ30pHOr0) OpraHa B paMKaxX KOHTPOJIBHOTO (HaJ30PHOI0) MEPOIIPHSTHS

. IMpouenypa npoBeieHrs. KOHTPOIBLHOIO (Ha[30pHOT0) MEPOTIPHUSTHS

. [IpuHsTOE pelleHne Mo paHee MOJaHHOM xanode

. Hapymenue ycjaOBHM MOparopusi Ha KOHTPOJbBHBIE (HaJ30pHEIE)
MEPOTIPUSITHS

Taxxke npyu HalIM4uH 06CT05{TGJII:CTB, NPEnATCTBYIOIIUX CBOEBPEMEHHOMY
UCIIOJIHEHHUIO TIpeANMCaHMus, KOHTPOJIMPYEMBIE JHOa MOI'YT OTHEJbHO HallpaBUTh

XO/IaTalCTBO O MPOJJIEHUH CPOKA er0 MCIIONHEHMS.

Ilopsinok [JedicTBHH MNpH NOCTYNJIEHHH KaJo0Obl B HEYCTAHOBJIEHHOM
nopsiaike

XKanobsl Ha peleHHsT KOHTPOJBHBIX (HAO30pHBIX) OPraHoB, HEHCTBHSI
(GesmeiicTBUE) MX JO/DKHOCTHBIX JIHI[, MOCTYIAIOIIME C HapylIeHHeM [ocynebHOro
MOpsiiKa mojaqu xanob, yecranopiaeHHoro @enepanbHbM 3akoHOM OT 31 uroina 2020 r.
Ne 248-03 «O rocynapCTBeHHOM KOHTpOJIe (Haa30pe) U MyHHIUIIATbHOM KOHTPOJIE B
Poccuiickoli ®enepanuuy, B TOM 4YHcIe Ha OyMaKHOM HOCHUTeNne, IOJJIEXaT
PACCMOTPEHHIO B COOTBETCTBHU C TMOPSAKOM, MNpeaycMOTpeHHOM DenepalbHbIM
3akoHOM OT 2 Mas 2006 r. Ne 59-®@3 «O nopsiike paccMOTpeHUs! 00pallleH!H rpaXkaaH
Poccuiickoit ®enepanuu», ¢ pa3bsICHEHHEM 3afBUTENI0 YCTAHOBIEHHOTO IIOpsIKA
00)aloBaHUs perieHrui KOHTPOJIBHOTO (HaJ30pHOT0) opraHa, nelcTBui (Oe3nelcTBus)

€ro JOJKHOCTHBRIX JIHII.



OBPATUTE BHUMAHHE:

@IHUC [1O u nodcucmema J]O — smo pasHvle unopmayuortsie cucmemot!

depepanbHas  rocynapCTBeHHas WH(OPMAIIMOHHAs —CHCTeMa  [0CYIEOHOTO
obxanosanus (nanee — ®IUC J10) — uHpOpMaLKOHHAs CUCTEMA, TIPEeHA3HAYCHHASL
IJIsi aBTOMATH3AI[MM TPOLEAyphl HOCYIEeOHOrO pPacCMOTPEHMs >Kajlobd, CBA3AHHBIX
C OKa3aHMeM TOCYJApCTBEHHBIX yciyr. JlaHHBIE *KajloOBl HE OTHOCATCH K MpPeaMETy
denepanbHOro 3akoHa Ne 248-03.

Takum obpaszom, xanober, mnoctymaiomue uepes OIMC JO, mnoanexar
PacCMOTPEHHIO B MOpsiIKe, MpeaycMoTpenHoM DeziepaibHbIM 3aKoHOM oT 2 Mas 2006
r. Ne 59-®3 «O mopsgke paccMoTpeHHs oOpamieHuid rpaxkgaH Poccuiickon
Denepanuny, ¢ Pa3bsICHEHUEM 3asIBUTENI0 YCTAHOBJICHHOTO MOpsAAKa O0KaloBaHUA
pelleHuii KOHTPONBHOrO (HaZ30pHOTO) oOpraHa, JAeHcTBuil (6esngedcTBus) ero

JOJIKHOCTHBIX JIHMII.

TUTIOBOM OTBET ITPU ITOJAUE XXAJIOBBI B BYMAXHOM BUJIE:

Bamie oOpamenue ot Ne pPacCMOTPEHO B COOTBETCTBUH

¢ TpeboBanusmMu @enepansHoro 3akoHa oT 02.05.2006 Ne 59-03 «O mnopsaunxe
paccMOTpeHHs oOpaleHuli rpaxknan Poccuiickoi @enepaiium».

[Topsimok  00KalOBaHUSI pEIIeHUH KOHTPONBHBIX (HAO30pHBIX) OpIaHOB,
JeiicTrii (6e3nefCTBUS) HX JOJKHOCTHEIX JIUI perynupyrorcs OenepalbHbIM 3aKOHOM
or 31.07.2020 Ne 248-®3 «O rocymapcTBeHHOM KOHTposie (Haa3ope) H
MYHULHTIATBEHOM KOHTpoJe B Poccutickoit @enepanumy» (nanee — 3aKOH 0 KOHTPOJIE).

B cootBeTcTBUM cO cTaTheil 40 3akoHa O rocyJapCTBEHHOM KOHTpoJe kanoda
MOJaeTCsi KOHTPOJIUPYEMBIM JIMIIOM B YIIOJIHOMOYEHHBIM Ha PacCMOTPEHHE >KaJloObl
OpraH B 2JIEKTPOHHOM BHU/IE C UCIIOJIB30BAaHUEM EAMHOIO IMOpTajga rocyIapCTBEHHBIX
U MYyHULUMIAIBHBIX YCIYyr M (MJIM) PpErdMOHANbHBIX IIOPTAlOB TOCYJApCTBEHHBIX

U MYHHIHUITIAJIBHBIX YCIIYT.
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Jlns ycmemHod mojadM JkaioObl PEKOMEHIyeTCsl BOCIONb30BAThCS CCBUIKOH

https://knd.gosuslugi.ru.

Ha3naueHue HCMOJTHUTESA

YKano6bl, mocTymarllge ¢ mopTana [ocyclnyr B KOHTPOJBHBIM (HaJ30pHBLH)
opras, JOJDKHEI OBITH pacIpe/ielieHbl 10 UCTIONHUTENAM. Hasnayenne HCIONHUTENS 110
xanobe IOCTYIHO mojp3oBarelsiM ¢ ponblo «Pykoomutene» u  «llomomnHuk
PYKOBOIUTEISI».

Tl Ha3HAYeHMs MCIIONHHUTENS 110 jKajobe Hy)KHO OTKPBITh KapTOUKY C KanoboH
W HaXKaTh Ha KHONKY «Ha3Ha4yuTh UCTIOJIHUTEISD.

B oTkpeIBIIEMCS OKHE BBIOCPHUTE MWCIIOJHUTENS IO XKalobe W3 CIIMCKA WITH
Hatimure ero mo ®MO c¢ momompro mois noucka. Jlanee HaxXMHUTe Ha KHONKY
«HazHauutey.

ITociie Ha3HaYeHUs] MCIIOIHUTENS CHCTEMA BO3BPAI@ET BAC B KAPTOUKY KaJIO0OBbI,
rje Terepb CONEPXKHUTCS HHGOpMAalMs O HA3HAYEHHOM WCIONHUTENE, a CTaTyc
usMeHusca Ha «OxkujaeT NoATBEP)KIAeHUA». JaHHBIM cTaTyc O3HayaeT, yTo »Kajuoba
Ha3HayeHa Ha HCIIOJIHUTENS, HO MOoKa He TpHHsATa UM B paboTy. Ecimu Bel npuHsnu
pellieHHe O CMEHe UCIIOJHUTENS IO JKalnobe, TO 3TO MOXKHO CAelIaTb C IMOMOIIBIO

KHONIKH «3MEHUTE UCTIOTHUTEIIS.

OTka3s oT paccMOTPeHHS KAJI00bI

MHcneKTop BIpaBe OTKa3aTh B PACCMOTPEHUH JKAJI00bl B T€UEHHUE IISITH pabounx
JIHEeH cO JHs perucTpauuu xanodsl. OCHOBaHHS sl OTKA3a B PACCMOTPEHHUH KalIOOEI
periaMeHTHPOBaHBl 4acThlo 1 craThu 42 @DenepanmbHoro 3akoHa No 248-D3. Ilpu
HeOOXOAUMOCTH 3asBUTEb MOYKET CAMOCTOSATEIBEHO OTO3BATh KANI00y ¢ pacCCMOTPEHMSL.
B Takom ciydae HeOOXOOUMO NMPHHATH pelleHHe 00 O0TKaze B PACCMOTPEHHH >KaloObI
B CBSI3H C OT3BIBOM KAJIOOBI.

OBPATUTE BHUMAHUE:

Mexanuzm docyoebrozo 0boicanosanus no3eonsiem YcmaHoeums 3ggexmueroe

ouano2060e  63auUMOOeUCmeue Medco0y KOHMPOAbHLIMU (HAO30pHLIMU) OpeaHamu
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U KOHMpORUpyemolMi Iuyamu u obecnedums Haubosee NONHYI0 Peanusayuio ux npas
U 3aKOHMBIX uMmepecos. B croowcuswielica napadusme  peKomendyemcs  no
B03MODICHOCIIU PACCMAMPUBAMb BCE HCANODBL NO CYUIECMEY U CHUSUMb CIy4au OmKasa
om paccmompenus, 0COOEHHO 6 OmHOuleHUuy CyObeKmos Mano2o U CcpeoHezo

npednpuUHUMamensCcmed.

JIng oTKasa B pAcCMOTPEHHM alo0bl, paHee B3ATOH B pPaboTy, HaXKMHTE
Ha KHOTIKY «OTKa3aTh B paCCMOTPEHHUM.

Jlanee B OTKpBIBIIEMCS OKHE BBIOEpUTE NPUYHMHY OTKa3a B PAaCCMOTPEHHH
Kajobbl M3 TNPEJIOKEHHOr0 CMHUCKa W 3amojuute noje «OO0CHOBaHME IMPHHITOrO
peLLeHHSD .

Jl1st BeIOOpa COTPYAHUKOB KOHTPOIBHOTO (HAI30PHOI0) OpraHa, COIacyroInX
¥ IOAIKCHIBAIOMIAX MTOKYMEHT II0 TIPHHATOMY pELIEHWI0, Ha)KMHTE Ha KHOIKY
«BrIOpaTe»: OoTKpoeTcs (opma CO CIMCKOM COTpYAHUKOB. s OBICTPOro IIOMCKa
MOYKHO BOCIIOJIB30BATHCs TIOMCKOBOM CTPOKOH B BepXHEH 4acTH (GOPMBEL.

[Tocne BeIOOpa COTPYIHHKOB, YHacTBYIOIIMX B COIVIACOBAHMH M TIOANHCAHHH,
TIOSIBUTCS OJIOK pabOTEI ¢ JOKYMEHTOM.

[Tlepen dopmupoBaHHEeM JOKYMEHTa €ro MOMXHO IpOCMOTpeTh. Jnsg 3Toro
HakMUTe Ha KHONKY «[IpeampocMotp». OTKpoeTrcs OKHO IedaTd [JOKYyMEHTa, B
KOTOPOM MOJKHO ITOCMOTPETh, KaK OyIeT BBITNIAAETh NTeYaTHas BEPCUs JOKyMeHTa.

Jlns Toro, 4To6Bl cHOPMHUPOBATEH PELIEHHE MO OTKa3y B PACCMOTPEHHUHU #KajloObl,
HakmuTe Ha KkHomky «CdopMmupoBaTh AOKyMeHT». IIpM HakaTMM Ha KHOIKY
«CdopmMupoBaTh HTOKYMEHT» MNPOUCXOAUT (HOPMHUPOBAHHE M  aBTOMAaTHYECKOE
CKauMBaHHe JJoKyMeHTa B popmare PDF Ha kommbroTep.

Knomnka «[Ipukpenuts daitm» HCHONB3yeTcss B TOM cCiydae, eCld y Bac He
HACTpOeH MMAabJIOH peLIeHHH aJMUHUCTPATOPOM. B TakoM ciy4ae Jjisi HAlpaBJIeHUs
peLIeH s
Ha COIJIaCcOBaHME U IIOJANUCAHHE CIeAyeT NPUKPENUTh 3apaHee MOArOTOBIEHHBIH

JOKYMECHT.
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[Tocne 3amoNHEHHs BCEX [JaHHBIX [0 pENICHMIO Ha)XMUTE HAa KHOIKY
«OTIpaBUTHY.

B kapTouke 3amucH o >kanobe MosBUTCS HHPOpMalMs 06 0TKase B paCCMOTPEHUH
xanobel. Oro3BaTh peElIEHWE MOXKHO [0 COIJIacOBaHUs JIOKYMEHTa, a eClH
coriiacoBaHue He TpeQyercs, TO IO ero moankcasus. [[jis 3Toro B KapTO4Ke 3alucH O

Kanobe HaKMUTE HA KHOIIKY «OTO3BaTHY.

IlepenanpagJieHne ajio0bl B APYroe CTPYKTYpPHOE NoApasjesieHue

[lepenanpasnenue XanoOsl B JApPYyroe CTPYKTYPHOE IOJpAa3feNIiCHHe MOCTYIIHO
«PykoBomuTemo» (B Cllyyae Ha3HAYEHWs HCIIONHMTENEM [0 Jkanode) —Hiu
«HHcnekTopy».

IlepenanpaBinerde KagoObl BO3MOXKHO TOJBKO B paMKaX IOACHCTEMbI
70CynebHOro 00XaaoBaHUsS W TOJBKO B PaMKaxX OJHOTO KOHTPONBHOTO (Haa30pHOIO)

oprana (Mexay LleHTpanbHBIM annapaToM U TEPPUTOPUAIbHEIMEA OPraHaMu).

OBPATUTE BHUMAHHE:
Bozmooicnocmo nepernanpasumo scanoby 6yoem HedOCMYnHA NOCE MO20, KAK ee

803bMym 8 pabomy

Jns mepeHampaBiieHus TpeOyercsi NepedTd B KapTOYKy HOBOH KajoOBbl,
HA3HAYCHHOH Ha UCIIOJHUTEN, HaxaTh KHONKY «[lepenarnpaButs xanoly».

B oTkpeIBIIEMCsT OKHe 3amofHUTh Ione «llompaspenenue» (Toie SBIAETCS
o0si3aTenbHBIM JUIst 3anonHeHus). Jlanee 3amonHutek noie «OOOCHOBaHME MPHHATOIO

pemenus». Haxarte kHONKY «OTIpaBUTHY.

PaccMoTpenne xano0bl

Ecnm B xanobe OTCYTCTBYIOT XOJaTalcTBa WM OHHM OBUIM pacCMOTPEHBI paHee,
a Tak)Xe OTCYTCTBYIOT OCHOBAaHMS IUISl OTKa3a B PACCMOTPEHHH KaJIOOBI, TO MOXHO
NepeidTH Ha cleayromui stanm paboTel — paccMOTpeHme kamoOwl. s mepexonma

Ha)KMUTe Ha KHONKY «llepelitu k paccmorpenuto». OOpailiaeM BHUMaHUE, YTO NEPEUTH
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K PacCMOTPEHHIO KajJo0Bl HEOOXOAUMO B CPOK, HE MPEBBIIAOIINN 5 paboynx THEH

C MOMEHTA PEruCTPAIHH KaJIOOBL.

Cratyc 1o anobe usmenutcs ¢ «lIposepka» Ha «Ha paccmorpenum». Ilpu

paccMOTPEHHH JKaJI00BI JOCTYITHEI CJIEAYIOMIHE JICUCTBUS:

L «ITpHOCTaHOBUTH UCIIOJIHEHHE 00XKaIyeMOr0 PEIICHUD;
2 «IIpUHSATH UTOTOBOE PEILIEHUE,

3.  «3ampoCHTh AOMOIHUTENBHYIO HH)OPMALIUION.
OBPATUTE BHUMAHHE:

Xodamaticmeo 0 npuoCmMaHoeIeHUU UCNOIHEHU 00HCaNyemo20 peuleHus MOICHO
paccmompents, KAk Ha 3mMane npoeepKu, Maxk U Ha Imane paccmompenus 1#canobol, HO
NpU IMOM HYICHO YUUMBIBAMb Pe2NAMEHMHbII CPOK, OMECOEHHbI HA PACCMOMpPEHUe

xoodamaticmea.

3anpoc 1oNoJHHTEILHOH nHGopManuH Mo Kaiode

Ec/ii HHCIIEKTOPY B X0JI€ aHAJIH3a JXaJ00k! I OATOTOBKY PEIIEHHs He XBaTaeT
nmanneix, To B TMIC TOP KH/I peanu3osana BO3MOXHOCTb 3alIPOCUTE JOMOIHUTEIBHY O
HHGOOPMAITHIO TI0 XKallobe y 3asBUTEII.

Jlist 3ampoca DOMOMHUTENBEHOH MH(GOPMAaLlMM B KapTOYKe 3alMCH O Kajlo0de
Ha)KMHUTE Ha KHOIKY «3alpOCUTh JOTOIHUTENEHYIO HH()OPMALIHIO.

B oTkpeiBIIeMcst okHe B rone « CIIMCOK 3ampallliBaeMbIX JOKYMEHTOB) YKaKUTeE
TlepeveHb 3alpaliiBaeMbIX JOKYMEHTOB M 3arnoyHuTe noje «O00CHOBaHUE MPUHATOIO
petenus». BpiOop cOTpyAHUKOB, COTIACYIOIIMX U NOAMUCHIBAOIINAX ITPOEKT PELICHHUS,
a Talke rnpouecc GOpMUPOBAHUS JOKYMEHTa aHAJIIOTWYHBI IIPOLECCY IIPH IIOArOTOBKE
IIPOEKTOB PEIleHUH M0 Xo1aTaiicTBaM, paCCMOTPEHHBIM paHee.

OTcueT periaMeHTHOTO CPOKa pacCMOTPEHHS JKanoObl OyIeT MPHUOCTAHOBIIEH J0
MOCTYIIJIEHUs] JOKYMEHTOB OT 3asiBUTeJIs, HO He Gojiee yem Ha 5 nuei. Ilocne Toro, kak
KOHTPOJIMPYEMOe JIMLO 3arpy3uT 3amlpalliBaeMble JOKYMEHTbI, OHU aBTOMATHUYECKU

MonajgyT B KapTOUKy J>KanoOBl, M CHCTEMa YBEIOMUT O MOCTYIIEHHH JOKYMEHTOB.
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OTcuer AHel, OTBENCHHBIX s NPUHITHS PELIeHus I0 XXajnobe, BO30OHOBUTCS MOCIe
TIOMy4eHUs] JOKyMEHTOB HWIIM 10 MCTEUYEHHIO CpOKa OTIPABKH, €CIM 3aiBUTEIb HE

OTHPaBUT JOKYMEHTHI.

JleficTBHSL HCIOJHUTENS NMPH MOCTYMJIEHHH JONOJHHTEIbHBIX HOKYMEHTOB
N0 HHULHATHBE 3asiBHTEJIS

IIpuy  HeoOXOJUMOCTH, 3asBHUTENb MOXKET  JOCIATh  JOIOJHHTEIBHYIO
HH()OPMALUIO U JOKYMEHTEI, OTHOCSIIIHECS K IIPEJIMETY JKanoOkL.

Eciu K jkano0e NpUIIOXKeHBl JOKYMEHTBI, TO OHHM OTOOpaXkaroTCs B BHIE

MUKTOTPaMMBI.

IIpuHsiTHE HTOrOBOIrO pellleHHs MO Kaj100e

[Tocne ToOro, Kak MpOBEJIEH aHAJIU3, WHCIEKTOP MOXET IOArOTOBHTH HTOTOBOE
pelieHue 1o sxkanobe. J{s 3TOro HeoOXOAUMO Ha)XkaTh Ha KHONKY «[IpHUHATH UTOrOBOE
peleHue».

Janmee B OTKpBLIBLIEMCS OKHE MHCIEKTOpPY HEoOXOAuMO BbIOpaTh pEIIEHHE
U3 CIIMCKA M 3aMOJIHUTE noje « OG0CHOBaHUE IIPUHATOTO PELICHUS.

Bribop cOTpyAHHUKOB, COIJIAcyIOIIMX M IIOANKMCHIBAIOIIMX IIPOEKT pELIEHHS,
a TarKke mporuecc GOPMUPOBAHMS JIOKYMEHTAa aHAJOIHYHBI IIPOLIECCY NPH MOATOTOBKE

IIPOEKTOB PEILIeHUH 10 X0AaTalCcTBaM, PaCCMOTPEHHBIM paHee.

CorsacoBanue M NoANMCaHUue pelieHHH Mo kajgo0oe

CornacoBeIBaTh MPOEKTH PEHIEHHH 10 Kajio0e MOIyT IMOJB30BATEIH C POJIBIO
«ucnexktop» unu «PyKOBOIUTENDY.

B xaprouke janobbl, mocTynuBlIed Ha corjiacoBaHue, B Oyioke «Tpebyercs
COIIACOBaHME JJOKYMEHTa» [OCTYITHBI ClIeAYIOLINe QyHKINH:

. «IIpenipocmMoTpy;

. «CortacoBaTb;

. «Ha nopabotky».
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Oyuxuus «IIpeqnpocMoTpy» MO3BOJAET 03HAKOMUTECSA C JOKYMEHTOM IO xanobe,
mepesl TeM KaK €ro cornacoBaTh. Takoke B KapTOUKe )KajloOBI BBl MOXETE COXPAHHTE
MPOEKT JOKYMEHTa Ha KOMIIBIOTEp, HaKaB HA THUIEPCCBUIKY C €ro HasBaHWEM, H
M3y4UTh BCIO HH(OpPMANHIO 10 xKajobe.

®ynkuus «Ha 1opaboTKy» NPUMEHSETCs, eClIi IPU aHallu3e [IPOeKTa pPellIeHHsI
o >kanobe COrjacylollee JIUI0 CYATaeT HEOOXOAMMBIM ero nopaborky. s 3Toro
B KapTOYKE JKAJNOOBl YKaKUTE MPUYMHY U JOpabOTKM M HaXMHUTE Ha KHOIKY
«OTrnpaBUTh HA JOPaAOOTKY.

®ynkuus «CornacoBaTh» IMO3BOISIET COIIACOBATH pelleHHe mo kamobe. [l
3TOro B KapTouke »ayio0bl Haxmure Ha KHOmKy «Cornacosate». Ilocme storo B
KapTOYKe XKaJo0b! ITOSBUTCS HHPOPMALHS O IaTe€ COracOBaHM.

[Tocse cornacoBaHusl IPOEKTA PELIEHUs BCEMU TUIIaMU, KOTOpbIe OBLIH yKa3aHbl
WCIIOJIHUTENIEM TIPU TIOATOTOBKE MIPOEKTa PEIIeHMs, Y PYKOBOAUTENSL 0TOOpazUTCs OJI0K
«Tpebyercs mojunucaHue NOKYMeHTa». [IpyM IOANUCAHUH NOKyMEHTa PyKOBOJIUTEIND
MOYKET TaK)Ke, Kak ¥ IPH COTJIAaCOBaHUU, MPOCMOTPETh €ro ¥ OTIIPaBUTh Ha A0paboTKY,
ecinud ecTb 3aMedaHus. Eciu 3aMe4aHui K IPOEKTY pEIIeHUs HET, MPOEKT pEIIeHHA

MOJKHO ITOOIIHUCATh.

OBPATUTE BHUMAHUE:

Hna noonucanua dokymenma Bam nompebyemcs yCmMaHOBIEHHbIN CePMUBUKAm
snexkmponHolti noonucu. C  uHcmpykyueii no e2o ycmarnoske Beli  moowceme
osnaxomumycs Ha Ilopmane KHJ] é pazoene «/oxymenmui», noopaszoen «llodcucmema
Hocyoebuozco oborcanoceanusny  (https://knd.gov.ru/document/pre-trial-appeal)  Bnok

«Huempyxyuuy, ooxymenm «/leiicmeus nonvzoeamens KHO npu pabome 6 nuuHom

xabuneme I'HC TOP KHI]».

OBPATHUTE BHUMAHUE:

B cayuae, eciu 0o NPUHAMUSL PEULtEHUS NO orcanobe om KOHmMpPpoaupyemozo 1uya,

ee nodaeuie2o, NOCMYNUIO 3aa61eHue 00 Om3vige HCAN0ObI, NO MAKOMY 0BPAUEHUIO
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Heobx00UMO npuHame U noonucams 6 nodcucmeme [O coomeemcmesyowee peuteHue

(pewierue 06 omkase 6 paccMompeHuy #cadobvol).

Pa6ora ¢ unopmManHoHHO MaHe b0 (Jambopaom)

Jlambopa ~ pYKOBOLHUTENsS ~ KOHTPOJBHOTO  (HAaA30pHOro) — opraHa — —
vHpOpPMAMOHHAs MaHeNb, peIHa3HadYeHHas AN MOHUTOPUHTA M KOHTPOJS COOBITHHA
mo skanmobaM M Odd IUIAHMPOBaHMS ¥ aHanu3a pe3yneTaroB. Ha nambopne
JIEMOHCTPHpYeTCs OIepaTuBHas WH(OPMALHS O pPe3yJpTaTax PacCMOTPEHHs XKaloo,
KOJMYECTBE IOCTYMAIOIMX JKaNod, CpoKax NMPHUHATHS PeLIeHdH mo »anobam u Tak

nanee.




