AJIJMUHUCTPALIASA PY3CKOTI'O rOPOACKOI'O OKPYTA
MOCKOBCKOH OBJIACTH

IMOCTAHOBJIEHHUE

or A9 L. Joy N 11

OG yTBep:KIeHHH aIMHHHCTPATHBHOIO PerJIaMeHTa NPeA0CTaBICHHUs
MYHHIHNAILHOH yeayr «Bbl1aua BHIIHCKH H3 NOX03AHCTBEHHBIX KHAD)

B coorsercTBun ¢ PemepanbHbiM 3akoHoM ot 06.10.2003 N 131-@3 «O6
0OIMX NPHUHIMIIAX OPTraHW3allMi MECTHOTO CaMOYNpPaBlICHHUsS B Poccuiickoi
®epeparny, GenepanbrbiM 3akoHoM o1 27.07.2010 N 210-03 «O0 opraHu3auu
[peIOCTABIIEHHUs] TOCYIAPCTBEHHBIX M MYHMIIMMAIBHBIX YCIIYI», denepanbHbIM
zaxonoM ot 07.07.2003 N 112-®3 «O nuyHOM N0ACOOHOM X035HCTBE», IPUKA30M
MHUHKCTEpCTBa CeNbeKoro xo3siicTsa Poccuiickoit denepalyu ot 27.09.2022 N
629 «O6 yTBepskaeHuH (OPMBI U TOPSAIKA BEJICHHS MOXO3SHCTBEHHBIX KHHT
OpraHaMHM MECTHOIO CaMOYIIPaBIeHHs TOPOJCKHX OKpyros», IlocTaHOBIEHHEM
AJZIMMHHCTpalMH Py3cKOro ropoickoro okpyra MockoBckod obmactu OT
15.01.2024 Ne 121 «O6 yTBepxaeruu [Topsiika BeleHHs OXO3HCTBEHHBIX KHUT
HA TeppPUTOPMHM Py3CKOTO TOPOJCKOTO OKpYyra», PyKOBOACTBYSCH YCTaBoM
Py3ckoro ropoackoro okpyra MockoBckoi o6iacti, AAMUHHCTPALHUS Py3ckoro
rOpOJICKOTO OKpYTa IOCTaHOBJISET:

1. VYrBepauth AIMMHHCTPATHBHBIA pErjaMeHT IO IIPEIOCTaBICHHIO
MYHMIHMIAIBHON yciyrd «Bblgaua BBIIMMCKA W3 MOXO3SHCTBEHHBIX KHHUD» Ha
TEPPUTOPHH HACEJIEHHBIX MyHKTOB Py3ckoro ropojickoro okpyra MocKoBCKOH
obnacT (mpuiaraercs).

2. Ony6iuMKoBaTh HAcTOslIee I[OCTAHOBICHHE B  OQULHAILHOM
[IepHOIMYECKOM I€YaTHOM H3IaHHH, PaclpoCcTpaHseMoM B Py3ckoM ropoackom
OKpyre, ¥ pa3sMecTHTh Ha o(UIMAIBHOM caiiTe Py3ckoro ropojickoro oxpyra B
cetu «VIHTEpHETY.

3. KoHTpoJib 3@ UCIIONHEHWEM HACTOSILIErO [MOCTAHOBJICHUS BO3JIOKHUTEL Ha
[Tepsoro 3amecturens [ aBsl Pysckoro roponckoro okpyra I[Tapxomenko B.1O.

[maBa ropoJIcKoro okpyra H.H. ITapxomeHko
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[Tpunoxenue
K IIOCTAHOBJICHUIO AZIMHHHCTPAIHH

Py3KOro ropojickoro nocejieHms__
o1 129,04 2024r1.Ne -(EH

AJIMUHUCTPATUBHBIN PEIJIAMEHT
NPEJOCTABJIEHUS MYHUUHUITAJIBHON YCJIVIH
«BbBIJAYA BBINIUMCKH U3 MOXO3SAUCTBEHHbIX KHHUI

PA3IEJI 1. OBIUME ITOJIOXKXEHH S
I'nasa 1. IlpeamMer pery/iJHpoBaHHA aAMHHHCTPATHBHOIO perjiaMeHTa

1. Hactosmuid aiMMHUCTPATUBHBINA pPErjlaMeHT YCTaHABIMBAET MOPSAJOK U
CTaHIapT MpPEeJOCTaBIEHUS MYHHULMIIANBHOM yciyrd «Bblgada BBIIMCKH U3
MTOXO3SMCTBEHHBIX KHUI», B TOM 4HCle [OPSJOK  B3aUMOJAEHCTBHS
AnmunucTpanuu Py3ckoro ropozackoro noceneHuss MockoBckoi obnactu (nanee
- AIMUHHUCTpalMs) ¢ TpaxJlaHaMUd U UX YIOJIHOMOYEHHBIMH NpPeICTaBUTEISMH,
CPOKM M TIIOCJIEN0BaTeIbHOCTh AIMUHUCTPATUBHBIX [pouenyp (aeicTBuii),
OCYLIEeCTB/ISIEMbIX AIMUHUCTpaUUEN B Ipoliecce pealld3aluy [OJTHOMOYMH 110
BbIIau€ BBIMHUCKH M3 TMOXO34MCTBEHHBIX KHHUI, KOTOpble BEAYTCS OpraHamu
MECTHOTO caMoyrnpaBieHus: Py3ckoro roponackoro mnoceneHuss MOCKOBCKOMH
obnacTu (nanee - TOX035UCTBEHHbIE KHUTH).

2.llenpt0 HacTOSIIETO AAMHHUCTPATHBHOIO perjaMeHTa  SBISETCS
obecrieyeHUe OTKPBITOCTH MOPsJAKa IpPeIOoCTaBIeHUS MYHHULUNAIBHOH YCIyrH,
MPEeAYCMOTPEHHOM IYHKTOM 1 HacTosAlIEero aJMHUHUCTPAaTUBHOIO perjaMeHTa
(manee - MyHMIMIAIbHAs Yyciyra), [OBBILIEHUS KayecTBa €€ MCIOJHEHUs,
CO3JaHusl YCIOBUH MJi y4acTUs TpakAaH B OTHOLLIEHHUSX, BO3HUKAIOIIUX IpU
Npe10CTaBICHUM MyHULIUITAJIBHON YCIIYTH.

I'nasa 2. Kpyr 3asaBurenei

3. MynuuunaneHas yciayra IpefocTaBlIsfercs TrpaxaaHaM, BeayLIUM
nu4HOe mojacoOHoe xo3siicTBo (nanee JIIIX) Ha TeppUTOPUM MYHHIIMIIATIBHOTO
obOpa3oBaHus (Jasnee - 3asiBUTEIH).

['naBa JIIIX wumeer mnpaBo NOJY4YUTh BBIMUCKY M3 KHHUTU TOJBKO B
otHouieHuu cBoero JIIIX B nro6oM o6beme, 10 JT0O0MY MEpPEeUHIO CBEICHHH U 115
MoOBIX LeseH.

HMuoi unen JIIIX mMmeer mpaBo MONYYUTH BBINMCKY M3 KHUIH TOJIBKO B
otHoueHuu cBoero JIITX B moGom o0veme, 1Mo oboMy MepeydHIo CBeIeHHH 1 11
Mo0BIX LieTiel, 32 UCKITI0YeHHEM NIePCOHATBHBIX JaHHbIX rnaBsl JITTX.

4. Or uMeHU 3asiBUTENs 3a MPENOCTaBIeHHEM MYHUILMIAIbHOW YCIyrd
MOXET 0OpaTHTBCS €ro YIOJHOMOYEHHBIH MpeAcTaBUTeNb (Janee -
Ipe/ICTaBUTEb).

5. B ciyyae oOpallieHus 3asBUTEINS UM €ro MpeACTaBUTENs C 3alpocoM O



TIPEAOCTABIEHUA HECKONBKHX rOCYAaPCTBEHHBIX YCIYT U (W/IH) MyHUIUIANBHBIX
yCIyr Tpd OJHOKPAaTHOM oOOpalleHHM B MHOrOQYHKHHOHAJIBHBIA LEHTP
IpeOCTAaBleHHs] TOCYAAPCTBEHHBIX H MYHHLMIAIBHBIX YCIyr (namee -
KOMIUIEKCHBIM  3alpoc), 3a MCKIIOYEHHEM TIOCYJapCTBEHHBIX YCIYTr W
MYHHLHIIAIBHEIX YCIYT, PEJOCTaBlIeHHE KOTOPBIX MOCPEACTBOM KOMILIEKCHOTO
3ampoca He OCYIIECTBIIAETCS, IPU YCIOBHY, YTO OAHOH 13 My HHIMIIAIBHEIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, SBISETCA MyHHUHIOAIbHas YCiyra,
npefocTapiasieMas B COOTBETCTBUM ¢  HACTOSIUMM  aJIMHHHUCTPATHBHBIM
perjiaMeHToM, MHOTO(hYHKITHOHATBHEIA LHEeHTP TIPeOCTaBICHUS
rocy/apCTBEHHEIX M MYHHLMIANBHEIX yeuyr (manee — MKY «MOLl PI'O») st
obecleyeHNs TONyYEHUS 3asBUTENEM MYHHULMNATBHON YCIYyTH ACHCTBYET B
WHTepecax 3asBUTelNs Oe3 JOBEpEHHOCTH H HAlIPaBJIAET B AJIMHUHUCTPALIMIO 3aIIpOC
0 MpeJOCTABJICHHM MYHHIUNAILHOH YCIYTH, MOAMHCAHHBIH YIOJHOMOUYEHHBIM
paboraukoM MKY «M®Ll PIO» u ckpernenHsri nedatsio MKY «M®LI PI'O», a
TaKXe CBeOeHHs, AOKYMeHTHI M (WiM) HHbOpMauu©, HeoOXOAMMEBIE I
MpeI0CTAaBICHUS MYHHLMIIANLHOH YCIyTH, ¢ NpuaoxkeHueM 3aBepeHHoH MKY
«M®IL] PI'O» xOmHH KOMIUIEKCHOTO 3ampoca, 6€3 COCTaBieHHA M TOJAIHCAHHS
TAKOTO 3a[Ipoca 3asBUTENIEM WU €T0 IPEICTABUTENEM.

I'siaea 3. TpeGoBanus K nopaaAKy HHPOpPMHPOBAHHSA O NPEAOCTABICHHH
MYHHIHOAJILHOH yCayru

6. JIna nonydeHus uHPOpPMALMM II0 BONpOCaM MPENOCTaBACHUA
MYHULUIANGHON YCIYTM H O XOZE€ IPeROCTaBACHHA MYHMIMIIANGHOM YCIIyTH
3assBUTEJIb HJIH €r0 IIpeJICTaBUTENh 00pallaeTcs B aAMHUHUCTPALHIO.

7. Uadopmanmst no BompocaM MpeJOoCTaBICHHA MYHHLHINANBHON YCIIYyTH
NPEIOCTaBIsAETCA:

1) npu TMYHOM KOHTAKTE C 3aABHTENEM HIIA €r0 MPeCTaBHTEIIEM;

2) ¢ HCNONb30BaHUEM CpPEICTB Telne(OHHOH CBs3H, depe3 oQUIUalIbHbIN
caliT agMMHUCTpaLMKM B HHPOPMALHOHHO-TENEKOMMYHUKAIIMOHHON CeTH
«UuTeprer» (nanee - cets «VHTepHeT») ruzaregion.ru (ganee - odHLHANBHBIHA
caiit aIMHHHCTpaLUN), yepes (enepanbHyIO roCyAapCTBEHHYIO
HHOOPMAIlHOHHYI0  cHcTeMy «EIMHBIA  mopran  TOCyZApCTBEHHBIX M
MYHUUUNANBHBIX YCIyT (GyHKUHHN)», (nanee - Ilopran), 1o 3AeKTpOHHOH rouTe
AnMmuHHcTpauuud Py3ckoro ropoackoro okpyra ruza_region ruza(@mosreg.ru
(mamnee - aneKTpoOHHAs MOYTa AAMHHHUCTpALHK);

3) DUICBMEHHO B ClIy4ae HHCHBMEHHOIro OOpalleHHs 3aiBHTENA WIH €ro
IpeJCTABUTES.

8. Uudopmans © xofle INpefOCTaBICHHS MYHHLMIIANBHOH yCIyru
[Ipe10CTaBNAETC:

1) npy MTMYHOM KOHTAKTE C 3a4BUTENIEM HIIH €T0 NPEeACTaBHTENEM;

2) ¢ ucnons3oBaHueM TenedoHHOH cBA3M, 4epe3s odUUUANBHBIA caiT
aAMHHUCTPALIUY, 110 3JEKTPOHHOHU [ToYTE aAMHHUCTPALIHH;

3) IUCBMEHHO B Cilydyae NUCBMEHHOro oOpallleHHs 3aiBUTENl MK €ro
IpeJCTABUTENS.




9. JIoMmKXHOCTHBIE nuna aAMUHUCTPALUH, OCYIHECCTBIISIOIIUE
npeRocTaBneHde HH(OpMalMU 1O BONPOCAM IMPELOCTABIECHHS MYHWIMIIAIBHON
YCIYTH H O X0Ji€ IpeJoCTaBIeHU MyHULMITANBHOHN YCITYyTH, JOJDKHEI IPHHATD BCE
HeoOXOQUMBIE MEPBI MO MPEAOCTABICHUIO 3aABUTENI0 MIIM €ro NPEACTaBUTEIIO
HCYepNbIBaKoileld HHOOPMALIHK 1O BONpPOCaM HMX OOpallleHHH, B TOM HHCIE C
TpUBJIEYEHUEM APYTHX AOJDKHOCTHBIX JIML aIMUHUCTPALHH.

10. Jo/mKHOCTHBIE NHIIA @AMUHUCTpALUK IPEJOCTaBISIOT CIERYIOIYIO
HH(OpMALIHIO 10 BOIIpOCaM NpeAOoCTaBlIeHHA MyHHLMIANBHON YCIYTH M 0 XOJe
NpeJoCTaBIeHU MyHHLMITAJIGHOH YCIIYTH:

1) 06 opraHe MEeCTHOTO CaMOYIIPaBIEHHA MYHHIMIIATLHOro 06pa3oBaHus,
IpeJOCTABNAIONIEM MYHHIMIAIBHYIO YCIYTY, OpraHax rocyl1apcTBEHHOH BIacTH
M OpraHU3alMAX, Y4acTBYIOLIHMX B NPENOCTABICHHH MYHHMIMIIANBHOH YCIYyTH,
BKJIIOYasi HHGOPMAIHIO O MECTe UX HaXOXKAeHHUs, rpaduke paboThl, KOHTAKTHBIX
tenedoHax, a Takxke 0 MKY «MOI] PI'O», ocyliecTBIAIOWKX NIPEAOCTaBICHHE
MYHHLIUIIANBHON YCIIYI'H;

2) 0 TOpAAKe NpPeAOCTABIEHHS MYHHLMNANBHOH YCIyTH M XOJe
IpPeJOCTABIIEHHUS My HUIJUIIAIBHON YCIIYIY;

3)o0 nmepeuyHe [OKYMEHTOB, HeOOXOOUMBIX JJs IpeJOoCTaBICHHS
MYHHLHIIATBHON YCIIyTH;

4) 0 BpeMeHH NIpHeMa AOKYMEHTOB, HeOOXOAMMBIX sl NpeAOoCTaBIEHH
MYHHLIMOAIBHOM yCIIYIH,

5) 0 cpoke npeaocTaBIeHNA MyHHUIUIIATEHOR YCIyTH;

6) 00 OCHOBaHMAX OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOOWUMBIX s
TIpeOCTABICHUA MyHHUIIUTIANBHON YCIYTH;

7) 06 OCHOBaHHMAX OTKAa3a B NPEAOCTaBICHUH MYHULIUNAILHON yCIyTH;

8) o mopsaake o6xanoBaHusA pemleHHH ©H pAelicTBHit (Oe3neiicTBus),
NpUHAMaeMbIX (COBEpPIIAEMBIX) B paMKaX HpPENOCTABICHHA MYHULMIAJIBHON
YCIyTH.

11. OcHOBHBIMH TpeOOBaHMAMH TPH IPeAOCTaBICHHM WHGOOPMAIHH 110
BOIIpOCaM IpeAOCTaBIEHHS MYHHI[UIIAIBHOH YCIYTH U O XOJe IPeAOCTABIECHHS
MYHHIHIIATIEHOH YCIIYTH SBIISIOTCS:

1) aKTyansHOCTB;

2) cBOEBPEMEHHOCTD;

3) 4ETKOCTh U JOCTYMHOCTD B U3NIOKEHUH HHOpMaIuu;

4) nmonHOTa NMHGOPMAaIHH;

5) cooTBeTcTBHE HHpOpMaLUK TpeOOBaHUAM 3aKOHOATENLCTBA.

12. TlpenocraBnene uHGOpMAMKH IO BONPOCaM IIPeAOCTABICHHA
MYHHIMIIATBHOM YCIYTH U O XO0J€ NpefoCTaBlIeHus MyHHIHNANBHONH YCIyTH o
TenedoHy OCYLIECTBIACTCA I[yTEM HEIOCPEJCTBEHHOTO OOLIEHHS 3afABHTENA HIIH
ero MpeacTaBUTENA C AOKHOCTHBIM JIMIIOM afMUHUCTPALUH o TenaedoHy.

13.Tlpu oTBerax Ha TeleOHHBIE 3BOHKH JOJDKHOCTHEIE JIHIIA
aIMUHHUCTPaLUM NoApoOHO U B BeXJMBOH (KOppeKkTHOH) dopMe MHGOPMHPYIOT
3asBUTENICH MM UX NpeAcTaBUTeNed N0 HHTEPECYIOLINM KX BompocaM. OTBeT Ha
TeneOHHBIH 3BOHOK HauWHaeTcad ¢ HHGOPMAalMH O HAHMEHOBAHWM OpraHa
MECTHOTO CaMOYIIpaBlI€HHs, B KOTOpO€ IIO3BOHHJI 3asBHUTENh MU €ro



NpeACTaBUTEND, (haMUITNH, UMEHH U (€CTIH UMEETCs) OTUECTBE JIMLIA, IPHHABILETO
Tene)OHHBII 3BOHOK.

IIpy HEBO3MOXHOCTH [JOMKHOCTHOTO JIMIIA aJAMHHUCTPAlUH, IIPUHABLIETO
3BOHOK, CaMOCTOSTENIBHO OTBETHTh Ha TIOCTaBIE€HHBIE BOIPOCH Teie(OHHBIH
3BOHOK MepeafipecoBhIBaeTCA (MEPEBOAUTCA) Ha JpYyroe JODKHOCTHOE JIHIO
aIMHHHACTPALlMH HIIH JK€ 3asBUTEIIO WIH €ro IIpeJCTaBUTENIO coollaercs
TeNethOHHBIH HOMED, IT0 KOTOPOMY MOXHO IOTy4HTh HEOOXOIUMYI0 HHPOpMaLMio
10 BOMPOCAM IPe{OCTaBICHHA MyHULAIIATBHOR YCIYTH H O XOJI€ NPeAOCTaBICHHS
MYHHUHMIAIBHOH YCIIYTH.

14. Ecnu  3asBHTENS MM €ro TMpeACTaBUTeNs HE YHOBIETBOPSET
HHGOPMAIIKAA 10 BOMPOCAM MPe/IOCTABICHHS MYHHULMIANBHON YCIYTH H O XOJe
NPeNOCTABICHUS MYHHIMINATBHON YCIyr#, NpefOoCTaBlE€HHas IOKHOCTHBIM
JHIOM aJIMHHHCTpaluu, oH Moker oOparuthes [nase Py3ckoro ropojackoro
OKpyra HIM JMLYy, HCIOJHAIOLIEMY €ro mnojHoMouus (manee - I[naBa), B
COOTBETCTBHH C rpathuKoM IpreMa 3asgBHTeNeH WU UX Ipe/ICTaBUTeNe .

IIpuem 3aaBuTeNel uny ux npeacrasurencii I nasod Pysckoro ropoackoro
OKpyra NpOBOAUTCA MO IPEeIBapHTEIIBHON 3allMCH, KOTOpas OCYILECTBISETCA 110
tenedony 8-(49627) 23-100. [Ipnemusiii neHb: yeTBepThIH UeTBepr Mecsila ¢ 15.00
no 17.00.

15. O6paiieHus 3asBUTENS HAM ero MpeJCTaBUTENs O INPEeAOCTaBICHHH
HHGOPMAIlMH MO BONpPOCAaM MPENOCTABISHHS MYHHUIMIANBHOH  yCIoyru
paccMmatpuBaloTcs B TeueHHe 3() KaneHAApHBIX JHEH €O JHA perucrpalyu
obpawmienusa. OOpalleHus 3asBuTeNedl MMM KX IpeAcTaBUTeNed O Xome
OpeJoCTaBlieHHs MYHHLIMINATBHOM YCIYrH paccMaTpHUBAalOTCS He IIO3JHee
pabouero s, CIeIYIOLIEro 3a JHEM PerucTpaluuy oopaleHus.

JHeM perucrpauuy oOpamieHUs SBIASETCS JI€Hb €ro IOCTYIUIGHHS B
aIMHUHUCTPALHIO.

Oteer Ha oOpalleHHe, NOCTYNHBIIEE B aIMHHHCTpaLUid B ¢dopMe
BIEKTPOHHOTO JOKYMEHTA HampapiiieTcs B GopMe BNIEKTPOHHOIO JOKYMEHTA 110
azpecy EKTPOHHOHU MOYTHI, YKa3aHHOMY B oOpallieHUH.

Orser Ha ofpalieHHe, MOCTYIMHUBIICE B aIMHHUCTPALHUIO B MHCHMEHHOM
topme, HarpaBisieTCs 110 IOYTOBOMY 8JIpecy, yKa3aHHOMY B JaHHOM OOpallleHHH.

16. adopManys 0 MeCTe HaX0KACHH U rpaduke paboThl aAMUHUCTPAIIHH,
a taxke MKY «M®L] PI'O», konTakTHbIE TenedoHbI, aapec 0GHUIMATBEHOTO caiTa
aAMUHHCTpAllMM W BJIEKTPOHHOH  MOYTHl  aJIMUHUCTPallMH,  IOpPsIKe
NpeJOCTABIICHHS MYHHUWNAJIGHON YCIYrH, a Takke IMOpAgKe MOMyueHus
HHQOpMAIIMH 1O BOMPOCAM MPENOCTABICHHA MYHHULHIAIBHON YCIYTH ¥ O XOI¢
IPEeAOCTABICHHS MyHHIMIIAIBHON YCIIyTH pasMellaeTcs:

1) Ha oduMaNBEHOM caliTe aAMHUHUCTPALIMH;

2) Ha Iloprane.

17. Ha uHboOpManHMOHHBIX CTEHIAX, PACIHOJOKEHHBIX B IOMEIIEHHSX,
3aHMMaeMBbIX aJMUHUCTpaluel, pazMenaeTcs ciaeaAyomas HHPOpMaLus:

1)o6  oprane  MeCTHOro  caMOympaBl€HHS,  IIPEJOCTABIAIOIIEM
MYHHLHNAIBHYIO YCIYTY, BKIIOYas HHPOPMAIIMIO O MECTE HaXOXJIeHus, rpaduke
paboTEI, KOHTAKTHBIX TelledoHax, aapece opuLHaNbHOrO caiiTa aIMHHHACTPALUN U



3NEKTPOHHOH I[OYTHl aAMHMHHCTpanuu, a Takke o MKY «MOI] PI'Ow,
OCYIIECTBIAIOMIMX NPEeJOCTaBICHHE MYHUIMIATBHON YCITYTH;

2) 0 rmopsaxe NpeNOCTaBIEHMS MYHHLHIAJNBHON YCIYrH #  Xofe
ITPEeIOCTaBIICHHUS MYHHUMIAJIBHONH YCNYTH, B TOM 4Hciie 00 yciyrax, KOTOphIe
ABIAIOTCA  HEOOXOAMMBIMM M 0Osf3aTeNbHBIMM  JNIA  [IPEJOCTABACHHA
MYHHIUIIATBHOR YCIYTH;

3)o0 nepeyHe AOKYMEHTOB, HEOOXOAMMBIX MUIS  IIPEOOCTABIICHUSA
MYHULUNIAIBLHOH YCIYIH;

4) 0 BpeMeHHU npHeMa AOKYMEHTOB, HEOOXOIMMBIX [UIA MPEAOCTaBIeHHS
MYHHIHUNIATBHOM YCIYTH;

5) 0 cpoKe npeaoCTaBIeHU MyHUIMITATBHOR YCIIyTH;

6) 00 OCHOBaHHAX OTKaza B IIpHEME IOKYMEHTOB, HEOOXOAMMEBIX JUIf
NPEOCTABIIEHHS MYHHLMUNANLHOMK YCIIyTH;

7) 00 ocHOBaHMSAX 0TKa3a B IPeIOCTaBICHUH MyHHUNATIBHOM yCIyTH;

8) o mnopsaaxe oOXanoOBaHHA pelleHWA u JedcTBHiA (GesmedcTBHA),
NIPUHMMAEMBIX (COBEpIIAaeMbIX) B paMKaX IIPEJIOCTAaBJIEHHS MYHHIHIAIBHOM
YCIIyTH;

0) U3BNIEYEHUA M3 3aKOHOJATENBHBIX M HHBIX HOPMATHBHEIX IPABOBEHIX
aKTOB, COJEPXKALUX HOPMBI, peryJupyIOLIHe NpeIOCTaBlIeHne MYyHHLUIAIbLHOM
YCIIYTH;

10) TexcT HacTOAIIEro aIMHUHICTPATHBHOI'O PErjaMeHTa.

18. UndopmupoBanye 3asBuTeNleli WIM WX NPEACTABHTENEH O Mmopaake
[IpeOoCTaBjIeHHs MyHHIMnanpHOW yeayru B MKY «M®L[ PI'O», o xogme
BBITIOJIHEHHA 3aIIPOCOB O NPEAOCTaBIEHHH MYHHIMITATHHON YCIYTH, & TaAKXKe IO
HHBIM BONPOCaM, CBSI3aHHBIM C NPEAOCTaBleHHEM MYHHLNIIAIBHON YCIYTH, a
TaKXe KOHCYJETHPOBaHHE 3aiABHTENEll HIM HMX IIPEJACTaBUTENEH © Mopsiake
npeaocTaBaeHus MyHHIMnansHo yeayrd B MKY «MOL] PI'O» ocymecTBnsroTcs
B MOpAJKE, YCTaHOBIeHHOM HacTosed rnasoi, MKY «M®L] PI"O», ¢ koTopbimu
aIMMHMCTPALHS 3aK/IIOYHIIA B COOTBETCTBHH € 3aKOHOAATELCTBOM COTIAIIEHHUS O
B3aUMO/ICHCTBUHU.

PASJAEJ II. CTAHJAPT IPENOCTABJIEHUS
MYHHIIMITAJIBHOU YCIYTH

I'naBa 4. HanmenoBaHHE MYHHUMNANbLHOH YCIYTH

19. llon MyHHIMIANBHOH yCIyrod B HACTOAIIEM aAMHHMCTPATHBHOM
pernaMeHTe NOHUMAETCA BEIJIa4a BRIIMTHCKH H3 MOX031ACTBEHHBIX KHMT.

I'naBa 3. Haumenosanue oprana, NpeaoCTaABJIRIOLIEr 0
MYHHUIHIAJIBHYIO YCJIYTY

20. IIpenocraBnenne MYHHIUTIAIBHOM YCIYTH OCYILECTBIISAET
AOZMUHHUCTpAIIHS.
21.Ilpy npenocTaBneHHH MYHHLHNANLHON YCIYrd aAMUHHCTPAUHUs HE



BIpaBe TpebGoBaTh OT 3asiBHUTENEH MMM WX MNpeACTaBUTENeHd OCYILIeCTBACHUS
JeHCTBHH, B TOM HHCIE COITIacCOBaHHWM, HEOOXOAUMBIX JUISi TIOJy4YeHUS
MYHHIMIIATBFHOH YCIYTH H CBS3aHHBIX ¢ OOpalleHWeM B TOCYyAApCTBEHHBIE
OpraHsl, OpraHbl MECTHOT0 CaMOYIIpaBICHHUA M OpraHU3alMH, 338 HCKIIOYEHHUEM
HOJIyYeHHs YCIYT, BKIIOYEHHBIX B IIepeveHb YCIyT, YKa3aHHbIe B 4acTH 1 cTaTbu
9 ®epepansHoro 3akoHa oT 27 urond 2010 roga Ne 210-03 «O6 opraHu3aLuy
TIPeIOCTABIICHUSA FOCY JapCTBEHHBIX H MYHHIHIAIBHBIX YCIIYT».

I'naBa 6. OnucaHHe pe3yJbTaTa NpeJoCTABJICHHA MYHHIHNAALHOH
yCayru

22. KoHeuHBIM pe3yJIbTaTOM MpPeJOCTABIeHU MYHULMINAIbHOW YCIYTH
SBTISETCA:

1) npenocraBineHue BRIMUCKH U3 IIOXO03AHCTBEHHOH KHUTH;

2) OTKa3 B IIPEIOCTABIEHHUH BBITHCKH U3 MOXO3AHCTBEHHON KHHUIH.

Brimucka U3 MMOXO3AHCTBEHHOM KHHMIHM MOXET COCTAaBAATHCA B
IpOU3BONBHOH ¢opMe (Hanpumep, [0 GopMe OTAENBHBIX THCTOB KHUTH, WIH IO
paszesaM (moapaszenaM), WIH [10 KOHKPETHBIM ITYHKTaM KHHTH).

Brinmucka #3 KHUTH B (hOpME 3IEKTPOHHOIO JOKYMEHTA MOAMUCHIBACTCH
MOJANMCEID  yrnoJHoOMoueHHoro I'nmaBoit  Pysckoro ropoackoro  okpyra
JOKHOCTHOTO JIHIIA.

I'naBa 7. Cpok npegocTaBJAeHHA MYHHIHIAJIBLHOM YCJIYIH, CPOK
BbIIa4H JOKYMEHTOB, SIBJSOIIHXCH Pe3yJILTATOM IPeI0CTABIEHHS
MYHHLUHIAIbHOH yCayru

23. MyHuuunankHas yciyra npeaoctaBiusercs B TedeHHe 3 pabouux aHei
CO JIHA NMOCTYNJIEHUA B a AMHHUCTPALIMIO JOKYMEHTOB, YKa3aHHBIX B MyHKTax 26 U
27 HacrosIIEero afMUHHUCTPATHBHOTO PErilaMEHTA.

24, Brinucka U3 NOXO3SHCTBEHHBIX KHUT BBIJAETCS 3aSBHUTENI0 HIIM €T0
IPEJCTABUTENI B TEYEHHE OAHOro padoyero AHA €O JAHA TIOATHCAHHA
ynonHoMo4YeHHbIM I'naBoii Pysckoro ropojckoro okpyra JOMKHOCTHOTO JIMIA
TaKoOro JIOKyMeHTa.

I'nasa 8. HopmaTHBHBIE IPAaBOBbI€ AKTHI, PeryJTHPYIOLIHE
npeAocTaBJIeHHEe MYHHITHIAJILHOH YCJIYrA

25.IlepeyeHs  HOPMATHBHBIX  IPaBOBBIX  &KTOB,  PETYIHPYIOIIHX
NPeAOCTABIEHHE MYHUUHMNAJIBHOM YCIYyTH (C yKa3aHHEM HX PEKBH3UTOB H
HCTOYHHKOB O(UIMAIBHOIO ONYONUKOBaHUA), pasMelaeTcs Ha OQHIHAIEHOM
caiite agMuHuCTpaluu 1 Ha [loprarne.

I'naBa 9. UcuepnbiBaomuii nepedyeHb JOKYMEHTOB, HEOGXOAHMEBIX B
COOTBETCTBHH ¢ HOPMATHBHBLIMH NPABOBLIMH aKTAMH JJ15 NPe10CTAB/IEHHS
MYHHMIHOAJABHOH YCIYTH H YCTYT, KOTOPble ABJAIOTCH HeOOX0AHMBIMH M



0653aTe/IbHLIMH /IS PEX0CTABJIEHH MyHHIANIAJIbLHOM YC/IyrH,
NoAJIesKALHX NpPeACTABICHHIO 3asiBHTE/IEM HJIH €ro NpeAcTaBUTe. 1,
CnocoOblI HX MOJIy4eHHUs! 3asiBHTE/IEM HJIH e€ro NpeAcTaBUTEIeM, B TOM YHC/Ie
B 2JIEeKTpOHHOH (hopMe, NOPAZOK HX NpeJcTABJIEHHS

26. C ueneio MoJydyeHHs BBINHCKH U3 NOXO3IHACTBEHHBIX KHMI 3asBUTEIb
WK €ro MpeACTaBUTENH MOJAET B aAMHHHUCTPAIUIO 3allpOC O IIPEe/IOCTaBIEHUH
MyHHIMIAJIBHOH ycmyrH B (opMe 3asdBI€HHA O BblJAYe BBINHCKH U3
IOX03AHCTBEHHBIX KHHT (alee - 3asBJIeHHe ) 110 popMe COTTIacHO MPUIOKEHHIO K
HACTOAIIEMY aJMHHHCTPAaTHBHOMY pEriIaMeHTy.

3asiBI€HHE O NPEAOCTaBIeHHH BBINHCKHA U3 KHUTH MOJXET OBITh 3aII0JIHEHO
OT pyKd, MAIIUHOIUCHBIM cIlocoOoM JIHO0 NOCPEeACTBOM  BIIEKTPOHHBIX
NeyaTarlldX YCTPOMCTB, a TaKkKe MOJArOTOBIEHO B 3MEKTPOHHOH ¢dopMe c
nomouiso IToprana.

B 3asgB/1eHNH O IPEIOCTAaBICHUH BBINUCKY M3 KHUTH M1aBoi JITEX unu uebmm
ynenoM JIIIX ykaseiBaeTcs dopMart MpeJocTaBleHHUS TaKoi BBINHUCKH (B ¢opMe
3NMEKTPOHHOTO JOKYMEHTA MK HAa OYMa)KHOM HOCHTEJNE).

27.K 3asBmeHMIO 3afBUTENb WIH €ro MpeACTaBUTENb [IpHIaraet
CHENYIOUIHE JOKYMEHTBL:

1) xonuio JOKYMEHTa, yAOCTOBEPAIOLIETO TUYHOCTD 3asBUTENS;

2) KOIIMIO IOKYMEHTa, YAOCTOBEPAIOIIEI0 JUYHOCTh IpeACTaBUTENS
3asBUTeNA (B Cliydae [M0Ja4H JOKYMEHTOB MPEJCTABUTENIEM 3asBUTENA );

3) HoBepeHHOCTh HMJIM WHOH JOKYMEHT, YZOCTOBEPSIOUIHH MOJHOMOYHS
NpPEeACTABUTENs 3asiBUTENs (B clydae NOJavd [OKYMEHTOB NpPEeACTaBHTENEM
3aABUTENN).

28. 3asBUTENL WM €ro IpeJCTaBUTENb IIpeJCTaBIsfeT (HAaMpaBIAET)
3asBJICHHE M  JOKYMEHTBI, YyKasaHHble B IHyHKTe 27 HAacTOSIIETO
aJIMHHHCTPATUBHOIO periaMeHTa, OJHHM U3 CIEAYIOLNX CocO00B:

1) myTem nuuHOrO OOpallieHHd B aIMHHUCTPALMIO,

2) uepe3 opraHud3auMM IO4YTOBOH CBA3H. B sTOM ciiyyae AOKYMEHTHI
IIPEJCTAB/IOTCA B KOIKAX, 3aBEPEHHBIX HOTAPUYCOM MM JOJIKHOCTHBIM JIHIIOM,
YIOJIHOMOYEHHBIM B COOTBETCTBHHM C 3aKOHOJAATEIBCTBOM HA COBEPIIEHHE
HOTapHalbHBIX  JEHCTBHH  MJM  opraHoM  (JOIDKHOCTHBRIM  JIHLIOM),
YIOJIHOMOYEHHBIM Ha BhIAAYY COOTBETCTBYIOILIEI0 JOKYMEHTA,

3) depes nmuuHbIA KabuHeT Ha [Toprane;

4) myTeM HampaBieHHs Ha OQUIMANBHBIA aZpec 3JIEKTPOHHOM IOYTHI
aJIMHHHCTpAlUH;

5) uepes MKY «M®L] PT'O».

29.B caydae obpamenus B MKY «M®L] PI'O» oaHoBpemeHHO C
KOMIUIEKCHEIM 3allpOCOM 3aiBHUTENIb MJIM €ro IPeJCTaBHTENb MOJAET CBENCHMI,
OOKYMEHTEI M (Wwiu) HHQOpMAIHIO, NPEeIyYCMOTPEHHBIE HOPMATHBHBIMH
NPABOBLIMH aKTaMH, PETYIMPYIOLUUMH OTHOLICHMS, BO3HHMKAIOUIHE B CBA3H C
IPeAOCTABICHHEM YKA3aHHBIX B KOMIIZIEKCHOM 3aIIpOce MOCY JAPCTBEHHBIX ¥ (HIIH)
MYHUIMIIATBHBIX ~ YCHYT, 334 HCKIIOUEHHEM JOKYMEHTOB, Ha KOTOphIe
pacrpocTpansercs TpeGoBaHHe MyHKTa 2 yacTH 1 cTaThu 7 PenepanbHoro 3aKoHa



or 27 wiona 2010 roma Ne210-03 "O6 opranu3zanuy IpeIOCTaBICHHS
roCyZapCTBEHHBIX U MYHHIMIANBHEIX YCIYr", a TaKkKe CBeISHH, TOKYMEHTOB H
(unu) HHQOPMALIMY, KOTOPBIE Y 3asBUTENS WIH €ro IPeJICTABUTENA OTCYTCTBYIOT
¥ JIOJDKHBI OBITH NOy4YeHbI 110 pe3yJbTaTaM MpeAOCTaBICHUA 3aIBUTENI0 WIH €r0
NPEACTABUTENI0 UHBIX YKA3aHHBIX B KOMILUIEKCHOM 3alpoce rocyAapCTBEHHBIX H
(MM) MYHUIMNAIBHBIX yCIyr. CBeAeHHS, NOKYMEHTH U (WIH) HH(popManu:o,
HeoOXoauMble 1A NPeJOCTaBIEHUA rOCy IapCTBEHHBIX H (MIIM) MYHHITUITATBEHBIX
yCIIyT, YKa3aHHBIX B KOMIUJICKCHOM 3allpoce, U MOoJdydaeMble B OpPraHU3allUfX,
yKa3zaHHBIX B yacti 2 crateu 1 ®enepanbHoro 3akoHa ot 27 uronsg 2010 roxa
Ne210-03 "O6 opraHMzauMH  IIPeJOCTABIIEHHS  T[OCYJApPCTBEHHBIX M
MYHHUIMIATBHBIX YCIYT", B Pe3ylbTaTe OKa3aHWs YCIYr, KOTOpHIE SBJIAIOTCA
HeoOXOAUMBIMH U 00S3aTENBHBIMU IS INPEJOCTABJIEHHS TOCYAApPCTBEHHBIX H
MYHHIHUIIANBHEIX YCAYT, 3ajABUTENh WIM €ro IpeAcTaBuTenb IogaeT B MKY
«M®L] PT'O» oxHOBpeMEHHO ¢ KOMIUIEKCHEBIM 3alIPOCOM CaMOCTOSATENLHO.
30.IIpH mpemocTaBleHMH MYHHUIUIAIBHOW YCIYrH aJIMHHHCTpALHA He
BIpaBe TpeOOBAaTh OT 3aABUTENCH HIH MX IpeICTABHTENEH ITOKYMEHTHI, HE
ykasaHHbIE B yHKTaxX 26 U 27 HacTOAIIero aAMUHUACTPATHBHOTO perylaMeHTa.

31. TpeboBaHMA K INOKYMEHTAaM, IPESACTABISIEMBIM 3asBUTElIEM HIH €ro
IpeJCTaBUTENIEM:

1) HOKyMeHTBl HOJDKHBI HMETh IeYaTH, [IOAMKUCH YHOJHOMOYEHHBIX
JAODKHOCTHBIX ~ JIMI[  TFOCYNApCTBEHHBIX  OpPraHOB, OPraHoB  MECTHOIO
caMOyTNpaBlIeHUS HITH JIOJKHOCTHBIX JIML MHBIX OpraHH3anii, BEIAABIINX JAHHbIE
JOKYMEHTBI MJIH YJOCTOBEPHUBINHX NMOANHHHOCTH KOMHUH JOKYMEHTOB (B Cllydae
NOIy4eHHs JOKYMEHTa B ¢GopMe 3JeKTPOHHOTO JOKYMEHTa OH JOJIXeH OBITh
HNOANMCAH 3JIEKTPOHHOM TNOJNMCBIO 3afBHTEN HWIH €ro NPeACTAaBHTENA B
COOTBETCTBHH ¢ NMyHKTOM 69 HacTOsIIEro aIMHHHCTPATHBHOTO PETJIAMEHTA);

2) TeKCThI JOKYMEHTOB JJOJKHBI OBITh HallHCaHBbI Pa3bop4mBo;

3) JOKYMEHTEI H€ JOJDKHBI MMETh MOAYHCTOK, TPHIHCOK, 3aYEPKHYTBIX
CJIOB M HE OFOBOPEHHBIX B HUX UCITPaBIICHHIA;

4) HOKyMEHTBI He JOJUKHEI OBITh MCIOJIHEHB! KapaHaalloM;

5) TOKYMEHTB!l HE JOMXKHEI HMETh IOBPEXICHHH, HaHYME KOTOPBIX He
NO3BOJISET ONHO3HAYHO HCTOJIKOBATE UX COEPIKAHHE.

I'nasa 10. HcuepnbiBaomuii nepedeHb JOKYMeHTOB, HeOOXOJUMBIX B
COOTBETCTBHH ¢ HOPMATHBHBLIMH NPAaBOBBIMM AKTAMH I NPEAOCTABJIEHHS
MYHHUHNAJLHOH YCIyrn, KOTOphle HAXOAATCH B PacOPAKeHHH
rocyAapCcTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPAaBJECHHS H HHBIX
OpraHoB, YH4acTBYHWIIHX B NIPEAOCTABJICHHH My}ll’llll»ll'la.l'lbﬂ()l"‘! YCIayru, u
KOTOpbI¢ 3a8iBHTE/Ib HJIH €ro NpecTaBATENb BIIpaBe NPEACTABHTD, 2 TAKIKe
crocoGbl HX NOJTYYEeHHA 3AIBHTEISMH HJIH HX NPEeJCTABHTENIAMH, B TOM
YHc/Ie B 3JIeKTPoHHOH dopme, NOpSAOK HX IPeACTABICHHUA

32. JlokyMeHTBI, HeoOXOAuMBlE IUIS IPEJOCTABICHHS MYyHHIMIIAILHOM
YCAYTH, KOTOpble HaxXOJATCA B PpacHOpPsHKEHWH TIOCYJapCTBEHHBIX OpraHoB,
OpraHoB MECTHOIO CaMOYIpPaBlICHHsA H HHBIX OpIraHOB, YYacTBYIOLIMX B



NpEAOCTABJICHHH TIOCYNapCTBCHHBIX WM MYHHIUNAJIBHBIX YCIYI, H KOTOPBIC
3ajABHUTE]Ib UM €I0 IPEACTAaBHTEN b BIIDABE NIPCACTABUTD, OTCYTCTBYHOT.

I'naga 11. 3anper TpeGoBaTh OT 3afiBHTEN NPeACTABICHUS
AOKYMEHTOB H HH(POpMALTHM

33. AnMuHKCTpalds NPH NpeJOCTABICHAH MYHHLMIATBHON YCAYTH He
BIpaBe TPeGOBATH OT 3asBUTENEH WM UX NPEICTABHTEICH!

1) mpeacTaBneHHs JOKYMEHTOB W HHGOPMAIMH MM OCYILECTBICHHA
NEeUCTBHM, IMPEJACTABJICHAE HIIH OCYLIECTBIEHHE KOTOPBIX HE MPENYCMOTPEHO
HOPDMAaTHBHBIMM  IIpAaBOBBIMM  aKTaMM,  PeryJHpYIOIIHMH  OTHOIIEHu,
BO3HHMKAIOIIKE B CBA3H C NPEAOCTaBlIeHHEM MyHHUIUIIANBHOM YCIyry;

2) OpencTaBleHUs NOKYMEHTOB M HMH(QOpMAalMi, B TOM 4MCIE
NOATBEPKAAIOIIMX  BHECEHHE 3afBHUTENleM IUIaThl 32  IIpeloCTABIEeHHE
rOCYylapCTBEHHBIX M  MYHHUHWIANBHBIX YCIYr, KOTOpble HAXOAATCS B
PacriopsHXEHUH aAMHHUCTPALUH, TOCYJApPCTBEHHEIX OPraHOB, OPraHOB MECTHOTO
CaMOYNpaBieHUs H (MJIH) MOABEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM H
opraHaM  MECTHOIO  CaMOYNpaBJCHHS  OpraHH3aldii, Yy4YacTBYIOIMX B
TIPENOCTABIIEHHd MYHHIIMNAIBHON YCIYTH, B COOTBETICTBHH € HOPMATHBHBIMH
npaBoBeEIMH akTaMM Poccuiickoii Denepanuy, HOpPMaTHBHBIMH IPaBOBBIMH
akTamMH MocKoBckoH 00NacTH, MyHHIMIOANBHBIMH [IPABOBEIMH aKTaMH, 3a
HCKIIOYCHHEM AOKYMEHTOB, BKIIIOYEHHBIX B ONPEIENCHHBINA 4acThio 6 craThu 7
QenepansHoro 3axoHa oT 27 uwona 2010 roga Ne 210-®3 "O0 opraHuzanuu
IPEeIOCTABICHNA TI'OCYAApCTBEHHBIX M MYHHLHIIANBHBIX YCIHYT" mepedeHb
JOKYMEHTOB,

3) npescTaBleHUA OOKYMEHTOB H WH(pOpMAaIUM, OTCYTCTBHE M (WIIH)
HEOCTOBEPHOCTh KOTOPEIX HE YKa3blBAIUCH NPH IIEPBOHAYANBHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOAMMBIX IS TPEAOCTABICHHS MYHHIHUIAIbHON
yCIyrd, nMud0o B MNPeAOCTABICHHH MYHHLIMNOATBLHOH YCIYTH, 3@ HCKIIOYEHHEM
CNy4aeB, IPeyCMOTPEHHBIX B MyHKTe 4 yactu | crateu 7 @enepansHoro 3akoHa
or 27 wona 2010 roma Ne210-03 "OO6 opraHuMzauMH IpeHOCTABICHUA
rOCyAapCTBEHHBIX H MyHHIHITAIBHBIX YCIIyT™;

4) npefocTaBneHus Ha OyMaX>KHOM HOCHTENE JOKYMEHTOB M MH(OpPMaluy,
3JIEKTPOHHEIE 00pa3sl KOTOPBIX paHee OBINTH 3aBePEHbI B COOTBETCTBHH C IIyHKTOM
7.2 yactu 1 crateu 16 ®enpepanpHoro 3akona ot 27 urons 2010 roga Ne 210-d3
"O06 opraHu3alluy MpeA0CTaBIEHHS FOCYJAPCTBEHHBIX U MYHHLMIATBHBIX YCIyr",
33 HCKJIIOYEHHEM CIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKHe HOKYMEHTHI JIUOo
HX H3BATHE ABJISETCS HEOOXOIHMBIM YCIIOBHEM ITPEIOCTABIEHH MYHHIMIANEHON
YCIIYTH, ¥ HHEBIX C/Ty4YaeB, YCTaHOBJIEHHBIX (efiepalbHEIMH 3aKOHAMH.

I'naBa 12. HcyepnbuIBaoLHii nepedeHb OCHOBAHHH JJISl 0TKA3a B
npHeMe JOKYMEHTOB, He0OX0AHMBIX JJISl NPeJOCTABIEHHS MY HHIHIIAILHOH

YCJAYrH

34. OcHOBaHHAMH I OTKa3a B IpHEME JOKYMEHTOB SBISIIOTCA:



1) sagBneHHe He COOTBETCTBYeT (DopMe 3asBi€HHs, YCTAHOBJIEHHOM
NPHJIOKEHHEM K HacTOAIIEMY aMHHUCTPATHBHOMY perJlaMeHTy;

2) HempeACTaRICHNE 3asBUTENEM WIH €ro MpeACTaBHTENEM [OKYMEHTOB,
YKa3aHHBIX B IYHKTe 26, 27 HaCTOSIIEro aAMHUHUCTPAaTHBHOIO PErJIAMEHTa;

3) HECOOTBETCTBHE IPEJACTABIEHHBIX 3asfBUTEIEM M €ro IPeACTABHTEIEM
ACOKyMEHTOB  TpeOOBaHMAM, YKa3aHHBIM B [MyHKTe 31  Hacrosiero
AJIMUHUCTPATHBHOIO PETJIaMEHTa;

4) HanMuue B AOKYMEHTaX HelleH3yPHEIX TH00 OCKOPOHTEIBHEIX BBIPAXKEHHUH,
YTpo3 JKHU3HH, 3J0POBBI0 M HMMYIIECTBY AOKHOCTHBIX JIMIl aIMHHHCTpALHH, a
TaK)Ke YICHOB UX CeMeii. _

35. B ciyvae ycTaHOBIEHHSA OCHOBaHMIA U1 OTKa3a B IPUHATHH JOKYMEHTOB
JO/DKHOCTHOE JIMHIO aAMHHUCTPALKH, OTBETCTBEHHOE 3a NPHUEM M PETrHCTPAaLHIO
JOKYMEHTOB, COBEplIaeT AeHCTBUA II0 YBEAOMIIEHHIO 3afBHTENA HIH €ro
IIPEICTaBUTENIL B IIOpAJAKE, TMpPEeAyCMOTPEeHHOM IyHKTOM 80 HacrosImero
aAMHHHUCTPATUBHOI'O PerjIaMeHTa.

36. OTka3 B mpHeMe JJOKYMEHTOB He NPENATCTBYET IOBTOPHOMY 0GpaIleHHIO
3a4BUTENIEH MM HX NPEeACTaBUTENEH 3a IpeJoCcTaBIeHHEM MYHHLIMIANbHOM
YCIyTH B MOXET OBITh OOXalloBaH 3asBHUTENEM MJIH €ro MpeacTaBUTENIEM B
TOpsAKe, YCTAHOBIEHHOM JIEHCTBYIOIMM 3aKOHOIATEILCTEOM.,

I'nasa 13. HevepnoiBaominil nepeyeHs OCHOBAHHH 1151
MPHOCTAHOB/ICHHS HWJIH 0TKa3a B NPeJ0CTaBJIeHAH MYHHIHNAbLHOHK YCIyr

37. OcHOoBaHMA U1 NPHOCTAHOBJICHHUA NPENOCTABIEHHS MYHHI[UIIATEHOM
YCIIyTH 3aKOHOAATEJIBCTBOM HE NPeAyCMOTPEHEL.

38. OcHoBaHHEM JUlf OTKa3a B NPEJOCTAaBICHHH MYHHITMNAIBHON YCIYTH
SABJIAETCA HECOOTBETCTBHE 3aABHTENA TPeOOBaHUAM, IIPENYCMOTPEHHBIM IYHKTOM
3 HacTosILIero aAMUHNUCTPATHBHOTO PETJIAMEHTA.

I'naBa 14. IlepedeHs ycayr, KoTopbie SABISIOTCHA He00X0AUMbIMH 4
00513aTEILHBIMH /1A PEJOCTAB/JCHHA MYHHIHNIAJIBHON YCJIYTH

39. Yeayru, KoTophle SBNSIOTCS HEOOXOAMMBIMH H 00S3aTENBHBIMH IS
IPEJOCTaBIEHNS MYHHIMIAIBHOM yCIIyTH OTCYTCTBYIOT,

Inasa 15. Ilopsagok, pa3zMep H OCHOBAHHA B3HMAaHHA IOCYAAPCTBEHHOM
MOULTHHLI HJIH HHOH IJIaThl, B3UMaeMoii 3a npeJocTaB/ieHHe
MYHHIHOAJIbHOH YCJIYIH

40. MynuuunaneHas  ycayra — OpeloCTaBiseTcs  Oe3  B3UMaHHA
roCyJapCTBEHHOM MOLLTUHBI UJIH WHOH ITNTATHI.

41.B cnyyae BHeceHHs H3MEHEHHMHI B BHIJAHHBIA B  pe3y/ibTare
OpeAOCTaBIICHUS MYHHIHIANBHON yCIyrH MAOKYMEHT, HanpaBieHHBIE Ha
HCIpaBJieHHe OMMOOK M ONeYaToK, NOIYLIEHHBIX 110 BHHE aqMHHACTpauuu, MKY
«MO®L[ PT'O», a Taxxe DOMKHOCTHBIX JHUL aAMAHHUCTpauuu, paGotHukos MKY



«M®IL] PT'O», nyiata ¢ 3aBUTENT He B3UMAETCH.,

I'nasa 16. Ilopsagok, pasMep H OCHOBAHHSA B3HMAHHSA ILIATHI 3a
NpeAOCTaB/IEHHE YCIYT, KOTOpPbIe ABJSIOTCH HE00X0OAUMbIMH H
00s13aTeJbHBIMH /IS NIPeJOCTABJIEHHA MYHHIHIIAJILHON YCAYIH, BK/I0Yas]
HHGOPMALHIO 0 METOAHKE PacteTa pa3Mepa TAKOH ILIAThI

42.1Inata 3a yCIyrd, KOTOpHIE SBIAIOTCA HEOOXONMMEIMH U
00s3aTeNLHBIME JUIA IPEAOCTABIEHNS MyHUIHITANBHOM YCIIyTH, OTCYTCTBYET.

I'taBa 17. MaxcHMaJIbLHBIH CPOK 0)XKHAAHHA B O4epPead NPH HoAave
3a8BJICHMS M NIPH NOJIyYeHHH pe3yJbTaTa NpPeJIoCTABICHHA TAKOH yCJayrn

43, MakcHManbHOe BpeMs OXUJaHUSA B OUepeAd NPH MoJaue 3asBlIeHHS H
JAOKYMEHTOB He€ JOJDKHO IpeBsIaTh 15 MUHYT.

44. MakcuManbHOE BpeMs OXUJAAHHUSA B Ouepeqd NPH  TOTYYEHHH
pe3yapTaTa MyHHUIMIIAIBHOK YCIYTd He AOIDKHO NPEBHIIATh 15 MHHYT.

I'naBa 18. Cpok H NOPAAOK perHeTpauny 3asgB/IeHUs], B TOM YHC/IE B
3IEKTPOHHO# (hopme

45. PerucTpanuio 3asBiIcHus U IOKYMEHTOB, IPeIOCTABIEHHBIX 3asSBUTEIEM
HIHM €ro IpeacTaBHTENEM, OCYLIECTBIAET AOCDKHOCTHOE JHIO aAMUHHUCTPALIHH,
OTBETCTBEHHOE 332 IPHMEM H pETHCTpalyid AOKYMEHTOB, B TOM YHCIE B
3NIEKTPOHHO#H (opMe, B XKypHaJle pErHCTPallK 00paLIeH i 3a IPeOCTaBICHHEM
MYHHLIHNIANIEHOHN YCIYTH ITyTeM MIPHCBOSHUS YKa3aHHBIM JOKYMEHTaM BXOHAILEr0
HOMEpa ¢ YKa3aHHWeM JaThl IOIyYeHHU s,

46. Cpok perucTpaliii NpeJCTABICHHBIX B aAMUHUCTPALHIO 3aABIICHHS M
JOKYMEHTOB TIPH HEMOCPEACTBEHHOM ofpallleHWH 3asgBHTENA MIH €ero
NPeICTaBUTENs B aAMHHHCTPALHIO HE JO/DKEH INpeBbINAaTh 15 MHHYT, NpH
HalpaBlNeHUH JOKYMEHTOB 4epe3 OpraHu3allii MOYTOBOH CBA3M WIH B
31€KTPOHHOH (opMe - onuH pabounit JeHs CO AHA MOMYYEHUS aAMUHHCTPALHEH
yKa3aHHBIX JOKYMEHTOB,

47. lHeM perucTpanyi AOKYMEHTOB SBISETCS A€Hb HX IOCTYIUIEHHS B
agMuHKMCTpanuro (0 16.00 yacos). [Ipu nocTymienus JoKyMeHTOB mocne 16.00
YaCOB UX PErHCTpalysd OPOHCXOANT CIENYIONIHM pabo4yuM JHEM.

I'maBa 19. TpeGoBaHua k noMelleHHAM, B KOTOPBIX NPeAOCTABJIAETCH
MYHHI[MIAJILHAS yCJIyTa

48. Bxox B 3aaHHe agMHHHCTpallud o0opyayeTcs HHGOPMAIHOHHOM
Tabnu4Koil (BeIBecKoi), comepkamell HMHGOPMAIMIO O MOJHOM HaUMEHOBAHUH
aIMHHHCTPALH.

49. AnqMuaKcTpanus obecreYuBaeT HHBANMAaM (BKNIOYas HMHBAIMAOB,
HCIOJIB3YIOLIUX KPECIa-KOACKH U cO0aK-TIPOBOJHHKOB):



1) conpoBoskaeHNE HHBATHIOB, HMEIOIUX CTOMKHE PACCTPOMCTBA (PyHKIHH
3pEHHS M CaMOCTOATEIBHOIO MepeaBIKeHHs, U OKa3aHhe HM IIOMOILIY B 3JaHUH
aIMUHHCTpalyH;

2) Aomyck B 3AaHHE aAMHMHHCTPalliH COGAKU-TPOBONHMKA IIPH HATHUYHH
JAOKYMEHTA, MOATBEPXKAAIOLIEro ee ClielHadbHOe 00ydYeHHe H BHIAABAEMOTrO MO
dopMe u B TOpAAKE, KOTOpHIE ONpPeEnstioTcs (efepanbHBIM  OpraHoOM
HCIIOJIHUTEIBHOW  BIacTH, OCYIUECTBISIOMMM (YHKUMH 1O BEIpaboOTKe U
peaiusaldd  TOCYJIapCTBEHHOM  MOIMTHKH M HOPMAaTHBHO-IIPaBOBOMY
peryJiHpOBaHHIO B Chepe COMUAILHOM 3aIHUTRI HACETICHHSI;

3) okasaHye JOJKHOCTHBIMH JHIAMH M PabOTHHUKAMM AJMUHHCTPALUH
IIOMOINY WHBAJMIAM B HPEOJOJICHHH 0apbepoB, MELIAIOMIHMX MOJYYEHHIO HMH
yCIOYT HapaBHe C JPYTrUMH JIHHAMH.

B ciyyasix, eciiu 37aHHe HEBO3MOXKHO HMONHOCTBKO IIPUCTIOCOOUTE ¢ Y4ETOM
HoTpeOHOCTEH WHBANIUAOB, aJMHUHUCTPALHS OO €ro PEKOHCTPYKUMH MM
KalWTalbHOIO PEMOHTA IIPUHMMAET COINIACOBAaHHBIE C OOHHM H3 OOINECTBEHHBIX
00beIMHEHNH HHBANIMAOB, OCYIIIECTBIAIOMNX CBOK) AEATEBHOCTS HA TEPPUTOPHH
Py3ckoro ropoznckoro noceneHus MockoBekoit 061acTi, Mephl 1718 06ecredeHus
AOCTyIa HHBAIHIOB K MECTY NPeAOCTaBICHUS MyHULIMITAIBHOM YCIIyTH.,

50. Mudopmanonnsie TaOMHYKU (BBIBECKH) pasMEIAIOTCA PIIOM ¢
BXOJIOM B 3JJaHHE aIMUHHCTPALIUH MO0 Ha IBEPH BXOJa B 3AaHUE aIMHHHCTpALlHH
TaK, 4YT00B1 OHH OBIIH XOPOILIO BUAHBI 3asBUTENAM HIIH MX NPEACTABHTENAM.

51.1IpueM 3asBHTesieli MNH HMX  TNpeACTABUTENeH, JOKYMEHTOB,
HEOOXOMMBIX AJIS IPEJOCTABICHUS MyHUIHITATIBHOM YCIyTrH, OCYLIECTBIAETCS B
KabHHeTax aJ]MHHUCTPAIIMH.

52.Bxon B kabuHeT aAgMHHHCTpauuu ofopynxyeTcs HWHGHOPMAIHMOHHOMN
Tabmuukod (BBIBECKOM) ¢ yKasaHMeM HOMepa KaGuseTra, B KOTOpOM
OCYLIECTBISETCS NPEAOCTABIEHHE MyHUIMITAIBHOH yCIyTH.

53. Kaxzoe pabouee MecTo JOMKHOCTHBIX JIML 8MHHHCTPAIHK JOJIKHO
ObITE 060PYZIOBaHO MEPCOHANBEHBIM KOMITBIOTEPOM ¢ BO3MOKHOCTEIO JOCTYIIA K
He0OXO0JMMBIM HHQOPMALIMOHHEIM 6a3aM JJaHHBIX, IEYATAIOIHM B CKAaHHPYIOIIUAM
yCTpOHCTBaM.

54, MecTa oxMAaHNMA TODKHBI COOTBETCTBOBATH KOM(OPTHBIM YCJIOBHAM
AJisi 3asBUTENIEH HIIM MX IpPeJICTaBUTENCH H ONTHMAITBHBIM YCIOBHAM DPaGOThI
JOJDKHOCTHBIX JIUL aAMUHUCTPALIAH,

55.MecTa oXumaHus B oOdepeAd HA TpHEM, I04a4y JOKYMEHTOB,
HeOOXOMMMBIX [/ [pPEeNOCTABIEHHS MYHHUMIANLHON YCIYTH, 06OpynyloTcs
CTYJIbSMH, KPECEIIbHBIMH CEKIIHAMH, CKaMbSIMH.

56. Mecta hilE: 3allOTHEHHUS JIOKYMEHTOB obopyayroTcs
HHGOPMALMOHHEIMH CTEHJaMH, CTYJNBAMH H CTOJaMd A8 BO3MOXHOCTH
odopMIIeHHs TOKYMEHTOB.

57. inpopMaliHOHHbIE CTEHBI Pa3MEIIAIOTC Ha BHAHOM, JOCTYIHOM IS
3asABUTENICH WIH HX NpE/ICTABHTENEH MecTe U NPH3BAHBI 00ECIEYHTE 3a9BHTENS
WK €T0 NpeACTaBHTeN HeuepnbiBaome nHGopmanueii. CTeHAB! JOKHB! OBITH
0()OpMIIEHBI B €AMHOM CTHJIE, HAJNUCH CAENAaHbl YepHbIM LipudToM Ha GerxoM
dore. O¢opMmicHME BH3yalbHOHM, TEKCTOBOH MHQOPMALMH O MOpAIKe



NPEAOCTABICHUS  MYyHHLMNATBHOHM  YCIYTH  JOJDKHO  COOTBETCTBOBATH
OITHMAJIEHOMY 3PUTEIIBHOMY BOCIPHATHIO 3TOH HHQOPMALMHU 3adBUTEIAMH HIIHA
HX NPEACTaBUTENSAMH.

I'naBa 20. Iloka3aTe/i JOCTYIHOCTH H Ka4eCTBA MYHHIHNIAJLHOI
YCJIyFH, B TOM YHC/e KOJHYeCTBO B3aMMOdeicTBHI 3aABHTEN C
AO/IKHOCTHBIMH JJHIAMH NPH NMPEXOCTABJIEHHA MYHHITHIIAJABHOH YCIYIH M
HX NPOAOC/IKHTEJIbHOCTh, BO3MOKHOCTD NOJYYeHHSI HHPOPMAIIHH O X0/
NPeAOCTABJIEHHA MYHHIMNAJBLHOH YCJIYTH, B TOM YHCJIE ¢ HCNOJIL30BAHHEM
HHGOPMAUHOHHO-KOMMYHHKAIHOHHBIX TeXHOJIOrHii, BO3MOXKHOCTD JIH00
HEBO3MOKHOCTE NOJAYYeHHs MyHRIHNAAbHOH yeayrd B MKY «M®II PI'O»
(B TOM 4HesIE B TOJTHOM 00beMe), MOCPeCTBOM KOMILIEKCHOTO 3anpoca

58. OCHOBHEIMM ITOKA3aTENSMH NOCTYIIHOCTH H Ka9eCTBA MYHHUIMIAILHOM
YCIYTH ABJIAIOTCS

1) cobmonenue TpeGoBaHMI K MecTaM MpPeAOCTABICHHS MYHUIMNAILHOM
YCIYTH, HX TPAHCIOPTHOH JOCTYITHOCTH;

2) BO3MOXKHOCTE TIPEJICTaBNICHH 3asBIeHUA H AOKYMEHTOB, HEOOXOAMMBIX
IUIsL IPEAOCTABIEHHA MyHHLUIIANBHON yeayry, yepe3 MKY «M®LI PI'Oy;

3) cpenHee BpeMs OXKHAAHHUS B OYeped IPH Mojaue JOKYMEHTOB;

4) xonu4yecTBO oO0pamieH 06 OOXANIOBaHMH pelleHHi W AeHCTBHM
(6e3meiicTBHA) aIMHUHUCTPALIHH, @ TAKXKE JODKHOCTHBIX JIHL aIMHHUCTPALHH;

5) KONHYEeCTBO B3aUMOACHCTBHH 3asABHTENs WIM €ro MpeACTaBHTENA C
JIOJDKHOCTHBIMH JIKLIAMH, HX IIPOJOJDKHTENBHOCTE;

6) BO3MOXKHOCTh IONy4eHUS HHPOPMAMM © XOje INPedOCTaBIECHMS
MYHHLIHIIANBHON YCIYTH.

59. B3aumoneiicTBHe 3aABUTENS HIIH €0 NPEJCTABUTENSA ¢ JODKHOCTHBIMH
THLAMH  aJIMMHHUCTPALMH OCYILECTBIIAETCA NPH JIMYHOM TIpHEME TPaXIaH B
COOTBETCTBHH C IPa(pUKOM IIpHeMa IpaxKiaH B aIMHHHCTPALIHH.

60. BaaumoieficTBHE 3asiBUTENA WIH €ro IPeACTABUTENS C JODKHOCTHRIMH
NMMLIAaMH aJIMHHUCTpALMH OCYLIECTBISETCA NMPH JMIHOM OOpAIllEHHH 3asBHTEIIS
WIH ero NpeJCTaBUTENS:

1) ans  nojadd  JOKyMEHTOB, HEOOXOAMMBIX JUIA IPefOCTABJICHHS
MYHHIMIATBHOHR yCIyTH;

2) Ans DOTy4eHUs pe3yJibTaTa MPeJOCTABICH S MYHHUIUIATIEHOM YCIIyTH.

61. IIpoiOIKHTENBHOCTP  B3aUMOMEHCTBHS  3adABHTENS MM €ro
IPeACTaBUTENSA ¢ JODKHOCTHBIMH JIHIIAMH aIMHHHCTPALHY MPH HPeNOCTaBIEHHH
MYHHULHIAJABHOH YyCIYrd He JOKHa NpeBsmath 10 MUHYT O KaXIOMy M3
yKa3saHHbIX B NyHKTe 60 HacTOAINEro aAMHHUCTPATHBHOTO peTJIaAMEHTa BHJOB
B3aHUMOJEHCTBHS.

62. KonuvecTBo B3auMoOZeHCTBUI 3asBUTENS WM €TO NpeACTaBUTENA C
JOIDKHOCTHBIMY JIMLIAMH aAMHHUCTPALMH IIPH NMPEeJOCTABIEHUH MYHHUIUNAILHON
yCIyrd He AOIDKHO TIPEBBINIATE OBYX pas.

63. 3asBuTenmo ofecnevmBaeTCs BO3MOXHOCTH IOJAa4YM  3ampoca O
NPEJOCTABICHHH  MYHHIMNAIBHOH yCIYTH M TONYYCHUSA  pe3ylsTaTa



MYHHLIMIIANBHOM YCIYI'H IIOCPEACTBOM HCNOJNB30BaHUS SIEKTPOHHOM IOYTH
anMuHucTpauuy, IToprana, MKY «M®L] PT'O».

3asBUTENs> H €T0 IMPEACTABHTENh HMEIOT BOIMOXHOCTH IIOTYYHTh
MHGOPMALIHIO O XO/Ie PENOCTABIEHHS MyHUIHIAIEHON YCIIYTH B a AIMUHHCTPALIHH
B NOpAJAKE, YCTAaHOBIIEHHOM MyHKTaMH 7-15 HacToslero aaMHHHCTPATHBHOIO
periiaMeHTa.

I'naBa 21. Unbie TpeGoBaHHSA, B TOM YHC/I€ YIYATHIBAIOLIHE
0co0eHHOCTH ApeJocTaBIeHHS MYHHIMNIANbHOI yeayrn B MKY «M®I]
PI'O» H 1m0 3KCcTeppUTOPHATIBHOMY NPHHIHITY, 0COGEHHOCTH
NpPeAOCTABJACHHA MYHHIIHIIAJLHOH YCIYIH B 31eKTPOHHOH hopme

64. MynununanbHas yciayra MO OSKCTEPPUTOPHAJIBHOMY IPHHLMNY He
NpeOCTaBIAETCA.

65. Opranunzanus [IPENOCTABICHUA MYHHULIMIIAJbHOH YCIIYyTH
OCYILECTBJIACTCA IO MPHHLKMIY "ofHoro okHa" Ha 6ase MKY «M®I] PI'O» npu
JTMYHOM 0OpAalleHHH 3aSBUTENS WIH €0 MPeAICTABUTEN.

Ilpp mpenocTaBleHHH MYHHUMIIANBHOH YCAYTH  yHHBEPCAIbHBIMH
cnendanucramu = MKY  «MOI] PI'O»  ocymecTBnsgioTes  CleAyIOLIHE
aJIMUHHMCTPATHBHEIC JEACTBAA B paMKax 0Ka3aHUA MYHHLIMIIAIBHOM YCIIyTH:

1) undopmupoBanHe 3adBHTeNeH WIM WX MpPEACTABHTENCH O MOpsAKe
OPeAOCTaBICHH! MYHHUMNANBHOR YCJIYTH, B TOM 4YHCIE MOCPENCTBOM
KOMILUIEKCHOTO 3alpoca, O XOJE BEHINOJHEHHS 3alpoca O NpeAoCTaBIACHHH
MYHUIMITQJIGHOM  YCIYT'H, KOMIUIEKCHBIX 3allpoCcOB, II0 HHBIM BOIIPOCaM,
CBA3aHHBIM C [IPEJOCTaBICHHEM MYHUUMIANBHOH YCIYTH, a TakKke
KOHCYJbTHPOBAaHHEM 3asBUTENlell MIM MX IpeAcTaBUTeNnefi o mnopsagke
[IpeIOCTaBlIeHUd MyHHIIMNANbHO#H yenyrd B MKY «M®I] PT'O»;

2) mIpHeM 3asABIICHHS U AOKYMEHTOB, IPEACTABICHHbIX 3asBUTENEM UIIH €To
IIpeACTaBHTENIEM, B TOM YHCIIe KOMILUIEKCHOrO 3a1poca;

3) obpaboTka 3asABICHHS M HpENCTaBICHHBIX IOKYMEHTOB, B TOM 4HCIe
KOMIIIEKCHOI'O 3aIpoca;

4) HanpaBIeHHE 3aAB/ICHUA H AOKYMEHTOB, ITPEACTABICHHBIX 3asgBUTENEM
HIIH €70 MPEACTaBUTENEM, B AIMUHUCTPALIHIO;

5) BEIlaYa pe3ynsTaTa MpeAOCTaBICHHS MYHULUNANBHOW YCIyrH (B TOM
YHCIEe JOKYMEHTOB, IOJYYEHHBIX II0 pe3yldbTaTaM MpefOCTAaBICHHS BCeX
rOCYAApCTBEHHBIX H (M/IH) MyHULUIAIBHEIX YCIYT, YKa3aHHBIX B KOMILUIEKCHOM
3aIpOCe) HIIH YBEAOMIIEHHS 00 0TKa3e B IPHHATHH 3ajABJIEHHUA K PACCMOTPEHHIO.

66. loctyn k HH)OpPMALMH O CPOKaX H MOPsAKE NpeNoCTaBlIeHHS
MYHHITUIIAIBHOM yCayrd, pasmelueHHoii Ha Ilopranme, ocyluectBigercs Oes
BBITOJTHCHHA 3a4BUTEJIEM MM €r0 NMPEACTABUTENEM KaKux-ITHGo TpeOoBaHuMi, B
TOM 4Hucle 6€3 NCTIONBE30BaHMA NPOrPAMMHOT0 OOecIieYe s, YCTaHOBKA KOTOPOro
Ha TEXHHYECKHEe CpEeACTBa 3adBHTENA WIH €ro mpencTaBHTeNs Tpebyer
3aKIIOYEHUA JIMIEH3MOHHOIO HJIM HMHOrO COITIAIIEHHS ¢ NpaBoolbiagaresiem
NporpaMMHOrO  obecnedeHHs, NPeIyCMaTPHBAIOLMIEr0 B3MMAHHME  ILIATHI,
PEerHCTPaMI0 MM AaBTOPHM3ALHIO HIHM IPEJOCTaBIEHHEe HM IEPCOHANBHBIX



JAHHBIX.

67. IlpenocrasieHre MyHHIIMNIANSHON yCIyrd ¢ Hcnoyb3oBaHueM [loprana
OCYIIECTBJISIETCSL B  OTHOIIEHHH 3asBUTeNel, MpOoLIeJMMUX MPOLEAypY
PETUCTPaLIMK H aBTOPHU3ALYH.

68. [logaua 3asBUTENEM 3afBICHHUS B JNEKTPOHHOH (popMe MOCPeACTBOM
TToprana ocymecTBiasercs B Buie (aitmoB B ¢opmare XML, CO3JaHHEIX ¢
uenonb3opanueM XML-cxemM H ofecrnevnBarOmMX CHHUTHIBAHHE H KOHTPOJIb
MIpe/ICTaBIIEHHBIX JAHHEBIX,

Ilopaya 3asBuTEneM 3adBleHHA B (QopMe D3JIEKTPOHHOTO JOKYMEHTA
MOCPENCTBOM 3JIEKTPOHHON IIOYTHI OCYILECTBAAeTcd B BuAe ¢aiioB B dropmare
doc, docx, odt, txt, xIs, xlsx, ods, rtf.

ONeKTPOHHbIE AOKYMEHTHl  (3JIeKTpOHHBIE OOpassl  JOKYMEHTOB),
IIpUaraeMble K 3asBICHHUI0, B TOM UYUCJIe JOBEPEHHOCTH, HAMPaBJISIOTCA B BHAE
¢aitnos B popmarax PDF, TIF.

69.1lpu ofpallleHHH 3a TIPEAOCTABJICHHEM MYHHIMIIAILHONH YCIyrd B
3NEKTPOHHON (opMe 3asBUTENb WIH €T0 [peACTaBUTENb UCIIONB3YET YCHICHHYIO
KBUIH(UIIMPOBAHHYIO JJICKTPOHHYI0 MOAMHMCH. 3adBlieHMEe M JOKYMEHTH,
NoAaBaeMble 3asBHUTENEM B 3IIEKTPOHHOH ¢opme c Hcmonb3oBaHueM lloprana,
MOTYT OBITh MOAMUCAHBI TPOCTOH 3NMEKTPOHHOM HOAMMUCEIO.

Yeunennas — kBanuduuMpoBaHHAas — JNEKTPOHHAS  IOAMHCH  JOJDKHA
COOTBETCTBOBAThH CIEAYHOIIHM TPeOOBaHHAM:

1) kBanuduuupoBanHbiii cepTUdUKAT KIOYAa IIPOBEPKH IIEKTPOHHOMH
noanucu (manee - KBanM(UIMPOBAaHHBIH CcepTH(UKAT) CO3JaH H BHIAH
aKKpPeJIUTOBAaHHBIM YAOCTOBEpAIONIMM IIEHTPOM, aKKpeAHMTalUs KOTOPOro
JeHCTBUTENIbHA Ha JIEHb BBIJAYH YKa3aHHOIO CepTU(DHUKATA,

2) kBanuUIUPOBAHHBIA  CepTH(HUKAT  AEHCTBHTENIEH HAa  MOMEHT
NOANHCAHUA 3anpoca W NpPHIAaraeMbIX K HeMy AOKYMEHTOB (IpH HaJIMUYMH
JOOCTOBepHOH MHGPOPMAIIMH 0 MOMEHTE MTOJIMCAHUA 3aiB/IeHHs U MPHIaraeMheIX K
HEMY JOKYMEHTOB) WM Ha [eHb IPOBEpKH ACHCTBHUTENBHOCTH YKa3aHHOIO
cepTH(HKaTa, €CIH MOMEHT NONINHMCAaHHA 3alpoca W NPHIAraeMBIX K HEMY
JOKYMEHTOB HE ONpeeIicH;

3) uMeeTcsl MONIOXKHUTENBHEIH pe3ybTaT MPOBEPKH INPHHAMIEKHOCTH
BIIAJIENBIY KBATH(QHIHPOBAHHOIO CEPTH(IHKATA YCHIIEHHOMN KBATH(QUIUPOBAHHOM
3JIEKTPOHHOHA MOAIHKCH, C TOMOLIBIO KOTOPOH MOANKMCAH 3aNpocC U NpHlaraeMele K
HEMY JOKYMEHTBI, H MOATBEPXACHO OTCYTCTBHE H3MEHEHHH, BHECEHHBIX B
yKasaHHBIE JOKYMEHTHl IIocje HX noAanucaHds. IIpy 3ToM mposepka
OCYIIECTBJIIETCS ¢  MCMOJNB30BAHHUEM CPEJCTB  SJCKTPOHHOH  MOAMHKCH,
HNOTY4MBIIHX NOATBEP)KAEHHE COOTBETCTBHS TpeGOBaHHMAM, YCTAHOBICHHEIM B
cooTBeTCTBHH ¢ PenepansHbIM 3aKkoHOM OT 6 ampens 2011 roga Ne 63-®3 "06
JMCKTPOHHOM MOAMHCH", M ¢ HCHONB30OBAHMEM KBATU(ULMPOBAHHOTOQ
cepTHQUKaTa JIMIa, TOANUCABIIEro 3apoc U MPUIAraeMble K HEMY JOKYMEHTEL

70. Ilpu HanpaBieHHH 3asABIEHHS M IPUIAra€MBIX K HEMY JOKYMEHTOB B
3JIEKTPOHHOH (hopMe TIpeACTaBUTENEM 3asABHUTENA, ASHCTBYIOLIMM HA OCHOBAHMH
JIOBEPCHHOCTH, BBLAAHHOH IOPHAMYECKHM JIHLOM, YIAOCTOBEPASTCH YCHIIEHHOHN
KBAIH(UIHUPOBAHHOH 3JE€KTPOHHOH NOANMCHIO MPABOMOYHOTO HOJDKHOCTHOTO



LA IOPHIMYECKOro NHIA, a JOBCPEHHOCTh, BhIJAHHAS (HU3IHUECKHM JHIOM, -
YCHJIEHHOH KBAIM(HLIHPOBAHHO# SNIEKTPOHHOH TOAMHKCEI0 HOTapHy«ca.

PA3JAEJ III. COCTAB, ITIOCJIENOBATEJIBHOCTS U CPOKH
BBIIIOJIHEHUA AIMUHUCTPATUBHBIX NPOIIEAYP,
TPEBOBAHMHA K NOPSLAKY UX BbBIIIOJTHEHUS, B TOM YHCJIE
OCOBEHHOCTH BBIIIOJTHEHUS AAIMAHUCTPATHBHBIX
MPOLEAYP B QJEKTPOHHON ®OPME, A TAKXKE OCOBEHHOCTH
BBIIIOJIHEHUSA AIMAHUCTPATHBHBIX HPOLEAYP B M®I]

I'nasa 22. CocTaB H NOCJIEAOBATEIbHOCTD AAMHHHCTPATHBHBIX
nmpoueayp

71. IlpepgocTaBneHe MYHMUMIAIBHOH yCIyrd BKmo4Yaer B cebs
CJIEAYIOLINE aAMHHUCTPATUBHBIE [IPOIEe{yPHL:

1) mpuem, perdcTpauus 3asBIE€HHS H JOKYMEHTOB, IOJIEKALIMX
IpeACTaBJIeHHIO 3asABUTENEM HIIH €r0 MPelICTaBUTENEM;

2) IpUHATHE PEIICHUsA O INPHHATHH 3asBleHHS K DPACCMOTPEHHIO HIIH
pelueHns 06 oTkase B IpeAoCTaBIeHHH MyHHIUNIANBHON YCITyTH;

3) moAroTOBKA BBIHCKH H3 MOXO3AHCTBEHHBIX KHHT,

4) panpasneHye (BbIAa4A) 3aABHTENIO HIIH €TI0 NIPEACTABUTENIO BBIMUCKH U3
NOXO3AWCTBEHHBIX KHHMI' WM YBeOMIeHHMS 00 oOTKase B IpeloCTaBlIeHHH
MYHHLIUIIANBHOH YCIIYTH.

72. Ilpun npengoctaBneHud MyHHUUnanbHOH ycnyru MKY «M®I] PI'O»
BBINOJHAET CIEAYIOIHe XeiCTBHA:

1) madopMupoBaHHe 3asBHTeNeH WIH UX IpeACTaBHTENEd O MOpAIKe
[IPEeJOCTaBICHNU MyHUIMNaNbHOR yenyru MKY «MO®I[ PI'O», o xone
BBINIOJIHEHHA 3alpoca O INPEeAoCTaBIeHUs MYHULUNAIBHON YCIYTd, MO HHBIM
BONPOCaM, CBSA3AHHEIM C IPEJOCTABICHHEM MYHHLMNANBHOM YCIYIH, a TakXe
KOHCYJILTHPOBaHHE 3afdBHTENEH MM MX TIIpeACTaBHTeNe O© IOpAOKe
IpeocTaBiaeHU MyHyuuunansHoi yenyru B MKY «M®L] PI'O»;

2) npreM 3ampoca M JOKYMEHTOB IPEACTABJICHHBIX 3aABHTEIEM HIH €ro
NpeACTaBUTENEM, B TOM YHCIIe KOMIUIEKCHOTO 3aIpoca;

3) obpaboTka 3ampoca M IpeACTABIEHHBIX IOKYMEHTOB, B TOM 4HCIIE
KOMILIEKCHOT'O 3aIIpoca;

4) HanpaBAeHUe 3anpoca ¥ JOKyMEHTOB, IPE/ICTABICHHBIX 3asABHTENEM HIIH
ero MpeacTaBHUTENeM, B aIMIHHCTPALIHIO;

5) Bella4a pe3ysbraTa HpeNOCTaBleHUs MYHHIHIANbHON ycnyru (B ToM
YHuCIe JOKYMEHTOB, MOJYy4YeHHBIX IO pe3ylbTaTaM INpPeHOCTABIEHHd BCEX
roCyAapCTBEHHBIX M (WJIH) MYHULHIATBHBIX YCIYT, YKa3aHHBIX B KOMIIEKCHOM
3aMpoce), yBeAOMIIEHUA 00 OTKase B IMpHeMe JOKYMEHTOB HIIM YBEJAOMJIEHHS 06
OTKa3e B IpeJOCTaBICHHH MyHUIUNIAIBHOMR YCIyTH.

I'nasa 23. Ilpuem, perucrpanus 3asnBjieHAs H JOKYMEHTOB,
NpeacTaB/ICHHBIX 3afBHTE/IEM HJIH €ro npeIcTABHTE/IeM



73. OcHOBaHMEM JOJIs Hadala OCYILECTBICHHA aJMHHHCTPATHBHOM
MPOLEAYPBl ABJIACTCS IOCTYIUICHHE B aAMHHUCTPALIMIO OT 3aABHUTENS WIH €ro
IIPEJCTABUTEIIA 3aSBICHHA C TIPHIIOKEHHEIMU JOKYMEHTaMH OJHHM H3 ¢OCO0OB,
YKa3aHHBIX B IyHKTE 28 HACTOALIEr0o aAMUHUCTPATHBHOIO perfiaMeHTa.

74. IlpueM 3asABNEHU U JOKYMEHTOB OT 3aABUTEIIA HIIH €ro IIPeACTaBUTEs
OCYWIECTBIAETCA B aIMHUHUCTPAlMM II0 NPEABAPHUTENHEHOM 3almHCH, KoTopas
NPOH3BOJUTCS MO TeleoHy, YKa3aHHOMY Ha OOGHULHATBHOM  CalTe
aJMUHHMCTpaluy, Ju00 TpH JuYHOM OOpallleHWH 3asBUTENA WIH  €r0
[PE/ICTaBUTENS B aAMUHHCTPAIIHIO.

75. IlocTynuBllee B aAMHHUCTPALIHIO 3as8BJIEHUE U JOKYMEHTHI, B TOM YHCJIE
B 3JIEKTPOHHOHI (OpMe, PErHCTPUPYETCs ZOJDKHOCTHEIM JIHLIOM 8MHHHCTPALMH,
OTBETCTBEHHEIM 34 IIPUEM H PETHCTPALIMIO JOKYMEHTOB, B )KYPHaJle PErUCTpalldd
obpalieHni 3a NpeAoCTaBICHHEM MYHUIUIIANBHON YCIyTH.

Cpok perucTpaliiil MpenCTaBICHHBIX B aJMUHUCTPALHIO 3asBICHHS H
JOKYMEHTOB IIpH HENOCPEACTBEHHOM OOpalleHHM 3adBUTEAA HJIH €ro
MPEeOCTAaBUTENS B AJMUHHCTPALMIO HE JOJDKEH INpEBBIIATH 15 MuHYT, npu
HaIIPaBJIEHHH JOKYMECHTOB Yepe3 OpraHu3alMy IIOYTOBOM CBA3M HMIH B
3NIEKTPOHHON dopMe - oauH pabounii feHb co AHA MOJMYYeHHd aAMUHHCTpauyeit
yKa3aHHBIX JOKYMEHTOB.

76. JIomXHOCTHOE JIMLO aJMHHUCTPAldd, OTBETCTBEHHOE 3a IIPHEM U
PETHCTPAILHIO  JOKYMEHTOB, IIPOCMAaTpUBaeT MOCTYNHBLIIHE AOKYMEHTEI,
IIPOBEPAET HX LEMOCTHOCTh H KOMIINEKTHOCTh, yCTaHABIMBAeT HANHYHE MK
OTCYTCTBHE€ OCHOBAaHHH, HIpeAyCMOTPEHHEIX MYHKTOM 34  HacTOALIEro
aIMMHHCTPATHBHOIO pErjJaMeHTa, He [o3fgHee ABYX pabouux JHed co JHS
NOTy4eHHUS 3aABIECHUA H JOKYMEHTOB.

77.B cmyyae mOCTyN/EHHs 3adBIEHHS, TOANMCAHHOIO YCHJIEHHOMH
KBIMQULUUPOBAaHHONH  3MEKTPOHHOH  IOAMKCHIO, JODKHOCTHBIM  JIMIIOM
aJIMHHHCTPAITHH, OTBETCTBECHHBIM 32 [IPHEM U PETHCTPAIIHIO JOKYMEHTOB, B X0/e
NIPOBEPKH, MPEIYyCMOTPEHHOH IIYHKTOM 76 HacTOSIUEro aAMHHHCTPATHBHOIO
periaMeHTa,  INPOBOJAWTCA  [pOBEpKa  JEHCTBHTENBHOCTH  YCHJIEHHOH
KBaIM(UIMPOBAHHON SNIEKTPOHHOH IOANMCH, C MCNOAB30BAHHEM KOTOPOH
IOJANKCAH 3alIpoc, Ha cobmoAeHe TpeGoBaHuit, IpeIyCMOTPEHHBIX NYHKTOM 69
HaCTOALLETO aIMUHHCTPATHBHOIO perfiaMeHTa.

78. IlpoBepka ycwieHHOH KBalu(UIMPOBAaHHOM MEKTPOHHOM mnoamMcH
MOXeT OCYIIECTBIATECSE JOIDKHOCTHBIM JTHIIOM aAMHHHUCTPAIIHH, OTBETCTBEHHBIM
33 MPHEM H PETHCTPALHIO HOKYMEHTOB, CaMOCTOSTENBFHO ¢ HCIONB30BAHHEM
HMEIOITHXCA CPEACTB IJEKTPOHHOH IOANKMCH HIH CPeACTB HHMOPMALMOHHOH
CHCTEMBI TOJIOBHOI'O YZAOCTOBEPSIOMEro ILEHTpa, KOTOpas BXOAHUT B COCTaB
HHPACTPYKTYPHI, obecreynBaronIcH HH(OPMaIIMOHHO-TEXHOIOTHYECKOE
B3aUMOACHCTBHE NEACTBYIOIHX HHPOPMAIHOHHBIX CUCTEM, MCHOJB3YEMBIX IS
NPENOCTABJICHHA TOCYJApCTBEHHBIX YCJIYT M MYHHUIMIIAIBHBEIX YCIYT B
3NEKTPOHHOH (opMe.

[IpoBepxa HeHCTBUTENLHOCTH yCHICHHON KBAIUGUIMPOBAHHON 3IEKTPOH-
HOH NOANMKCH TaKKe MOXET OCYIUECTBIATBCA C HCIOJNB3OBAHHEM CPEACTB



MH(H)OPMALHOHHOM CHCTEMBI AKKPEAHTOBAHHOTO YIOCTOBEPAIOIIErO LIEHTPA.

79. B cinydae BBISBICHUSA B IPEJCTaBIECHHBIX AOKYMEHTAX X0Ts OBl OJHOTO
H3 OCHOBaHHM, IIPeAYCMOTPEHHEIX IMYHKTOM 34 HAcTOSIIEro aJMUHACTPATHBHOTO
pernaMeHTa, AODKHOCTHOE JIMIO aAMHHHCTPALMHA, OTBETCTBEHHOE 3a IPHEM H
PEerucTpanuio AOKYMEHTOB, He IO3JHEE CPOKa, MPelyCMOTPEHHOTO ITYHKTOM 76
HACTOAIIErO aIMHHHUCTPATHBHOIO perjaMeHTa, IPUHUMAET pellleHrne 00 oTKase B
npyaeMe JOKYMEHTOB M IIOATOTaBJIMBAET YBEIOMJIEHHE 00 OTkase B INpHEME
JAOKYMEHTOB C YKasaHUEM OCHOBaHMH OTKa3a B TMpHEME INOKYMEHTOB U
obecrieudBaeT ero MoANKUCaHHe YIOJIHOMOYeHHEIM [ aBoii Pysckoro ropoackoro
OKpYyTa NOMXKHOCTHEIM JIALIOM.

80. B ciyuae oTkasa B IpueMe JOKYMEHTOB, NOJAHHBIX IIYTEM JTHYHOIO
oOpallieHHs, JOMKHOCTHOE JIMIO aJMHHHCTPAIMH, OTBETCTBEHHOE 32 MPUEM M
PETHUCTPaLHIO JOKYMEHTOB, B T€YEHHE TpeX pabounx OHeH co MHA MOIydYeHHS
3afBJICHHA M JOKYMEHTOB HANpaBiAeT 3asABUTENIO HIIM €ro IpPeACTaBHUTEIO
yBeIoMIIcHHE 00 OTKase B IpHeMe JOKYMEHTOB IOYTOBBIM OTIIPABIEHHEM II0
MOYTOBOMY aflpecy, YKa3saHHOMY B 3asBJICHUH, JIHOO MO OOpallieHUIO 3asBHTE/IA
HIIM er'0 NpeJCTaBUTEN A Bpy4daeT ero JIMIHO.

B cimygae oTkasa B npHeMe JOKYMEHTOB, TIOJaHHBIX 4Yepe3 OpraHH3aIliH
IIOYTOBOM CBA3H, JOKHOCTHOE JIMIO aIMUHUCTpAL¥H, OTBETCTBEHHOE 3a IpHEM
1 PErucTpalmo JOKYMEHTOB, He Io3[jHee TpeX pabounx pHed o JHA MOMy4YeHHs
3a4BJIEHMS M JIOKYMEHTOB HANpaB/sSeT 3asBUTENIO WK €ro MpeICTABHTEIIO
TOYTOBEIM OTIIPABICHHEM YBEJAOMIEHHEe 00 OTKase B IIpHEMe MOKYMEHTOB IO
IIOYTOBOMY aJipecy, yKa3aHHOMY B 3asBJICHUH.

B cnyuae oTkasa B npueMe 10KyMEHTOB, IIONAHHBIX Yepe3 THYHEIN KabHHET
Ha Iloprane, AOJDKHOCTHOE JHULO aMHHHCTpAlliM, OTBETCTBEHHOE 3a HPHEM H
PErHCTpalMIo TOKYMEHTOB, HE MO3JHee TpeX pabouux AHel co OHs MONydeHHs
3adBIICHHS M JOKYMEHTOB HAIpaBIieT 3asiBUTENI0 HIH €ro MpeICTaBHTENO
yBefIoMJICHHE 06 OTKase B IpHeMe JOKYMEHTOB B JIMYHEIN KabuneT Ha [TopTane.

B ciyyae oTKa3a B IpHeMe JOKYMEHTOB, IIOJAAHHBIX IIyTEM HANpaBlIeHHS Ha
o(pHLMaNBHBIR aipec 3NeKTPOHHOH MOYTH aAMHHHCTPALMH, JOMKHOCTHOE JIHLO
aIMMHHCTPAITHH, OTBETCTBEHHOE 3a NpHEM M DETHCTPALHI0 JOKYMEHTOB, He
no3fiHee Tpex pabouux AHeHl co JHA NOJNYYeHHs 3aABIE€HHS H JOKYMEHTOB
HalnpaBifeT YyBEJOMJIEHHE 00 OTKa3e B IpHeMe JIOKYMEHTOB MO aApecy
3NEKTPOHHOM ITOUTHI, YKa3aHHOMY B 3asBIIEHHH,

B ciy4yae oTkaza B npHeMe JOKYMEHTOB, MoJaHHBIX depe3 MKY «M®IL]
PI'O», ROMKHOCTHOE MNULO aIMHHHCTpaliMH, OTBETCTBEHHOE 3a MpHEeM H
perucTpantio JOKYMEHTOB, HE IO3JHee Tpex pabouux JHEH co IHA TMONydeHHs
3af4BJICHHSI M JIOKYMEHTOB HampasiseT (Bbigaer) B MKY «M®II PI'O»
yBefioMlleHHE 00 OTKase B npueMe JoKyMeHTOB. He nozanee paGouero ams,
CIeyIOLIero 3a JHEM MOCTYIUIEHHA yKaszaHHoro yeegomiieHus, MKY «M®I]
PI"O» HanpasnseT (BBIAAET) 3aBUTENIO WIH €r0 NPEICTABUTENIO YBEJOMIEHKE 00
OTKa3e B [IpHeMe JOKYMEHTOB.

8l.IIpn OTCYTCTBMM B TMpPEACTaBICHHBIX 3aSBMTEIEM MJIH  €ro
OpeACTaBUTENeM [JOKYMEHTaX OCHOBAaHMM, NpPEAyCMOTPEHHBIX IIYHKTOM 34
HACTOALLUETO  aAMHHHCTPATHBHOIO  perllaMeHTa,  JOKHOCTHOE  JIULO



aIMIHHCTPALIHH, OTBETCTBEHHOE 3a NPHEM M PETUCTPALIMI0 JOKYMEHTOB, He
TIO3HEE CpOKa, NpenyCMOTPEHHOTO IIYHKTOM 76 HaCTOsAIIEro
aIMHHHUCTPaTHUBHOIO DErNaMeHTa, IepefaeT NpeACTaBlICHHEBIE 3aiBHUTENEM HIIH
€r0 TNpeJCTaBHTENEM [OKYMEHTBl JOJXKHOCTHOMY JIHMIY aAMHHHCTpALMH,
OTBETCTBEHHOMY 3a NPEROCTaBlIeHHEe MyHUILMITATIEHOM YCIIyTH.

82. PeaynpTaToM aJMHMHHUCTPAaTHBHOH INpOLENYyphl SBISETCS MPHEM
[IPeJCTaBlIeHHBIX 3ajABUTEIEM WIM €ro MpeAcCTaBUTENeM IOKYMEHTOB H HX
nepeaada JODKHOCTHOMY  JIMIY, OTBETCTBEHHOMY 3a IIpefOCTaBJICHHE
MYHHLUHNAIBHON yCIyTrH, TM00 HalpaBIeHHE 3aSBHUTEIIO UITH €0 NPEeACTABUTENIO
yBeJOMIIEHH 00 0TKa3e B pHeMe ZOKYMEHTOB.

83. Cnocobom ¢ukcanuu pesysnbTara agMUHHUCTPATHBHOU MPOIELYPHI
SIBJIAETCSA PErUCTpalks AOKHOCTHEIM JIULOM aAMHUHUCTPALIMH, OTBETCTBEHHBIM 32
NpUEM M PpPerHcTpaldi JOKyMEHTOB, (akTa Iepefayd NpeacTaBIeHHBIX
JOKYMEHTOB JOJDKHOCTHOMY JIMIly aIMMHHUCTpaliH, OTBETCTBEHHOMY 3a
TIPEOCTaBICHHE MYHUUUNANBHONH YCIyrH, nubo yBeIOMJIEHHA 00 oOTKase B
IpHEME MPEACTaBIEHHBIX JOKYMEHTOB B XYpHaJle PerUcTpalud oOpalleHHi 3a
IpeoCTaBIeHHEeM MYHHLIMITAIBHON YCITyTH.

I'nasa 24. [IpuHaTHE pellleHHd O NPAHATHH 3asABJIeHHS K
PACCMOTPEHHIO HITH pellleHusi 06 0TKa3e B NPeJOCTABICHHH
MYHHIHIAJLHOR YCJAYTH

84. OcHoBanMeM U1 Havana aJMUHHCTPATUBHON NpOLEAYPHl ABIAETCA
NOJYYEHHE TOJDKHOCTHBIM  JIHI[OM aJMHHUCTpallMM, OTBETCTBEHHBIM 3a
NpPEeNOCTaBICHHE MYHHLUNANBHOA yCayrH, 3asBlieHHs W IIpelCTaBIeHHBIX
3aABUTENIEM WM €ro MpeAcTaBUTeNeM JOKYMEHTOB.

835. JomxkHOCTHOE JIMLIO aIMHHHCTPALIHH, OTBETCTBEHHOE 34
[IpeoCTaBIeHHe MYHHIUIIAILHON YCIIYTH, B TeueHne | (ogHoro) pabodero aHA co
JAHA  PErucTpallid 3asABNCHUA OCYLISCTBIAST I[POBEPKY 3asABICHHA H
NpeJCTABIECHHBIX 3adBUTENIEM WUITH €0 IpeACTaBUTeNIeM TOKyMEHTOB Ha HaJIH4He
OCHOBaHHM, YCTAHOBICHHBIX B INyHKTe 38 HACTOANIETO aAMHUHHUCTPATHBHOIO
pernaMeHTa.

86. B cinydae ycTaHOBIIEHHSA B XOZ€ IPOBEPKH, NPeIyCMOTPEHHOM MMYHKTOM
85 HacToAILIEro aAMUHUCTPATUBHOIO periaMeHTa, HATHIHS OCHOBaHHA 111 OTKa3a
B IIPeJOCTaBIEHMH MY HHLIMIIATBHOH YCIIYTIH, YKa3aHHOTO B ITYHKTE 38 HACTOAIIETO
aIMHUHHMCTPAaTHBHOTO  PErNIaMeHTa, JODKHOCTHOE JHIO  aJIMHHHCTpALMH,
OTBETCTBEHHOE 34 MPEJOCTaBICHHE MYHHUMNAIBHOH YCIyrd, IpPUHHMAET
pelleHHe 00 oTKase B NpeJOoCTaBIeHUH MYHHIMNAIBHOM YCIYyIH, IIOCIE Yero B
TeyeHHe 1 (omHoro) pabo4ero qHs MOArOTABIMBAET MHCEMEHHOE YBEIOMIIEHHE 06
OTKa3€ B MIPEIOCTABIICHUH MYHHIIUIIAIBHOM YCITYTH ¢ YKa3aHHeM NPUYHH OTKa3a U
obecrnieunBaeT ero NOAMMCaHHe YNOIHOMOYeHHEBIM [ 1aBoii Pysckoro ropoackoro
OKpYTa AOJKHOCTHBIM JIHI[OM.

B ciiydae ycTaHOBIICHHS B X0Ze NIPOBEPKHU, MPEAYCMOTPEHHOM MyHKTOM 85
HACTOAIIIEr0 aAMHUHHCTPATUBHOIO periIaMeHTa, OTCYTCTBHA OCHOBAHMSA I OTKAa3a
B IPEAOCTABICHUH MYHHIIMITAILHOM YCIYTH, YKa3aHHOTO B ITYHKTe 38 HACTOSLIErO



aIMHHUCTPATHBHOIO  pernaMeHTa, JODKHOCTHOE JIMIO AJAMHHHCTDAILlHH,
OTBETCTBEHHOE 3a MPEAOCTABICHHC MYHWLMNAIBHOH YCIyrd, NpPHHHUMAET
pEIlIEHHEe O MPUHATHH 3aABJEHMA K PAacCMOTPEHHIO, O YeM JenaeT 3aruch Ha
3a4BJICHHH M B OKypHale perucTpaly oOpallleHuii 3a NpeJoCTaBICHHEM
MYHUUHNAIBHON YCIIYTH

87. PeayneTaToM aJIMHHHCTPATHBHOM INPOLEAYPEl SABIAETCA pElLUEHHE O
NPUHATHHA 3afABJICHHA K pacCMOTPEHHMIO WIH YBeIAOMIEHHE 00 OTKase B
OPeJOCTaBICHHH MyHALMIIAIBHOH YCIYTH.

88. Cnocobom Qukcaluu pesynpTata aJMHHHCTPATHBHON MpOLEXypHI
ABJIACTCA 3allMCh B )KypHaJle PEerHcTpanud oOpallleHHil 3a NpemocTaBlcHHEM
MYHHUHUNIABHOH YCIYIH O [PHHATHM 3asBICHHS K PacCMOTPEHMIO MK
NUCEMEHHOE yBeIoMIIeHHe 00 0TKa3e B IPeOCTaBIEeHUH MyHUIUNAIBHON YCITYTH.

I'nasa 25. IToAroToBKa BBIMHCKH U3 MOX03AHCTBEHHBIX KHUT

89. OcHoBanMeM [ Hadana aAMHHHCTPATHBHOM NpOLEXypHl SBIAETCH
MPUHATHE  OO/DKHOCTHBIM  JIMLIOM  aJMUHUCTpPAIlHH, OTBETCTBEHHBIM 3a
NPeOCTABNICHHE MYHHIMIIAJIbHOA YCIYTH, pellieHHs O MPHHITHH 3a9BIEHHUS K
PacCMOTPEHHIO B COOTBETCTBHH C IYHKTOM 86 HACTOSIIETO aAMHHHCTPATHBHOTO
perjameHTa.

90. HoikHOCTHOE JHLO 8AMHHHCTpALHH, OTBETCTBEHHOE 3a
TpeiocTaB/IeHHe MyHUIMITAILHON YCIIYIH, B Te4eHHe | (ogHoro) padoyero aus co
AHA NPUHATHA PEIIeHU O IPUHATHH 338BNEHHA K PaCCMOTPEHHUIO OCYILECTBIISET
IIOKCK CBEJICHHI, 3aNpallliBAeMbIX 3aSBUTENEM B 3aiABICHHH, H IIOATOTABIHBAET
COOTBETCTBYIOIIYIO BBINHUCKY (BBINMMCKH) M3 IOXO3SHCTBEHHBIX KHHMI B JIBYX
3K3eMILTApax.

91. BbinMCKa M3 KHHTH MOMKET COCTAaBIATHCS B MPOH3BONBHONH QopMe
(Hampumep, Mo QOpMe OTHAENBHBIX JIMCTOB KHUFH, MJIH [0 pa3fenam
(mozxpasaenam), WM 110 KOHKPETHBIM TYHKTaM KHHUTH).

92. Ilocne MOArOTOBKM BBINMCKH (BBIMMCOK), YKa3aHHOM (yKa3aHHBIX) B
nyHKTe 91 HacTosIero agMHHUCTPATHBHOTO pPErflaMeHTa, AOMKHOCTHOE THII0
aAMHHHCTPALlH, OTBETCTBEHHOE 3a IMPe/I0CTaBIeHNe MyHHIIMIATBHOM YCIyTH, B
TEYCHHE OAHOro pabodero HHA CO AHA MX IMOATOTOBKM IOANHCHIBAET KAXKIBIM
BK3EMILISAP  BBIUIMCKH  (BBIODMCOK),  obOecmeuydBaeT MX  IOINHCAHHE
YIOTHOMOYCHHBIM I'maBoit Py3ckoro ropofckoro oKpyra JOMKHOCTHBIM JIHLIOM.

Brinmucka ¥3 XKHHTH B (OpMe 3MEKTPOHHOrO JAOKYMEHTA IOAINMCHIBASTCS
yHOJHOMOYeHHBIM ['1aBoii Py3ckoro ropoackoro okpyra HomKHOCTHBIM JIULIOM.

B cny4ae HeBO3MOXHOCTH (OPMHPOBAHUS BHIHCKM M3 KHUTH B (oOpMe
3NICKTPOHHOI'0 JOKYMEHTa BBINMMCKa W3 KHHUTH Ha OyMaXHOM HOCHUTENe
COCTaBNACTCA B ABYX 9K3eMiuapax. O0a sK3eMIuApa SBISIOTCS MOJIHHHBIMY,
MOANMCHIBAIOTCS YMOJMHOMOYEHHBIM I'NlaBodi Pysckoro ropoackoro okpyra
AO/DKHOCTHBIM JIMLOM H 3aBEPAIOTCS NI€9ATHIO OpraHa MECTHOT'O CaMOYITPaBIeH s
¢ usobpaxennem [ocymapcreennoro repGa Poccumiickoit Penepaunun (nanee -
OTTHUCK ME€YATH).

B ciyyae xorzaa BBIHCKa U3NOXKEHA HA HECKOJBKUX JIHCTAX, OHH JOMDKHEI



OBITS IPOWIMTE M NMPOHYMEPOBaHBI. 3alMCh O KOMMYECTBE MPOILMTHIX JHCTOB
(HampuMep: «Bcero mpommTo, NPOHYMEPOBAHO M CKPEIUIEHO NEeYaTBIO NECATH
JIACTOB») 3aBEPAETCS HOAMCEIO JOMKHOCTHOTO JIMIA M OTTHCKOM IEUaTH.

Briricka Boifaercs raase JINTX unu uaoMy unery JIIIX no npeasapnenun
JAOKYMEHTa, YJOCTOBEPSIOIETO IHIHOCTD, IO JINYHYIO ITOIITHCE,

Jlata ¥ BpeMs NpeocTaBIeHNUs BEIIIMCKHA U3 KHUIH, JaHHbIE JOKHOCTHOTO
JHMUa, NPEeNOCTaBUBLICTO BBIMMCKY M3 KHWIH, a8 TaKXe JHIa, IOJYYHBIIEro
BBIITUCKY M3 KHHIH, MOUIEXKAT YU€Ty B OpraHe MECTHOrO CaMOYIpaBIeHHS.
BTopoit 3K3eMIIISp AOKEH XPaHUTLCS B OpraHe MECTHOTO CaMOYIIPABICHHU.

93. PesynsTaToM aJMHHHCTPATHBHON INPOLEAYPH SBJISETCA BBIIKACKA
(BBITUCKH) U3 MOXO3AHCTBEHHEIX KHHT.

94. CniocoboM Qukcaluy pesyibTaTa aIMHHHCTPATHBHON IpOLIELYpPHI
ABNAETCS MOJANMHCAHHE YIIOMHOMOYeHHRIM ['maBoii Pysckoro ropoackoro okpyra
NOJDKHOCTHBIM JIHIIOM BBIMUCKH (BBITHCOK) H3 MOX03MACTBEHHEIX KHUT.

I'masa 26. HanpasJienne (Bbl1aya) 3asiBUTEJTIO HJIH €ro NPeJCTABHTENIO
BBIHCKH U3 NOX03AHCTBeHHLIX KHUT HJIH YBeIOMJieHHs 00 OTKa3e B
[HPEAOCTABAEHHH MYHHIHNIAJILHOMH yCayrd

95. OcHoBanmeM /N Hadajla aJMHHUCTPATHBHOM MPOLEAYPHI SABISETCH
NOANHMCAaHHE IIABOH aIMMHUCTPALMH BLIMUCKH {BBITHCOK) W3 MOX034MCTBEHHEBIX
KHAT MIM NHCBMEHHOrO yBeAOMIIEHHME 00 oOTKase B IpeaoCTaBIeHHH
MYHHIHUNAIBHOH YCIIyTH.

96. TomKHOCTHOE JTHLIO a[MHHUCTPALMH, OTBETCTBEHHOE 33 HallpaBJI€HHE
(BBIIAYy) 3adBHTEIO MM €ro IPeACTABHUTENMO pPe3YJABTaTa MyHHLHOAILHOH
YCIYTH, B TedeHHE oOAHoro pabodero IHA CO [HA MOANMCAHHA [JIABOH
aIMUHUCTPALIMM BBITUCKH (BEINMHUCOK) M3 IOXO3SHCTBEHHBIX KHHI HAalipaBJiseT
3aABUTENIO WITH €70 MPEJCTaBUTEIIO BBINTHCKY (BBIMHUCKH) U3 ITOXO3AHCTBEHHBIX
KHMI [IOYTOBBIM OTIIPABJIEHHEM 110 [TIOYTOBOMY afipecy, YKa3aHHOMY B 3afABJIEHKH,
JHGO 110 0OPAIEHHUIO 3asBUTENA MM €r0 IPEACTABUTENS - Bpy4aeT ee (UX) TUHHO.

YBenomienne 06 OTKase B NPEAOCTABIEHHH MYHHLMIANBHOM YCayrH
HanpaB/IACTCA 3adBUTENIO WM €ro IpPeACTaBUTENI0 JO/KHOCTHBIM JIMLIOM
aIMUHUCTpALIMH, OTBETCTBEHHBIM 3a BhIAa4y (HAIpaBJIeHHe) 3a9BHTEIIO MIIH €F0
NPeACTABUTENIO pe3ynbTaTa MyHUUHIIAISHOH yCIyTH, HOYTOBEIM OTIPaBIEHUEM
0 MOYTOBOMY azpecy, yKa3saHHOMY B 3aABIIEHHH, JTHOO 110 00palleHHIO 3a9BHTE
WA €T0 MPEJICTABUTENA BpyYaeT €ro JIMYHO B TeUeHHe ONHOTo pabovero aHel co
AHA €ro IOANHCAHHMA YMONHOMOYeHHBIM I'y1aBoit Pysckoro ropopckoro okpyra
NODKHOCTHBIM JTHLIOM.

B ciryuae noaauu 3asBleHHS B YIEKTPOHHOM QOpMe YBETOMIEHKE 06 OTKaze
B IIPEJIOCTABJIEHHH MYHULMIIATILHOMA YCIyrH HalpaBlIAeTCs B 3IEKTPOHHOH Gopme
3aABHTENIO MIHM €ro NPeACTABHTEN) IOMXHOCTHBIM JIHHOM aJMHHHCTpPALHH,
OTBETCTBEHHBIM 3a BBIAAYY (HalpaBlIeHHE) 3aSBUTENI0 WIH €r0 NPeACTAaBHUTENIO
pe3ynpTaTa MyHHLHINANBHOW YCIYTH, [I0 aJpecy 3JIEKTPOHHOH MOYTHl 3asgBHUTE/A
HJIH €ro npejacTaBuTeNs JHOO B ero NW4HbIA kabuHer Ha IToprane B TeueHHe
OfHOrOo pabodero OHA CO OHA €ro IMOANMCAHHA YIOJHOMOYEHHBIM I maBoit



Py3ckoro ropo/ickoro oKpyra AOJKHOCTHEIM JTHI[OM.

B cnyuae, ecnu 3asBieHue mpencraBisuiock depes MKY «M®IL PI'O»
JOJDKHOCTHOE JIMIIO aJIMHHHCTPAllMM, OTBETCTBEHHOE 3a HampaBlieHHe (BbIIAYY)
3aABUTEIII0 HIM €ro IMPEeACTABUTENIO pe3yNbTaTa MYHHLMIIANEHOH YCIyIH,
HAIPaBJIAET BEIMHCKY (BBINUCKH) H3 TOX03AHCTBEHHBIX KHHUT HIIH yBeJOMIIEHHE 00
OTKa3e B MPeJOCTaBIEHHH MYHHLIMIIANBHON YCIYTH B TeUeHHe OQHOro pabouero
AHS CO JHA WX TONITHCAHHWs YNOIHOMOYEHHBIM [J1aBodl Pysckoro ropojackoro
OKpyra AOJDKHOCTHBIM JIHIIOM B MKY «M®I] PI"O» nns BEIIAYH 3aABUTENIO HIH
€ro IPEJACTABHTEIIO JIMYHO I[IPH YCJIOBHM TpedBbABIEHHUA JOKYMEHTAa,
YAOCTOBEPSAIOLIEro THYHOCTb.

Brinucka U3 KHUTH B OpMe IEKTPOHHOIO JOKYMEHTA MPEAOCTaBIAETCS B
nuuHOM KabuHeTe Halloprane B ciydae, eciu 3asBieHHWE HAIPABAEHHO B
3NEKTPOHHOH opMe ¢ HCTIoNB30BaHHEM EquHOro noprana. B octansHeIX ciygasx
BBINKCKA M3 KHUTCH B ¢OpMe 3IeKTpOHHOTO NOKYMEHTA pPacleyaThIBAaeTcsa H
HaIpaBIIAETCs 3aKa3HEIM MMMCEMOM Ha TMOYTOBBIA azpec riassl JIIIX uiaM HHOTO
wieHa JIIIX, ykasaHHblil B 3an81eHuY, 1u60 nepenaercd rnase JIIIX win urOMY
yieHy JIIIX nmo npexbsBlneHHH NOKyMEHTa, YIOCTOBEPAIOIIErO JIHYHOCTH, IOJ
JTMYHYIO TI0IIHCE,

97.Ilpy NMYHOM MOIY4YEHHWH BBHINMMCKHM (BBINMCOK) H3 IOX03SMCTBEHHBIX
KHHT HIIH YBEJOMJICHHA 00 OTKase B IpeJOCTABICHHH MYHHLHIIAILHON YCIyrH
3asBHUTENb UIH €r0 NPpeACTaBUTENb PACIUCHIBAETCA B X HONYYCHUH B XYpHalie
perucTpaluy obpalieHui 3a IpejocTaBIeHHeM MyHHIMNAIBHON YCIIYTH.

98. PesynsTaToM aJAMMHHCTPaTHBHON IpOLiefYpHI SBIAETCH HANpPaBlICHUE
(BBImada) 3afBHTENIO WIM €ro MNpPeICTABHUTEIO BBIMUCKH (BHIIHCOK) U3
MOXO3AHCTBEHHBIX KHHUT MM YBEIOMIEHHs 00 OTKase B MpeJoCTaBIEHHMH
MYHHMIMIIATEHON YCIYTH.

99. CnocoboMm tukcanmu pe3ysisTaTa aIMHHHCTPATHBHOM IIPOLEAYPHI
ABJIAETCS 3aHECEHME JOJDKHOCTHBIM JIMIOM aIMUHUCTPALMH, OTBETCTBEHHBIM 34
BBLAAYY 3aIBHTE/IH HJIM €ro NpeJCTaBUTENIO0 pe3yIbTaTa My HUUUIIAILHOH YCIyTH,
B JKypHajle pEeTHUCTpalMu oOpamieHu# 3a IpegoCTaBIeHHEM MYHHIMIATBHOK
YyCIyrd OTMETKH O HanpaBlcHUH (BblAade) BHIMHCKH (BBIHCOK) M3
NOXO3AHCTBEHHBIX KHHI 3asiBUTEIIO HIIU €0 NPEACTABUTEIIO WIH YBEIOMIEHHS 00
OTKase B IPEJOCTABICHHM MYHHUUMIANBHOM YCIYIM 3afBHTEII0 MIH €ro
IPeICTaBUTEIIO.

I'naea 27. Oco6eHHOCTH BbLINOJIHEHHS AAMHHHCTPATHBHLIX AedcTBHI B
MKY «M®L PI'O»

100. [ns momydenns wuHGbOpMAamMH TI0 BONPOCaM MPEXOCTABICHHS
MYHHLUNIAIBHOH YCIIyTH, O MOpPAAKE MPEAOCTaBIEHHS I'OCYAapCTBEHHBIX U (HIIH)
MYHHULUIAJBHBIX YCIAYT MOCPEACTBOM KOMILUIEKCHOTO 3alipoca H O XOJe
PeOCTABIEHHS MYHHIHMNANBHOA YCIYTH 3asBUTENb WIH €T0 NpeiCTABHTENb
BrpaBe obpaTtuThes B MKY «M®I] PI'O».



101. Huadopmanusa, ykazaHHas B nyHkre 100  Hacrosmero
aIMHHHCTPAaTHBHOIO perylaMeHTa, npeaoctasnierca MKY «M®LL PI'O»:

1) mpu nmu4HOM OOpallleHHH 3asABUTENs WIHM ero mnpejcraButens B MKY
«M®L] PI'O» unm npu noctyrutenun obpamenuii B MKY «MOIL] PI'O» ¢
HCTIONB30BaHHEM CPEACTB TeledOHHOH CBA3M, depe3 opHIMaNbHELI caiit MKY
«M®L] PI'O» B cetu «AHTEPHETY,

2) ¢ Hcnonb3oBaHMEM HWH(OMATOB HMJH HHBIX NPOrpaMMHO-aIIapaTHBIX
KOMIUIEKCOB, 00eCleurBaOIIUX AOCTYI K MHGOPMAaLlUU O TOCYAapCTBEHHBIX U
(1K) MyHHUIMIIAJBHEIX YCIIyTrax, npegoctaBingeMblx B MKY «M®IL] PI'Oy.

102. MKY «M®L] PT'O» npenocrasiser uadopManuio:

1) mo obmmM BoIpocaM IpeAOCTaBIECHUS MyHUIIUNANBHBIX yeuyr B MKY
«MOLL PI"'O»;

2) o Borpocam, yKasaHHbIM B ITyHKTe 10 HacToAlLIero aiMHHHCTPaTHBHOT'O
permaMenTa;

3) o0 xozle paccMOTpeHHA 3anpoca O MPeHOCTABICHHUH MYHULHNAIbHOM
yCIyTH;

4) o nopaaKe NpenOCTaBICHUS 'OCY IaPCTBEHHBIX ¥ {HIIH) MyHHLMIATBHBIX
YCIYT NOCPeACTBOM KOMILIEKCHOTO 3aIIpoca, TOM YHCJIe:

a) UCYEPNEIBAIOIIMH MepeyeHb rocyJapCTBeHHBIX U (MIH) MyHHLMIIATBHBIX
yCIIyT, OpraHU3alys IpeJoCTaBlIeHHs KOTOPBIX Heo0X0auMa 3asBUTENIO;

0) ucuepnbIBAICILUI NepeyYeHb roCy AAPCTBEHHBIX H (MITH) MyHHIIMNATBHBIX
YCIYT, a TalKOKe YCIyT, KOTOphIe ABJISIOTCS HEOOXOOUMBIMH U 0043aTeIBHBIMH /151
NPpedOoCTaBIECHHA FOCY AaPCTBEHHBIX H MyHHIMIIATBHBIX YCIYT U IPEAOCTARIAIOTCS
OpraHU3alMsIMH, YKa3aHHBIMHA B 4acTH 2 cTaThd 1 PeaepalbHOro 3akoHa ot 27
utons 2010 roga Ne 210-®3 "O6 opranusanuu npeocTaBIeHNs rocyAapCTREHHEBIX
U MyHHUUHMNAIBHBIX YCIYyT", OMy4YeHHe KOTOPBIX TpeOyeTcs I NpeAOCTaBIeHHS
roCylapCTBEHHBIX H MyHHLIMIAJIbHBIX YCIIYT B paMKaX KOMIUIEKCHOTO 3aIIpoca;

B) HCUEPIIEIBAIOIINI [TepeueHb JOKYMEHTOB, HEOOXOOUMBIX IS IIOTy4EHMs
roCYJapCTBEHHBIX U (WIM) MyHULUHUIANBHBIX YCIYT HA OCHOBAHMH KOMILUIEKCHOTO
3anpoca;

T) epe4eHb pPe3yNbTaTOB TOCYAAPCTBEHHBIX M (HJIM) MYHHLUMATBHBIX
YCIIYT, BXOJAIMX B KOMIUIEKCHBIH 3ampoc.

103. Ilpuem zasButeneit U ux npeacraBureneii 8 MKY «M®Ll PI'O»
OCYIIECTBASETCA KaK IO MpelBapUTENbHOM 3amucH, TaK U B Hopsake "KuBoH"
oYepenH IIpH MOITYyYeHHH TAIOHa M3 TepMHHaNa "DNeKTpOHHas odepelp” B 3aie
oxuganusa MKY «M®ILI PI"O».

IlpeasaputensHas 3anuck Ha mpueM B MKY «MOL] PI'O» ocywectBisercs
no teneoHy unu depe3z odunmaneHeli caiit MKY «M®L] PI'O» B cetn
"HuTepHeT".

104. B cnyyae nonauu 3assieHus mocpenctBoM MKY «M®I] PI'O» (3a
HCKIIIOYEHHEM  Ciiyvas, [MpeAyCMOTpeHHoro nyHKToM 107  HacToflIero
aIMMHHMCTPAaTHBHOIO  pernamenra) pabotHuk MKY  «M®L] PI'Ow,
OCYLIECTBIISIFOIIMI IIPHEM JOKYMEHTOB, IIPEACTaBIEHHBIX MU IMOMYYEHHS
MYHHUIMIIATBHOH YCIIYTH, BBIIONHAET CIEAYIOIHE AeHCTRHA:

1) onpenenset npegmet o0palieHHS;



2) ycTaHaBIMBaeT JIMYHOCTh 3aSBHUTENIS WIH JIMYHOCTb W [OJMHOMOYHS €ro
IPEACTABUTENS,

3) NIpOBOAUT IPOBEPKY NPABUIBHOCTH 3aTIONHEHHSA (GOPMEI 3aABIICHHS;

4) IPOBOAMT MPOBEPKY IONHOTHI IIAKeTA JOKYMEHTOB M COOTBETCTBHS
HNOKYMEHTOB  TpeOOBaHMSM, YKa3aHHEIM B TIyHKTe 31  HACTOALIEro
aIMHHHCTPATUBHOTO PerflaMeHTa;

5) OCYINECTBNSET ~ CKAHUPOBAHHE  NPEJCTABIEHHBIX  JOKYMEHTOB,
(opMUpYeT 3NEKTPOHHOE HENO B aBTOMATH3MPOBaHHOH cucTeme MKY «M®IL]
PI'O», Bce MOKYMEHTBHI KOTOPOTO CBS3BIBAIOTCA EAWHEIM YHHKAIHHBIM
MACHTH(QHKAMOHHEIM KOAOM, MO3BOJSIOUIMM YCTAHOBHTH IPHHALIECKHOCTE
AOKYMEHTOB KOHKDETHOMY 3afABHUTEN0 M BHIy OOpallleHHs 38 MYHUUMIATbHON
YCILYTO# U 3aBepSET /IEKTPOHHOE A0 CBOEH 3IeKTPOHHOM IOIIIHCHIO;

6) HampaBiAeT MaKeT JOKYMEHTOB B 4 IMHHHCTPAIHIO:

a) B 9JIEKTPOHHOM BHJE (B COCTaBE MAKETOB 3JIEKTPOHHEIX JEN) - B JCHb
obpaleHus 3as BTN WM ero npexactasurens B MKY «M®L] PI'O»;

6) Ha GyMaMHBEIX HOCHTEILIX - B TedeHHe 2 pabodux JHeH, cleqyIomWuX 3a
AHeM oOpallleHHs 3asBHTENsI WIH ero npexctasurens B MKY «M®I] PI'O»,
MOCPEACTBOM KYPBEPCKOH CBA3M € COCTAaBICHHEM OIUCH IMepeAaBacMBIX
noKyMmeHTOB (ecqH pabouuii merr MKY «M®PI] PI'Oy, CIeyIOUHH 3a JHEM
ofpaleHu s 3agBUTeNs WK ero npencrasurens B MKY «M®IL] PTO», ssisercs
HepaOOuMM [HEM aJMHHHCTPallid, TO IHEM OKOHYaHMA CpOKa Tepelaun
JOKYMEHTOB CUMTAETCS BTOpOH pabouMil IeHb aIMHHMCTPALHH, CAESAYIOLHMH 3a
JHeM O0pallleHHs 3asaBUTeNs WK ero npeacrasutens 8 MKY «M®LI PTO»).

105. B cmydae ecnu DpH TpHEME AOKYMEHTOB OT 3asSBHTENS HIH €ro
npencraputens pabotHuk MKY «M®I] PI'O» BbISBNSe€T HECOOTBETCTBHA
AOKyMEHTa (JOKYMEHTOB) TpeGoBaHMAM, YKa3aHHLIM B IyHKTe 31 HACTOAIIEro
aIMHHHCTPATHBHOrO periamenTta, pabotuk MKV «M®IL] PI'O» otpakaer Ha
KOMMH (KOMHAX) JAOKYMEHTa (HOKYMEHTOB) BBIABJICHHBIE HECOOTBETCTBHS,
KOTOpHIE 3aBepseT MOANMCHIO M nedarsio MKY «M®IL PI'O» wnn mrammom,
coepXanMM CBeeHHs 0 HauMeHOBaHuH MKY « M®I] PI"O».

106. Ilo oxonuanuwy npuema AOKyMeHTOB pabotHuk M®L] odopmrser
pacnucky B nonyueHud MKY «M®I] PI'O» noxymenTOB, KoTOpas odopmisercs
B Tpex oak3emmuapax. IlepBhlil 3Kk3eMIUIAp BBIJAETCS 3aABHTEII0 WM €ro
NpeAcTaBUTENO, BTOPoii - octaercs B MKY «M®II PI'O», Tpetnit - BMecTe ¢
KOMIUICKTOM JOKYMEHTOB NIE€PEAAeTCs B aAMHHHCTPALIHIO.

Kaxapii axk3eMILLIp pacicKy noAnuckBaeTca paGotarkoM MKY «M®I]
PI"'O» w1 3asiBUTeEIEM WK €TI0 NPEACTABUTENIEM.

107. Tlpu opraHuMsalMM IpEefOCTABIEHHS TOCYAAPCTBEHHEIX H  (MIIH)
MYHUIUNAIBHBIX YCIYT B paMKaX KOMILIEKCHOI O 3arpoca paboTHUK MKY «M®I]
PI'O» B x0/1¢ B3aUMOIEHCTBHA ¢ 3aBUTEJIEM HIIH €T0 NIPEICTABUTENEM BbIIIONHAET
Cleayolue JeiicTBHSA:

1) ycranaBnuBaeT NUYHOCTD 3aABHTENS MIH JIAYHOCTD M IIOJTHOMOYHS €I0
NpeACTaBUTEIIS,

2) onpefienseTr cobbiTHe, 00yCIOBMBIIEE OOpalleHHe 3aSBHTENS HJIH €ro
IpEe/ICTABATENS, IepedeHb rOCYyJapCTBEHHBIX M (WIH) MYHHLHIIANLHEIX YCIYT,



HeOOXOAMMBIX 3asBUTENIO, KOTOpBIE MOTYT O6biTh OGBEAMHEHBl OIHUM
(HeCKONBKMMH) COOBITHEM (COOBITUAMY), B3AUMOCBA3AHEI HITH HET MEXKIY COOOIL;

3) opmupyeT nepedeHb HEOOXOIHMMEIX 3a{BHTEIII0 [OCYAAPCTBEHHBIX M
(MnM) MyHHIMNANBHBIX YCIYT, NPeJOCTaBIAEMEIX HA OCHOBAaHHH KOMILIEKCHOTO
3allpoca;

4) onpeaenseT NOCASAOBATENBHOCTD NPEAOCTABICHHUS I'OCYAaPCTBEHHBIX H
(MMH) MYHUOMITAIBHBIX YCIIYT, HAIMYHe "MapajuleNbHbeIX" 1 "nocaenoBaTenbHEIX"
YCIIyT, HaIn4Ke (OTCYTCTBHE) UX B3aUMOCBI3H M MH(POPMHpYET 06 3TOM 3asBHTES
HITH €T0 NpeACTaBUTENs;

5) B COOTBETCTBHMH C HOPMATUBHBIMH NIPAaBOBBIMH AKTAMH, PETYTHPYIOIHMH
NpEeAOCTaBIEHHE HEOOXOAUMBIX 3asgBHTENIO0 TOCYAApPCTBEHHBIX M (WJIH)
MYHHLIUNAIBHBIX YyCOyr (B TOM WYHCIle aJMHHHCTPATHBHBIX PErJIAMEHTOB
TIPE/IOCTABJIEHHS TOCYAAPCTBEHHEBIX U (MUJIM) MyHULIUIIATBHEIX YCIYT), OIpedeiaeT
IIpeieNIbHble  CPOKH IIPEOCTaBICHHS OTIAENbHBIX TOCYJAapCTBEHHBIX W (HIIH)
MYHHIHNAIBHBIX YCIYT ¥ OOIMH CPOK BBIIOJIHEHUS KOMIUIEKCHOTO 3ampoca co
IHs ero npueMa,

6) dopMmHpyeT NepeueHb AOKYMEHTOB, HEOOXOAUMEBIX Ijis OOpaileHHs 3a
rocyJapcTB€HHBIMH H (MIM) MYyHMIMOAIBHBIMM YCIYraMH B paMKax
KOMILIEKCHOIO 3anpoca, U HHbopMmupyer 00 OSTOM 3aiBUTENS HIH €ro
NpPEeACTaBUTENS ¢ YKa3aHHEM Ha JOKYMEHTBL,

7) yBelOMIIAET 3aidBHTENd MJIH €ero IMpeACTaBUTENA O BO3MOXKHOM
HeOOXOAMMOCTH  JIMYHOTO y4YacTHS B  OTHOCJNBHBIX IpOLeAypax IpH
NpPEeNOCTaBIEHNH TOCYIapCTBEHHBIX M (MIM) MyHHLUNANBHBIX YCIYT (B ciydae
€CIM  YKa3aHHOe MpedyCMOTPEHO HOPMATHBHBIMH IIPaBOBBIMH  aKTaMH,
PEryIHpYIOIIMMH HPEAOCTABICHHE KOHKPETHBIX TIOCYJapcTBEHHBIX M (HIIH)
MYHHUIIMIIATBHEIX YCITYT).

8) uHopMuUpyeT 3asBUTEINS WIH €0 NPESACTABUTENSA O TOM, YTO PE3YJIHTATHI
NPEAOCTABIEHHS TOCYAAPCTBEHHBIX M (MJIM) MYHHIMNATIBHBIX YCIYT B paMKax
KOMIUIEKCHOIO 3aIpoca BO3MOXHO MOIYyYHTh UCKIOUKTeNbHO B MKV «MO®L]
PI'O» (B cmyvae ecin yKkazaHHOE NpPeAyCMOTPEHO HOPMATHBHEIMH IIPaBOBBIMU
aKTamH, PErylUpyIOLIUMH IIpeJOCTaBlIeHHE KOHKPETHBIX TOCYNAPCTBEHHBIX H
(MJIM) MYHUITUTIATEHBIX YCIIYT);

9) uHpOpPMUpPYET 3asBHTENS MM €ro MNPeACTABHUTENS O BO3MOXHOCTH
HOJIyYHTh PEe3yJAbTAThl NMPEAOCTABICHUA OTACNbHBIX I'OCYNApCTBEHHBIX W (HIIH)
MYHHIMNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3amlpoce, 10 OKOHYaHHS
0f11ero cpoka ero BEIIOHEHHA (110 Mepe HOCTYIUIEHHS Pe3yJIbTaTOB OT OPraHoB,
TIpeIOCTABIIAIOIMX IOCYAapCTBEHHbIE H (MIK) MyHULIMTIANBHEIE YCIYTH) HIIM BCE
pe3yNnbTaThl IPEOOCTABICHHS FOCYXapCTBEHHEIX U (MIJIH) MyHHIIMIANBHEIX YCIIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, OJHOBPEMEHHO;

10) yBeZioOMIIsieT 3ajABUTENSA MM €rO MPeACTABHUTENS O TOM, YTO OH MMEET
npaBo obpatutecs B MKY «M®L[ PT'O» ¢ 3agBneHneM o0 npekpalieHUu
[peI0CTaBIeHHA KOHKPETHOH rocyapCTBEHHOH U (MNH) MyHHUIMIANBHOM yCIIyru
(OT3BIBOM) B paMKaX KOMIUIEKCHOIO 3alpoca B CJIy4dae, €ClIM HOPMaTHBHBIMH
NPaBOBBIMM  aKTaMM,  PETYIMPYIOIIMMH  NpeJOCTaBIeHHe  yKa3aHHOM
rocyapCTBEHHOM ¥  (MNIH) MYHHLIMNAIBHOH  YCIYTH, [OpeayCMOTpeHa



BO3MOKHOCTB HANPaBJICHHA COOTBETCTBYIOLLETO 3asABICHUS (OT3hIBA).

11) hopMupyeT U pacnedaThIBaeT AJs 3aABUTENA WIH €ro IIpeJCTaBUTENs
KOMIUIEKCHEIM 3anpoc, IpuMepHas ¢opMa KOTOPOrC YTBEpXIEHa IPHKAa30M
Munskonompassutust Poccuu ot 21 Mapra 2018 roma Ne 137 "O6 yTBepxaeHuu
NpHMEPHOH GOpPMBI 3a1Ipoca O IPeIOCTaBICHHH HECKOIBKUX IOCYJapCTBEHHEIX H
(Wny)  MyHMIHMIOAIBHBIX  YCIYT B MHOTOQYHKUHOHANBHBIX  LIEHTpax
NPEeAOCTABICHN] TIOCyAapCTBEHHBIX H MYHHMLIUINANBHBIX YCIYr H IOpAAKa
XpaHeHHs COOTBETCTBYIOLINX 3alpocoB";

12) npuHMMaeT y 3asBHTENA UM €ro NpeICTaBUTeNs KOMILIEKCHELH 3arpoc
H JTOKYMEHTEI U niepenacT ero pabotHuxy MKY «M®L] PI"O», oTBeTCTBEHHOMY 32
(GopMHpOBaHHE 3allpOCOB O TMPENOCTABIEHMH TIOCYJApCTBEHHBEIX H  (HMIIH)
MYHHULIMIIAJIbHBIX YCIyT Ha OCHOBE CBEJEHMH, YKa3aHHBIX B KOMILIEKCHOM 3aIpoce
H NIpHJIaraeMbIX K HeMy JOKyMEHTaX.

108. Paborauk MKV «M®IL] PI'O», oTBeTCTBeHHBIH 3a (hOPMHpPOBaHHE
3aIIPOCOB O IPENOCTABICHHH FOCYJAPCTBEHHBIX U (WJIH) MyHHIUNANBHEIX YCIYT
Ha OCHOBE CBELCHHH, YKa3aHHBIX B KOMINIEKCHOM 3alpoce U IPUIaraeMbeIX K HeEMy
JAOKYMEHTaX:

1) or MMeHM 3adBUTENs 3alONHAET 3alpOC O NPELOCTABICHHHM KaXKIOH
roCyJapCTBEHHOH U (MIM) MyHULMIIANBHOH YCIYTH, YKa3aHHON B KOMILIEKCHOM
3arpoce;

2) MepeBOAUT B JNEKTPOHHYIO (POpMy H CHHMaEET KONHHU C JOKYMEHTOB,
NpeACTAaB/ICHHBIX 3ad4BUTENIEM WIH €ro MpeAcTaBUTEeM, IMOAMHUCHIBACT HX H
3aBepAET NeYaThlo (3NeKTPOHHOH NOAIUCHI0) C YKa3aHHEM Ha YKA3aHHBIX KOMHAX
HauMeHoBaHUsA MKY «M®IL] PI'O», nomxHoctr pabotunka MKY «M®L] PI'O»
W IaThl UX H3TOTOBJICHUS,

3) HampaBIAeT 3alpochl O MOPEJOCTaBIeHUH TOCYA2PCTBEHHBIX W (M)
MYHHMIHMNAIBHEIX YCIYT B FOCYAApCTBEHHBIC OpraHbl U (UJIM) OPraHbl MECTHOTO
CaMOYIpaBJIEHHs, TPENOCTABMIAIOLINE COOTBETCTBYIOIIHE YCIYIH, B CPOKH H
ciocobaMy, yKasaHHEIMM B TOANYHKTe 6 nyHkra 104 Hacrosumero
aJMHHHCTPAaTHBHOT'O pErilaMeHTA.

109. B cirydae moaadu 3asiBUTENEM HIIH €TO IPEACTABUTENIEM 3aABIeHHsA 06
HCIPAaBICHHH TEXHUYeCKOH omubku, ykazaHHoro B myHKTe 111 Hactosiero
aIMHHUCTPATHBHOIO periaMmenta, nocpeacteoM MKY «M®I] PI'O», paGoThHuk
MKY «MO®L] PI'O» ocyiecTsiser npHeM yKa3aHHOTO 3asSBICHHSA, OCYILECTBASET
cleaylolne NJeHCTBUA:

1) ycTaHaBIMBaeT THYHOCTD 3aBUTENA HIIH THYHOCTH €T0 IPEICTABUTEIS;

2) OCYyIIECTBISIET CKAaHUPOBAHHE 3aiBJICHUA 00 UCIIPaBICHHH TEXHUIECKOH
OWKMOKA ¥  TPHCBAHBAET  MIEKTPOHHOMY  JOKYMEHTY  YHHKAIbHBIH
HICHTH(OHKALMOHHBIA KO U 3aBEPSIET €r0 CBOEH 2JIeKTPOHHOM IOANKMCHIO;

3) HanpaBnsieT 3afBiCHHE OO0 HCHpABIEHMM TEXHMYECKOM OMMOKH B
aJIMHHUCTPAIIHIO:

a) B JNEKTPOHHOM BHAE - B [eHb OOpallleHHs 3asgBHUTENA HIH €ro
npencrasutens B MKY «M®L] PT'Oy;

0) Ha OyMa)XHOM HOCHTeJe - B TedeHHe 2 pabouMX AHei, cleAyroluX 3a
noHeM ofpallleHHs 3ajgBUTens Wik ero npeacraBurens B MKV «M®Ll PI'Op,



NOCPEACTBOM KYPBEPCKOH CBA3HM ¢ COCTaBIEHHEM OIIMCH TiepeAaBaeMoro
nokyMeHTta (ecnu pabounit neHs MKY «MOL| PI'O», crnenyrowmuii 3a IHeM
obparmenus 3asBUTeNA WM ero npeacraButens B MKY «M®L] PI'O», asnsercs
HepabouuM JAHEM aJAMHHHCTpallMH, TO JHEM OKOHYaHUA CpOKa Iepenayn
AOKYMEHTOB CYHMTAeTCs BTOpPOH paboduii AeHb aAMUHHCTPAIWH, CISAYIOLIHHA 3a
nHeM o0pallieHNs 3asiBUTeNs WiH ero npeacraButens B MKY «M®I] PI'O»).

110. TIpu nonyyenuu MKY «M®PIL[ PI'O» BeINMCKM (BBITHCOK) W3
NOXO03AMCTBEHHBIX KHHUI C HCIIPABIEHHOH TeXHUUeckoil omubxoii pabotaux MKY
«M®L] PI'O», oTBETCTBEHHBIH 3a BhIAAYY pe3yJIbTaTa MyHHIHOAIBHOM YCIYTH,
cooOmaeT 3agBUTENI0O WIH €ro IPEACTABUTENIO O IPUHSATOM pEIUECHUM [0
TeneoHy C 3aIHCBIO AAaTHl M BpeMeHH TesedOHHOTO 3BOHKA MM IOCPEACTBOM
CMC-UHGOPMUPOBAHUS WM  JIpYI'MM BO3MOXHEIM  crocoboM, a Takke
obecrieduBaeT BBIAAYY YKA3aHHBIX JOKYMEHTOB 3a{BUTENI0 HIH  €ro
NpeACTaBUTENIO HE Mo3[Hee paboyuero AHA, CIEAYIOLIETO 38 JHEM IMOCTYIUIeHHS
COOTBETCTBYIOIINX JOKYMeHTOB B MKY «MOI] PI'O».

[locne BBIIa4YW BHIMHUCKH (BBIIMCOK) W3 IIOXO3SHCTBEHHBIX KHHT C
ACIPaBICHHON TEXHHYeCKOH OIMOKOH 3asgBHTENIO HIH €ro IpeICTaBHTENHO
pabotHuk MKY «M®I] PI'O» npousBOOUT COOTBETCTBYIOLIYIO OTMETKY B
aBTOMaTH3HpoBaHHOH HHbopMaroRHOH cucteme MKY «M®L] PI'Ow.

I'nasa 28. HenpaBieHnne JoNyLIeHHBIX 0NeYATOK H OMMOOK B
BLIAAHHBIX B pe3yabTaTe NPEeAOCTABJICHHSI MYHHIHIIAALHOH yCJIyru
AOKYMeHTax

111. OcHoBaHKeM AN HCIPABICHHS JOMYIIEHHBIX OMEY4TOK H OIIHOOK B
BBIJIAHHOW B pe3yNbTaTe IPEJOCTABICHUA MYHULUUNAIBHONH YCIYT'H BBIIHCKE H3
I0XO35HCTBEHHBIX KHUT (Jlajlee - TeXHHWYecKas OIIMOKa) ABIACTCS IIOMydeHHe
aIMHHHCTpaIe 3asBlieHHs 00 HCTIPaBICHHM TEXHHYECKOM OIHOKY OT 3aABUTENS
WM €r0 IpeICTaBUTE.

112. 3asBneHue 00 wHcOpaBIeHHH TEXHUYECKOM OMMOKH IomaeTcs
3adABHTENIEM WM €ro INPeACTaBUTENeM B aMHHHCTPALUI0 OOHHM H3 CIOCOOOB,
yKa3aHHBIM B IIyHKTe 28 HacTosfINero aiMMHHCTPATHBHOIO PerjiaMeHTa.

113. 3asBneHne o0 HCIpaBIEHMH TeXHHYECKOM OMWMOKM PErHCTPHpYeTCs
AOJKHOCTHBIM JIMIIOM a{MHHHCTPAIMH, OTBETCTBEHHBIM 3a IIPHEM H PETUCTPAIIHIO
JOKYMEHTOB, B IIOpSAKE, YCTaHOBIEHHOM TIJaBoii 18  mHacrosImero
aOMHHHCTPATHBHOTO pETJIAMEHTAa, M HAIpaBIAeTCA JODKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a NPEAOCTaBICHUE MYHHUITUTATBHOM YCITYTH.

114, JomkHOCTHOE JHMLIO  aJAMHUHUCTpAL¥H, OTBETCTBEHHOE 34
NpeOCTaBICHHE MyHHIMIIANBHON yCIIyTH, B TeUeHHE OTHOTO pabovero AHA CO JHA
pEerucTpaUnH 3adBlIeHHSA 00 MCNpPaBIEHWH TEXHHYECKOH OIIMOKH MpoBepsieT
IOCTYNHUBIIEE 3asBICHHE 00 HCIpaBICHHH TEXHHUYECKOW OIIMOKM Ha HpeaMer
HAaJTHYHA TEXHHYECKOH OmMMOKH B BBHIAGHHOM B pe3yJbTaTe MNPeAOCTARICHUSA
MYyHHUUNAIBHOH YCIIYTH JOKYMEHTE M IIPHHUMAET OJHO M CIICAYIOLMX PeleH i

1) 00 uctipaBieHHH TEXHUYECKOM OMHOKH;

2) 06 OTCYTCTBUM TEXHHYECKOH OLIMOKH.



115. KpuTepreM DpHHATHA DeIeHHMs, YKa3aHHOIO B IyHKTe 114
HACTOAIIETr0 aIMHHHCTPATHBHOIO PErjlaMeHTa, SABIACTCA HAJIWYUE ONEYATKH H
(wnv) OWHOKM B BEIXAHHOM 3aSBHUTENIO MM €0 NPENCTABHTENIO NOKyMEHTE,
ABJAIOLIEMCS Pe3YJIBTATOM NPEOCTABIECHUS MyHHIUIIANBEHON YCAYIH.

116. B ciyyae NpvHATHA peleHHs, YKa3aHHOTO B OAMYHKTe 1 myHkTa 114
HAacTOAMEro  AAMHHHCTPATHBHOIO  periiaMeHTa,  JOKHOCTHOE  JIMIO
aIMHHHCTPALUH, OTBETCTBEHHOE 32 INIPENOCTABJICHHE MYHHLUNANBHON YCIIyTH,
NOJATOTaB/IMBAeT BBIHCKY U3 IOXO3MHCTBEHHBIX KHUI C WCHPaBICHHOM
TCXHUYECKOH OWMOKOH B MOpsAAKe, IpPeJYCMOTPEHHOM IyHKTaMH 90-92
HaCTOSIIEro aIMUHUCTPATHBHOTO PerylaMeHTa.

117. B ciy4ae npHHATHS pellleHHs], yKa3aHHOTO B HOANYHKTe 2 MyHKTa 114
HacTOAINEr0  aAMHHHCTPATHBHOIO  perjlaMeHTa,  JODKHOCTHOE  JIMIIO
aJIMPHUCTPaLMH, OTBETCTBEHHOE 3a NPEAOCTaBIEHHE MYHHUHMIAIBHON YCIyrH,
FOTOBHT YBEIOMJIEHHE 00 OTCYTCTBHH TEXHHYECKOM OIIMOKH B BHEIA2HHOM B
pe3yJibTaTe MpefoCTaBIeH!d MyHHLIMNAABHOR YCIyry JOKyMeHTe, obeceyuBaeT
ero NOoANMCaHKe IMABOH aAMUHHMCTPALUH, ITOCTIE Yero HEMEAJIEHHO IIEPENdeT ero
AOIKHOCTHOMY JIMIY aJAMHHHCTPAllMM, OTBETCTBEHHOMY 3a HampaBlIEHHE
(BBLIAYy) 3aABHTENIO WIHM €ro MHPEACTAaBUTENIO DPE3YNBTaTa MyHHLIHIATHLHOMH
YCIYTH.

118. JomxHOCTHOE HILIO a AMHHHCTPALHUH, OTBETCTBEHHOE 38 HANPABICHHE
(BBlZa4y) 3adABUTEIO HIM €r0 MPEACTABUTENIO PEe3YJBTATA MYHHIMIAILHOM
YCIYTH, B TeYEHHE OAHOTO pabodero AHA CO JAHA I[IOAIIMCAHMS [VIaBOM
aIMHUHHUCTpAllMH OJHOI0 M3 JOKYMEHTOB, YKa3aHHBIX B IyHkre 116 mnm 117
HACTOALIET0 aIMUHHCTPATHBHOIO PErVIAMEHTA, HAIPaB/AET YKa3aHHbIN JOKYMEHT
3afBUTENI0O WIH €ro IPEJCTABHTEIIO0 MOYTOBBIM OTHPABICHHEM II0 IIOYTOBOMY
aipecy, YKa3aHHOMY B 3adBJIeHHH o0 UCnpaBlIeHHH TeXHHYeCKoH ommbku nubo
110 0OpaIleHHIO 3asBUTEIA HITH €T0 IIPeACTABHUTEA - BpydaeT €To JIMYHO,

B cnydae, eciu 3asBneHHe 00 HCIpaBIEHHM TEXHMYECKOH OILMOKU
[I0J]aBaJIOCh 3asBUTEICM HJIM €ro npeficTaButeneM uepe3 MKY «M®II PI'O», to
AOIDKHOCTHOE JIMIO a8AMHHHCTPALMH, OTBETCTBEHHOE 3a BhIZauy (HalpaBlieHHE)
3ajBUTEIIO PE3yIbTaTa MyHULHUNAILHOR YCIIyTH, B TeUeHHe OAHOro pabodero qHs
CO AHS MOIIKMCAHUA ITIaBOK aIMHHHCTPALMH OJHOTO U3 JJOKYMEHTOB, YKa3aHHBIX
B nyHKTax 116 u 117 HacTosiero afMHHHCTPATHBHOTO PErflaMeHTa, HaNpaBJsieT
ykazaHHBIA pokymeHT B MKY «M®IL] PI"O».

119. PesynsTaToM paccMOTpeHHs 3asBJIeHHs 00 HCIPABICHHH TEXHUYECKOM
OLIMOKH B BBIAAHHOM B pe3yNbTaTe NPENOCTABIECHHS MYHHUHIATLHOH yCIyrH
NOKYMEHTE ABJAETCH:

1) B cimy4ae Hamwums TeXHHYeCKOH OIIMGKM B BHIIAHHOM B pe3yJbTaTe
NpeJOCTaB/ICHHs MYHHLHIIANBHOM YCIYTH JOKyMEHTe - BBIIHCKA U3
MOXO3AMCTBEHHBIX KHHAT C HCIIPABJICHHON TeXHUYeCKOH OLMOKOIA;

2) B ciy4ae OTCYTCTBMSA TEXHHUECKOH OIIUOKH B BBIIAHHOM B Pe3ylIbTATe
NPeNOCTABICHU MYHHIHMOATBHOM YCIYTH JAOKYMEHTEe - YBEAOMJIEHHE 00
OTCYTCTBHM TEXHHYECKOH OLUMOKH B BBIIAHHOM B Pe3yJIBTATe IIPEAOCTABICHUS
MYHHIUIIATBHON YCIIyTH JOKYMEHTE,

120. CnocofGom ¢uKcallud pe3ynbTata pacCMOTPEHHs 3asBIEHHA 00



HCIIPABIICHHH TEXHHUYECKOH OUIMOKH SBNAETCHA 3aHECEHHE JOIDKHOCTHBIM JIHIIOM
aJMHMHHMCTPalliH, OTBETCTBEHHBIM 33 HANlpaBieHUe (BHIAAYY) 3asBUTENIO WIH €ro
NPEACTABUTENIO pe3yibTaTa MyHHIMNANBHOH YCIYTH, B XYpHAIE PErdcTpalidu
ofpalleHnii 32 NPeJOCTABIEHHEM MYHHIMIANBHON YCIYrH OTMETKHM O Bhlaade
BBINKCKH (BBINKCOK) U3 IOXO3AHCTBEHHBIX KHHMI' ¢ MCIPABICHHON TeXHHYECKOMH

OMIHOKOH 3asBUTENI0 WIM €ro NPEeACTABUTENIO WM O HAMNpPABICHMH YKAa3aHHBIX
BBIITHCKH (BBITHCOK) B MKY «M®L] PI'O».

PA3SJEJIV. DOPMBI KOHTPOJIS 3A TIPENOCTABJIEHUEM
MYHHUIIHUIIAJIBHOHU YCIIYT'H

I'napa 29. Ilopsaox ocylecTs/IeHHS TeKyIIero KOHTpo.s 3a
cof1l0ieHHeM H HCNOTHEHHEM OTBETCTBEHHBIMH A0 KHOCTHBIMH JIMIAMH
MOJIOKEHMH HACTOSIIEr0 AAMHHHCTPATHBHOIO PErJIAMEHTA H HHBIX
HOPMATHBHBIX NPABOBLIX AKTOB, YCTAHABJIHBAIMHX TPeGOBAHUSA K
APEAOCTABICHHIO MYHHIHIAILHOMH YCIYTH, 2 TAKKE 32 NPHHATHEM MMH
peuIeHuH

121. Texkymmit KOHTPOIb 3a COGIIOICHHEM TOCIIE0BATETHHOCTH ISHCTBHIA,
ONpeZieIeHHBIX aAMHHHCTPATHBHBIMH IIpOLIEAypaMd MO MpPEeHIOCTABICHHUIO
MYHUIUIIATBHOH YCIYIH W [PHHATHEM pelIeHMH [O/DKHOCTHBIMH NHIAMH
aIMMHHCTPAlMd OCYINECTBIICTCA JAO/DKHOCTHBIMM JIMLAMH aJMHHHCTPALHH,
HaJENIeHHBIMH COOTBETCTBYIOLUMMH TIOTHOMOYMSAMH, ITyTEM PacCMOTPEHHS
OTYETOB AODKHOCTHEIX JIHL] aJMHHHMCTPALlMH, a Taloke PacCMOTpPEHHS Kanod
3ajABHTENEH HIH UX MPESACTABUTENEH.

122. OcHOBHEIMH 33/Ja4aMH TEKYLIETO KOHTPOJIs ABIAIOTCH:

1) obecrieueHre CBOEBPEMEHHOTO M KAYECTBEHHOTO IIPEeOCTABIICHHUS
MYHHIMIIAIBEHOH yCIYyTH;

2) BHIABNEHHE HapyIIeHHH B CpoOKax M KayecTBe IIpefOCTaBIEHUS
MYHHLIHIIANBHOH YCIIYTH;

3) BbIABNIEHHE W YCTPaHCHHE MNPHUYMH M YCIOBHH, CIOCOGCTBYIOMIUX
HEeHaJUIexkalleMy MpeloCcTaBIeHHIO MyBALIMNAIBHOM yCIYyTH;

4) NpuHATHE Mep N0 HaAJeXalleMy TMPeAOCTABIEHHIO MYHHMIMIAIBHOM
YCITyTH.

123, Texyuuit KOHTPOJE OCYLUECTBIIAETCS HA TIOCTOSHHON OCHOBE,

I'nasa 30. llopsaox H NepHOAHYHOCTD OCYHIECTBICHMS MJIAHOBLIX H
BHEIVIAHOBBIX NPOBEPOK MOJHOTHI H KA4eCTBA NpeI0CTABICHHS
MYHHIHORJIBHOM YCIAYId, B TOM YHc/ie NOPSA0OK H GOpMBI KOHTPO.Is 33
MOJHOTOH H Ka4eCTBOM NPEAOCTABICHHS MyHHUHIAABHOH yeayrn

124, KoHTpo:s 3a MONHOTOM M Ka4eCTBOM NPEJOCTABIEHHUS JIODKHOCTHBIMK
JAUAMH  aJMHHHCTpaUUH MYHHIMNATBHOH YCIYTM OCyIecTBIseTcs B dopme
IJIAHOBBIX M BHETINIAHOBBIX [IPOBEPOK.



125. IlnaroBeie NOBEPKH OCYINECTBIAIOTCA HA OCHOBAHHM IUIAHOB PaGoOThI
aIMHHHCTPaLK. BHeMmIaHoOBbIE MPOBEPKH OCYIIECTBIAIOTCA [0 PELICHHIO TTIaBbI
aIMHHACTPAllMd B CBA3M C TMpOBEPKOH YCTpaHEHHSA paHee BhHIABICHHBIX
HapylIeHWH, a TaKKe B Cily4ae IONydeHHs Kanob Ha neiictBus (6e3meiicTsue)
JAOMKHOCTHBIX JIHI] 8 IMUHHCTPAIIHH.

126. KoHTpOmB 32 TOMHOTOIH M KaYeCTBOM NPEAOCTAB/ICHHUS JODKHOCTHBIMH
TALAMH aIMHHHCTPalMH MYHHIMIAIBHOM YCIyrH OCYIIECTBIAETCS KOMUCCHel
10 KOHTPOJIIO 32 NIOJTHOTOM M Ka4€CTBOM IIPEAOCTaBICHUS MYHUIIUNATSHEIX YCIYT
AIMHHHUCTPAIMK, COCTaB M MOPANOK OESTeNbHOCTH KOTOpOH yTBepikIaercs
NpaBOBBLIM aKTOM aJMHHHUCTPAITHH.

127. Cpok mnposeaeHuss IpoBepKH M oQoOpMIEHHS aKTa IPOBEPKH
coctapiaeT 30 xanmeHJapHBIX JHEH cO JOHA Hayana mpoBepkH. JIHeM Havana
NPOBEPKH CYMTAETCS ACHB IIPHHATHS PEIICHUA O Ha3HAYSHHH IIPOBEPKH.

B ciydyae moctymieHusa skanobsl Ha peleHus, Aeictsus (Gesneiicreue)
JNO/DKHOCTHBIX JIML[ aIMHHHCTpallMd MpH MPEAOCTABICHHUH MYHHIIHIAIBHOM
YCIIyTH I7laBa afIMHHHMCTPALUH B LEJIX OpraHHU3alHy H IPOBeicHHS BHEIIAHOBOM
IIPOBEPKH MNPHHHMAeT PEINeHHE O Ha3HAYeHHH IIPOBEPKH B TEYEHHE OHOIO
pabouero axsa co JHs NOCTYIIIEHH JaHHOH kaio6s1. Cpok IpoBefeHHs IPOBEPKH
¥ 0OpMIIEHHS aKTa POBEPKHU B YKa3aHHOM CIIyuae YCTAHABIHBAETCA B IpeJeiax
CPOKOB, onpe/ieicHHBIX cTaThed 112 Mepepanbroro 3axoHa ot 27 uwonsg 2010 roga
Ne 210-®3 "O6 opraHu3aliid  OpPENOCTABICHUS  TOCYJapCTBEHHBIX H
MYHHIUNAIBHBIX YCITyT".

128. ITo pesynbraTaMm IUIaHOBBIX H BHEIUIZHOBBIX IIPOBEPOK OhOpMILETCA
aKT MNPOBEPKHM, B KOTOPOM OMNHUCHIBAIOTCSH BBHIABICHHBIE HEAOCTATKA H
NPEAIOKEHUS TI0 HX YCTPaHEHHIO.

[naBa 31. OTBeTCTBEHHOCTH AGKHOCTHBIX JIMK AAMHHHCTPAIHH 32
pewieHus M AeiicTBas (6e3aelcTBHE), NPHHHMAEMbIe (OCYIleCTBAAEMBIE)
HMH B X0/1€ NPEX0CTABJIEHHS MYHHIHIIANBbHOM YCIyru

129. O6g13aHHOCTE cobmonenus TIONOXKEHHH HaCTOAIIETO
aIMHHUCTPATHBHOIO PErjiaMEHTa 3aKpemnaeTcd B JOJDKHOCTHBIX MHCTPYKIMSAX
JO/KHOCTHBIX JIMIl aAMHHUCTPALIHH.

130. IIpu BEIABNCHHH HapylLeHH# IpaB 3asdBUTENEH WK HX IIpeICTaBUTE/TEN
B CBA3H C HCIIOJHEHHEM HACTOALIEro aIMUHHCTPATUBHOTO PErjlaMeHTa BUHOBHBIE
B HapyleHHH [JOJDKHOCTHBIE JHMIA aIMHHMCTpPAllMH TMPHUBIEKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBHH < 3aKOHOAATeNbCTBOM Poccuiickoit ®enepaiiuy,

I'nasa 32. [lonoxkennsi, XapakTepH3yIomMe TpeGoBaHHA K MOPSAKY H
¢opmamM KOHTPOJIA 32 NPeAOCTABACHHEM MYHHIMIIAJIbLHOR YC/IYTH, B TOM
YHCJI€ CO CTOPOHBI FPaKiaH, HX o0beuHEeHNI 1 opranu3anuii

131. KoHTposib 3a NpeRoCTaBNeHHEM MYHHIHIAIBHON YCIYTH CO CTOPOHBI
rpaxiad, ©X oObeIMHEHHMH M  OpraHM3auMii  OCYIECTBIAETCA IIyTeEM
HHGOPMHPOBaHUSA aAMHUHHCTPALMH O (aKTax:



1) HapymreHMs InpaB M 3aKOHHBIX MHTEPECOB 3ajABHTENEH WIM HX
TNpejCTaBUTeNeH pellleHueM, AedcTereM (OesaeiicTBHeM) aqMUHKMCTpalMH U ee
JOKHOCTHBIX JIHI;

2) HapyLIeHus TIONOXEHUH HACTOSINEr0 aMHHHMCTPATHBHOIO perIaMeHTa
HIH HMHBIX HOPMAaTHBHBIX MNpPaBOBHIX akToB Poccuiickoit ®enepauun,
YCTaHaBJIMBAIOIMX TPEOOBAHMSA K MPEIOCTABICHUIO MYHUIIMIIAILHON YCIYTH;

3) HEKOpPPEKTHOTO MOBEACHUA JOMKHOCTHBIX JIMI aJIMHMHHCTDAIHH,
HapyIIeHHs MPaBHI CIyXeOHOW 3THKH IPH NPEeROCTABIEHHH MyHHIMIATHHON
yCIYTH.

132. Mudopmanmio, yxasanHyr0o B myHkre 131 Hacrosmiero
agMHMHUCTPAaTUBHOIO peErNIaMeHTa, TpaXJaHe, HX OOBEeIMHEHHA H OpraHu3aluy
MOTYT COOGIIMTE YCTHO IO TenedOHy aAMHUHHCTPALMH, yKa3aHHOMY Ha
ohUUHANBHOM CaliTe aJMMHHCTPallMH, MHCBMEHHO, MOJaB ObpallleHHe depes
OpraHM3alMy IOYTOBOH CBf3M Ha aJpeC AAMUHHUCTPALMM, HJIH HAIPaBHTh
3EKTPOHHOE OOpallleHHE 110 aZIpecy MEKTPOHHOH MOUYTH AAMUHUCTPALHH.

133. Kontponb 33  IpefoCTaBIeHHEM  MYHHUIMOAIBHOH  yCIyru
OCYLIECTBIIAETCA B COOTBETCTBUH C ACHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

134. Cpok  paccMoTpeHHs oOpameHdif co CTOPOHBl TIpaxJaH, HX
00BeAMHEHHH W OpraHu3aluii cocTaBnseT 30 KaleHJApHBIX AHEH ¢ MOMEHTa HX
PEerucTpaLuy.

HHeM perucrpanuu oOpallieHus SABNAETCH A€Hb €ro MOCTYIUIEHHsA B
agMuHucTpanuio (1o 16.00 gacos). IIpu nocrymienun obpamesus mociae 16.00
4acOB €ro PErHCTpalHs IPOHCXOIUT CICAYIOLIHM pabouuM THEM,

PA3JEJI V. IOCYJEBHBINA (BHECYAEBHBIN) ITOPSJIOK
OBKAJIOBAHHSI PEINEHVH U JEUCTBHM (BE3JAEACTBUS)
AJIMAHHUCTPAIIMM JIHEO EE MYHHIHIIAJABHOI'O
CJIYKAIIETO, MKY «M®II PTO», PABOTHUKA MKY «M®II PT'O»

I'nasa 33. Hadopmauns Ans 3aHATEPECOBAHHLIX JHI 00 HX NpaBe Ha
nocyaebHoe (BHecyaebnoe) odxanosanue neiicreuii (Gesgeiicreus) u (Han)
PellleHHH, NPHHATBIX (0CYIIEeCTBIEeHHBIX) B X0/1€ NPeJ0CTABJICHHA
MYHHUHOAJLHOH YCJIYTH

135. 3asBUTENE WK €TO IPEACTABUTEIIH BIPaBe HOAATH XKalloby Ha pelieHune
u (unu) neiicteue (Oe3nedicTBHe) aAMUHHCTpaUUH JHMGO €6 MYHHUIMNATIBHOTO
cnyxamero, MKY «M®I[ PI'O», pa6otanka MKY «M®L[ PI'O» (manee -
#anoba).

136. 3aaBuTeNE MM €r0 PeCTABUTENE MOXET OOPaTHUTHCH ¢ XKall060ii, B TOM
YHCJIe B CNECAYIOIUX Caydasx;

1) HapylleHHe cCpoka pETMCTpaluH 3asBIE€HHS O IpPEAOCTABIEHHH
MYHHIHTIAIbHOH YCIYTH, KOMILIEKCHOTO 3aIpoca;

2) HapyLIeHHE CPOKA NPENOCTABICHHS MYHUUNTIATEHOR YCITyTH;

3) TpeGoBaHMe y 3aABUTENd HIM €ro MpeACTAaBUTENsA JIOKYMEHTOB WK
uHpopManuu MO0  OCYLIECTBICHMS  JASHCTBUH, NpeICTaBIEHHE KM



OCYILIECTBICHHE KOTOPHIX HE IPEAYCMOTPEHO HOPMAaTHBHEIMH IIPaBOBBEIMH aKTaMHU
Poccuiickoit ®enepaiiuy, HOpPMATUBHHIMU NPaBOBHIMH aKTaMH MOCKOBCKOIA
0611acTH, HOPMATHBHBIMH NPaBOBEIMH aKTAMH MyHHLIMIIAIEHOrO 00pa3oBaHUs IS
NpeAOCTaBIEHHs MyHHIANAIBHON YCIYTH;

4) OTKa3 B IpHeMe JNOKYMEHTOB, NpeACTaBleHHe KOTOPBIX NMPeXyCMOTPEHO
HOPMATHBHBEIMH IIPaBOBBIMH axkTaMH Poccuiickoit denepanun, HOPMATHBHBIMH
IIPaBOBEIMHM aKTaMHd MOCKOBCKOH 001acTH, HOPMATHBHBIMH IIPABOBEIMH AKTAMH
MYHHLHIAIEHOro 00pa3oBaHus I IPeAOCTABICHHA MYHHIUMIIATLHOM YCIYTH, ¥V
3asiBUTEJA UM €T0 NPEACTABUTEIIs;

5) oTkaz B MpefoCTaBI€HHH MYHHIMIATHEHONW YCIYTH MO OCHOBaHHUSM,
KOTOpBIE HE NpPedyCMOTpeHBl (eepalbHBIMU 3aKOHAMU UM TPHHATHIMH B
COOTBETCTBHH ¢ HUMH HHBIMH HOPMAaTHBHBIMU MpaBOBBIMH akTamu Poccuiickoi
Qenepauyy, 3aKOHAMM M MHBIMH HOPMATHUBHBIMH TIPaBOBBIMH  aKTaMH
MocxkoBckoii o6sacTH, HOPMATHBHBIMH INPABOBBIMH aKTaMHM MYHHIIMITAIBEHOIO
o0pa3oBaHus;

6) 3aTpeboBaHMe MNIATHI, HEe IPELYCMOTPEHHON HOPMAaTHBHBIMM IIPABOBBIMH
aktamMu Poccuiickoit ®enepaiui, HOPMATUBHBIMH IPABOBBIMH  AKTaMM
MockoBckoli 001acTH, HOPMAaTHBHBIMU NPABOBEIMH aKTaMH MYHHIMNAIBHOIO
obpa3oBaHus;

7) OTKa3 aAMHHHCTpalWM, HAODKHOCTHOTO JIMLA AIMHHHCTPAlliM B
HCTIpaB/IeHHH Oy IIEHHEIX MMH OIEYaTOK U OKGOK B BBIAHHBIX B PE3yNIbTaTe
IPEAOCTaBIeHHU MYHHUUMNANBHOH YCIYyTH JAOKYMEHTaxX JHOO HapylueHue
yCTaHOBIIEHHOTO CPOKA TAKHUX HCIPaBJICHHIA;

8) HapyllleHHe CpPOKa MMM HOpPSAAKA BBIAAYH JOKYMEHTOB IO PE3yJbTaTaM
[PeJOCTaBIeHHs] MyHULIMIIAIBHON YCIIYTH;

9) nprocTaHOBIEHHE MPEJOCTABICHUS MYHHIMITANBHON YCIYTH, eCciH
OCHOB2HMs IIPHOCTAHOBICHHS HE MNPEAyCMOTpeHBbl (ellepalbHEIMH 3aKOHAMH H
TPHHATBIME B COOTBETCTBMH C HUMH HHBIMM HOPMATHBHBIMH [IPaBOBLIME aKTaMH
Poccuiickoi deneparny, 3akoHaMHA 1 HHBIMH HOPMATHBHBIMH IIPABOBBIMY aKTaMU
Mockosckoi 0071acTH, HOPMAaTHBHBIMH IPaBOBRIMH aKTAMHM MYHHLMIAIBEHOTO
o0pa3oBaHu4,;

10) TpeGoBaHKe y 3aABUTENA WIH €T0 NPEACTABHTENS IIPH MPEAOCTABICHUH
MYHUUHUNAIBHOW YCIYIM AOKYMEHTOB WJIH HHGOPMAIHH, OTCYTCTBHE M (HJHM)
HEIOCTOBEPHOCTE KOTOPBIX HE YKa3blBANMCh NPH I[EPBOHAYAIBHOM OTKa3e B
npueMe OOKYMEHTOB, HEOOXONHMBIX IUIi HPENOCTABICHHA MYHMIMIATLHOMN
YCIyTH, JUO0 B HPEeJOCTaBICHWH MYHHMILHIIAJIBHOM YCIYTH, 3a HCKIIOUYEHHEM
ClTy4yaeB, NPeyCMOTPEHHEBIX MyHKTOM 4 yacTu | ctatbu 7 ®@eepalbHOroO 3aKoHa
or 27 wmona 2010 roma Ne210-d3 "O6 opraHusauuu mpefOCTaBIEHHS
rOCYA4pCTBEHHEBIX M MYHHIHIIAIBHBIX yCIyT",

137. B cny4asx, ykasaHHBIX B HOANMYHKTaxX 2, 5, 7, 9 u 10 mynkra 136
HacTOAIIECTO aIMHMHHCTPAaTHBHOIO peErjaMeHTa, Xajroba MOXeT ObiTh I0aHa
TOJbKO Ha pelileHue W (WIHM) JAeicTBHe (0Oe3felicTBUE) aIMHHUCTpAIMH,
MYHHLHIIATIBHBIX CITYXKALIMX aIMHHHUCTPALIHH,

138. PaccmoTrpenne xanoObl OCYLIECTBASETCS B IIOPSIKE M CPOKH,
ycTaHoBJIeHHBIE cTaThbedl 112 ®exmepanbHoro 3akona or 27 wmona 2010 roxpa



No 210-03 "O6 opraHM3aldM OpPeAOCTaBIE€HUS  TOCYIApPCTBEHHBEIX H
MYHUIMIAIBHBIX yCIyr".

TI'nasa 34. OpraHsl rocyiapcTBeHHOH BJIaCTH, OPraHbl MECTHOIO
caMoOyNnpaBJ/eHHH, OPraHH3aLHH H YNOJJHOMOYEHHDIE HA PacCMOTpeHHe
#a/100b1 JINLA, KOTOPbLIM MOKET OBITL HAaNpaBJ/IeHa XKa/100a 3aABHTENN HJIIH
ero NpeJcTaBHTENA B AocyAeOHOM (BHecy1eOHOM) NopsiaKe

139. XKanoba Ha pemerus u geiictBus (Oe3eiicTBIE) INaBbl aMHUHUCTPALIUN
IIo/IaeTcA rJ1aBe afMHHHCTPAIIHH.

140. XKanoOs! Ha pemeHus U geiicTBuA (Oe31elicTBHE) AOMMKHOCTHBIX JIHUIL U
MYHHIHNATBHBIX CIYXKAIIMX aAMHHACTPALUH MIOJAETCS rJlaBe aAMHHHCTPAIIHH.

141. XamoOsl Ha pemeHus W JeicTBHA (Oe3neiicrBue) pabotHuka MKY
«MOII PT"O» noparores pykoBoautemo 3toro MKY «M®L] PI"O».

142. XKanobsl Ha peweHus U gedcteus (6esgeiictere) MKY «M®L] PTO»
MOJalI0TCA B MUHHUCTEPCTBO SKOHOMHYIECKOTO pa3BUTHA MOCKOBCKO#H 00J1aCTH HITH
MHHHCTPY 5KOHOMHYECKOT0 pa3BUTHA MOCKOBCKOIT 00nacTH.

I'naBa 35. Cnoco6b1 nngopMHpOBaHHs 3aABHTe el HIH HX
NpeACT2BHTE/IEH O NOopHAKe NOJa4H H PACCMOTPEHHS Ka100bl, B TOM YHCI€E
C HCNOJIL30BAHHEM €IHHOTrO NOPTAJIA rOCyIapCTBEHHBIX H MyHHIHNAJbHBIX

yeayr (GyHKuHiA)

143. Madopmanuio o mopsAaKe NOAaYH H pacCMOTPEHHA KaJloObl 3aABHTENb
HIIH €ro MPEeACTABUTENb MOTYT IIONYYUTh:

1) Ha uHQOPMAIIMOHHBIX CTEHJaX, pACIOJIOKEHHBIX B IIOMEIIECHHSX,
3aHMMaeMBIX aIMHHHACTpanue, WM B noMelieHuAXx MKY « MOL] PI"Ox;

2) Ha opuLMaNEHOM caiite agMuHKMcTpanuy, caiite MKY «MO®IL] PI'O»;

3) nHa Ilopraie;

4) TMYHO Y MYHUUMMNAJIBHOIO CHIY)Kalllero aAMHHHCTPAIlMH, ¥ pabOTHHKOB
MKY «M®LL PT O»;

5) myTeM obpalileHUs 3aABUTENSA WK €T0 NPEACTABUTENS B aAMHAHUCTPAIIMIO,
MKY «M®I] PI'O» ¢ ucnionb3oBanueM cpeJCTB TeleGOHHON CBA3M;

6) myTeM 0OpallleHHs 3asBUTEIA HIIH €10 IIPEJICTABUTENS Yepe3 OpraHu3aluy
NIOYTOBOH CBA3H B aMUHUCTPALHIO;

7) 110 3NEeKTPOHHON MOYTe AAMHHUCTPALIHH.

144, IIpu obpallieHUH 3assBATENS WIH €TI0 IPeICTABUTENS B AIMHHHACTPAIHIO
JUYHO HIIM C MCIONB30BaHHEM CpPEACTB TeledoHHOH CBS3HM, IO BJIEKTPOHHOMH
noyre agMMHUCTpalMy HHQOpMaLUs O MOpAAKe IOAAYH H PACCMOTPEHHS XKaao0b!
NPEJOCTABNAETCS B MOPSAKE, YCTAHOBNEHHOM B IIyHKTax 12-14 HacTOALIEro
aJAMHHHCTPaTHBHOI'O perjiaMeHTa.

I'naBa 36. IlepeyeHb HOPMATHBHLIX IPABOBBIX AKTOB,
PeryJIHpyIoIMx NopaaAoK JocyaeGHoro (BHecyaAeOHOro) ooxaoBaHus
aeicrByii (0e3nelicTBHA) H (MIH) pelIeHHH, NPHHATHIX (0CYIIECTB/JIEHHLIX) B



X0Je npeaocTaB/ieHHA MYHHIHNAJLHOH YCIyTH

145. HopMaTHBHBIE IPaBOBLIC aKTHI, PeryJIMPYIOIIKE NOPSI0K JoCy1e0HOTO
(BHecynebHoro) obOxanoBanus nedcTBuit (Oe3meiicTBus) M (WIM) pelICHMIH,
IPHHATHIX (OCYIECTBIEHHEIX) B XO/€ NPEJIOCTABIEHHA MyHHUHUII&NbHOK yCIyTH:

1) @®epepanebubiii 3akoH ot 27 wmiona 2010 roma Ne210-®3 "06
OpraHH3alMM NpeAOCTaBIeHHs TOCYJapCTBEHHBIX 1 MYHULIMNANBHBIX YCyr",

146. Mudopmanus, coaepxaiascs B HACTOSAIIEM pasJelle, MOAJICKHUT
pasMelneHuIo Ha [loprare.



[Tpunoxxenue

K aJIMHHHCTPAaTHBHOMY PErJIaMeHTy
NpeoCTaBIeHUs MyHHIIMNIATBHON yermyry «Beiiaga
BBIIMCKH U3 MOX03SHCTBEHHBIX KHUIY

(ykasvwléaemcsa HauMeHo8anue
AOMUNHUCIMPAYUU MYHUWURAILHO20 00pa308aHs)

Ot
(pamunus, ums 3aseumens (NOIHOCMBIO),
nPpU HATUYUU OMHYECMBO 3aa8umens (HOIHOCMbIO)

JIOKYMEHT, YAOCTOBEPSIONMI  JIHYHOCTB
3asIBUTEJIS:

(8u0, cepusa, Homep, Kem U Ko20d 8blOaMH)
MpPOKHBAIOIIEr0 IO  ajpecy:

[IOYTOBEIH ajapec:

KOHTaKkTHBIH  TenedoH
afgpec  JJEKTPOHHOH  IOYTHI

(mpu Hanuvuu)

3ASIBJIEHUE

IIpormry npeocTaBUTE BBITUCKY U3 IIOXO3AMCTBEHHBIX KHHUT O

(YKazvleaemcs nepeyens U006 C6eO0eHUll U3 NOXO3AUCMEEHHBIX KHU2, UHPOPMAYUR O KOMOPLIX
HeobxXo0umMa 3an6umenio, - 0 3eMelbHOM YUACHIKe, CelbCKOXO3AUCTEEHHBIX HCUBONHBIX, NIMUYAX,
nuenax, cenbCKoX03AUCMBEeHHOU mexHuKe, 060pyO08anuU U MPAHCROPMHBIX CPEOCMEAX U (Uil) UHblE
C8e0eHUA U3 NOXO3AUCMEEHHBIX KHU2 O TUYHOM NOOCOBHOM Xo3sticmee)

®opmaT MpesoCcTaBICH s BBIUCKH: B QOpMe SIEKTPOHHOTO JOKYMEHTA MM Ha GyMaxKHOM
HOCHTEIIE (HYoIcHOe ROOYEPKHYMb).

IIpunoxenust:
1.
2

(noonucv 3asasumens wiu HpeocMaGUmMeEs
3aseumens)



